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Commission on Colleges of the Southern Association of Colleges and Schools
to award associate, bachelor, master, specialist, and doctoral degrees.
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UNIVERSITY CALENDAR 2011-2012

University Calendar 2011-2012*

FIRST SEMESTER

August 8, Monday
Faculty Return

August 10-16,W-F;, M-T
Faculty Orientation

August 16, Tuesday
Early Residence Hall check-in begins at 6:00 p.m. for
new students who have completed financial check-in

August 17, Wednesday
Residence Halls open
Dining Hall opens for lunch for new students
Financial check-in and orientation for new,
transfer, and former undergraduate students
(Required)

August 17 - 20, Wednesday — Saturday
Orientation, Freshman Seminar and Registration
Required for all new, transfer and former undergraduate
students

August 18, Thursday
Graduate Orientation — required for all new, transfer and
former graduate students

August 19, Friday
Residence Halls open for returning students at 1:00 p.m.
Meal Plans begin at lunch for returning students
Registration for returning and former students

August 22, Monday
Classes begin, 7:40 a.m.

August 26, Friday
Last day to register at 4:00 p.m.

Last day to add or drop a class

October 6 — 7, Thursday — Friday
Fall Break

November 18, Friday
Thanksgiving Vacation begins after last class
Dining Hall closes after dinner

November 21 — 25, Monday - Friday
Thanksgiving vacation

November 28, Monday
Last day to withdraw from a UG class with a W

December 7, Wednesday
Last day of classes
Last day to withdraw from a GR class with a W'

December 8, Thursday
Reading Day

December 9-16, Friday — Friday
Final Examinations

December 16, Friday
Final Exam Make-up Day
First semester ends
Residence Halls close at noon
Dining Hall closes after dinner

December 23, Thursday
Final grades due

WINTER INTERSESSION

January 2 - January 13

SECOND SEMESTER

January 9, Monday
Faculty Return
January 11, Wednesday
Residence Halls open
Dining Hall opens for lunch for new students
Financial check-in and orientation for new, transfer,
and former undergraduate students (Required)
January 11 - 14, Wednesday — Saturday
Orientation and Freshman Seminar and Registration
Required for all new, transfer and former UG students
January 12, Thursday
Graduate Orientation — required for all new, transfer and
former graduate students
January 13, Friday
Residence Halls open for returning students at 1:00 p.m.
Meal Plans begin at lunch for returning students
Registration for returning and former students
January 16, Monday
Classes begin, 7:40 a.m.
January 20, Friday
Last day to register at 4:00 p.m.
Last day to add or drop a class with no grade
Last day to adjust tuition
March 9, Friday
Spring Vacation begins after last class
Dining Hall closes after dinner
March 12-16, Monday — Friday
Spring Break
Spring Intensives
April 6, Friday
Last day to withdraw from a UG class with a W
April 9, Monday
Easter Holiday
No Classes
April 11, Wednesday
Annual Assessment Day
May 1, Tuesday
Last day of classes
Last day to withdraw from a GR class with a "W'
May 2, Wednesday
Reading Day
May 3 - May 8, Thursday — Tuesday
Final Examinations
May 11, Friday
Baccalaureate Service;
Second semester ends
May 12, Saturday
Commencement
Dining Hall closes after breakfast
May 18, Friday
Final grades due
May 23 - 25, Wednesday — Friday
Faculty Workdays

SUMMER SESSION

May 14 - August 17

*The University calendar is posted online at www.liberty.edu/registrar
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MESSAGE FROM THE CHANCELLOR

From the Chancellor

Forty years ago, my father established Liberty
University with the vision of Training Champions for
Christ; individuals who are primed and ignited in their
passion to excel in a chosen career field and are
spiritually grounded in their faith.

You have the opportunity to be part of this vision!

Today 12,200 residential students from 50 states
and 75 countries attend our residential campus in
Lynchburg, Virginia, with another 60,000 individuals
doing the same in our online classrooms. Liberty
University students graduate with a degree and the skill
sets necessary to rise to the top of even the most
competitive professions.

I invite you to join us for an educational
experience that will challenge you, change you, and
prepare you for the career of your dreams.

Welcome to a new era in your life.

Jerry Falwell, Jr.
Chancellor and President

Liberty University Undergraduate Catalog — 2011-2012



MESSAGE FROM THE PROVOST

From the Provost

Liberty University exists today because of one of the most gifted and talented pastors and leaders of
our generation. During his entire ministry Dr. Jerry Falwell demonstrated the heart of a pastor, the keen
mind of a world class educator and the courage and vision of a great citizen statesman. His greatest
passion was to establish a Christian university that would be for protestant Christians what Brigham
Young is for Mormons and Notre Dame is for the Roman Catholics. Today America, the world, and
Christians everywhere are the beneficiaries of his vision and incredibly tenacious faith.

Safely beyond its struggles to survive during its
pioneer years, and now enjoying the visionary and yet
prudent leadership of Chancellor Jerry Falwell Jr.,
Liberty is continuing to dramatically expand its
facilities, programs and enrollments. Already it has
become the largest private Christian University in the
world.

Liberty faculty now number more than 1,950
with over seventy percent possessing terminal
degrees. Liberty University’s 1,488 full-time and
more than 625 adjunct faculty are committed to
teaching their students to explore the vital linkages
between faith and learning. Liberty’s distinctively
different teaching occurs in the classroom, but it also
occurs via a wide range of carefully supervised and
reality based experiences, including internships,
externships and cross-cultural exposures. To be clear,
the Liberty educational experience can and frequently
does take place through a wide variety of traditional,
online and experiential methods of instructional
delivery.

Liberty continues to rapidly increase its academic offerings until today Liberty currently offers 63
undergraduate majors with more than 85 concentrations or cognates and 39 graduate programs
(including four doctoral programs). This range of degree options purposely aims at providing our
students with a marvelous array of career opportunities. The addition of a School of Law, a School of
Engineering, a School of Health Sciences and a College of General Studies in addition to our active
plans for a School of Medicine are proof that Liberty has become a full service university, offering its
students a plethora of career options. But, at Liberty we do more than simply educate and train our
students.

Without apology our mission is to educate Champions for Christ who are prepared to also utilize
their education to become lifelong agents of cultural transformation and exponents of the Great
Commission. To this end we are both grateful and proud that Liberty graduates are increasingly taking
their place in positions of leadership in America and around the globe. May I invite you to enroll at
Liberty and to become, regardless of your chosen career, a champion of your generation.

Ronald S. Godwin
Senior Vice President for Academic Affairs and Provost
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GENERAL INFORMATION

General Information

FOUNDED
1971

LOCATION

Liberty University is located in the heart of Virginia in
Lynchburg (population 72,000) on the south banks of the historic
James River with the scenic Blue Ridge Mountains as a backdrop.
The city is over 200 years old and is noted for its culture, beauty,
and educational advantages. Lynchburg is at the crossroads of U.S.
highways 29 and 460 and has adequate transportation facilities by
bus, railway, and air.

CAMPUS

Liberty’s campus is surrounded by beautiful mountain vistas
and extends over 6,500 acres with 212 buildings that consist of
over four million square feet of facilities.

TYPE
The University is a religiously-oriented, private, coeducational,
comprehensive institution.

MOTTO
“Knowledge Aflame”

DISTINCTIVENESS

Liberty University was originally formed under the auspices
of Thomas Road Baptist Church. Liberty is distinctive among
Christian colleges because resident students use Thomas Road
Baptist Church, other local church ministries, and community
service groups as a laboratory for practical application of what they
learn in the classroom. While this practice is not logistically or
philosophically possible for students in the online programs,
Liberty University Online uses its curriculum and advising to
encourage spiritual, moral and ethical development in the student
body.

SYMBOLS

The University Seal, a symbol of the administrative authority
of the University, depicts Thomas Road Baptist Church aflame
with the fire of the Gospel, against the background of an open
Bible. The flame within the Seal depicts the motto, “Knowledge
Aflame,” and evokes the University’s guiding philosophy—that
knowledge has validity only when viewed in the light of Biblical
Truth. The Seal’s octagonal border reflects the Jeffersonian
architecture of the building which first housed the University.

The Mace is a symbol of administrative authority, a symbol of
continuity as the institution pursues its enduring mission, and a
witness of institutional heritage.

The Eagle symbol refers to the soaring spirit of achievement
the University seeks to inspire in its students, and to the patriotic
spirit of the University. The school colors are blue, red, and white.
The school verse is 1l Corinthians 3:17, “. . . where the Spirit of the
Lord is, there is liberty.”

The Eaglehead/Liberty University Logo is symbolic of the
athletic teams of the University. The name for all male sports
teams is “The Flames”; all female sports teams are referred to as
“The Lady Flames.” The Flames Mascot is an eagle named
“Sparky.”

DEGREES

Bachelor of Science, Bachelor of Arts, Bachelor of Music and
Associate Arts degrees are offered. The College of Arts and
Sciences offers the Doctor of Philosophy in the field of Counseling,

Master of Arts degree in the fields of Counseling, English, History,
Human Services, and Philosophical Studies. The School of Business
offers the Master of Business Administration, Master of Arts in
Management and Leadership, and the Master of Science in
Accounting degrees. The School of Communication offers the
Master of Arts in Communication Studies. The School of Education
offers the Doctor of Education, Educational Specialist, Master of
Education, Master of Arts in Teaching and Master of Science in
Sport Management degrees. Helms School of Government offers the
Master of Arts in Public Policy. The School of Health Sciences
offers the Master of Public Health and the Master of Science in
Nursing degrees. The School of Law offers the Juris Doctorate.
Liberty Baptist Theological Seminary and Graduate School offers
the Master of Divinity, Master of Religious Education, Master of
Arts in Christian Ministry, Master of Arts in Ethnomusicology,
Master of Arts in Global Apologetics, Master of Arts in Religion,
Master of Arts in Theological Studies, Master of Theology, Doctor
of Ministry and Doctor of Philosophy degrees.

COLORS
Blue, red, and white

TELEPHONE
434-582-2000

WEBSITES
www.liberty.edu; www.libertyu.com; www.luonline.com

ACADEMIC CALENDAR
Two semesters with a Winter Intersession and Summer
Session

ACCREDITATION AND MEMBERSHIPS

The University is accredited by the Commission on Colleges
of the Southern Association of Colleges and Schools (1866
Southern Lane; Decatur, Georgia 30033-4097; 404-679-4501) to
award associate, bachelor, master, specialist and doctoral degrees.
The Commission may be contacted only if there is evidence that
appears to support an institution’s significant non-compliance with
a requirement or standard.

Liberty University School of Law is approved for full
accreditation by the Council of the Section of Legal Education and
Admissions to the Bar of the American Bar Association (ABA),
321 North Clark Street, Chicago, IL 60654-7598; 312-988-5000.

Many of Liberty’s programs are accredited or otherwise
recognized by specialized professional and accrediting agencies.

The Bachelor of Science in Athletic Training program is
accredited by the Commission on Accreditation of Athletic
Training Education (CAATE).

The Bachelor of Science in Exercise Science program is
accredited by the Commission on Accreditation of Allied Health
Education Program (CAAHEP).

The Nursing Department is approved by the Virginia Board of
Nursing (VBN) and accredited by the Commission on Collegiate
Nursing Education (CCNE).

The Commonwealth of Virginia Department of Education
approves the School of Education teacher preparation programs.
The School of Education is accredited at the initial and advanced
preparation levels by the National Council for Accreditation of
Teacher Education (NCATE).

The Bachelor of Science in Sport Management program is
accredited by the Commission on Sport Management Accreditation
(COSMA).
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GENERAL INFORMATION

Liberty University is a member of the Association of
Christian Schools International (ACSI) and the Council of
Independent Colleges in Virginia.

STATE CERTIFICATION

Liberty University is authorized to confer degrees by the
Commonwealth of Virginia.

Pursuant to 23-276.1 - 12 of the Code of Virginia, the State
Council of Higher Education for Virginia (SCHEV) is responsible
for developing procedures to which certain private and all out-of-
state postsecondary institutions must adhere in order to receive
approval to confer degrees, certificates, or diplomas in the
Commonwealth of Virginia. Certain private institutions are
exempt from the requirements of certification or approval by
SCHEV.

Liberty University was incorporated in the State of Virginia
on January 18, 1972. It has operated under the same ownership
since that time and has remained in good standing with the U.S.
Department of Education and its accrediting body. Liberty
University is an exempt institution.

SCHEV has limited or no regulatory authority over
institutions exempt from certification. Before enrolling in any
institution in the Commonwealth of Virginia, students are
encouraged to determine the schools regulatory relationship with
SCHEV or other state regulatory agencies. Certain consumer
protection provisions required by certified schools are not present
at or required by exempt institutions.

The exemption entitles Liberty University to conduct
academic affairs or business without seeking or obtaining SCHEV
approval. The resulting scope of the institutional autonomy
includes:

e  Offering courses or programs for degree credit;

e  Enrolling students in courses or programs;

e  Conferring or awarding degrees;

e Initiating other programs for degree credit at a new or

additional level; and

e  Offering instruction at additional or new locations.

Additional information regarding exempt institutions is
available at http://www.schev.edu/students/PrivateExempt.asp.

Liberty University admits students of any race, color,
national and ethnic origin, to all the rights, privileges,
programs, and activities generally accorded or made available
to students at the school. The University does not discriminate
on the basis of race, religion, color, sex, national or ethnic
origin, age, or physical disability, in the administration of its
educational policies, admissions policies, scholarship and loan
programs, athletic and other school-administered programs.

Doctrinal Position

We affirm our belief in one God, infinite Spirit, Creator, and
Sustainer of all things, who exists eternally in three persons, God the
Father, God the Son, and God the Holy Spirit. These three are one in
essence but distinct in person and function.

We affirm that the Father is the first person of the Trinity, and
the source of all that God is and does. From Him the Son is eternally
generated, and from Them, the Spirit eternally proceeds. He is the
designer of creation, the speaker of revelation, the author of
redemption, and the sovereign of history.

We affirm that the Lord Jesus Christ is the second person of the
Trinity. Eternally begotten from the Father, He is God. He was
conceived by the virgin Mary through a miracle of the Holy Spirit.
He lives forever as perfect God and perfect man, two distinct natures
inseparably united in one person.

We affirm that the Holy Spirit is the third person of the Trinity,
proceeding from the Father and the Son, and equal in deity. He is the
giver of all life, active in the creating and ordering of the universe;
He is the agent of inspiration and the new birth; He restrains sin and
Satan; and He indwells and sanctifies all believers.

We affirm that all things were created by God. Angels were
created as ministering agents, though some, under the leadership of
Satan, fell from their sinless state to become agents of evil. The
universe was created in six historical days and is continuously
sustained by God; thus it both reflects His glory and reveals His
truth. Human beings were directly created, not evolved, in the very
image of God. As reasoning moral agents, they are responsible under
God for understanding and governing themselves and the world.

