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 COURSE SYLLABUS 
 

COUC 850 
ADVANCED CAREER DEVELOPMENT AND COUNSELING 
 
Course Description:  A thorough grounding in current career development theories and application is 
provided. Special attention is given to career development, career counseling with special populations, and 
decision-making models. 

 
Rationale:  This course provides an extensive study of the current state of career development and of career 
counseling theory, research, and practice.  Major theories of career development and vocational behavior, as 
well as their related constructs and interventions will be examined, including strategies for working with and 
advocating for diverse populations. In addition, students learn pedagogy for effectively teaching career to 
master’s level students. Finally, students have the opportunity not only to examine the existing literature, but 
also to learn how to advance the field through research, presentations, and leadership/advocacy in the field 
based on these readings.  It is assumed that students already have a knowledge and understanding of basic 
career counseling theories.  
 
Method of Instruction: This course is delivered using an intensive format. Students attend 36-40 hours of 
classroom-based instruction at our campus in Lynchburg. In addition to the one week of class time, students 
are expected to complete additional work online both pre and post intensive over the duration of this 16-
week course. 
 

I. PREREQUISITE 
For information regarding prerequisites for this course, please refer to the Academic Course 
Catalog. 
 

II. REQUIRED RESOURCE PURCHASE 
Click on the following link to view the required resource(s) for the term in which you are 
registered: http://bookstore.mbsdirect.net/liberty.htm 
 

III. Measurable Learning Outcomes:  

This course is designed to ensure that students in the Counselor Education and Supervision Program 
demonstrate an understanding of career development and related life factors. Upon completion of 
this course, students will demonstrate required knowledge, behavioral, professional development 
objectives pertaining to career development as a counselor educator. Students will be able to do the 
following: 
 

A. Understand career theories pertaining to the principles and practice of career development beyond 
the entry-level. Measured by Assignments VI.C, D, E  

B. Develop the skills to provide effective teaching and/or supervision of master’s level counseling 
students. Measured by Assignments VI.A, E. 

C. Understand the current and critical needs and practices in the field of career development and 
practice. Measured by Assignments VI.B, C, D. 

D. Thoroughly examine the role of multicultural issues as related to career theory and development. 
Measured by Assignments VI.B, D.  

E. Exhibit counseling skills used when exploring career-related issues, including the ability to 
interpret, use, and disseminate results in the career counseling process. Measured by Assignments 
VI.A, E 

F. Exhibit the ability to teach others how to interpret and use at least one career counseling assessment. 
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Measured by Assignments VI.A, E 
G. Gain professional writing skills related to manuscript preparation and presentations on career-

related topics. Measured by Assignments VI.D, E 
 

 
Doctoral Key Performance Indicators Matrix 

 

 

Matrix of CACREP Doctoral Competency Standards  

Key Performance Indicator Evidence: Course/Learning Experience 
6.B.5. Students demonstrate understanding of theories and 
skills of leadership and the roles and responsibilities of 
counselors and counselor educators in leadership and advocacy 
(Measures PLO #5). 

4.  COUC 850: NCDA Proposal 
 

 CACREP  Counselor Education and Supervision Standard Course/Experience – Evidence 
6.B.1 Counseling 

B.1.a.  scholarly examination of theories relevant to counseling Theory Presentation, Research Manuscript, 
Journal Entries 1-6 

B.1.b. integration of theories relevant to counseling Theory Presentation, Research Manuscript, 
Journal Entries 1-6 

B.1.c. conceptualization of clients from multiple theoretical 
perspectives 

Research Manuscript,  Journal Entries 1-6 

B.1.d. evidence-based counseling practices. Theory Presentation, Research Manuscript, 
Journal Entries 1-13 

B.1.e. methods for evaluating counseling effectiveness. Research Manuscript 

B.1.f. ethical and culturally relevant counseling in multiple 
settings. 

Theory Presentation, Research Manuscript, 
Journal Entries 7-13 

6.B.3 Teaching 
B.3.b. pedagogy and teaching methods relevant to counselor 
education 

Lesson Plan, Presentation 

B.3.d. instructional and curriculum design, delivery, and 
evaluation methods relevant to counselor education 

Lesson Plan, Presentation 

B.3.h. ethical and culturally relevant strategies used in 
counselor preparation 

Lesson Plan, Presentation 

6.B.4 Research and Scholarship 
B.4.g. research questions appropriate for professional research 
and publication  

Research Manuscript 

B.4.h. professional writing for journal and newsletter 
publication 

Research Manuscript 

B.4.i. professional conference proposal preparation NCDA Conference Proposal 

B.4.k. grant proposals and other sources of funding Grant Application Project 

6.B.5 Leadership and Advocacy 
B.5.h. current topical and political issues in counseling and how 
those issues affect the daily work of counselors and the 
counseling profession 

Reflective Journal 7-13 

B.5.j.models and competencies for advocating for clients at the 
individual, system, and policy levels 

Reflective Journal 7-13, Research 
Manuscript 

B.5.k.strategies of leadership in relation to current multicultural 
and social justice issues 

Reflective Journal 7-13, Research 
Manuscript 
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IV. Assignments	&	Course	Requirements.	

