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For the Preceptors and Affiliate Organizations 
 

Affiliate (host) organizations are pursued and selected because the university and our 

program believes that organization can offer LU Public Health students excellent 

opportunities, activities and expertise necessary for an effective “reality based” learning 

experience.   We are fortunate to have and are grateful for your commitment.   Thank you ! 

__________________________________________________ 

 

 

To facilitate a smooth and effective field experience it is important the hosting affiliate, and 

particularly the designated preceptor, begin planning before the student arrives.  

 

The faculty expect students to arrive at their practicum with a drafted set  of “learning 

objectives” but the overall responsibility for designing and facilitating the field experience lies 

with the affiliate organization.  Beginning by asking the student, “What would you like to do 

while you are here?” will likely not prove effective because as you may expect, at this stage, 

students often do not know and the experience gets off to an uncertain start.   

 

Please discuss exposures and projects the field experience could include and, equally important, 

what you will expect of the student.  Doing this by letter, or better, through personal contact (e.g. 

an interview) prior to the student’s arrival is time well spent. This goes a long way for a mutually 

rewarding experience. 

 

A few things to consider: 

 

1.  Are activities included in field experiences relevant to:  

a.   course objectives and student specialization  

a. the mission, services and activities of the affiliate organization;  

b. the student’s interests and capabilities;  

c. the amount of time student will spend at the field setting;  

d. the student’s post-graduation goals?  

 

2.       Orient the student to the organization prior to arrival. This may include literature, internet 

materials, interviews or an established orientation program.  

 

3.       Communication is critical so preceptors/supervisors need to set aside scheduled  

          time to adequately interact with the student.  

 

4.      Provide a diverse variety of exposes to broaden the student’s awareness and  

         Perspective. This is a time many students begin to form a professional vision. 

 

5.     Assist the student in transitioning from an “observer” to a “productive participant”  

        as quickly as feasible.  The semester will pass by faster than you may realize.  

 

 

6.     Assume the student has the potential to be productive.  Provide opportunities for    



them to “show their stuff”.  Students are a valid human resource and they want to contribute. 

 

7.    Assign project work that might represent “experience” for the student’s resume   

       when they are seeking subsequent employment. 

 

8.   Help student relate field experiences to their previous academic studies.  

 

9.   Complete and submit the mid-term and final evaluations in accordance with the  

      procedure and schedule outlined elsewhere in this handbook.    

 

10. Candidly discuss your evaluations with the student and offer professional  

      advice and recommendations.  Our students want and value your feedback. 

 

Finally, should you experience a problem during the semester, do not hesitate to contact the 

practicum coordinator Ashley Hudson at 434-592-6163 aahudson@liberty.edu  

 

--------------------------------------------------------------------------------------------------------------------- 

Some suggestions to help you get started:  

 

1. Orientation to the organization:  

 

a. Introduce students to key personnel 

b.Provide an acquaintance tour of facilities  

c. Include students in conferences and field visits with selected personnel.  

d. Review essential policies and procedures briefly  

e. Review your organizations’ services  

f. Include the student in staff meetings  

 

2. Orientation to community (area in general):  

 

a. Visit health related agencies such as hospitals, nursing homes, voluntary        

health agencies, managed care organizations, customers etc.  

b. Attend open community meetings that are concerned with  

    health education, and community development.  

c. Meet and interact with community leaders, local officials, as well 

    as key ‘players” in health, education and human service agencies, agriculture,  

    recreation, business, industry, civic and service organizations and media.  

 

3. Involvement in organizational activities:  

a. Participate in appropriate organization orientation 

b. Participate in staff//board meetings.  

c. Assist in planning programs or related components.  

d. Participate in delivering/presenting organizational programs. 

    e.         Work on communication activities, such as:                

    (a) Newspaper articles, press releases.  

                (b) Write radio or TV spot announcements.  
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                   (c) Develop and deliver oral presentations to groups.  

                  (d) Work on quarterly or annual report or newsletters.  

                  (e) Design and produce bulletin boards or pamphlets.  

                  (f) Assist in planning and conducting a specific activity.             

    f.  Assemble, interpret and analyze data, records and reports.    

    g.  Participate in workshops, seminars, in-service training 

    h.  Conduct focused study and/or research. 

    i.   Participate in community service activities.  

 

 NOTE: Activities listed above are not all-inclusive or specifically required. They relate to the 

student’s academic preparation and are offered as suggestions. 

The power of Communication, Motivation, Recognition 
 

Communication: 

 

Clear communication is an essential element during the field experience. The following cannot 

be stressed enough:  

 

 Clarify intern's role through the formal learning agreement (objectives). Clarify job 

responsibilities, set goals, set regular work hours, etc. 

 Schedule regular meetings with the student to discuss new and past assignments, to 

answer any questions, and discuss dynamics of the organization.  

 Expose student to meetings (planning, budget, management,  board, community or 

legislative) whenever possible.  They have been briefed on confidentiality. 

 Explain how decisions are made. What are the options? How did the organization 

develop an operational plan?  