We affirm that the Bible, both Old and New Testaments,
though written by men, was supernaturally inspired by God so that
all its words are the written true revelation of God; it is therefore
inerrant in the originals and authoritative in all matters. It is to be
understood by all through the illumination of the Holy Spirit, its
meaning determined by the historical, grammatical, and literary use
of the author’s language, comparing Scripture with Scripture.

We affirm that Adam, the first man, willfully disobeyed God,
bringing sin and death into the world. As a result, all persons are
sinners from conception, which is evidenced in their willful acts of
sin; and they are therefore subject to eternal punishment, under the
just condemnation of a holy God.

We affirm that Jesus Christ offered Himself as a sacrifice by the
appointment of the Father. He fulfilled the demands of God by His
obedient life, died on the cross in full substitution and payment for
the sins of all, was buried, and on the third day He arose physically
and bodily from the dead. He ascended into heaven where He now
intercedes for all believers.

We affirm that each person can be saved only through the work
of Jesus Christ, through repentance of sin and by faith alone in Him
as Savior. The believer is declared righteous, born again by the Holy
Spirit, turned from sin, and assured of heaven.

We affirm that the Holy Spirit indwells all who are born again,
conforming them to the likeness of Jesus Christ. This is a process
completed only in Heaven. Every believer is responsible to live in
obedience to the Word of God in separation from sin.

We affirm that a church is a local assembly of baptized
believers, under the discipline of the Word of God and the lordship
of Christ, organized to carry out the commission to evangelize, to
teach, and to administer the ordinances of believer’s baptism and the
Lord’s table. Its offices are pastors and deacons, and it is self-
governing. It functions through the ministry of gifts given by the
Holy Spirit to each believer.

We affirm that the return of Christ for all believers is imminent.
It will be followed by seven years of great tribulation, and then the
coming of Christ to establish His earthly kingdom for a thousand
years. The unsaved will then be raised and judged according to their
works and separated forever from God in hell. The saved, having
been raised, will live forever in Heaven in fellowship with God.

Philosophy of Education

Liberty University is a Christian academic community in the
tradition of evangelical institutions of higher education. As such,
Liberty continues the philosophy of education which first gave rise
to the university, and which is summarized in the following
propositions.

God, the infinite source of all things, has shown us truth
through scripture, nature, history, and above all, in Christ.

Persons are spiritual, rational, moral, social, and physical,
created in the image of God. They are, therefore, able to
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GENERAL INFORMATION

know and to value themselves and other persons, the
universe, and God.

Education as the process of teaching and learning, involves
the whole person, by developing the knowledge, values, and
skills which enable each individual to change freely. Thus it
occurs most effectively when both instructor and student are
properly related to God and each other through Christ.

Statement of Mission and Purpose

Maintaining the vision of the founder, Dr. Jerry Falwell,
Liberty University develops Christ-centered men and women with
the values, knowledge, and skills essential to impact the world.

Through its residential and online programs, the University
educates men and women who will make important contributions
to their workplaces and communities, follow their chosen
vocations as callings to glorify God, and fulfill the Great
Commission.

Liberty University will:
1. Emphasize excellence in teaching and learning.

2. Foster university-level competencies in communication,
critical thinking, information literacy, and mathematics
in all undergraduate programs.

3. Ensure competency in scholarship, research, and
professional communication in all graduate programs.

4. Promote the synthesis of academic knowledge and
Christian worldview in order that there might be a
maturing of spiritual, intellectual, social and physical
value-driven behavior.

5. Enable students to engage in a major field of study in
career-focused disciplines built on a solid foundation in
the liberal arts.

6. Promote an understanding of the Western tradition and
the diverse elements of American cultural history,
especially the importance of the individual in
maintaining democratic and free market processes.

7. Contribute to a knowledge and understanding of other
cultures and of international events.

8. Encourage a commitment to the Christian life, one of
personal integrity, sensitivity to the needs of others,
social responsibility and active communication of the
Christian faith, and, as it is lived out, a life that leads
people to Jesus Christ as the Lord of the universe and
their own personal Savior.

Approved by the Board of Trustees, November 12, 2010

Statement on Worldview

Liberty University embraces a worldview that is both
historically Christian and biblical, and that underlies the very
concept and origins of the university. We hold that God exists and
is the source of all things, all truth, all knowledge, all value, and all
wisdom. We hold that God has created an orderly universe
according to His design and purpose and for His glory, and that He
has created human beings in His image. God is actively at work in
the world and history, governing them according to His ultimate
purpose. From these foundational principles, it follows that truth
exists and that there is a standard of right and wrong. We hold that
all of creation is fallen as a result of human sin. Finally, we hold
that God has revealed Himself and His ways in the natural created
order, in history, in the Bible, and supremely in Jesus Christ. God
in love and through the sacrificial work of Jesus Christ is
redeeming humans and the entire created order.

At Liberty University, students receive an education that
integrates this Christian and biblical worldview. Students trained
with this worldview perspective will be equipped with a rational
framework for understanding and interpreting reality, for
comprehending the meaning of life and the value of humans and
things, for making decisions and engaging in meaningful action,
for studying the various academic disciplines, and for
understanding the interconnectedness of all knowledge.
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INTRODUCTION TO THE CAMPUS

Introduction to the Campus

AIRPORT ACADEMIC CENTER

Located 3.4 miles south of Liberty University’s main campus
adjacent to the Lynchburg Regional Airport, the Airport Academic
Center is home to the School of Aeronautics. The Airport
Academic Center is comprised of three buildings. The 45,000
square foot Flight Operations Center is where all in-flight training
is conducted and all training aircraft are hangared and maintained.
The 24,000 square foot Aviation Academic Center is where all
aviation related academic classes are taught and all Flight Training
Device lessons are flown. Additionally, the first floor is used by
the Aviation Maintenance Technician School to teach the general
portion of the FAA Aviation Mechanics Certificate. The third
building is the 15,000 square foot Airframe and Powerplant
building used by the Aviation Maintenance Technician School to
teach FAA Airframe and Powerplant related academic and
practical lessons leading to FAA licensure.

A. L. WILLIAMS STADIUM

The Flames play NCAA Division I-AA Football on the
FieldTurf of Williams Stadium named in honor of Art and Angela
Williams, special friends of Liberty University and Flames
Athletics.

In January 2010, construction began to expand the original
12,000-seat stadium, built in 1989, to increase seating capacity to
19,200. Completed for the beginning of the 2010 season, the
expansion included a five-story football tower featuring a fourth-
floor luxury suite concourse and a third-floor club pavilion. The
Club Pavilion features an 11,000 square-foot hospitality room and
outdoor club seating for 770. The new tower houses the Athletics
Administrative offices and includes expanded concessions and
restrooms, academic center, and media terrace. The tower stands
100-feet tall, and stretches from five-yard line to five-yard line,
and is serviced by two elevator shafts.

The A. L. Williams Football Operations Center (FOC) was
completed in August 2006. The three-story, 48,000-square foot
building is located in the North End Zone at Williams Stadium.

The Football Operations Center houses specially-designed
weight training equipment in a spacious weight ant conditioning
area, team locker room, academic lab, equipment room and a
cutting-edge athletic training facility.

The top floor of the FOC houses coaching staff and
administrative offices, numerous video and conference rooms and a
uniquely-designed viewing room that overlooks the North end zone.

A. PIERRE GUILLERMIN INTEGRATED LEARNING
RESOURCE CENTER

The A. Pierre Guillermin Integrated Learning Resource
Center (ILRC) incorporates the University’s main library and
academic computing facilities. During a visit to the ILRC,
students can use computers to conduct online research or do
homework; study alone or work on a group project; retrieve books
and other library materials; and seek assistance from skilled library
and computing staff.

The ILRC collects and organizes resources across a wide
range of media, including books, periodicals, audio-visual
resources in various formats, musical scores, curriculum, and
archival materials. Its physical collections consist of approximately
260,000 volume equivalents and 650 current periodical
subscriptions. Digital information resources provided by the ILRC
include some 63,000 electronic books and full-text content from
more than 40,000 periodicals. The ILRC provides access to more
than 250 online research resources.

The ILRC provides access to 800 computer workstations
located in fifteen computer lab classrooms and six open areas.
Computer labs remain open 109 hours per week during the
academic term. Computer workstations provide access to the
Internet, email, Microsoft® Office 2007, and a variety of academic
and professional software. Students with laptop computers can
access networked resources via a wireless signal that is available
throughout the ILRC as well as a number of other campus
locations.

ALUMNI WELCOME CENTER

The Alumni Welcome Center was constructed in fall 2005
and is accessed through the Jerry Falwell Museum. Proudly
decorated with Liberty University memorabilia, the Alumni
Welcome Center is a warm and inviting place for Liberty
University alumni to meet, fellowship, and reflect on the past.

ARTHUR S. DEMOSS LEARNING CENTER

The four-story Arthur S. DeMoss Learning Center was
originally constructed as a one-story building in 1985. The
building is named for Art DeMoss, a former board member and
generous benefactor of Liberty University. This facility was
constructed to provide for the long-range needs of the campus. It is
the focal point of the campus with nearly 500,000 square feet of
academic space.

In June 2008, a fountain standing 19 feet tall and made of
hand-carved marble from Italy was completed. The fountain was
installed in honor of those donors who supported the expansion of
DeMoss. Donors’ names will be added to the fountain which
features three columns with water cascading from the tops of each.
A cast-bronze eagle, Liberty's mascot, perches atop the tallest
column.

A wall of names on the first floor of the DeMoss Learning
Center honors more than 5,000 donors who supported the
expansion of DeMoss to the four-story building, completed in
2000.

BRUCKNER LEARNING CENTER

The Bruckner Learning Center (BLC) is located on the third
floor of the DeMoss Learning Center. The primary purpose of the
BLC is to plan, develop and maintain quality, University-wide
academic support services for all students. The BLC also includes
faculty offices and a testing and tutoring center.

CAMPUS EAST VOLLEYBALL FACILITY

During the spring of 2007, the Liberty volleyball program was
given a secondary practice facility. The Campus East Volleyball
Facility houses the volleyball coaches’ offices, a team room, and a
gymnasium for practice whenever the Vines Center or Schilling
Center is unavailable.

CENTER FOR ACADEMIC SUPPORT AND ADVISING
SERVICES (CASAS)

CASAS was created in 2003, as a main hub for academic
support services, including Freshman Seminar, academic advising,
career counseling, study skill development, testing services, and
tutoring opportunities. It is located in DeMoss Learning Center.

CENTER FOR CREATION STUDIES

Established in 1985, the Center for Creation Studies is an
interdisciplinary education and research institute committed to the
study of the origin of the universe, the earth, life, and species. This
study draws upon knowledge from religion, science, philosophy, and
history.
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The Creation Hall Museum was dedicated in March 2010, to
coincide with the 25" anniversary of Liberty’s Center for Creation
Studies. Located in the back hallway of the Arthur S. DeMoss
Learning Center, the Creation Hall Museum displays relics of
fossils and some of the evidences for Biblical Creation.

CENTER FOR JUDAIC STUDIES

Located in DeMoss Learning Center, the Center for Judaic
Studies opened in August 2008. The Executive Director of the
Center, Dr. Randall Price, was invited in 2007, by Liberty’s
Founder and Chancellor, the late Dr. Jerry Falwell, to establish the
Center. Dr. Falwell’s vision was to continue the recognition that
Israel and the Jewish people were part of God’s future program
and that the Christian response to this in the spiritual and political
realm was essential to God’s present blessing.

The Center houses a dedicated library of primary, secondary,
and periodical sources to serve the specialized needs of students
and researchers in the fields of Jewish studies and biblical
archaeology.

COOK TENNIS CENTER

Opening in August 2011, the Cook Tennis Center is located
adjacent to the Hershey-Esbenshade 12 championship tennis courts
located at Liberty's Green Hall. The 2,500-square foot building
houses two locker rooms, training and laundry rooms, a stringing
room, four offices for coaches, a kitchen area, team room and a
balcony that will overlook the tennis courts.

The lead gift for the Cook Tennis Center was provided by
long-time University and Athletics supporters Sherwin and Lora
Cook.

DAVID’S PLACE

David’s Place is dedicated to the memory of David A. DeMoss,
a gentle and loving young man who died tragically in an automobile
accident in January 1988. Offices for The Center for Worship,
faculty, administrative offices and classrooms for the Department of
Music and Worship Studies are all located in this facility.

DISC GOLF COURSE
Located at East Campus, an 18-hole disc golf course opened
during the Spring of 2010.

DOC’S DINER

Doc’s Diner, constructed in 2008, overlooks Jerry Falwell
Parkway (Route 460) on Campus East. Named in honor of Dr.
Jerry Falwell, it is the newest campus dining facility. Expected to
be a favorite among students, faculty and staff, Doc’s Diner is also
open to the general public. The menu offers classic diner
specialties and a 1940s era atmosphere that is both comfortable and
fun.

EARL H. SCHILLING CENTER

The Multi-Purpose Center, originally constructed in 1979,
was named the Earl H. Schilling Center in 1995 in honor of Earl
and Anne Schilling, long-time donors to the ministry who
established a multi-million dollar trust to provide scholarships for
training pastors, missionaries, evangelists, and full-time Christian
workers. The Schilling Center was completely renovated in 2004
and is used for physical education classes, additional baskethall,
volleyball and tennis courts and some concerts.

EAST FIELDHOUSE AND MULTI-SPORT COMPLEX
Under construction for late 2011, this facility will serve as the
home for the Lady Flames Lacrosse and Field Hockey teams as
well as serve as an intramural facility. All three playing surfaces
for field hockey, lacrosse, and intramural fields will feature state
of the art Shaw Sportexe® turf systems. The adjacent 12,735

square foot structure will house team and training rooms as well as
lockers for athletes, visiting teams, and officials.

ELMER TOWNS RELIGION HALL

In 2008, the building housing the B. R. Lakin School of
Religion was renovated and renamed the Elmer Towns Religion
Hall. Dr. Towns is the co-founder of Liberty University and Dean
of the School of Religion Liberty Baptist Theological Seminary.
The central focus of the renovation is the addition of the Towns-
Alumni Lecture Hall, a 750-seat lecture hall featuring sloped
floors, cushioned chairs and state-of-the-art lighting and acoustics,
along with the addition of a columned main entrance. This building
houses the Center for Youth Ministry and the Center for Global
Ministries.

B. R. Lakin was often referred to as “my pastor” by Dr. Jerry
Falwell. A display case with artifacts such as Dr. Lakin’s
saddlebags and Bible from his circuit riding preacher days is a
place of reflection for the students.

In 2011, Liberty Baptist Theological Seminary was relocated
to Towns Hall.

GRAND LOBBY

The Grand Lobby of DeMoss Learning Center was completed
in Fall 2003. It encompasses 3,600 square feet of floor space and
rises 45 feet to a ceiling highlighted by four skylights and a
magnificent custom designed chandelier featuring Liberty eagles
and flame emblems. Grand staircases on either side of the Lobby
ascend to a balcony overlooking the main floor. A brass, inlaid
Liberty University Seal adorns the center of the main floor and Il
Corinthians 3:17, the University verse is displayed in brass on the
balcony.