 
A. Participate in class discussions and group activities. This course is structured so you 

will learn not only from the textbook and readings, but also from one another. Becoming 
a counselor educator is a process, so it is important to establish a professional attitude and 
demeanor in a doctoral program. As doctoral students, you are responsible for active and 
respectful participation in class activities. To facilitate the process, the class participation 
grade will be based on your (a) contribution to discussions, (b) contribution to the 
learning experience of your classmates; (c) attending class and being on time, (d) active 
participation in all in-class activities, (e) completion of and bringing to class the assigned 
assessments/results and presentations (see Appendix A).  

 
In-Class Activities: Students will participate in a variety of exercises designed to help 
students learn the process of teaching career counseling experientially. They will take and 
interpret a variety of career assessments, value sorts, career story assessments, career 
genograms, and other career exploration instruments. Students will also be involved in 
other self-awareness and self-learning activities throughout the course.   

 
B. Reflective Journal: Students reflect on assigned individual readings (averaging between 

12-13 readings total) that are either journal articles or text chapters. Students are then 
expected to: (a) read the article/chapter; (b) write a short concise summary; (c) possible 
questions for discussion or research; and (d) implications for teaching master’s students.  
See Appendix B for more details about the assignment.  

 
C. Career Counseling Theory or Approach Presentation. Students will work as a group to present 

one basic theory or approach. Students will also present at least one assessment associated with 
the theory. This assignment will be the incorporated into a lesson plan later in the course. Students 
will present one of the following categories or one theorist within the following categories of 
career theories:  
• Developmental Theories (Super, Gottfredson, Ginzberg) 
• Trait and Factor Approaches (Work Adjustment Theory, Holland) 
• Constructivist Theory and Narrative Approaches (Kelly, Neimeyer, Savickas, Young et al., 

Cochran, Blustein, Brott) 
• Social Cognitive Career Theory (Lent, Brown, & Hackett) 
• Learning Theories (Krumboltz) 

 
Presentations are to be 45-60 minutes per student and should include:  
• The primary tenets of the theory/approach 
• What the theory/approach holds about career development, practice, and choice 
• How the theory/approach addresses practice 
• How research supports the theory 
• How the theory/approach addresses multicultural issues and diversity 
• Any updates or changes to the original theory/approach.  
• Assessments used in this approach to career counseling. 
• Implications for teaching master’s level students. 

 
D. Complete the Career Development Research Manuscript. Through creation of a 12-15 page 

manuscript, the student will combine theory and practice in a meaningful way.  Each student will 

B.5.l.ethical and culturally relevant leadership and advocacy 
practices 

Reflective Journal 7-13 
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select a career theory of his/her choice along with a specific population of interest and then 
combine the two in a case example.  
• The manuscript is to be written as if being submitted to Career Development Quarterly, so 

reading articles from this journal will be necessary. Note: There are excellent examples of 
conceptual articles in the CDQ, particularly any article co-authored by M. Shoffner. 

• The first part of the manuscript should focus on a population (e.g., first-generation college 
students, student athletes, retirees, rural women, etc.).  The second part should detail a 
career theory.  The third section should demonstrate the use of the theory with this 
population through a detailed case study.  The manuscript should conclude with 
implications and conclusions related to the topic. 

• Throughout the process, students will receive feedback from the instructor on the progress 
of their manuscripts.  Students are expected to incorporate the feedback into their final 
version of the paper.   

• Once completed, students will prepare a proposal based on the requirements for submission 
to the NCDA conference 
 

E. NCDA Presentation Proposal:  Once students have completed the Career Proposal Manuscript, 
they will fill out the information required to “submit” a proposal to the National Career 
Development Association’s Global Conference. The purpose of this assignment is to give students 
experience in the process of disseminating the results of their research to other professionals in the 
field. Particular attention will be on students’ ability to tailor the presentation to match the theme 
of the conference.  

 
F. Grant Application Project: Once students have completed their Career Proposal Manuscript, 

they will find a potential grant to fund the proposal. Students will outline the steps of the 
application process and the information required to “submit” the grant. 
http://www.nsf.gov/funding/aboutfunding.jsp provides information on grants. 

 
G. Teaching Unit Lesson Plan:  The purpose of this assignment is to give students experience with 

planning career counseling instructional units (three lessons – one hour each). This will be a group 
project, with students using their Theory Presentation as the foundation for the lesson plan. The 
lesson plans must be tailored to master’s level students in a core curricular career counseling 
course. Students will present their lesson plan to the class. 

 
 

V. Course Grading and Policies: 
 

A. Assignment Point Values: 
 

Assignment Points 

Class Participation 100 

Weekly Reflective Journals (20 points each) 240 

Career Theory Presentation 100 

Teaching Unit Lesson Plan   50 

Grant Application Process  50 

Research Paper Part I: Population 100 

Research Paper Part II: Theory 100 

Research Paper Part III: Case Study 100 

Research Paper Part IV: Final Paper 100 
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NCDA Conference Sample Proposal   60 

Total 1,000 
 

 
B. Final Grade Point Totals:    

 
940-1000 A  920-939 A-  900-919 B+ 
860-899 B  840-859 B-  820-839 C+ 
780-819 C  760-779 C-  740-759 D+ 
700-739 D  680-699 D-      0-679 F 

 
 

C. Plagarism: Students are expected to maintain academic integrity in all assignments. 
Therefore, academic fraud such as plagiarism is not acceptable. If it is found that 
plagiarism has occurred, the student will receive a zero for the assignment and may 
receive an F for the course. Additional information can be found at www.plagiarism.org 
and http://www.liberty.edu/academics/graduate/index.cfm?PID=19155.  