 When possible, emphasize quality and process improvement initiatives. 

 Discuss career opportunities in the field, and career paths for public health graduates.    

 Share opportunities for professional introductions.  

 Structure supervision more highly in the beginning, and ease off as appropriate.   

 Reinforce independent creativity and productivity.  

 Again, students want and need regular, descriptive feedback.  Let them know if they are 

meeting expectations.  What they can do better?  Do not be reserved about letting them 

know.   

 If problems occur, speak directly with the student just as you would an employee.  

 

Recognition: 

 

No expectation or policy is defined for this area. Supervisors are, however, encouraged to 

recognize students and acknowledge their contributions when deemed appropriate.  

 

Some possibilities include:  

 

 Note the student by name on any completed project. 

 Include student in professional seminars, workshops within or outside the organization.  



 Give the student opportunities to interact with several departments within the 

organization. 

 Provide opportunities to meet and interact with multi-level leadership, constituents, 

customers and professional contacts. 

 Suggest how the student could transfer his/her skills to positions for which they may be 

qualified.  

 Write about them in the company newsletter - or better yet, have them write about 

themselves. 

 Add the student’s name to the organization’s telephone directory, assign them an e-mail 

account etc. 

 Post the student’s picture on the bulletin board. 

 Give them a title other than "intern," "student," or "volunteer."  

 Provide a designated workstation with appropriate tools. 

 Help identify and “mine” contacts for future job hunting.  

 Recommend or offer a paid position following the field experience. 

 

Motivation  

 

 Treat the student as a member of the organization’s “team”.  

 Challenge the student – they want to show you what they can do.  

 Respect the student’s talents and abilities by soliciting and considering their opinions, 

ideas and suggestions. 

 Select/organize assignments such that accomplishment and progress is observable by the 

student and may represent professional “experience”.  

 Provide mentoring and training.  

 Give constructive praise and criticism.  

 Help students recognize how their work effort relates to other areas within your 

organization or perhaps a broader continuum of public health/health services.. 

 

     

 

 

 

 

 

 

 

 



Frequently Asked Questions 

What agencies or organizations qualify as a practicum site? 
 

Local, state, federal, private, and international agencies and organizations that address significant 

public health problems and can provide the student with a designated, master’s level, site 

supervisor. 

 

How can my organization find a MPH student to work on a practicum experience ? 
 

The easiest way for you to find a practicum student is to post notice of your agency’s practicum 

opportunity with the MPH Practicum Office. Notice of practicum opportunities is distributed to 

students via email, posted on the practicum website and bulletin board. Interested students will 

contact your organization directly about the position. To post a position please email Ashley 

Hudson at aahudson@liberty.edu 

What are the benefits of this arrangement for my organization? 
 

MPH's practicum program gives your agency the opportunity to receive assistance from graduate 

students who offer a variety of public health skills. Participating agencies and organizations play 

a direct role in helping the future leaders in public health contribute to the field. Participating in 

the practicum program also allows members of MPH's faculty to engage in collaborative work in 

their fields of interest and expertise. 

 

What types of projects are appropriate for a practicum? 
 

All projects should be public health-related and present a challenging environment. Practica vary 

greatly depending on the specific fields represented by participating organizations and agencies. 

Examples of specific activities include data analysis, program evaluation and policy 

development. 

 

How many hours of fieldwork do students need to complete? 
 

Students are required to complete a minimum of 120 hours of practical fieldwork in a public 

health practice setting. It is 120 hours of fieldwork at/or for the site. The 120 hours does not 

include technical aspects of the practicum requirements such as completing the Practicum 

Agreement with the site supervisor and getting the required signatures. The 120 hours does not 

include the work students must do to create their presentation and written assignment. 

Is there a lot of paperwork? What’s the time commitment for the site 

supervisor/preceptor? 

Site supervisors are expected to orient their practicum students to the organization and meet 

regularly with them to ensure that the student’s project is progressing appropriately and that the 

student is having a robust and fulfilling experience. Many sites choose to establish weekly or bi-
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weekly check-in meetings with their students, but this is up to the site and the student. At a 

minimum, site supervisors are required to meet with the students at the start of the practicum to 

set up their learning goals, and again at the midpoint to do the Midpoint Evaluation Form. The 

goal of the Practicum Learning Contract is to put an agreement in writing about what the 

expectations of both parties are at the beginning of the practicum. At the end of the practicum, 

site supervisors must complete the Final Evaluation. 

 

Should my agency provide compensation for the student’s work? 

Practica may be paid or unpaid. 

 

What types of projects are not appropriate for a practicum? 

Photocopying 101: Administrative/clerical work plays a role in all positions. However, the 

requirement for practicum students is that these activities are not their ONLY projects. If 

combined with more substantive work, these activities are acceptable. 

Mentoring/Job Shadowing: While mentoring and job shadowing are beneficial activities, they 

will not meet the practicum requirement. The goal of the practicum is for students to gain skills, 

which cannot be achieved through observation alone. 

 