MARIE F. GREEN HALL

Originally known as Campus North, Green Hall houses the
University Chancellor’s Office, administrative offices, Admissions
Offices, Student Services (Student Accounts, Financial Aid, and
Registrar’s ~ Office), Student Affairs, the Office of
Christian/Community Service, LaHaye Student Center, Tilley
Student Center, Tolsma Indoor Track, the Tower Theater, Post
Office, Centra Health Services, Spiritual Life offices, Law School,
and Liberty University Online.

HANCOCK WELCOME CENTER

Scheduled for completion in January 2012, the Hancock
Welcome Center is a three-story 32,000-square foot facility that
will house the Visitors Center, including a large meeting room,
smaller counseling rooms, a museum, and a gift shop. It is located
across from the bookstore and Williams Stadium and near the
Carter-Glass Mansion and the gravesite of Liberty founder Jerry
Falwell, Sr.

The Visitors Center provides prospective students and their
families with the resources for campus visits as well as student-led
tours. To view campus maps, take a digital tour of campus, or
schedule a visit, access the Visitors Center online at
http://www.liberty.edu/ index. cfm? PID=199.

HEALTH SERVICES

Liberty University Health Services is provided by the Centra
Medical Group. It provides quality medical care to the University
community, assisting students, staff and faculty in maintaining and
optimizing their health. It is located in Green Hall near the
LaHaye Student Union and the University Post Office.

HERSHEY-ESBENSHADE TENNIS COURTS

Built in 2009, the Hershey-Esbenshade Tennis Courts are
located at Green Hall. The 12 NCAA-regulation tennis courts
provide an excellent facility for the championship tennis
competition.
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IVY LAKE

Located in Bedford County, Virginia, vy Lake is a 112-acre
lake located 15 minutes from the Liberty Campus. In 2010, the
lakefront area was renovated to provide a quality beach-front area
for students and locals to enjoy. A facility to store the boats used
for the Crew club team was also constructed in 2010.

JERRY FALWELL MEMORIAL GARDEN

In May 2007 Dr. Jerry Falwell, “Godly Father, Husband,
Grandfather, Pastor, Christian Educator,” as well as Co-founder,
President, and Chancellor of Liberty University, went home to be
with the Lord. Located in front of Montview, the Carter Glass
Mansion, the oval-shaped burial garden contains an eternal flame,
a fountain and sidewalks that lead to Dr. Falwell’s grave. Also
located in the garden, are benches where students can study or
reflect, and where visitors, who want to visit the site, can pause to
reflect on the life and legacy of Dr. Falwell.

JERRY FALWELL MUSEUM

Adjacent to the Grand Lobby is the Jerry Falwell Museum,
presented and dedicated to Dr. Falwell at his seventieth birthday
celebration. This museum was created to preserve and highlight the
life and ministry of Liberty’s Founder/Chancellor/President. The
Museum contains the history of the Falwell family and includes
displays and historical documents chronicling each of the
ministries.

LAHAYE ICE CENTER

The LaHaye Ice Center opened in December 2005. The state-
of-the-art facility is used by the Liberty University hockey team,
students and the public. Upgrades to the Ice Center in 2008
include a Chancellor’s suite and two business suites, a conference
room donated by Pete and Cindy Chamberland, and a new public
locker room. This facility is named in honor of Tim and Beverly
LaHaye, generous supporters and members of the Liberty
University Board of Trustees.

LAHAYE STUDENT UNION

The LaHaye Student Union opened in November 2004. This
state-of-the-art facility houses an intercollegiate-size swimming
pool, five basketball courts, fitness center, locker rooms, a food
court, lounge areas, meeting rooms, and offices. This facility is
named in honor of Tim and Beverly LaHaye, generous supporters
and members of the Board of Trustees.

LIBERTY MOUNTAIN CONFERENCE CENTER

Located adjacent to Green Hall, the Liberty Mountain
Conference Center held its grand opening in June 2011. This
facility is more than 13,000-square feet, has a maximum
occupancy of 400, and consists of two 125-seat rooms and six 24-
seat rooms. The facility is Wi-Fi enabled and each room has
monitor projection systems.

LIBERTY MOUNTAIN SNOWFLEX® CENTRE

Snowflex® is a multi-layer, synthetic material that uses small
misting devices to provide moisture that simulates the slip and grip
effects of real snow, allowing maximum speed and edge control
for making turns. The Liberty Mountain Snowflex Centre, opened
in August 2009, consists of two main distinct ski runs. This
includes a beginner slope, intermediate slope, advanced slope,
terrain park, a 260-foot tubing run, and gravity park for air
awareness training. The 550-foot terrain run has three jumps with
a quarter pipe at the bottom, and a 550-foot ski slope with multiple
rail features for all levels.

The Barrick-Falwell Ski Lodge, incorporates the look and
feel of a mountain chalet complete with a wildlife trophy collection
donated by Dr. Al Barrick, houses the ticketing and rental area on
the lower level. Visitors can enjoy concessions and a scenic view

of the ski slope and campus from the second level. The Liberty
Mountain Snowflex Centre is open year-round for University and
public access.

LIBERTY UNIVERSITY BOOKSTORE

Completed in May 2009, Barnes and Noble opened a free-
standing campus bookstore located adjacent to Williams Stadium
on University Blvd.

LIBERTY UNIVERSITY EQUESTRIAN CENTER

Opening in Fall 2011, the Liberty University Equestrian
Center will provide students and staff with the opportunity to take
part in recreational horse activities, trail rides and the boarding
personal horses. Boarders of all disciplines, breeds and experience
levels are welcome.

Located off Lone Jack Road on Liberty University's trail
system, the facility includes a barn with eight 12x12 foot rubber
matted stalls with private runs, grooming stalls, indoor wash rack
with hot and cold water, outdoor wash rack, heated office/student
lounge, tack room, feed room, utility room with washer and dryer,
and men's and women's restrooms, 30-plus acres of small and large
turnout pastures with run in sheds. Also included is a 160x300
foot outdoor arena with sand footing, jumps, cavallettis, ground
poles, dressage ring, barrels, and poles, etc.

LIBERTY UNIVERSITY MONOGRAM

Placed high on the side of Liberty Mountain, beckoning
students, alumni, and visitors to Lynchburg and Liberty University is
a new landmark, the Liberty University Monogram. The monogram
covers three acres, and was made using over two hundred tons of
stone, white gabion and red brick chips. Twelve hundred plants are
strategically placed to make up the letters. Directly above the
Monogram, on top of the mountain, sits a white gazebo that offers
magnificent views of the city and surrounding areas, and a place to
rest after hiking, biking or running on the thirty miles of trails that
cover the mountain.

LIBERTY UNIVERSITY RESIDENTIAL ANNEX

Located off Route 29 on Odd Fellows Road, the Liberty
University Residential Annex houses up to 500 residential students
as well as provides conference center space for Liberty University
Online intensive courses and space for the English Language
Institute.  The facility is serviced by a dedicated bus route
throughout the academic year.

LUURTSEMA CENTER

Completed in August 2010, this 5,000 square foot, two-floor
center was named after William and Wanda Luurtsema, who
provided a generous donation to the project. The building includes
offices for the men’s and women’s soccer, track and field, and
lacrosse programs. In addition to offices, the building also
contains four locker rooms, a training room, a laundry area and
team rooms.

The Liberty Women’s Soccer locker room was provided b a
generous donation by the Tyson family, the relatives of former
Liberty women’s soccer player Brittany Tyson.

MATTHES - HOPKINS TRACK COMPLEX

In 1989, a first-rate track was completed in honor of Jake
Matthes, Liberty’s first track coach, and Ron Hopkins, the first
women’s track coach. The facility includes an eight-lane, 400
meter polyurethane track as well as four long jump/triple jump
pits, three pole vault runways, a high jump apron, tow javelin
runways, two shot put rings and a hammer/discus cage.

MONTVIEW MANSION
Montview Mansion, one of two original buildings still
remaining on the campus, overlooks a beautiful view of the Blue
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Ridge Mountains. Built in 1923, it is also known as the Carter-Glass
Mansion, the home of Senator Carter Glass, Secretary of the
Treasury under Woodrow Wilson, and his wife.

Following the passing of Dr. Jerry Falwell, Montview was
restored to how it might have looked during the 1920s — 1940s.
Dr. Falwell’s Chancellor’s Office has been left exactly as it was
the day he passed away. Visitors can also see his conference room
which serves as a small museum illustrating the life of Dr. Falwell.

The Senator’s home office has been restored and the upstairs
bedrooms each with its own bath have been restored. Additional
first floor rooms are used for receptions, meetings and luncheons.

In Fall 2009, a marble mantle that was in the U.S. Capitol,
and which was also in the Carter-Glass Mansion in the 1920s was
returned to Montview. It is now at home in the Mansion's dining
room.

Montview Mansion is open to the public and tours are given
daily from 8:00 AM to 5:00 PM and by appointment on the
weekends. Tours can be scheduled by calling 434-582-7678.

OPEN AIR TESTING SITE LAB

Located at Green Hall, the Open Air Testing Site Lab
(OATS), OATS/EMC Laboratory carries out testing and analysis
concerning Electromagnetic Compatibility (EMC) of electrical and
electronic equipment. Such equipment has to comply with EMC
requirements for reasons of safety and reliability. The OATS/EMC
Laboratory not only carries out measurements on civil, government
and military equipment, but also on medical, information
technology, industrial and household equipment, for a variety of
industries. Plans are in place to expand the capabilities of this
complex to include an anechoic chamber.

OSBORNE STADIUM

Expanded and renovated in fall 2009, the soccer and outdoor
track and field facility was named Oshorne Stadium for Liberty
alumni, Richard and Karin Osborne, who gave the lead donation
for the complex project.. Improvements to the facility include
1,000 chair back seats, press box, 5,000 square-foot Soccer and
Track Operations Center, scoreboard, and brick and wrought iron
fencing.

PAINTBALL FACILITY
Located at East Campus, the complex consists of two fields
with a retractable netting system made with a protective mesh.

PERFORMING ARTS HALL

As part of the center quad of classroom buildings, the
Performing Arts Hall serves the music needs of the University.
Several practice rooms, and a recital hall for student and faculty
performances are in this building. In 2010, the Lloyd Auditorium
was renovated for use by the Liberty University Marching Band.
Many hours of practice take place in the band room for both vocal
and instrumental ensembles. The award-winning Spirit of the
Mountain Marching Band has performed before nationally
televised audiences, which include an NFL football game and the
Macy’s Thanksgiving Day Parade.

An annex of the Performing Arts Hall is the
Telecommunications wing which houses our campus radio station
(WWMC-The Light, C91) and TV studio (WLBU).

R. C. WORLEY PRAYER CHAPEL

The R. C. Worley Prayer Chapel was built in 1981 and named
in memory of Mr. Worley, a great prayer warrior, soul winner, and
member of Thomas Road Baptist Church. Known for his humility,
Mr. Worley often said, “I am just a clay vessel that God uses.”

A Liberty University landmark, the chapel is used daily and
serves as a quiet place for prayer, ministry meetings and small
weddings.

REBER - THOMAS DINING HALL

Renovations in 2007 and 2008, have significantly improved
this building originally constructed more than 15 years ago.
Students enjoy meals in this “totally renovated, state-of-the-art
student restaurant” that has a stunning design and edgy style with
track lighting, booths, benches, new flooring and a new atrium. It
features favorite cuisines including, Italian and Mexican items as
well as a salads for the health conscience individual, and home-
style meals just like “mom used to make”. This building includes
an Executive Dining Room for administrative and faculty
functions.

SCIENCE HALL

The Science Hall was the first building erected on Liberty
Mountain in 1977. As connoted by its name, the Science Hall houses
science classrooms and labs for biology, chemistry, family and
consumer sciences, physical science, and physics.

TEACHER EDUCATION HALL

Identified by the rock in front of its doors, this building in the
quad boasts of the creativity of the elementary education students.
The walls are lined with creative bulletin boards bringing back
memories of early childhood school days.

THE SPORTS RACKET

Donated to Liberty University in March 2011 by the Cook
family, The Sports Racket gives Liberty top-notch facilities for
both indoor and outdoor play just 15 minutes from campus.
Located at 118 Davis Cup Road in Lynchburg, the facility has five
indoor tennis courts, five racquetball courts, five outdoor tennis
courts, a gym with several treadmills and weight equipment.

THOMAS INDOOR SOCCER CENTER

The Thomas Indoor Soccer Center, connected to LaHaye
Student Union, opened in May 2009. The Thomas Center is
comprised of two turf fields partially surrounded by transparent
walls and netting. The facility also features a spectator section,
multiple televisions and wireless capability.

TILLEY STUDENT CENTER

The Tilley Student Center opened in September 2008.
Located in Green Hall adjacent to the LaHaye Student Union, the
Student Center provides additional space for student social
interaction and activities. The coffeehouse-style setting has a stage
for musical performances, televisions, wireless access, comfortable
seating and tables as well as a coffee bar. The Student Center was
made possible in part by a donation from Thomas and Iris Tilley,
long time supporters of Liberty University and the parents of Becki
Falwell, wife of the Chancellor.

TOLSMA INDOOR TRACK AND CONFERENCE CENTER

The Tolsma Indoor Track and Conference Center is located in
Green Hall. The Center features a flat 200 meter Mondo surface.
It has a wide radius, a four-lane oval and an eight-lane, 60-meter
straightway. Located inside of the complex are two long/triple
jump runways, a pole vault runway and a high jump apron, with all
the apparatuses being permanent and having a Mondo surface.
The FinishLynx timing system greatly increases the ability to host
high level meets at the facility. The Center will also serve as a
conference and convention center.

TOWER THEATER

Located in Green Hall, the Tower Theater was completed in
July 2010. This contemporary-style 640-seat theater consists of
balcony seating, an orchestra pit, catwalks, a fly tower, a box
office and 12,000 square feet of support area that includes dressing
rooms, a practice room, offices, costume shop, prop room and
woodworking and scene shops.
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VINES CENTER

This 8,500-seat, silver-domed Lynchburg landmark, also
known as “The Furnace,” became the home of the Flames
basketball and volleyball teams in 1990. It is also the location of
weekly convocation services, and several large conference and
concert events each year.

WORTHINGTON STADIUM

Originally named Liberty Field, in May 1986, the field was
officially named Worthington Field after former Liberty Baseball
Coach and Athletic Director Al Worthington. The name was
changed to Worthington Stadium in 1995. The playing field is
natural grass and the stadium has a seating capacity of 2,500.

During the summer of 1999, a 5,200 square-foot hitting area
was constructed, complete with lighted batting cages and modern
hitting equipment.

In 2003, a state-of-the-art clubhouse was added. The
clubhouse includes locker facilities, restrooms, indoor batting
cages, private boxes, and a team room. With the addition of
stadium lighting in March 2008, the inaugural night game had a
stadium-record 3,183 fans attending the historic game.