 
D. Papers and Assignments: All papers and assignments will be graded according to criterion 

presented in the grading rubric found in the Syllabus. APA format is required on all 
written work. Papers that do not follow APA guidelines will not be accepted. In a doctoral 
program, students must have the ability to write on a level that not only displays a general 
understanding of the course material but also demonstrates the ability to analyze, 
synthesize, and articulate complex ideas. All assignments will be graded using a doctoral-
level standard. Because of the importance of written communication, the professor reserves 
the right to give a failing grade to a paper based solely upon the quality of the writing.  

 
E. Electronic Submission:  All papers and assignments will be submitted electronically on 

Blackboard unless otherwise specified. 
 
F. Backing-Up Assignments:  Students are strongly encouraged to keep copies of their 

papers/assignments on their computers in case the electronic versions disappear. Loss of 
papers and assignments due to a lack of appropriate back up will not be an accepted excuse 
for not turning in an assignment by the due date. 

 
 

VI. Attendance Policies 
 

Because of the intensive nature of this class, attendance is essential. Class attendance and 
participation are expected, as they are crucial elements in a doctoral counseling program. 
Students are expected to attend every class on time, complete the assigned readings, and 
prepare to discuss content. Because this course meets for one week, each class day is equal to 
3 weeks of a 15 week semester class. Failure to attend a portion or entire day of the 
intensive will result in a student’s grade being lowered according to the following scale: 

  
A. ½ to 1 day absent (i.e., 3 weeks of a semester class): Automatic C for the course.  
B. 1½ or more days absent (> 6 weeks of a semester class):  Automatic F for the course.  
 
C. Arriving more than 15 minutes late after class begins or leaving early will count as an unexcused ½ 

day absence. 
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VII. Other Policies:  

 
A. Academic Misconduct:  Academic misconduct is strictly prohibited. See The Graduate Catalog for 

specific definitions, penalties, and processes for reporting.  
 
B. Disability Statement:  Online students with a documented disability may contact the Liberty 

University Office of Disability Academic Support (ODAS) at dlpodas@liberty.edu to make 
arrangements for academic accommodations.    

 
C. Drop/Add Policy: Consult the Graduate Catalog for drop/add policies. 

	
D.  FN Policy:  Students who begin this course, but at some point in the semester cease attending and 

do not provide official notification to withdraw will be assigned a grade of "FN” (Failure for Non-
Attendance), dated to students’ last date of attendance or academic activity. A grade of "FN" will be 
given when a student stops attending or participating in a class for a period of 21 consecutive days or 
more. "FN" indicates that a student ceased attendance and failed to complete course objectives. 
Students assume all responsibility for course work missed from non-attendance. Students receiving 
all FN’s in a term are subject to the Unofficial Withdrawal procedure, including the reduction and/or 
return of all Financial Aid. Students are responsible for all resulting charges on their student account. 
To review the entire Financial Aid Withdrawal policy, see www.liberty.edu/fapolicies 
 
Students who receive a grade of "FN" may appeal to the professor to have the grade removed and 
resume work in the course only if they were incapacitated during the 21 days of inactivity. Being 
incapacitated means that it was absolutely impossible for a student to communicate with the 
professor during the 21 days of inactivity. This appeal must be given in written form to the faculty 
member within one week of the notification that the "FN" grade was posted.  

 
E. Dress Code: Students are expected to maintain a neat, professional appearance while in class. For 

formal presentations to the class, visiting the career center, and meeting with clients, students are 
expected to wear “business casual” attire.  

 
F. Classroom Policies.  

1. Students are strongly encouraged to check their Liberty University email accounts and the 
course Blackboard site at least once a day to receive information about the class, etc. Awareness 
of changes, updates, etc. for this course is your responsibility. . 

2. Please turn your cell phones off while in class. Texting or instant messaging in class is not 
permitted.  

3. Laptops are permitted in the classroom for the purpose of taking notes. They should not be used 
for surfing the web or emailing others.  

 
G. Classroom Conduct: Discussions of values can generate strong feelings. Students are always 

expected to be respectful of others even when you disagree with them. Excellent discussions go 
beyond the information in the textbooks by relating what is learned in this class to your own personal 
experiences and reactions to the material. Self-awareness and intellectual knowledge are the desired 
outcomes of these discussions. 

 
H. Correspondence:  Students are expected to communicate in a professional manner at all times 

whenever emailing classmates, professors, or any employee of Liberty University. Because there is no 
accompanying tone of voice, facial expressions or body language, email communication is more 
easily misinterpreted than face-to-face. Your emails should be courteous and well thought out. 
Communicate complaints directly to the individual involved. Do not send a blanket email to everyone 
in the class or to administrative personnel until you have communicated your concerns directly to the 
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person involved and allow them time to respond. Do not post a message to the class on Blackboard 
that is more appropriate for an individual. Avoid offensive language of any kind. 

 
I. Dual Relationship & Limits of Confidentiality:  The faculty is responsible to interact with 

counseling students in a supervisory capacity/role. As such, faculty may provide students professional 
principles, guidance, and recommendations as it relates to the professional development of the 
student. The faculty is responsible to avoid dual relationships with students such as entering a student-
counselor or student-pastor relationship. Thus, the faculty does not provide personal counseling 
addressing student personal problems. If a faculty member perceives that a student is in need of 
personal or professional counseling then that faculty member will recommend that the student pursue 
either pastoral or professional assistance from a counselor in their community.  

