
Waitlist Registration 

Waitlisting allows students to join a list that allows them to wait for an open seat in a 
course. Seats are reserved for students on the waitlist as seats become available due to 
drops. Waitlisting is available for select resident undergraduate courses.  

When a seat becomes available for registration in the waitlisted course, an e-mail 
notification is sent to the student’s Liberty University webmail account. The student must 
register themselves within 24 hours of being notified of the open seat.  If the student 
does not register themselves for the class, the student will be removed from the waitlist 
and the next student on the waitlist is notified. If no more waitlisted students exist, the 
notification processing stops. Additional drops will simply show as open seats in ASIST. 
Students can drop from the waitlist at any time in the same manner in which they drop 
from regular courses on ASIST. 

A student on the waitlist will be notified via a Liberty University webmail account when 
the following occurs: 

 If a registered student drops the course on ASIST, and the resulting number of
remaining available seats for the courses is greater than zero

 If the maximum enrollment is increased for the course and the resulting number
of remaining available seats for the course is greater than zero

 If the automated process finds that the previous student did not register
themselves within 24 hours, the next student on the waitlist will be notified

 If a new section of a course is made available

No students, other than those who have been notified, are allowed to enroll in the course. 
Other students are only allowed to enter the waitlist if remaining waitlist seats exist. 
Normal registration eligibility checking occurs before a student can be added to a waitlist, 
with the exception of time conflicts with other registered courses. 

When a student is registered as waitlisted, a position on the waitlist is assigned using the 
waitlist priority rules in first-come, first-served order. If the waitlisted student receives an 
available seat email notification, that student can register for the course until the 
notification deadline has expired which is set at 24 hours. In order to register for the 
course, the registration status must be changed from “waitlisted” to “registered” in ASIST. 

Students can view their current waitlist positions on the Student Detail Schedule page in 
ASIST. 

Directions for entering a waitlist can be found here.

http://www.liberty.edu/media/1270/forms/Waitlist_Tutorial_10_21_16.pdf