WRVL RADIO STATION

The second remaining original building on the site of the
Carter-Glass estate now houses the Radio Voice of Liberty,
WRVL, the radio station of Liberty University.

WTLU -TV

The Liberty channel was born as an extension of WTLU in
Lynchburg, Virginia. This 24/7 commercial station broadcasts
from the campus of Liberty University and has served viewers in
Central Virginia since 1991.

WWMC - THE LIGHT (90.9 FM)

WWMC is a top 40 Christian, student-operated music station
on the campus of Liberty University. The Light broadcasts 24
hours a day and is an affiliate of Christian Hit Radio. In addition to
music programming the Light also broadcasts news and sports,
including Liberty University Athletics.

DIGITAL CAMPUS
Liberty University’s campus can be viewed in digital format
at http://www.libertyu.com/index.cfim?PID=16419.
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LIBERTY UNIVERSITY ONLINE

Liberty University Online

MISSION

The mission of Liberty University Online (Liberty University
Online) is to provide Liberty University courses and programs
through non-traditional delivery systems. While Liberty University
Online and residential course offerings may differ due to distinctions
in student profiles and methodologies of instruction, the residential
and Liberty University Online courses and programs are comparable
in range, goals and purpose.

HISTORY

Founded in 1985, as the Liberty University School of Lifelong
Learning (LUSLL), the distance learning program was designed to
bring an accredited University program to non-traditional learners at
home, military personnel, and Christian school teachers seeking
certification from the Association of Christian Schools International
(ACSI). The courses were adapted from those offered on the
University campus and the initial programs offered were the A.A. in
Religion, B.S. in Church Ministries, and M.A. in Counseling.

Now, 26 years later, the initial goal to provide quality Christian
education to students around the world has remained intact.
Currently, Liberty University Online services over 60,000 students
across the globe in degree programs ranging from diploma programs
in Biblical Studies to doctoral programs in Counseling, Education
and the Seminary.

Using innovative methods, students can take classes without
having to relocate. The same quality courses that are offered on the
Lynchburg campus are made available to our Liberty University
Online students in the convenience of their own homes. Courses
are also offered in an intensive format a number of times
throughout the year.

INSTRUCTIONAL DELIVERY METHODS

Liberty University Online offers its courses through several
delivery methods. The University has adopted Blackboard®, an
online software platform, as its primary delivery method. Students
can access individual lessons, have interaction with other students
taking the same course, utilize links to online resources, view
supplemental streaming video clips, and receive direct feedback
from their professors using this innovative means of delivery.
Students may also be required to purchase video tapes or DVDs for
select courses. Our video, printed, and online learning tools help
ensure that students have a learning opportunity available to them
that equals or surpasses the traditional classroom model.

STRUCTURE

Currently, Liberty offers courses in an eight-week format with
multiple entry dates throughout the year (see academic calendar).
Some courses are offered in a 14- to17-week format (with one entry
date per semester) in which students may enroll at the beginning of
each term. Students will need to show consistent progress throughout
their coursework in order to maintain good academic standing.
Liberty provides students with tools for success. However, students
must manage their time to take advantage of these tools.

DEGREE PROGRAM FORMAT

With the online delivery format [distance education] courses in
a program are delivered in a virtual classroom experience that is
flexible, personal and challenging. Through the online format a
student can earn a degree entirely online. Some programs require
that a minimum number of courses be taken face-to-face on campus

TESTING
Liberty University Online students take timed tests online and
receive immediate feedback and test results. Essay exams and

papers are also submitted online, graded by the course instructor
and returned to the student. Portions of assigned work are used to
facilitate student-to-student interaction. The interaction is often
included as an element in student grading.

COURSE MATERIALS

Students purchase all course materials from MBS Direct.
Purchases can be made online by accessing the web page at
http://www.mbsdirect.net/liberty. Students  should purchase
materials after registration but prior to the sub-term begin date
(course activation). Liberty does not guarantee that required course
materials will be available after the sub-term activation date.

Course materials may be charged to the student’s account by
means of the online book voucher system, if the student has a
credit on their student account. Tuition does not cover the cost of
course materials.

BASIC REGULATIONS

The Administration and Faculty have committed Liberty to
the highest standards of moral and ethical conduct. No one will
become spiritual merely by observing rules; nonetheless, the
spiritual student will desire to abide by the rules, regulations, and
policies. The student who is not prepared to accept instruction will
never be prepared to give instruction. Liberty holds as one of its
foremost goals the development of men and women of strong
character. Firm moral conviction and dependable self-discipline
are as important as academic competence.

All students enrolled in Liberty University Online are subject
to the Liberty University Online Code of Honor and Personal Code
of Honor. Please see the Academic Information and Policies —
Online Programs section of this Catalog for more information.

GENERAL EDUCATION REQUIREMENTS FOR
OUT OF STATE STUDENTS

In addition to Liberty University’s general education
requirements, distance education students may also be required to
fulfill additional requirements set by their home states. Details by
state will be added to the Degree Completion Plan. Specific
Degree Completion Plans for those states whose requirements
differ are available from Liberty University Online Advising.

IMPORTANT INFORMATION REGARDING
INTERNSHIPS AND CLINICAL PLACEMENTS

Students who are pursuing degrees leading to application for
professional licensure or certification, and/or who will be
participating in clinical placements, internships, or practica
through their Liberty University program should be aware that
their host facility may require a criminal background check, finger
printing, or drug screening. In such situations, each student is
responsible for obtaining and paying for the background check or
other screening process and for delivering required documentation
to the facility. Although the university will make reasonable
efforts to place admitted students in field experiences and
internship, it will be up to the host facility to determine whether a
student will be allowed to work at that facility.

Students should further be aware that a criminal record may
jeopardize licensure by the State certification body. Students
seeking licensure are urged to contact the relevant licensing agency
to determine the licensing requirements for the jurisdiction.
Successful completion of a program of study at Liberty University
does not guarantee licensure, certification, or employment in the
relevant occupation.
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LIBERTY UNIVERSITY ONLINE - ACADEMIC CALENDAR

Liberty University Online
Academic Calendar 2011 — 2012

The Liberty University Online academic school year consists of three terms: fall, spring, and summer. Terms consist of
three eight-week sub-terms, and one semester-long sub-term which can range from fourteen to seventeen weeks in length.

Fall Semester 2011 — 17-week and 8-week (2011-40)
Registration for Fall 2011 Opens June 17", 2011

vear | Torm | S | ASoptnce | RalStein | chaicin | amesso | ORPAS | S| lagbey | gt
Deadline Course to Withdraw
2011 40 A 7/27/11 8/10/11 8/15/11 8/16/11 8/16-21, 2011 | 8/22/11 12/16/11 12/23/11
2011 40 B 7/27/11 8/10/11 8/15/11 8/16/11 8/16-21, 2011 | 8/22/11 10/14/11 10/26/11
2011 | 40 C 8/24/11 9/07/11 9/12/11 9/13/11 | 9/13-18,2011 | 9/19/11 11/11/11 11/23/11
2011 | 40 D 9/28/11 10/12/11 10/17/11 10/18/11 |10/18-23,2011| 10/24/11 | 12/16/11 12/23/11
Spring Semester 2012 — 17-week and 8-week (2012-20)
Registration for Spring 2012 Opens October 18", 2011
vear | Tem | S | Ageptance | Fegtiaton | redn | prsto | O | St | Plotney | Gpets
Deadline Course to Withdraw
2012 20 A 12/21/11 1/04/12 1/09/12 1/10/12 1/10-15, 2012 | 1/16/12 5/11/12 5/23/12
2012 | 20 B 12/21/11 1/04/12 1/09/12 1/10/12 | 1/10-15,2012 | 1/16/12 3/09/12 3/21/12
2012 | 20 C 1/18/12 2/01/12 2/06/12 2007/12 | 2/7-12,2012 | 2/13/12 4/06/12 4118/12
2012 | 20 D 2/22/12 3/07/12 3/12/12 3/13/12 | 3/13-18,2012 | 3/19/12 5/11/12 5/23/12
Summer Semester 2012 — 14-week and 8-week (2012-30)
Registration for Summer 2012 Opens March 8", 2012
vear | Tom | S0 | Acuere | Regtton | Gridcin | pccwto | OpopAdl | St | Mooty | Crads
Deadline Course to Withdraw
2012 | 30 A 41812 5/02/12 5/07/12 5/08/12 | 5/08-13,2012 | 5/14/12 8/17/12 8/29/12
2012 | 30 B 4118/12 5/02/12 5/07/12 5/08/12 | 5/08-13,2012 | 5/14/12 7/06/12 7/18/12
2012 | 30 D 5/23/12 6/06/12 6/11/12 6/19/12 | 6/19-24,2012 | 6/25/12 8/17/12 8/29/12

Please note the following:
Only limited courses are available each semester in Terms A and C

Tuition Recalculation

If a student registers full time and subsequently withdraws from one or more courses which results in their remaining
enrollment being less than full-time (part-time), they will be charged the part-time tuition rate for the remaining courses in
that semester. If the new tuition rate results in a balance, the student is responsible for making payment.

o Undergraduate students enrolled in less than 12 hours constitutes part time status

o Graduate students enrolled in less than 9 hours constitutes part time status

View the Liberty University Online Academic Calendar at:

http://www.luonline.com/index.cfm?P1D=14238
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Undergraduate Admissions — Resident Program

Chris E. Johnson, B.S., M.B.A.
Vice President for Enrollment Management

Larry D. Hoezee, B.A., M.A., Ph.D.
Executive Director of Resident Enrollment Management

William Wegert, B.S., M.S., M.Div., D.Min.
Dean of International Student Programs
Director of Resident Graduate Admissions

Terry Elam, B.S., M.Ed., Ph.D.
Director of Admissions

Laurie Roe, B.A., M.B.A.
Director of Recruitment

Michael Shenkle, B.S., M.B.A.
Director of Orientation, and Retention

General Requirements

Admission to Liberty University’s undergraduate program is
governed by policies and procedures developed by the Senate
Committee on Academic and Admissions Standards.

The mission of Liberty University is to develop Christ-centered
men and women with the values, knowledge, and skills essential to
impact the world. We expect that our students understand and
respect our mission and purpose while enrolled at Liberty
University.

The Liberty University resident undergraduate admissions
department operates on a rolling admission basis. This policy
means that we do not have a final deadline for applications to be
considered and will consider each applicant on a case by case
basis. However, we do have a priority deadline for submission and
it is recommended that applicants strongly consider adhering to
that deadline as the majority of our applications are received by
that date.

Prospective students are assessed according to academic
background; personal moral behavior and character; personal
philosophy; and willingness to follow Liberty’s rules, regulations,
and policies. In the consideration process, the applicant’s complete
prior academic record, recommendations, plans for the future, and
personal information will be reviewed upon request. Applicants
meeting the required standards in these areas may be admitted to one
of the academic terms at the University.

Applicants for admission will be considered without regard to
race, color, gender, national or ethnic origin, religion, age, or
disability.

The University reserves the right to refuse or revoke admission
or readmission to any prospective student or returning student. Any
applicant who intentionally withholds pertinent information or who
falsifies information may be required to withdraw from Liberty.

The regulations listed herein are subject to change after the date
of publication through established procedures. Liberty University
reserves the right to make necessary changes without further notice.

CONTACT INFORMATION

Prospective students who wish to speak to an admissions
counselor about the admissions process or admission policies may
do so by contacting our Resident Admissions office.

Resident Admissions Office:

Phone: 800-543-5317

Fax: 800-542-2311

Email:  admissions@Iliberty.edu

Websites: www.libertyu.com: www.liberty.edu

Hours of Operation:
M-F 8:00am — 9:00pm EST
SAT 10:00am — 6:00pm EST

Mailing Address:
Liberty University
Attn: Resident Admissions Office
1971 University Blvd.
Lynchburg, Virginia 24502

Prospective students are encouraged to apply online at
www.libertyu.com or www.liberty.edu. Applicants may mail the
application to the appropriate address as listed above.

Application for Admission

In addition to the admissions application and essay, the
Admissions Committee will consider the following that are
applicable: high school transcripts, college transcripts, GED score,
and SAT | or ACT scores. The University retains the right to make
an admission decision based on any of the previously listed
documents. The university also reserves the right to withdraw an
application for admission after 60 days of inactivity.

ITEMS TO BE SUBMITTED
1. Application Fee — $40.00 (non-refundable, non-transferable)

2. Academic Records

Prior to matriculation, applicants must submit an official

transcript (see below for details) from an accredited high school

or an official transcript of the General Educational

Development (GED) test scores. Applicants with prior college

coursework must submit official transcripts from all colleges

attended.

To be considered complete, a high school transcript must
meet the following minimum requirements:

a. Preliminary transcript — must reflect all coursework and
final grades received for grades 9-11, an overall grade
point average (GPA), and should be signed by the school
administrator.

b. Final transcript — must reflect all coursework and final
grades received for grades 9-12, must list graduation date,
an overall GPA, and must be signed by the school
administrator.

The high school and GED requirements will be
waived if the applicant earned an associate’s degree or is
transferring 60 or more credit hours (after evaluation).

In lieu of a final transcript, Liberty University will
accept a preliminary transcript. A self-certification of high
school graduation or a final high school transcript will be
required to continue the program beyond the first
semester.

Students that have completed 12 hours of college
credit or have completed basic training in the military may
complete a self-certification of high school graduation in
lieu of any high school documentation.

In addition, some high school and college transcripts
may be waived if they are unobtainable due to
circumstances as determined by the Resident Admissions
Office.

Official transcripts of the final high school or college
records must be requested directly from the educational
institution and sent to the Resident Admissions Office. An
official high school or homeschool transcript is defined as a
transcript received in a sealed envelope with the school’s
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address. The graduation date (month/day/year) and final GPA
must be shown.

In addition, the final high school transcript or GED is
considered official if it is faxed by the high school or GED
center itself, and received by the Resident Admissions Office.
In order to be considered official, the transcript must be
stamped official by the Resident Admissions Office, after
confirming receipt with the issuing high school or homeschool.

Although the University does not require specific high
school courses for admission, successful applicants usually
have completed at least 4 years of English, 2-3 years of college
preparatory mathematics, 2 years of laboratory science, 2 years
of social science, 2 years of foreign language, and at least 4
units of elective credits in subjects such as art, music, or drama.
This curriculum prepares one for the classroom expectations at
Liberty University.

Liberty University’s minimum acceptable unweighted
Grade Point Average (GPA) is 2.00 on a 4.00 scale, however,
meeting this minimum standard does not guarantee acceptance.
All transcripts are converted to a 4.00 scale. Applicants who fail
to meet the minimum required GPA will be evaluated on other
indicators of ability to perform satisfactorily at the college level
and may be admitted on Academic Caution or Probation. All
students accepted on Academic Caution or Probation status will
be limited to 13 semester hours of coursework including:

CLST 100/Foundations for Academic Success or

CLST 101/College Learning Strategies

These courses are designed to help students develop
reading and study strategies necessary for success in college.