 
In the event of a student’s disclosure, either verbally, or in writing, of either threat of serious or 
foreseeable harm to self or others, abuse or neglect of a minor, elderly or disabled person, or current 
involvement in criminal activity, the faculty, staff, administrator or supervisor, will take immediate 
action. This action may include, but is not limited to, immediate notification of appropriate state law 
enforcement or social services personnel, emergency contacts, and notification of the appropriate 
program chair or distance-learning dean. The incident and action taken will become part of the 
student’s permanent record.  

 
J. Sexual Violence Consultation & Counseling Policy: Liberty University is committed to providing a 

safe place for learning. As such, Liberty adheres to the Title IX directive of not tolerating any form of 
sex -based discrimination, which can include: acts of sexual violence, sexual misconduct and 
disrespect for one another including non-consensual sexual intercourse, non-consensual sexual 
contact, sexual exploitation, sexual harassment, dating violence, domestic violence, childhood sexual 
abuse, and stalking. Additionally, Liberty University is committed to supporting and coming along-
side students who may be victims of sexual discrimination and/or violence, currently, or in the 
past.  Under Title IX, faculty are obligated to disclose to the university’s Title IX office any student 
disclosure of current or past experience of sex-based discrimination, physical violence and/or sexual 
violence.  

 
Thus, if a student discloses to a faculty member, verbally or in writing, that he/she has 
experienced sex-based discrimination, physical violence and/ or sexual violence, presently or in 
the past, then the faculty member will make a referral to the Title IX office. This process is in 
place so that the university can help ensure that students are offered both the support and resources 
needed to help them succeed in their educational endeavors. An employee from the Title IX Office 
will reach out to the student and offer support, resources, and information. Though faculty are 
required to report incidents of sex-based discrimination and/or violence to the Title IX office, students 
are not required to accept any offers of support, resources or information. 

 
 

VIII. Suggestions for getting the most from this course… 

A. Decide at the beginning that you are willing to devote the time and energy needed to do a quality 
job for this very important course in your program. 

B.  Read this syllabus and look through all the required material by the first week to get a general idea 
of what the course involves and what is expected of you in this course.  

C. Keep up-to-date in all your reading and assignments. Come to class with an open mind. Be willing 
to take some risks. If you do not normally participate much in class, set a goal that you will actively 
participate every week.  

D. This is an advanced course in career counseling. You are expected to have a master’s level 
understanding of career counseling when taking this class. Do not let limited counseling experience 
in career inhibit in-class and client participation. Actively seek for professional and personal growth 
as you progress through the program. Pay attention to the concerns, issues, questions, and emotions 
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elicited in you from the client sessions, exercises, and readings. Bring these concerns to me so we 
can discuss them. 

E. If you are experiencing difficulty in the course, please do not wait until the end of the semester to 
come in and discuss it. I am willing to work with you to help you succeed in this course. However, 
it is important that you take the initiative and seek help. I am available to discuss or explore any 
issues that are an outgrowth of being in this class within the limitations of the dual relationship (see 
section X.E).  

F. Most of importantly, enjoy the course. I am excited about the experiences that you will have and the 
content of this course. My prayer is that you will get a deeper sense of your professional identity 
and calling as a counselor educator and professional counselor.  

	
	

IX. Calendar: 
 

Topics, readings, and assignments tentatively follow the schedule below. All assignments are due my 
midnight on the due date.  
 
Please note that the syllabus is subject to change. The instructor will notify students of any changes 
that occur through 1) the course announcements on Blackboard, 2) email and/or 3) announcement in 
class. Failure to read your email, access Blackboard, or attend class will not exempt you from being 
responsible for implementing any changes. 
 
Note:  Assessments in bold print will be conducted as an in-class exercise. Students will take the 
assessment and then practice interpreting assessments using peer client dyads. 
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Course Schedule – Fall 2016 (Subject to Change) 
 

Pre-
Intensive 

Complete the CRC by Wednesday of the 1st week of the semester. 
Review Ch. 1-6 of Brown-Lent Text  

INTENSIVE WEEK:  

Session Date Topic Activity 

1 10/16 

• Career Development and Choice 
• Role of Work in People’s lives 
• Overview: Career Theory 
• Career and Mental Health Counseling 
• Application: Why teach it this way??? 

• Overview of CMHC 522  

● Brown-Lent Ch. 1-6 
● Syllabus Review 
● Establishing SLO’s 

2 10/17 

• Ethics and Career 
• Diversity, Individual Differences, and 

Social Issues in Career 
• Advocacy Models in Career  
• Ethical use of Assessment 
• Application: Theory Presentations 

● ACA, NCDA Code of Ethics 
● Brown-Lent Section 2   
● Implicit Association Test 
● Interest Inventories 
● Personality Inventories 

3 10/18 

• Informal Assessments 
• Teaching Assessment  
• Developmental Wellness: Imparting a 

Counselor Identity to Students 
• Application: Theory Presentations 

● Value Sorts, etc.  
● Career Center 
● Selecting a Population  
● Presentation of Theories 

4 10/19 

• Picking Theory for Manuscript 
• Research, Theory, and Practice 
• Teaching Master’s Career Classes 
• Application:  Lesson Planning: Didactic 

and Experiential  

● Practice teaching 
● Peer Feedback  
● Presentation of Theories 

5 10/20 
• Wrapping it all up 
• Debrief Experience 
• Review Post-Intensive Schedule 

● Lesson Plan Feedback 

Post-
Intensive 

 Complete Reflective Journals (See Schedule) 

10/22 Group Theory Presentation PowerPoint 

10/22 Lesson Plan 

10/29 First Draft of the Manuscript Project 

11/12 Second Draft of the Manuscript Project 

11/26 Third Draft of the Manuscript Project 

12/3 Final Version of the Manuscript Project 

12/10 NCDA Presentation Proposal and Grant Application Process 
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Reflective Journal Reading Schedule 
Date Due Readings 

09-03 Brown & Lent: Review Chapters 1-3  (No Journal Entry Required) 
09-10 Brown & Lent: Review Chapters 4-6  (No Journal Entry Required) 
09-17 B&L Ch. 7 
09-24 B&L Ch. 8 
10-01 B&L Ch. 9 
10-08 B&L Ch. 10 
10-15 B&L Ch. 11  
10-22 B&L Ch. 12 
10-29 B&L Ch. 13  
11-05 B&L Ch. 14 
11-12 B&L Ch. 15 
11-19 B&L Ch. 16 
11-26 B&L Ch. 17   
12-03 B&L Ch. 18 
12-10 B&L Ch. 19, 20, 21, 22, 23 (No Journal Entry Required) 

 
Section 1: Major Theories of Career Development, Choice, and Adjustment 
Ch. 1: Understanding and Facilitating Career Development in the 21st Century 
Ch. 2: Minnesota Theory of Work Adjustment  
Ch. 3: Holland's Theory of Vocational Choice and Adjustment 
Ch. 4: The Life-Span, Life-Space Theory of Careers 
Ch. 5: Social Cognitive Career Theory  
Ch. 6: Career Construction Theory and Practice 
  
Section 2: The Role of Diversity, Individual Differences, and Social Factors in Career Development, 
Choice, and Adjustment 
Ch. 7: Women, Men, and Work: The Long Road to Gender Equity  
Ch. 8: The Role of Race and Ethnicity in Career Choice, Development, and Adjustment  
Ch. 9: Social Class, Poverty, and Career Development  
Ch. 10: Career Development of Lesbian, Gay, Bisexual, and Transgender Individuals  
Ch. 11: Personality, Career Development, and Occupational Attainment  
Ch. 12: Relational Influences on Career Development  
Ch. 13: The Career Development of Youth and Young Adults with Disabilities  
 
Section 3: Assessment and Occupational Information 
Ch. 14: Nature, Importance, and Assessment of Interests  
Ch. 15: Nature, Importance, and Assessment of Needs and Values  
Ch. 16: Ability and Aptitude Assessment in Career Counseling  
Ch. 17: Assessing Additional Constructs Affecting Career Choice and Development  
Ch. 18: The Structure, Sources, and Uses of Occupational Information  
 
Section 4: Counseling, Developmental, and Preventive Interventions (Reading Only) 
Ch. 19: Promotion of Career Awareness, Development, and School Success in Children and Adolescents 
Ch. 20: Promotion of Career Choices  
Ch. 21: Interventions to Aid Job Finding and Choice Implementation  
Ch. 22: Promoting Work Satisfaction and Performance  
Ch. 23: Counseling Adults for Career Transitions    
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Appendix A 
 

Participation Rubric 
 
Students must come prepared for each class and actively participate in class discussions and activities. This 
includes bringing all assigned assessment tools and results to class. Participation also includes willingness 
for self-reflection during all experiential activities. Students will be graded on participation based on this 
rubric. Select the one section that best describes you as well as your rationale for your selection. 
Points Criteria 

0 • Absent more than 2 classes during the semester or is late more than 3 classes in the 
semester. (Late is defined as 1 minute after class begins) 

25 

• Present, not disruptive. 
• Tries to respond when called on but does not offer much. 
• Demonstrates very infrequent involvement in discussion. 
• Using computer/phone in class for work other than class 

50 

• Demonstrates adequate preparation: knows basic assignment or reading facts, but 
does not show evidence of trying to interpret or analyze them. 

• Offers straightforward information (e.g., straight from the case or reading), without 
elaboration or very infrequently (perhaps once a class). 

• Does not offer to contribute to discussion, but contributes to a moderate degree 
when called on. 

• Demonstrates sporadic involvement. 

75 

• Demonstrates good preparation: knows assignment or reading facts and has thought 
through implications of them. 

• Offers interpretations and analysis of course material (beyond just facts) to class. 
• Contributes well to discussion in an ongoing way: responds to other students' points, 

thinks through own points, questions others in a constructive way, offers and 
supports suggestions that may be counter to the majority opinion. 

• Demonstrates consistent ongoing involvement. 

100 

• Demonstrates excellent preparation: has analyzed content exceptionally well, 
relating it to readings and other material (e.g., readings, course material, discussions, 
experiences, etc.). 

• Offers analysis, synthesis, and evaluation of course material, e.g., puts together 
pieces of the discussion to develop new approaches that take the class further. 

• Contributes in a very significant way to ongoing discussion: keeps analysis focused, 
responds very thoughtfully to other students' comments, contributes to the 
cooperative argument-building, suggests alternative ways of approaching material 
and helps class analyze which approaches are appropriate, etc. 