Test Scores

All applicants, age 21 or younger, must submit official copies
of test results from either the Scholastic Aptitude Test | (SAT
1) or the American College Testing (ACT) exam. Liberty
University does not recognize the essay portion of the SAT |
or ACT exam for acceptance decision purposes. SAT scores
are based on Verbal and Math portions only. Liberty
University’s minimum acceptable scores for regular
admission are 800 (combined) for the SAT and 17
(composite) for the ACT; however, meeting these minimum
standards does not guarantee acceptance. The best scores
from multiple exams will be combined for admissions
purposes. The SAT I and ACT is not required for students 22
or older. Applicants who fail to meet the minimum required
scores will be evaluated on other indicators of ability to
perform satisfactorily at the college level and may be
admitted on Academic Caution or Probation. Scores will be
used for academic counseling and placement. SAT II’s are not
acceptable.  Test scores may be waived if they are
unobtainable due to circumstances as determined by the
Resident Admissions Office.

Information on the SAT | may be obtained via the Internet
at www.collegeboard.org or by writing to: The College Board;
SAT Program; 1425 Lower Ferry Road; Trenton, New Jersey
08618. Information on the ACT may be obtained via the
Internet at www.act.org or by writing to: The American College
Testing Program; 2201 North Dodge Street; P.O. Box 168;
lowa City, lowa 52243. Liberty’s Institutional Codes are 5385
for the SAT I and 4364 for the ACT.

Essay

All resident applicants must submit an essay between 200 and
400 words describing how their personal faith and views will
allow them to contribute to Liberty University’s mission of
developing Christ-centered leaders.

5.  Other Documentation
If the Admissions Committee determines that additional
information is needed in order to make a determination on the
applicant’s status, the applicant may be required to submit
letters of recommendation or other relevant documentation
such as a guidance counselor letter.

6. Priority Deadlines for Admissions Process
Resident Program:

e Fall:
o Application January 31
0 Accept and Confirm February 28
o Financial Check-in April 30
0 Course Registration May 31

e  Spring: Application November 1

Developmental Courses

The University offers eight developmental courses to students
who need assistance with some of the basic skills required in order to
be successful in college. Based upon their performance on the SAT,
ACT, or other assessment tests, if they are accepted on Academic
Caution or Probation or if they cannot provide test scores, students
may be required to complete the appropriate developmental courses
listed below:

1. CLST 100 - Foundations for Academic Success.
This course is designed to assist students in their academic
adjustment to college. There is a focus on learning and
application of study strategies and self-management skills.
In addition, emphasis is placed on community and
accountability which provide the foundation for academic
Success.

2. CLST 101 - College Learning Strategies.
This course is designed to equip students with the study
strategies necessary for success at the college level. It
teaches self-management skills such as organization and
time management, as well as learning strategies including
memory and test-taking. Students are also encouraged to
discover their individual learning styles, while incorporating
practical application techniques.

3. CLST 102 - College Reading Improvement.
This course is designed to teach students the essential
reading skills necessary to improve their ability to
comprehend the material contained in college textbooks.
Topics include analytical reading, critical reading, and
vocabulary development.

4. CLST 103 - Individualized Laboratory in Reading and Study
Strategies.
This course is an individualized program in reading and
study strategies based on students’ goals and assessed needs.
The varied curriculum focuses on academic, personal, and/
or spiritual domains. It is delivered in a lab format with
faculty/student interaction.

5. CLST 105 - Strategies for the Application of College
Learning Skills.
This course provides strategies that will enable students to
apply college learning skills to their current courses. It
incorporates one-on-one mentoring, as well as weekly
accountability. It is designed to foster an awareness of
current academic progress and to encourage the motivation
and responsibility necessary for academic success.

6. ENGL 100/ ESOL 100 - Basic Composition.
These courses are available to students who do not have a
strong back-ground in English grammar and basic
composition. ESOL 100 is designed for students whose
native language is not English.
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7. MATH 100 — Fundamentals of Mathematics.
This course is offered to students who do not have strong
math skills. The course is a review of arithmetic and
elementary algebra.

8. MATH 110 — Intermediate Algebra.
This course is offered to resident students who do not have
the algebra skills required for a college-level math course.
Topics reviewed include exponents, factoring, graphing,
equations, and rational expressions.

HOMESCHOOL APPLICANTS
Homeschooled applicants must submit the above
requirements plus:

a. Verification that they have completed a secondary school
education. This requirement may be satisfied by a statement
signed by the parent or guardian, a home-education diploma,
or a graduation date posted on the home education records.

b. Verification that the home education was carried out in
compliance with applicable commonwealth or state laws.
The form of this documentation will vary depending on the
state statutes governing home education. The documentation
may be a letter from the local school board or public school
superintendent, a letter from an umbrella school, or a signed
affidavit from the parent or guardian.

NOTE: The University recognizes that the academic records
of home-educated students vary widely. However, records of
academic work plus any evaluations or grades awarded by
the parent or other evaluator must be included on the
academic records to properly evaluate the applicant’s
eligibility for college-work. See  www.luonline.com/
media/2100/PDF_Sample_Transcript.pdf for a sample home
school transcript. (Do not submit portfolios, photocopies of
awards, or photographs of school projects.)

TRANSFER STUDENTS

Transfer applicants must complete all of the forms that are
listed for the initial application procedure. However, undergraduate
transfer applicants who transfer 60 semester credit hours or more
(after evaluation) to their program of study at Liberty do not need to
submit a high school transcript, GED, or the standardized test scores
except when specifically requested to do so by the University.

A copy of the official transcript from each college or
university that the transfer applicant attended must be sent directly
to the Registrar’s Office from the Registrar(s) of the respective
institution(s) of higher learning.

All students who intend to transfer to Liberty must be eligible
for readmission at the last institution attended. The record is
reviewed based on Liberty’s scholastic regulations. Any applicant
whose GPA does not meet Liberty’s scholastic standards, even
though the applicant may not have been placed on Academic
Caution or Probation at the last school attended, may be denied or
placed on Academic Caution or Probation.

TRANSFER OF CREDITS

Only courses and degrees from a regionally accredited
institution or those nationally accredited by accrediting agencies
recognized by the U.S. Department of Education (e.g., SACS,
TRACS, ABHE, etc.) will be evaluated for transfer of credit.
Applicants must request that official transcripts be sent directly from
the Registrar(s) of the previous school(s) to the Registrar’s Office at
Liberty University. These transcripts must be received before an
admission decision will be made

Credit will be accepted for those courses that are equivalent to
courses offered at Liberty in which applicants have made a grade of
C or better. Transcripts are evaluated by the Registrar’s Office under

the guidelines established by the Senate Committee on Academic
and Admissions Standards.

Undergraduate credit may be allowed for courses completed at
military service schools if this credit is recommended in A Guide to
the Evaluation of Educational Experiences in the Armed Services
(ACE Guide). The work must also be applicable to the student’s
program of study.

Internship credit is not transferable.

MILITARY EVALUATIONS

Liberty University will evaluate students’ prior military
experience and develop a degree plan for each student to follow.
Evaluations will be based solely upon the recommendations of the
American Council of Education (ACE) guidebook, A Guide to the
Evaluation of Educational Experiences in the Armed Services.
Military applicants should send in military transcripts or
documentation from their particular branch of service. If those
documents are unavailable, applicants should submit a copy of
their DD214, 2-1, 2A, or DD295 for evaluation.

Transfer or Liberty University students must have a
cumulative GPA of 3.50 and have no more than 60 credits earned;
their recommendation letters must come from professors.

In addition, National Merit Finalists who participate in the
Honors Program receive a full tuition and on-campus room and
board scholarship; National Merit Semi-Finalists who participate
in the Honors Program receive a full tuition scholarship.

The selection process is competitive, and Honors applications
are reviewed on the first day of each month beginning March 1st.
Applications will not be considered unless they are postmarked by
April 20" For more information or to receive an Honors
application, contact the Honors Program Office by phone at 434-
592-3304 or email the Director at jhnutter@Iliberty.edu.

ADMISSION NOTIFICATION

Once a file has been reviewed and evaluated, applicants will
be notified as to their admission status. Notification of admission
to the resident program at the University is indicative of student
status and, therefore, charges are at the resident rate regardless of
course delivery method (on-campus classroom, online, etc.).
Following notification of acceptance, applicants will receive
information relating to financial check-in, housing selection, and
course registration.

CONFIRMATION DEPOSIT

New students who decide to attend Liberty University must pay
a $250 Confirmation Deposit. This deposit secures any available
institutional grants or scholarships; however, only completion of
Financial Check-In ensures the availability of a housing assignment
and class schedule. The $250 Confirmation Deposit may be paid
online at www.libertyu.com or can be mailed with a completed
Confirmation Form to: Liberty University Resident Admissions
Office; 1971 University Blvd.; Lynchburg, Virginia 24502. This
deposit will be credited to the student’s account as a deposit toward
the upcoming semester.

Should the student decide not to attend, the University must be
notified in writing with a Confirmation Deposit refund request by
May 1 of each academic year for those who confirmed for fall term,
and by December 1 for those who confirmed for spring term. After
these deadlines, the $250 confirmation deposit is nonrefundable and
non-transferable. The credit, however, may be deferred up to one
academic year should the student be able to attend in a subsequent
semester. Deposited students who change their intended entrance
year will be held to the refund deadlines and policies of the original
intended entrance year. Students who are late in applying and/or who
do not confirm until after the refund deadline are still subject to the
same policy.
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HEALTH RECORD

All accepted resident applicants who have submitted a deposit
must also complete and submit an online Health Form through
their Liberty ASIST account. This form does not need to be
submitted prior to acceptance. Any accepted applicant who
withholds pertinent health information may be required to
withdraw from the University.

EARLY ADMISSION PROGRAM

The University will admit qualified high school seniors who
have not yet graduated and who would like to complete their senior
course requirements at the college level. If accepted, these applicants
will be limited to a 13-hour course load per semester. These high
school requirements must be completed within one academic year
subsequent to enrollment at Liberty University. Students in this
program are ineligible for federal financial aid until they have
satisfactorily completed the high school requirement. Full time
Liberty University students may benefit from institutional aid, as
qualified. The applicant must meet the following requirements:

1. Cumulative GPA of 3.50 or higher in grades 9-11,;

2. A minimum combined score range (verbal and
mathematics) of 900-930 on SAT | or a minimum
composite score of 19 on the ACT,;

3. Enrollment in a college preparatory track;

4. If homeschooled, submission of verification that the home
education was carried out in compliance with applicable
commonwealth or state laws;

5. Submission of an Early Admission Certification form; or,
if homeschooled, submission of a letter of
recommendation from the parent/teacher; and

6. Submission of a regular Liberty University application
with all required support documentation.

The University Honors Program

James H. Nutter, B.A., M.A., M.Ed., D.A.
Director, Honors Program
Associate Professor of English

If you participated in Gifted and Talented programs in high
school or if you are academically talented and serious about your
studies and seek to be appropriately challenged, you should
consider the academic enrichment of our Honors Program along
with its merit-based scholarships ($3,750).

The University Honors Program is designed to provide highly
motivated students of above average ability the opportunity to
achieve their highest intellectual and creative potential through a
combination of homogenous honors seminars in general education
course work and independent honors petitioned projects within the
students’ major fields of study. Honors students also complete a
Senior Honors Thesis as their capstone project during their last
semester of college.

Qualified students may apply for admission to Liberty
University and the Honors Program simultaneously, although
application to the Honors Program must be made directly to that
office. If admitted to the program, students must begin taking honors
courses in their first semester at Liberty.

Criteria for applying to the Honors Program include the
following:

1. Score at least 1270 on SAT (critical reading and math

scores only) or 29 on the ACT;

2. Submit official high school or college transcripts
indicating a GPA of at least 3.50 on an unweighted 4.00
scale;

3. Rank in the top 10% of one’s high school class (an
exception is made for home schooled students);

4. Write an expository essay of four and one-half to five
typed pages on the topic, “What | Hope to Gain from an
Honors Program Education at Liberty University”;

5. Submit three letters of recommendation from present or
former teachers;

6. Complete the Honors Vita and Honors application forms.

International Admission

Liberty University is authorized by the U.S. Department of
Homeland Security to issue the SEVIS Form 1-20 to eligible
international students and their dependent family members. Any
person who is not a citizen or Legal Permanent Resident of the
United States and who desires to be admitted to the University and
attend on campus must follow the procedure established by the
Office of International Admissions. Applications for the fall
semester should be submitted by April 1 and applications for the
spring semester should be made by October 1.

Applicants whose native language is other than English must
submit official scores for the Test of English as a Foreign Language
(TOEFL) or an approved alternative assessment unless the student
plans to enroll in the English Language Institute first. The
University accepts into its undergraduate programs students who
achieve a TOEFL score of 61 (IBT) or an equivalent score on the
International English Language Testing System (IELTS) or the
Pearson Test of English (PTE). Additional assessment following
arrival on campus may determine the need for English as Second
Language (ESOL) and other Developmental Courses (listed on Page
12-13) before being admitted to the Freshman English series.

Applicants whose TOEFL, IELTS, or PTE score does not meet
the minimum University requirement for undergraduate programs
may be admitted to a degree program conditional upon successful
completion of Level IV of the English Language Institute .
Information regarding the TOEFL may be obtained from: TOEFL
Services; The Education Testing Service; PO Box 6151; Princeton,
New Jersey 08541 or online at www.toefl.org.

Unmarried students under the age of 21 are required to reside in
housing provided by the University. Unmarried students who are 21
years of age or older may choose to reside off campus. It is strongly
recommended that a minimum of one semester be spent in
University housing to help international students adjust to the local
area and culture. On-campus housing is not available for married
students or those over the age of 29.

International students must be covered with an adequate health
insurance policy each semester of enrollment. A mandatory student
health insurance fee is added to the account of international students
other than Canadian citizens each fall and spring semester. It is the
responsibility of all international students to remain enrolled in an
adequate health insurance policy while studying at the University.

As part of the admission requirements, international students
must document availability of adequate funds to pay for all
University-related expenses for the regular nine-month academic
schedule. Those who intend to remain during the summer must
document additional funds (approximately $4,000 US) for living
expenses.

ENGLISH LANGUAGE INSTITUTE (ELI)

Liberty University offers a four-level Academic English Program
(AEP) designed to prepare students for undergraduate or graduate
studies in an English-speaking institution. Students in Levels Il and
IV of the ELI may participate in the “bridge program” in which they
enroll in undergraduate coursework while remaining in the ELI. For a
full list of ELI courses available, please see the English Language
Institute section of this Catalog.
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SPECIAL STUDENTS

Status 1 Special Students are early enrollment or dual
enrollment students who do not have a high school diploma or
equivalent. These students must show evidence of ability to
complete the courses selected. They may become candidates for a
degree after completing high school diploma requirements.