• Demonstrates ongoing very active involvement. 
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Appendix B 
 

Reflective Journal 
 
Each chapter assigned for a reflective journal submission is intended to challenge you to consider a variety 
of new perspectives in the career. In particular, the information presented in Section 2 will help you to 
consider unique challenges and needs of diverse populations and the role of social factors on career 
development, choice, and adjustment.  It is also important to be able to identify your own family history, 
personal experiences, and biases that could potentially affect your ability to work with diverse populations 
of clients. That is why it is important to be aware of how you interact with the material. Therefore, rather 
than simply agreeing or disagreeing (i.e., presenting/defending your current viewpoint), allow yourself to be 
challenged. Just as we want our students and supervisees to be self-aware as to how their values and 
worldview influence their ability to work effectively with clients, it is important that we as counselor 
educators also have a high level of awareness. As such, your journal writing should be about insights, 
personal reflections, and commitments as opposed to simply agreeing or disagreeing without integrating the 
material in light of what you are learning about yourself and career in the course.  
 
The reflective journals for the chapters in Section 3 may appear to be more technical in nature as the authors 
discuss assessment and occupational information. Just as in Section 2, allow yourself to be challenged. 
Beyond considering how you can expand your knowledge of these areas, think how what you are learning 
can be used in clinical practice and when teaching maser’s students.  
 
Questions to consider are as follows: 

• What did I learn? What insights did I gain? 
• How has my thinking been changed? 
• Have I identified any biases or assumptions? 
• What do I think may be some challenges faced when working with master’s students  
• How can I apply what I have learned to practice? 

 
 
Specific Tips: 
 
1) It is typically good to begin with a brief summary of the article, but try to keep this to half a page. Think 
about the author’s overall theme and purpose for writing the chapter. You will be able to bring out some key 
points as you discuss how you interacted with the material. 
 
2) As you interact with the material, questions will emerge as well as “I wonder…” thoughts that spur on a 
desire to learn more. Make sure to include some of the questions that you would want to discuss further or 
potentially research further.  
 
3) As a counselor educator, you will not only grow as a clinician, but you also impart what you learn to 
master’s students. Apply what you discovered about yourself and career by discussing the implications of 
the content of the chapter on teaching master’s students.   
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Reflective Journal Rubric 
	

Criterion Points 
Possible 

Points 
Earned Instructor Comments 

Content  (3.5 points for each topic):   
• Identified the themes and/or key points found in 

the chapter.  
• Described insights, personal reflections, and 

commitment to future action 
• Identified any biases or assumptions and 

addressed multicultural issues and diversity 
• Provided topics for future research, advocacy 

proposals, social justice factors, and potential 
questions for further discussion.  

• Clear implications for teaching master’s level 
students 

17   

Detail:  
• Evidence of proof reading:   No typographical or 

grammatical errors  
3   

TOTAL 20   
 

 
Chapter Topics Requiring a Reflective Journal Entry 

 
Ch. 7: Women, Men, and Work: The Long Road to Gender Equity  
Ch. 8: The Role of Race and Ethnicity in Career Choice, Development, and Adjustment  
Ch. 9: Social Class, Poverty, and Career Development  
Ch. 10: Career Development of Lesbian, Gay, Bisexual, and Transgender Individuals  
Ch. 11: Personality, Career Development, and Occupational Attainment  
Ch. 12: Relational Influences on Career Development  
Ch. 13: The Career Development of Youth and Young Adults with Disabilities  
Ch. 14: Nature, Importance, and Assessment of Interests  
Ch. 15: Nature, Importance, and Assessment of Needs and Values  
Ch. 16: Ability and Aptitude Assessment in Career Counseling  
Ch. 17: Assessing Additional Constructs Affecting Career Choice and Development  
Ch. 18: The Structure, Sources, and Uses of Occupational Information  
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Appendix C 
 

Theory Presentation Rubric 
	

Criterion Points 
Possible 

Points 
Earned Instructor Comments 

Organization:  
• The content was arranged logically 
• Content flowed smoothly from one to another and 

were clearly linked to each other.  
• The tone was consistently professional and 

appropriate for an academic presentation 
• The audience could follow the line of reasoning 

throughout the presentation. 

20   

Content  (10 points for each topic):   
• Balanced presentation of relevant and legitimate 

information that clearly  outlined the primary 
tenets of the theory/approach 

• In-depth analysis of the theoretical premises about 
career development, practice, and choice given at 
a doctoral level of scholarly research 

• Described how research supports the theory 
• Identified how the theory/approach addressed 

multicultural issues and diversity 
• Provided information describing the current status 

of the original theory/approach.  
• Presented relevant assessments used in this 

approach to career counseling. 
• Clear implications for teaching master’s level 

students 

70   

Detail:  
• Evidence of proof reading:   No typographical or 

grammatical errors   
• Evidence of preparation: Presentation flowed 

smoothly, appearing practiced and well-organized, 
with minimal distractions/disruption. 

10   

TOTAL  100   
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Appendix D 
 

Career Development Research Manuscript 
 
Through creation of a 12-15 page manuscript, the student will combine theory and practice in a 
meaningful way.  Each student will select a career theory of his/her choice along with a specific 
population of interest and then combine the two in a case example.  