Status 2 Special Students are those students who are not
interested in obtaining a degree; however, they are interested in
taking one or more college level courses up to a maximum of 12
credit hours. Additional courses may be approved if the student has
no intention of being a degree-seeking student. This decision is
based off review by the Resident Admissions Office.

Applications are available at www.libertyu.com. Students
deciding to enroll as degree seeking students in the future must
complete a new application and fulfill all admissions requirements.

Students who have been Academically Dismissed from Liberty
University are not eligible for Special Student status. Students who
have completed 12 or more credit hours at their current level are not
eligible for Special Student status. Financial Aid is unavailable
under Special Student status.

AUDIT

Applicants not interested in becoming degree candidates and
who want to audit classes must complete a special student
application. Only lecture courses may be audited. Courses requiring
labs or private instruction may not be audited.

READMISSION

Students who have withdrawn from the University or who have
broken enrollment must apply for readmission through the Resident
Admissions Office and pay the $40 Application Fee. Admission
status is subject to the terms of any previous academic or
disciplinary suspension or probation. Applicants must provide
official transcripts from all educational institutions attended since
enrollment at Liberty. Students must receive approval from the
Registrar’s Office, Student Conduct and Student Accounts before an
acceptance decision can be made.

Students applying for readmission who have been dismissed
from the University must submit an application NOT LESS THAN
2 MONTHS PRIOR TO REGISTRATION since applicants must
make an appeal to the Committee on Academic and Admissions
Standards (CAAS).

ACADEMIC AMNESTY

Approval for readmissions and Academic Amnesty must be
approved by the Committee on Academic and Admissions
Standards (CAAS). In order to qualify for academic amnesty, a
student must have been academically suspended or academically
dismissed from the University, as well as must satisfy the
subsequent guidelines for readmission.

1. Not enrolled at the University for a period of five (5)
years.

2. Eligibility for readmission affirmed in writing to the
Registrar’s Office by the following departments: (1)
Student Accounts and (2) Student Affairs.

3. A student seeking readmission under academic amnesty
must first appeal in writing to CAAS. Upon receiving a
written request from the student, CAAS may approve
readmission. The request must be stated clearly and
contain: (1) the reason for the request, and (2) efforts made
to improve during absence from Liberty. Corroboration
may be requested of the student, i.e. transcripts from other
institutions, certificates, awards, etc.

4. Only the allowable number of grade repeats that were
remaining at the time of dismissal can be utilized.

5. Previously earned grades of “A”, “B”, and “C” will
remain on the student’s record and will calculate into his
or her GPA. As determined by CAAS, grades of “D”
and “F” are revised to “Q”.

6. Students who have been granted Academic Amnesty are
not eligible for graduation honors.

For readmission to the resident programs, an application for
readmission and $40 readmission fee are required.

ARTICULATION AGREEMENT: LIBERTY UNIVERSITY
AND CENTRAL VIRGINIA COMMUNITY COLLEGE

Liberty welcomes and values transfer students from Central
Virginia Community College (CVCC) who are appropriately
prepared to pursue a baccalaureate degree. Provisions of this
agreement apply to CVVCC graduates who have earned an associate’s
degree in the Accelerated General Studies Degree program.

GUARANTEED ADMISSION AGREEMENT: LIBERTY
UNIVERSITY AND THE VIRGINIA COMMUNITY
COLLEGE SYSTEM

A guaranteed admissions agreement exists between the
Virginia Community College System (VCCS) and Liberty
University.  For details, visit the Admissions web page at
www.libertyu.com or www.liberty.edu.

ARTICULATION AGREEMENT: EDWARD VIA
VIRGINIA COLLEGE OF OSTEOPATHIC MEDICINE

Edward Via Virginia College of Osteopathic Medicine (VCOM)
and Liberty University (LU) have agreed to cooperate in a program
by which a Liberty student is offered early acceptance to VCOM
following a distinct academic protocol and the demonstration of high
academic achievement.

In addition, VCOM and LU have created a combined studies
program where a student may attend LU for three years, gain
admission to VCOM and then complete his or her baccalaureate
degree with LU through credits earned in select VCOM courses.
VCOM has reserved seats in both programs for LU students who
meet the program requirements.

VCOM offers the Doctor of Osteopathic Medicine (D.O.)
degree, which is recognized in every state as the full practice of
medicine. The D.O. philosophy includes the practice of medicine
from the whole person approach, paying attention to the physical,
spiritual, and mental needs of each patient, and partnering with the
patient to prevent disease. VCOM trains a student to practice
compassionate and altruistic medical care and its training programs
include international and Appalachian medical missions. Visit
www.vcom.vt.edu for additional information.

Details concerning each program that is a part of the articulation
agreement are available from the Program Coordinator in the
Department of Biology and Chemistry (434-582-2209) or
MedicalCoordinator@liberty.edu.

PRIVACY OF STUDENT RECORDS:
FAMILY EDUCATIONAL RIGHTS AND PRIVACY ACT
(FERPA)

Students attending, or who have attended, Liberty
University are given certain rights under the Family Educational
Rights and Privacy Act of 1974 as amended (20 U.S.C. 1232g) and
Rules of the Department of Education (34 C.F.R. Part 99)
implementing this Act. Department of Education FERPA site:
http://www.ed.gov/policy/gen/quid/fpco/ferpa/index.html.

Additional information and University policies regarding the
protection of student records are published online at
http://www.liberty.edu/index.cfm?PID=17612.
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Undergraduate Admissions — Online Program

Chris E. Johnson, B.S., M.B.A.
Vice President for Enrollment Management

Tamela L. Crickenberger, B.S., M.S.
Executive Director of Enrollment, Liberty University Online

Steve Peterson, B.S., M.B.A.
Executive Director of Admissions, Liberty University Online

General Requirements

Prospective students who wish to speak to an Admissions
Consultant about the admissions process or admission policies may
do so by contacting the Liberty University Online Admissions
Office.

Prospective students are encouraged to apply over the phone
with an experienced Admissions Consultant or online at
http://www.luonline.com. .

Liberty University Online Admissions Office:

Phone: 1-800-424-9595

Fax: 1-800-628-7977

Email: luoadmissions@Iliberty.edu
Website: http://www.luonline.com

Hours of Operation:
Mon. — Fri. 8:00 am - 9:00 pm EST
Sat. 10:00 am — 9:00 pm EST

Mailing Address:
Liberty University Online
Attn: Admissions Office
1971 University Blvd.
Lynchburg, Virginia 24502

Admission to Liberty University’s undergraduate program is
governed by policies and procedures developed by the Senate
Committee on Academic and Admission Standards and the Liberty
University Online Committee on Online Learning and Academic and
Admissions Standards.

The mission of Liberty University is to develop Christ-centered
men and women with the values, knowledge, and skills essential to
impact the world. We expect that our students understand and
respect our mission and purpose while enrolled at Liberty
University.

Prospective students are assessed according to academic
background; personal moral behavior and character; personal
philosophy; and willingness to follow Liberty’s rules, regulations,
and policies. In the consideration process, the applicant’s complete
prior academic record, recommendations, plans for the future, and
personal information will be reviewed. Applicants meeting the
required standards in these areas will be admitted to one of the
academic terms at the University.

Applicants for admission will be considered without regard to
race, color, gender, national or ethnic origin, religion, age, or
disability.

The University reserves the right to refuse or revoke admission
or readmission to any prospective student or returning student. Any
applicant who intentionally withholds pertinent information or who
falsifies information may be required to withdraw from Liberty.

The regulations listed herein are subject to change after the date
of publication through established procedures. Liberty University
reserves the right to make necessary changes without further notice.

TECHNOLOGY REQUIREMENTS

All Liberty University Online students are required to have
access to an IBM compatible, high-speed computer with Internet
and email service.

Application for Admission

ITEMS TO BE SUBMITTED

Applicants must submit the following items to the Office of
Admissions in order to be considered as candidates for admission.
A decision will not be made until all documentation has been
received and evaluated.
Application for Admission

1.  Application Fee (non-refundable, non-transferable)
Application fee will be posted on current application for
the Liberty University Online programs upon enrollment or
the student’s first semester.
2. Academic Records
Prior to acceptance, applicants must submit an official
transcript (see below for details) from an accredited high school
or an official transcript of the General Educational

Development (GED) test scores. Applicants with prior college

coursework must submit official transcripts from all colleges

attended.
To be considered complete, a high school transcript must
meet the following minimum requirements:

a. Preliminary transcript — must reflect all coursework and
final grades received for grades 9-11, an overall grade
point average (GPA), and must be signed by the school
administrator.

b. Final transcript — must reflect all coursework and final
grades received for grades 9-12, must list graduation date,
an overall GPA, and must be signed by the school
administrator.

c. Liberty University Online students should refer to
www.luonline.com /index.cfm?PID=14327 for a detailed
list of applicable admissions requirements.

The high school and GED requirements will be
waived if the applicant earned an associate’s degree or is
transferring 60 or more credit hours (after evaluation).

In lieu of a final transcript, Liberty University will
accept a preliminary transcript and a self-certification of
successful completion of the represented high school
program.

In addition, some high school and college transcripts
may be waived if they are unobtainable due to
circumstances as determined by the Office of Admissions.

Although the University does not require specific
high school courses for admission, successful applicants
usually have completed at least 4 years of English, 2-3
years of college preparatory mathematics, 2 years of
laboratory science, 2 years of social science, 2 years of
foreign language, and at least 4 units of elective credits in
subjects such as art, music, or drama. This curriculum
prepares one for the classroom expectations at Liberty
University.

Liberty ~ University’s ~ minimum  acceptable
unweighted Grade Point Average (GPA) is 2.00 on a 4.00
scale. All transcripts are converted to a 4.00 scale.
Applicants who fail to meet the minimum required GPA
will be evaluated on other indicators of ability to perform
satisfactorily at the college level and may be admitted on
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Probation status. All students accepted on Probation status
should plan to limit enrollment to 12 semester hours of
coursework including: CLST 100, ENGL 100 and MATH
100, unless already taken.
3. Other Documentation
If the Admissions Committee determines that additional
information is needed in order to make a determination on the
applicant’s status, the applicant may be required to submit
letters of recommendation or other relevant documentation
such as a guidance counselor letter.
4. RN to BSN program
Students who are interested in the RN to BSN program,
the following additional admissions documents are required.
e RN licensure in state of residence (copy of licensure
document)
e Graduate of an NLN accredited nursing program
leading to an associate degree or hospital diploma
5. B.S.in Aeronautics program
Students who are interest in the B.S. in Aeronautics
program must also submit a copy of a valid commercial
pilot’s license.

HOMESCHOOL APPLICANTS

Homeschooled applicants must submit the above

requirements plus:

a. Verification that they have completed a secondary school
education. This requirement may be satisfied by a
statement signed by the parent or guardian, a home-
education diploma, or a graduation date posted on the
home education records.

b. Verification that the home education was carried out in
compliance with applicable commonwealth or state laws.
The form of this documentation will vary depending on
the state statutes governing home education. The
documentation may be a letter from the local school board
or public school superintendent, a letter from an umbrella
school, or a signed affidavit from the parent or guardian.

NoTe: The University recognizes that the academic records of
home-educated students vary widely. However, records of academic
work plus any evaluations or grades awarded by the parent or other
evaluator must be included on the academic records to properly
evaluate the applicant’s eligibility for college-work. See
www.luonline.com/index.cfm?PID=14824 for a sample home school
transcript. Do not submit portfolios, photocopies of awards, or
photographs of school projects.)

CONDITIONAL ENROLLMENT

Liberty University Online students may be allowed to register
on a conditional basis based on the information on the application
alone. Students who register on a conditional basis may enroll for
up to 12 semester hours pending receipt of all official transcripts
and standardized test scores. Students who have not submitted the
required documentation by the completion of the first twelve hours
will not be allowed to enroll in additional courses until the
documentation is received and full acceptance is granted.

Conditional Enrollment is not a guarantee of full acceptance
into a degree program. In addition, students are not allowed to use
Federal Financial Aid under this classification.

INITIAL ACCEPTANCE

A student who is unable to obtain his/her High School
transcript may appeal to be accepted on Initial Acceptance. Up to
12 credit hours may be taken. The student must successfully pass
each of his/her classes with a ‘C’ or higher, after which the
admissions requirement of High School transcript will be

permanently waived. At this point, the student will be fully
accepted in the degree program of his/her choice. Financial Aid is
available. The student must have additional requirements that
enable evaluation of his/her candidacy. Such a student must self-
certify that s/he has graduated from high school or obtained his/her
GED.

Developmental Courses

Liberty University Online offers several developmental courses
to students who need assistance with some of the basic skills
required in order to be successful in college. Online students who fail
to meet the minimum required GPA will be evaluated on other
indicators of ability to perform satisfactorily at the college level.

All students accepted on Warning or Probation status will be
limited to 13 semester hours of coursework including: CLST 100,
ENGL 100 and MATH 100, unless already taken.

1. CLST 100/Foundations for Academic Success. Designed
to assist students in their academic adjustment from high
school to college. It is part of a special program which
includes a select group of first-time freshmen. Attention is
given to goal-setting, organizing for study, time
management, textbook mastery, reading comprehension
and rate, listening, memory, note-taking motivation for
study, test-taking, study strategies in other classes, and
orientation to University services.

2. ENGL 100/Basic Composition. This course is available to
students who do not have a strong back-ground in English
grammar and basic composition.

3. MATH 100/Fundamentals of Mathematics. This course is
offered to students who do not have strong math skills.
The course is a review of arithmetic and elementary
algebra.

ADMISSION NOTIFICATION

Applicants must submit all of the required documents to
complete the admission file. When all documents have been
received and evaluated, applicants will be notified as to whether
they have been fully accepted. Following notification of
acceptance, applicants will receive information relating to financial
check-in, and course registration.

ASSESSMENT TESTS

Liberty University Online offers English and Math placement
tests for all new undergraduate students. These placement tests
will be used to make sure that students are placed in the proper
English and Math courses to help students be successful as they
begin coursework at Liberty University Online.

TRANSFER STUDENTS

Transfer applicants must complete all of the forms that are
listed for the initial application procedure. However, undergraduate
transfer applicants who transfer 60 semester credit hours or more
(after evaluation) to their program of study at Liberty do not need to
submit a high school transcript, GED, or the standardized test scores
except when specifically requested to do so by the University.

The high school and GED requirement will be waived if the
online student is transferring in 12 or more credit hours with a
minimum 2.00 GPA (after evaluation) and has self-certified that
they have or will have graduated from high school or earned a
GED by the time of enrollment.

A copy of the official transcript from each college or
university that the transfer applicant attended must be sent directly
to the Office of Admissions from the Registrar(s) of the respective
institution(s) of higher learning.
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All students who intend to transfer to Liberty must be eligible
for readmission at the last institution attended. The record is
reviewed based on Liberty’s scholastic regulations. If an
applicant’s GPA does not meet Liberty’s scholastic standards, even
though the applicant may not have been placed on Academic
Warning or Probation at the last school attended, the applicant may
be denied or placed on Academic Warning or Probation. Appeals
may be granted, based on Liberty’s scholastic regulations.

TRANSFER OF CREDITS

Only courses and degrees from a regionally accredited
institution or those nationally accredited by accrediting agencies
recognized by the U.S. Department of Education (e.g., SACS,
TRACS, ABHE, etc.) will be evaluated for transfer of credit.
Applicants must request that official transcripts be sent directly from
the Registrar(s) of the previous school(s) to the Registrar’s Office at
Liberty University.

Credit will be accepted for those courses that are equivalent to
courses offered at Liberty in which applicants have made a grade of
C or better. Transcripts are evaluated by the Liberty University
Online Office of Transfer Evaluations under the guidelines
established by the Liberty University Online Curriculum Committee.

Credit for military training is awarded based on the
recommendations provided by the American Council on Education,
in A Guide to the Evaluation of Educational Experiences in the
Armed Services (ACE Guide). This includes credit for general
military training and occupational specialty. The work must also be
applicable to the student’s program of study.

A list of policies and transferable courses is provided at
http://www.luonline.com/transfercredit.

SERVICEMEMBERS OPPORTUNITY COLLEGES (SOC)

Liberty University is a member of the Servicemembers
Opportunity Colleges (SOC) Consortium and the SOC Degree
Network System.

Servicemembers Opportunity Colleges (SOC), established in
1972, is a consortium of national higher education associations and
more than 1,700 institutional members. SOC Consortium
institutional members subscribe to principles and criteria to ensure
that quality academic programs are available to military students,
their family members, civilian employees of the Department of
Defense (DoD) and Coast Guard, and veterans. A list of current
SOC Consortium member institutions can be found on the SOC
Web site at http://www.soc.aascu.org/.

The University offers book vouchers ranging from $100-$400
to all active undergraduate military personnel, veterans,
Department of Defense employees, and their spouses who
participate in the SOC program. These students are encouraged to
apply for financial assistance through the military and Department
of Veterans Affairs, such as Tuition Assistance and Gl Bill..

SOC Degree Network System

The SOC Degree Network System (DNS) consists of a subset
of SOC Consortium member institutions selected by the military
Services to deliver specific Associate and Bachelor's degree
programs to servicemembers and their families. Institutional
members of the SOC DNS agree to special requirements and
obligations that provide military students, their spouses and
college-age children with opportunities to complete college
degrees without suffering loss of academic credit due to changes of
duty station.

SOC operates the 2- and 4-year Degree Network System for
the Army (SOCAD), Navy (SOCNAV), Marine Corps
(SOCMAR), and Coast Guard (SOCCOAST). Refer to the SOC
Degree Network System-2 and -4 Handbooks to view Associate
and Bachelor's degree programs, location offerings, and college

information. An electronic version of the Handbook is posted on
the SOC Web site, http://www.soc.aascu.org, on the SOCAD,
SOCNAYV, SOCMAR, and SOCCOAST home pages.

Each active duty service member and reservist will receive a
copy of a SOC student agreement after acceptance to the
University. Veterans and spouses may view their SOC student
agreement through the Degree Completion Plan Audit portal.

MILITARY EVALUATIONS

The Liberty University Online Office of Transfer Evaluations
will evaluate students’ prior military experience. Evaluations will
be based solely upon the recommendations of the American
Council of Education (ACE) guidebook, A Guide to the Evaluation
of Educational Experiences in the Armed Services. Military
applicants should send in military transcripts or documentation
from their particular branch of service. If those documents are
unavailable, applicants should submit a copy of their DD214, 2-1,
2A, or DD295 for evaluation.

Upon completion of the military evaluation, students may
access their degree completion plan through the Degree
Completion Plan Audit system. Liberty University Online military
students will generally find that the Interdisciplinary Studies major
maximizes the use of their existing credits.

EMERGENCY RESPONSE PERSONNEL

Liberty University Online offers a 25% tuition reduction for
all emergency response personnel, including law enforcement, fire
safety, civil air patrol, prison support and emergency personnel
who have been employed in the field within the last 5 years.

International Admission

Applicants whose native language is other than English must
submit official scores for the Test of English as a Foreign Language
(TOEFL). The University accepts into its undergraduate programs
students who achieve a TOEFL score of 61 (IBT), 173 (CBT) or 500
(PBT). Additional assessment following arrival on campus may
determine the need for English as Second Language (ESOL) classes
before being admitted to the Freshman English series. Admitted
applicants who do not have TOEFL scores or who have taken an
alternate language assessment test will have their English assessed
after arriving on campus and may be required to enroll for one or
more semesters in the English Language Institute before becoming
eligible for undergraduate studies. Applicants whose TOEFL scores
do not meet the minimum University requirement for undergraduate
programs may be admitted to the English Language Institute (Please
see the English Language Institute section of this Catalog).
Information regarding the TOEFL may be obtained from: TOEFL
Services; The Education Testing Service; PO Box 6151; Princeton,
New Jersey 08541 or online at www.toefl.org.

DUAL ENROLLMENT
Middle and High School Student Dual Enrollment

Admissions Requirements:
1. Demonstrated record of academic excellence
2. Current High School transcript
3. Completed application

Homeschool Student Admissions Requirements:
1. Current Homeschool transcript
2. Completed application

The EDGE Policies:

EDGE students are granted “special status” and are only
allowed to take 13 credit hours in their first semester. With
successful completion of the first semester a student will be eligible
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to enroll in up to 18 credit hours in a given semester. Upon
completion of the GED, high school, or other graduation certificate,
the student will need to reapply to a degree program (resident or
online) and will be granted a degree seeking status. Students must
take courses specific to completion of the HS diploma as a first
priority. Financial Aid is NOT available for EDGE students.

Students will not be able to register for classes until all
admissions requirements have been fulfilled. Students are not
eligible for Conditional Enrollment.

SPECIAL STATUS STUDENTS

Status 1 Special Students are early enrollment or dual
enrollment students who do not have a high school diploma or
equivalent. These students must show evidence of ability to
complete the courses selected. They may become candidates for a
degree after completing high school diploma requirements.

Status 2 Special Students are those students who are not
interested in obtaining a degree; however, they are interested in
taking one or more college level courses up to a maximum of 12
credit hours. Additional courses may be approved if the student has
no intention of being a degree-seeking student. This decision is
based from review by the Office of Admissions.

Applications are available at www.libertyu.com or
www.luonline.com. Students deciding to enroll as degree seeking
students in the future must complete a new application and fulfill all
admissions requirements.

Students who have been Academically Dismissed from Liberty
University are not eligible for Special Student status. Students who
have completed 12 or more credit hours at their current level are not
eligible for Special Student status. Financial Aid is not available
under Special Student status.

BREAK IN ENROLLMENT

A break in enrollment occurs when a student is not actively
taking a class each academic year.

Students who break enrollment will be required to follow
the degree requirements in effect at the time of re-entry to the
University.

READMISSION

Students who have withdrawn from the University or who have
broken enrollment must apply for readmission through the Office of
Admissions.  Admission status is subject to the terms of any
previous academic or disciplinary suspension or probation. Re-
applicants will be subject to the current Degree Completion Plan for
the program of application. Applicants must provide official
transcripts from all educational institutions attended since enrollment
at Liberty. Students must receive approval from the Registrar’s
Office, Student Conduct and Student Accounts before an acceptance
decision can be made.

ACADEMIC AMNESTY

Approval for readmission under Academic Amnesty must be
approved by the Office of the Provost. To qualify for academic
amnesty, a student must have been academically suspended or
academically dismissed from the University, as well as must
satisfy the subsequent guidelines for readmission.

1. Not enrolled at the University for a period of five (5)
years.

2. A student seeking readmission under academic amnesty
must first appeal in writing to the Registrar’s Office. The
request must be stated clearly and contain: (1) the reason
for the request, and (2) efforts made to improve during
absence from Liberty. Corroboration may be requested of
the student, i.e. transcripts from other institutions,
certificates, awards, etc.

3. The student’s appeal, supporting documentation and a
recommendation from the Registrar’s Office will be
presented to the Office of the Provost for a decision. If the
appeal is approved, the student will be readmitted on the
following provisions:

a.  Only the allowable number of grade repeats that were
remaining at the time of Dismissal can be utilized.

b. Previously earned grades of A, B, and C will remain
on the student’s record and will calculate into his or
her GPA. As determined by the CAAS, grades of D
and F are revised to Q.

c.  Students who have been granted Academic Amnesty
are not eligible for graduation honors.

PRIVACY OF STUDENT RECORDS:
FAMILY EDUCATIONAL RIGHTS AND PRIVACY ACT
(FERPA)

Students attending, or who have attended, Liberty
University are given certain rights under the Family Educational
Rights and Privacy Act of 1974 as amended (20 U.S.C. 1232g) and
Rules of the Department of Education (34 C.F.R. Part 99)
implementing this Act. Department of Education FERPA site:
http://www.ed.gov/policy/gen/quid/fpco/ferpa/index.html.

Additional information and University policies regarding the
protection of student records are published online at
http://www.liberty.edu/index.cfm?P1D=17612.

ADDITIONAL INFORMATION

Additional information regarding the University’s academic
and administrative policies and procedures can be found on the
University web site at www.luonline.com or www.liberty.edu.
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Academic Information and Policies — Resident Program

Larry Shackleton, B.A., M.S.
Vice President for Administrative Information Management and
Registrar

Tom Calvert, B.S.
Associate Registrar

SEMESTER CREDIT SYSTEM

The University operates on the semester system. The unit for
counting credit is the semester hour. A semester hour of credit
consists of the equivalent of one 50-minute period of class work
for fifteen weeks, with an assumption of two hours of outside
preparation or two 50-minute periods of laboratory work for each
semester hour.

PART TIME vs. FULL TIME

To qualify as a full-time undergraduate student, you must be
enrolled in a minimum of 12 credit hours. A part-time student
must be enrolled from six to 11 credit hours.

SEMESTER LOAD AND OVERLOAD

The usual semester load for full-time undergraduate students is
14-17 hours per semester. Students must secure permission to take
more than 18 hours in a semester. A student who has established a
cumulative GPA of 3.00 or better may, with the approval of the
Department Chair, take up to 20 hours; 21 hours requires the Dean’s
signature and a cumulative GPA of 3.50. Students will be required to
pay additional tuition for any hours over 18. Students who have not
declared a major must request this permission from the Dean of the
Center for Academic Support and Advising Services. The maximum
load a student may carry is 21 hours per semester. This includes
courses from all sources.

STUDENT CLASSIFICATION
The classification of students at Liberty is based on their
degree level and number of earned semester hours.

Classification Semester Hours Earned

Freshman 0—23.99
Sophomore 24.00—47.99
Junior 48.00—71.99
Senior 72.00—and above

GRADES, QUALITY POINTS, AND GRADE POINT
AVERAGE (GPA)
All work is graded by letters, which are assigned quality
points as indicated below:
Quality Points Per

Grade Meaning Semester Hour
A Excellent
AU Audit
B Good
C Average
D Poor
F Failure
FN Failure for Non-Attendance
| Incomplete
IP In Progress
M Medical Incomplete
NP
P
Q
R
w

Did Not Pass

Pass

Academic Amnesty
Course Repeated
Withdrew

OO OO O OO0 OOFRPNWOM™

To determine the grade point average, (GPA) the quality
points earned are divided by the semester hours attempted (quality
hours). Only courses taken at Liberty are used in computing the
GPA. Only grades of A, B, C, D, F, and FN are used in the
calculation of the GPA.

DEAN’S LIST

Undergraduate students who earn 12 or more hours in the fall
or spring term with a GPA of 3.50 or above are placed on the
Dean’s List. The Dean’s list is not awarded for the summer
semester.

ADVISORS

Each student will be assigned a Professional Advisor based on
their major upon arrival on campus. The advisors will guide students
during their time at the University. All questions concerning
academic issues should be directed to the advisors. Students are
encouraged to contact their advisors for help with any academic-
related problems they may encounter during the academic year.

ASSESSMENTS

Assessments in math and English are available for all new
resident students, both first-time college students and college transfer
students. In addition, required assessments for all new students are
given in information technology and information literacy. These
assessments assist in placing students in the proper course level in
these disciplines. Further, follow-up assessments are administered to
assist the University in determining the effectiveness of the
instruction in these core areas. A fee is charged for each assessment.

TRANSFER OF CREDITS

Only courses and degrees from a regionally accredited
institution or those nationally accredited by accrediting agencies
recognized by the U.S. Department of Education (e.g., SACS,
TRACS, ABHE, etc.) will be evaluated for transfer of credit.
Applicants must request that official transcripts be sent directly from
the Registrar(s) of the previous school(s) to the Registrar’s Office at
Liberty University. These transcripts must be received before an
admission decision will be made.

Credit will be accepted for those courses that are undergraduate
level in which applicants have made a grade of C or better.
Transcripts are evaluated under the guidelines established by the
Senate  Committee on Academic and Admissions Standards.
Internships, capstone courses, special topics, remedial courses,
workshops, seminars, independent studies, and varsity courses are
not transferable. Students may appeal their transfer evaluation with
a course description and Transfer Inquiry Form.

At any point prior to degree conferral, students may petition to
have courses that are listed as electives substitute for required
courses by using the Course Substitution form.

INTERNATIONAL TRANSFER CREDIT

The evaluation of international transfer credit requires
students to submit a translated official transcript in conjunction
with course descriptions prior to the approval process.

International transfer credit is accepted only from an
institution recognized by the government of the country in which
the institution is located.

Foreign students are encouraged and sometimes required to
use foreign credential evaluation services such as World Education
Services (www.wes.org) to have their transcripts validated and
evaluated before sending them to Liberty University. A credential
evaluation service must be a member of the National Association
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of Credential Evaluation Services (www.naces.org) before it can
be accepted at Liberty University.

CREDIT BY EXAMINATION

Liberty University offers students the opportunity to be
awarded academic credit toward their undergraduate degrees through
testing. Credit may be earned through the Advanced Placement,
CLEP, ICE, DSST, Excelsior and Aviation programs.

ADVANCED PLACEMENT (AP)
Students who receive a score of 3 or higher on the following
College Board Advanced Placement examinations will be awarded
academic credit toward an undergraduate degree. Credit will be
awarded only in those areas applicable to the Liberty curriculum.