• The manuscript is to be written as if being submitted to Career Development Quarterly, so 
reading articles from this journal will be necessary. Note: There are excellent examples of 
conceptual articles in the CDQ. Review articles co-authored by M. Shoffner to see excellent 
examples for what you are expected to submit. 

• Although the manuscript will be submitted in sections, students are expected to submit what 
would be considered a final version of that section.  

• It is important that the content of the manuscript is an integration of multiple scholarly 
research that is current in the field. Therefore, the textbook should not be the principle 
reference in the manuscript. Rather, it is a launching board that spurs students to engage in 
extensive literature reviews. The CDQ yearly compilation of current research is a good 
place to start. 

• Part 1 The first part of the manuscript should focus on a population (e.g., first-generation 
college students, student athletes, retirees, rural women, etc.).   

• Part 2: The second part should detail a career theory that is integrated with the needs of the 
population that you selected.   

• Part 3: The third section should demonstrate the use of the theory with this population 
through a detailed case study.  The manuscript should conclude with implications and 
conclusions related to the topic. 

• Throughout the process, students will receive feedback from the instructor on the progress 
of their manuscripts.  Students are expected to incorporate feedback into the final version of 
their manuscript.  
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Part 1: Population Rubric 
	

Criterion Points 
Possible 

Points 
Earned Instructor Comments 

Organization:  
• The content was arranged logically 
• APA format used correctly 
• Evidence of proof reading: No typographical or 

grammatical errors   

10   

Content: (17.5 points for each topic):   
• Clearly identifies the population 
• In-depth analysis of the needs of this population, 

reflecting a doctoral level of scholarly research 
• Identified the research reflecting current best 

practices that address the career needs of this 
population. Note the lack of research if applicable  

• Presented research suggesting potential theories 
that address the needs of the population relevant 
assessments used in this approach to career 
counseling. 

70   

Detail:  
• Evidence of research: Scholarly references other 

than the textbook used. References were current 
unless using seminal articles. 

• Content flowed smoothly from one to another and 
were clearly linked to each other.  

• The writing was consistently professional and 
appropriate for an academic manuscript 

20   

TOTAL  100   
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Part 2: Theory Rubric 
	

Criterion Points 
Possible 

Points 
Earned Instructor Comments 

Organization:  
• The content was arranged logically 
• APA format used correctly 
• Evidence of proof reading: No typographical or 

grammatical errors   

10   

Content: (14 points for each topic):   
• Clearly  outlined the primary tenets of the theory 
• In-depth analysis of the theoretical premises about 

career development, practice, and choice given at 
a doctoral level of scholarly research 

• Described how research supports using the theory 
for the population, including the current status of 
the original theory/approach.  

• Presented relevant assessments used in this 
approach to career counseling. 

• Clear implications for using the theory with the 
populations 

70   

Detail:  
• Evidence of research: Scholarly references other 

than the textbook used. References were current 
unless using seminal articles. 

• Content flowed smoothly from one to another and 
were clearly linked to each other.  

• The writing was consistently professional and 
appropriate for an academic manuscript 

20   

TOTAL  100   
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Part 3: Case Study Rubric 
	

Criterion Points 
Possible 

Points 
Earned Instructor Comments 

Organization:  
• The content was arranged logically 
• APA format used correctly 
• Evidence of proof reading: No typographical or 

grammatical errors   

10   

Content: (14 points for each topic):   
• Provided pertinent intake information, with 

attention paid to conceptualizing the client using 
the theoretical tenets  

• Language used is consistent with the language of 
the theoretical approach. 

• In-depth application of the theoretical premises 
about career development, practice, and choice  

• Described how the theory is used to design 
interventions effective for the population, 
including the current status of the original 
theory/approach.  

• Clear implications for using the theory with the 
populations 

70   

Detail:  
• Evidence of research: Scholarly references other 

than the textbook used. References were current 
unless using seminal articles. 

• Content flowed smoothly from one to another and 
were clearly linked to each other.  

• The writing was consistently professional and 
appropriate for an academic manuscript 

20   

TOTAL  100   
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Appendix E 
 

NCDA Presentation Proposal Template 
 
Below is the template giving the information required to submit a proposal to the 2016 National Career 
Development Association’s Global Conference. The NCDA conference program can be found on 
Blackboard. This will provide examples of the types of presentations at the 2016 conference. .  
 
 

Conference Theme: Fostering Well-Being through Meaningful Work 
 

Our conference theme, Fostering Well-Being through Meaningful Work, was chosen to engage all to reflect 
on career development and meaningful work and choices. We can look at this theme in many other ways as 
well: Fostering Career Well-Being, Career Development for Meaningful Work and also Career Counseling 
and Meaningful Work! NCDA Global Conferences give us the opportunity to learn from each other, share 
ideas and best practices, consider new perspectives, and connect with colleagues and friends. 

 
1. NCDA Proposal: (Fill in Title) 

 
2. Goals (3-4 learning objectives) 
 
3. Program Description: 
  
 a. Abstract (50 Word Max) 
 
 b. Summary (150 Word Max) 
 
4. Presentation Contact Information (Include email address) 
 
5. Conference Topic Areas (See “Focus” on the 10th page of the program for ideas) 
 
6. Presentation Focus: Think about the take-home message of your presentation (2-3 sentences) 
 
7. Program Type: (Presentation, Poster, Roundtable) 
 
8. Method of Presentation: (e.g., Lecture, Question and Answer) 
 
9. Relevance to Theme, “Fostering Well-Being through Meaningful Work”:  
 
10. Equipment Needed:  
 
11. References 



COUC 850 Course Syllabus 
  

Page 21 of 25 

                                                        NCDA Presentation Proposal Rubric 
	

Criterion Points 
Possible 

Points 
Earned Instructor Comments 

Organization:  
• The content was complete and well-written 
• The quality was consistently professional and 

appropriate for an academic proposal 
• Title reflected the content of the proposal 
• References are provided 

15   

Content  (7 points for each topic):  
• Goals are measurable and relevant to the theme 

(3-4 learning objectives provided) 
• Program Description: must be within the word 

limit. Reflects content of the manuscript. 
Relevance to conference theme evident: 
• Abstract (50 Word Max)  
• Summary (150 Word Max) 

• Conference Topic Areas are consistent with the 
conference “Focus” topics 

• Presentation Focus: Concise “take home” 
message of the presentation. Relevance to the 
conference theme was clearly identified. (2-3 
sentences) 

35   

Logistical Information (1 points for each topic):  
• Presentation contact information provided, 

including email address 
• Program type identified: (Presentation, Poster, 

Roundtable) 
• Method of presentation provided 
• Equipment needs were listed  

5   

Detail:  
• Evidence of proof reading: No typographical or 

grammatical errors   
• Evidence of preparation: Proposal was based on 

the information reported in the manuscript. 

5   

TOTAL  60   
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Appendix F 
 

Lesson Plan Template: Basic Structure 
 

Bridge-In 
• Begins the learning cycle 
• Gains and focuses learner attention, builds motivation 
• Explains why the lesson is important, establishes relevance 
• Answers the questions, “What’s in it for me?” “Why does this matter?” 

 

Objective(s)	
• Clarifies and specifies the learning intention and direction 
• Clarifies what the learner should know, think, feel, or be able to do by the end of the 

lesson 
• Creates accountability in the learning process 
• Forms the basis for assessment 

 

Pre-assessment	
• Answers the questions, “What does the learner already know about the lesson?” “What 

questions to learners have about the topic?” 
• Draws on prior experience and prior knowledge 
• Reveals learners’ questions, interests, and needs 
• Informs the depth, pace, and strategies for the lesson 

 

Participatory	teaching	and	learning	activities	
• Involves learners as actively as possible in the learning process – in doing things; and 

thinking about things such as the course ideas and materials, the learning process, 
applications 

• Guides students through an intentional sequence of activities or learning events that will 
help the learner achieve the specified objective 

• Invites learners to engage in connecting with, testing, exploring, and applying ideas 
and information 

 

Post-assessment	
• Demonstrates formally or informally what the learners have learned in relation to the 

objectives 
• Answers the questions “What did the learners learn?” “To what extent were the 

objectives achieved?” 
 

Summary/Closure	
• Wraps up the learning experience 
• Provides an opportunity for learners to reflect briefly on and integrate the learning 
• Puts the learning into a larger context (i.e. where have we come – where to next?) 

Lesson Planning Checklist Review 
Does your review … 
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• Quickly go over the concepts taught in the last lesson? 
• Lead learners into the lesson to be taught? 
• Make learners aware of what they already know related to the topic? 

 

Learning	Objective(s)	
Do your objectives… 

• Clearly state what students can expect to learn 
• Explain to learners  what “good” looks like 

 

Bridge-In	
Does your bridge-in… 

• Tie-in to the concept that is going to be taught? 
• Get students interested and focused? 
• Make the lesson topic relevant? 

 
Content Input Strategies (Teaching Points/Concepts) 

Do your content input strategies… 
• Clearly convey the teaching points to learners 
• Cover everything students need to know to successfully achieve the objectives? 

 

Learning	Activities	(Application)	
Do your learning activities… 

• Provide opportunities to learn and practice the teaching points? 
• Reinforce the learning necessary to achieve the objectives? 
• Allow students to learn in a safe environment? 

 

Review	
Does your review… 

• Quickly go over the aspects of learning that will be assessed? 
• Provide further reinforcement of what was taught? 
• Remind students about what they learned? 

 

Formative	Assessment	/	Evaluation	
Does your assessment… 

• Only measure achievement on things that were taught? 
• Address learning at several levels of Bloom’s 
• Measure achievement of the objectives? 
• Provide feedback to both the teacher and the students on the learning that has occurred? 
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Closing	

Does	the	closing…	
• Focus briefly on the highlights of knowledge, skills, and attitudes learned? 
• Link learning to course outcomes and summative evaluations 
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Lesson Plan Template (Not Required to be in this Format) 
 

Learning Objective(s): Upon successful completion of this unit of instruction, participants will be able 
to: (Think about what about your topic of interest might be meaningful/helpful to learners/participants) 

• Objective 
• Objective  Make sure to include CACREP 2016 standards where applicable 

Review and Bridge-In 
 
 
 
 
Teaching Points and Content Input 
Strategies 
Consider the most efficient and impactful 
ways of delivering content 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

Learning Activities (Reinforcement and/or 
Application of Content) 
Use strategies that get learners interacting with 
or applying content and skills. 

 
Review and Formative Assessment 
 
 
Closure and Link to Learning Objectives 
 
 

•  
 