AP Title Res(llcj)lr:eed Cotlj_ rl;e(s) a:)eudrlst
Anrt History 3 HUMN 101 3
Biology BIOL 101 & 103 4
Calculus AB MATH 131 4
Calculus BC MATH 131 4
MATH 131 & 132 8
Calculus AB Sub-score MATH 131 4
Chemistry CHEM 121 & 122 8
Comparative Politics GOVT 330 3
Computer Science AB CSCl 111 & 112 6
Economics — Micro ECNC 213 3
Economics — Macro ECNC 214 3
English Language ENGL 101 3
English Literature ENGL 102 3
European History HIEU 201 & 202 6
FREN 101 & 102 6
French Language FREN 101, 102 & 201 9
FREN 101, 102, 201 & 12

202

German Language

GRMN 101 & 102

GRMN 101, 102 & 201

GRMN 101, 102, 201 &

WIWw(wWwlw| g [MfWlW(WW|AR | WW|W|] O (MlW]| O (DflWIW[W[W|W(W[W|WW[W|A|W[W|W

202 2
Government & Politics: US GOVT 220 3
Human Geography GEOG 200 3
Physics B PHYS 201 4
PHYS 201 & 202 8
Physics C — Mechanics PHYS 231 4
Physics C — Electricity PHYS 232 4
Psychology PSYC 101 3
SPAN 101 & 102 6
Spanish Language SPAN 101, 102 & 201 9
SPAN 101, 102, 201 & 12
202
Statistics MATH 201 3
Studio Art Drawing ARTS 210 3
U.S. History HIUS 221 & 222 6
World History HIEU 201& 202 6

Information about these examinations may be obtained by
writing to: The College Board; Advanced Placement Examination;
PO Box 977; Princeton, New Jersey 08450.

COLLEGE-LEVEL EXAMINATION PROGRAM (CLEP)

The College-Level Examination Program (CLEP), sponsored
by The College Board, offers a unique opportunity to gain college
credit for knowledge that a student has acquired. The program
includes several tests covering a variety of subjects. Students who
meet or exceed the Liberty University minimum score will receive
the corresponding credit. A registration fee of $50 will be charged
for each CLEP test attempted. A $77 CLEP administration fee will
be charged on the day of the test. Testing is computer-based and
administered in the Bruckner Learning Center, Testing Services.

CLEP tests cannot be taken after classes begin, during the
student’s final semester.

Subject Area Mlsrll(r;:m LU Course(s) Ic—:|';)?1drlst
American Government 50 GOVT 220 3
American Literature 50 ENGL 201/202 6
ArEIt)g;rt\Sr:nd Interpreting 50 ENGL 2XX 3
Business Law 50 BUSI 301 3
Calculus Elem Functions 50 MATH 131 4
College Algebra 50 MATH 121 3
College Math 50 MATH 115 3
College Composition 50 ENGL 101 3
College Composition Modular 60 ENGL 101 3
Educational Psychology 50 PSYC 311 3
English Literature 50 ENGL 215/216 6
Financial Accounting 50 ACCT 211 3
General Biology 50 BIOL 101/102 6
General Chemistry 50 CHEM 121/122 8
50 FREN 101/102 6
French Language 5  FREN101/102/ 1

201/ 202
50 GRMN 101/102 6
GRMN 101/102/

German Language

60 201/202 12
History of US | 50 HIUS 221
History of US 11 50 HIUS 222
Human Growth & Development 50 PSYC 210
Humanities 50 HUMN 101 6
ENGL 2XX
Computr Applcations S0 INFT1Xx 3
Introduction to Psychology 50 PSYC 101 3
Introduction to Sociology 50 SOCI 200 3
Macro-Economics 50 ECON 214 3
Management 53 BUSI 310 3
Marketing 50 BUSI 330 3
Micro-Economics 50 ECON 213 3
Natural Sciences 50 BIOL 101 6
PHYS 101
Pre-Calculus 50 MATH 128 3
Social Sciences and History 50 Z(I)S?I! gg& 6
50 SPAN 101/102 6
Spanish Language 63  SPAN101/102 "
/201/202
Western Civilization | 50 HIEU 201
Western Civilization |1 50 HIEU 202
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INSTITUTIONAL CHALLENGE EXAMINATIONS (ICE)

To apply for credit by examination, students must submit the
ICE Request form to the department of the University in which the
course is offered. A registration fee of $50 will be charged for each
ICE attempted. A $77 ICE administration fee will be charged on
the day of the test. Such requests are subject to the following
guidelines:

1. Requests must be submitted through the Bruckner
Learning Center, Testing Services.

2. The minimum passing score for both upper and lower
level undergraduate courses is 70%. An exception to this
policy may occur if a professional, state, or national
organization specifies a higher score for recognition.

3. A maximum of 30 hours of ICE credits will be accepted
toward an undergraduate degree; the number of credits
that may be applied toward each major may vary.

4. Students may not take the ICE if the course has previously
been taken or is currently being taken.

5. ICE may be taken during the drop/add period.

6. ICE CANNOT be taken after classes begin, during the
student’s final semester.

7. ICE credits may not be applied toward residency hours.
Only the following courses may be challenged:

BIBL 105 CSCI 110% ISYS 211*
BIBL 110 CSCI 111* ISYS 212*
BIBL 323 CSCl 112* MATH (all
BIBL 364 EVAN 101 above 121)
BIBL 425 GREK 201 MUSC 105
BIOL 213 GREK 202 MUSC 106
BIOL 215 GREK 301 NURS 210
CHEM 107 GREK 302 PHYS (all)
CHHI 301 ISYS 110% THEO 201
CHHI 302 ISYS 201 THEO 202

*Must be taken in prerequisite order

DANTES SUBJECT STANDARDIZED TESTS (DSST)

Undergraduate college credit may be earned through the
DANTES Subject Standardized Tests (DSST) program. The DSST
program is administered by Educational Testing Services (ETS) in
conjunction with DANTES. Examinations are available to both
military personnel and civilians. A minimum score of 50 is required
for Liberty University Online programs. Computer-based tests in
the DANTES DSST program are administered in the Bruckner
Learning Center, Testing Services.

AVIATION TESTING

The School of Aeronautics Testing Center serves as a Federal
Aviation Administration’s official Federal Aviation Testing Site
for the Airman and A&P Knowledge Tests. All test candidates,
not just students in the Liberty University Aviation program, are
eligible to use the FAA aviation computer-based testing center.
For scheduling please call 434-582-2183.

EXPERIENTIAL LEARNING CREDIT

Credit may be granted to students who demonstrate that they
have already acquired, through life experiences such as job training,
non-college courses, etc., course knowledge required for the degree
program in which they are enrolled. Credit will be limited to a
maximum of 30 hours.

Students must receive tentative approval from the Department
Chair for each course for which they are seeking credit. A
separate portfolio must be submitted for each course. An
administrative fee of $100 will be charged for each portfolio
submitted for assessment. (Liberty University Online students
seek tentative approval from the Portfolio Coordinator at
portfolio@liberty.edu).

Each portfolio must define learning in terms of college-level
competencies for specific course credit. All documentation
submitted in portfolios will remain in the student’s personal file at
the University.

A 3-hour course (GEED 205) is required to assist students
with the development of portfolios that demonstrate that the
required knowledge has been attained. Liberty University Online
Education students must take EDUC 205 which offers a portfolio
option for teachers.  Students may submit portfolios for
experiential learning credit at any time prior to graduation. Credit
earned through this process will not be counted toward the required
minimum of 30 hours of credit that must be completed through
Liberty University. Also, portfolio credit cannot exceed 50% of
the major. Further information may be found on the Internet at
http://www.luonline.com/portfolio.

MILITARY EVALUATIONS

Liberty University will evaluate students’ prior military
experience and develop a degree plan for each student to follow.
Evaluations will be based solely upon the recommendations of the
American Council of Education (ACE) guidebook, Guide to the
Evaluation of Educational Experiences in the Armed Services.
Students will generally find that the Multidisciplinary major offer
through Liberty University Online maximizes the use of their
existing credits.

COURSEWORK AT OTHER INSTITUTIONS

Prior to registering for any course at another institution,
students must submit a Transient Approval form. The online form
can be found on the registrar’s office webpage.

CREDIT FOR SEMINARS

As part of the “action-oriented” curriculum at Liberty, certain
seminars and travel opportunities are offered for academic credit.
Students who wish to obtain credit for such activities must receive
prior approval from the Registrar.

DECLARATION OF UNDERGRADUATE MAJOR

Students may declare their major at any time prior to the
completion of 60 semester hours. They must declare a major by the
time they complete 60 semester hours of undergraduate credit.
Declaration of a major does not imply acceptance into programs
such as Athletic Training, Individualized Studies, Interdisciplinary
Studies, Nursing, or teacher licensure. Such programs have specific
requirements before acceptance is granted.

A student’s computer competency must be demonstrated within
the first 45 hours of a student’s program. Transfer students must
complete this within their first year at Liberty.

Acceptance into a major does not constitute acceptance into the
Teacher Licensure Program.

CHANGE OF MAJOR

All requests to change degree programs, majors, and
specializations must be submitted in writing to the Center for
Academic Support and Advising Services. Requests must be
signed by the student in order to be processed. Major changes
become effective for the semester following their submission.

DOUBLE MAJORS

Students who wish to complete a double major (BS/BS or
BA/BA) or two separate undergraduate degrees (BA/BS or BA/BM
or BS/BM) must meet with their professional advisor in CASAS to
work out a completion plan.

Students must have 30 unique hours within the major core of
the second major or degree. The foundational and investigative
studies may be shared if they are the same. However, if any
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requirements are different, the student must fulfill the higher of the
two requirements.

The requirements from one major can be used as electives for
the second major, and vice versa. At least 50% of the course work
for each major must be earned at Liberty University.

DEGREE COMPLETION PLANS

Once a student has declared his or her major through CASAS,
a Degree Completion Plan (DCP) may be retrieved from the
registrar’s website at www.liberty.edu/registrar. The student is
required to follow the DCP for the academic year in which the
declaration becomes effective.

Grades of D are not acceptable in upper-level (300-400)
courses within the student’s major. For certain majors, a grade of
D is not acceptable in upper- and lower-level courses within the
major.

If a major includes directed electives or support courses, it is
possible to use them to also meet a general education requirement
or a minor requirement. Courses cannot fulfill both a major
requirement and a general education requirement.

A student with an already completed bachelor’s degree must
take an additional 30 hours or more in order to earn a second
bachelor’s degree at Liberty, in conjunction with completing all
requirements unique to that degree. The same rule applies to those
students who have completed a degree at another accredited
institution. Courses may transfer to Liberty from a completed
undergraduate degree, but only courses that apply directly to the
degree being pursued.

DEGREE COMPLETION PLAN (DCP) AUDIT

The Degree Completion Plan (DCP) Audit provides real-time
advice and counsel, making it possible for students to track
progress towards degree completion at their convenience. It also
enables students to immediately see how their credits will apply
towards a different degree program.

IMPORTANT INFORMATION REGARDING
INTERNSHIPS AND CLINICAL PLACEMENTS

Students who are pursuing degrees leading to application for
professional licensure or certification, and/or who will be
participating in clinical placements, internships, or practica
through their Liberty University program should be aware that
their host facility may require a criminal background check, finger
printing, or drug screening. In such situations, each student is
responsible for obtaining and paying for the background check or
other screening process and for delivering required documentation
to the facility. Although the university will make reasonable
efforts to place admitted students in field experiences and
internship, it will be up to the host facility to determine whether a
student will be allowed to work at that facility.

Students should further be aware that a criminal record may
jeopardize licensure by the State certification body. Students
seeking licensure are urged to contact the relevant licensing agency
to determine the licensing requirements for the jurisdiction.
Successful completion of a program of study at Liberty University
does not guarantee licensure, certification, or employment in the
relevant occupation.

MINORS

Students at Liberty University are not required to complete a
minor. Those who wish to declare a minor, however, are
encouraged to meet with their professional advisor to review the
requirements for that minor. A minor on the student’s transcript
indicates the completion of a block of courses that academic
departments have specified as meeting the requirements of their
minor.

Consequently, since the selection of a minor is not a
graduation requirement for any major at Liberty, students may use
courses required for any given major to also count toward a minor
if such courses are required for the minor. Students must earn a
“C” or higher in all upper level courses in their chosen minor. At
least 50% of the course work must be earned at Liberty University.

Finally, students who are completing requirements for a
Bachelor of Arts degree, that requires twelve hours of a language,
may take one additional, approved course in the chosen language
and declare a minor in that language.

SPECIAL STUDENT REGISTRATION

1. Prospective students must apply as a Special Student and
receive confirmation of acceptance.

2. Special Students may not accumulate more than 12 credit
hours under this status.

3. Special students will follow the same registration rules and
procedures as degree-seeking students.

4.  Students who have been Academically Dismissed are not
eligible to return to Liberty under the Special Students
category.

CLASS ATTENDANCE POLICY

For the good of the Liberty University student body, a
consistent attendance policy is needed so that all students in all
majors will understand the expectations of faculty in all their
courses. In general, regular and punctual attendance in all
classes is expected of all students. At times, students will miss
classes. These absences will be identified as either excused or
unexcused and will be handled per the policy below.

Excused Absences

e Excused absences include all Liberty University
sponsored events, to include athletic competition or other
provost-approved event.

e  Absences due to medical illness that are accompanied by
a doctor’s note will be excused.

e  Absences due to family situations such as a death in the
family or a severe medical condition will be excused

e  Students will not be penalized for excused absences and
will be permitted to make arrangements to complete
missed work.

Unexcused Absences

e  Classes that meet:

0 Three times per week will permit three unexcused
absences per semester.

o Twice per week will permit two unexcused
absences per semester.

0  Once per week will permit one unexcused absence
per semester.

e  Questions regarding unexcused absences must be
resolved by the student with the professor within one
week of the absence. Students may appeal these
decisions to the respective dean within one week.

e  Extraordinary circumstances regarding  excessive
absences will be addressed by the student with the
faculty member, department chair, and dean as required.

e  Penalties for each unexcused absence over the permitted
number per semester will be as follows:

50 points for classes that meet 3 times per week
75 points for classes that meet 2 times per week
150 points for classes that meet once per week

e  Students who are late for class 10 minutes or less are
considered tardy but present for the class. If a student
misses in-class work due to tardiness, the faculty
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member may choose not to allow the student to make up
this work. Three class tardies will be counted as one
unexcused absence.

e  Students who are more than 10 minutes late for class are
considered absent

CLASS CANCELLATION POLICY

From time to time it may be necessary to cancel a class
because of insufficient enrollment or other extenuating
circumstances. The decision for such a cancellation is ultimately
that of the Provost of the University. Every effort will be made to
provide notice of the cancellation at least two weeks prior to the
first scheduled meeting of the class. The Registrar’s Office will
advise the student of the cancellation and any other options
including the possible rescheduling of the class. The University
does not assume responsibility for any delay in the anticipated
graduation date of individual students that might result from such
class cancellations.

INDEPENDENT STUDY

Students may request to do an independent study project in a
major field or related discipline. This option is limited to
graduating seniors, students who have changed majors and have no
other course of action, and students who may have approved
extenuating circumstances Permission for the independent study
will be granted only upon approval by the Department Chair, the
Dean of the School, Student Accounts, and the Registrar. Forms
are available in the Registrar’s Office.

COURSE AUDITS

Students who wish to audit a residential course may do so for
a fee (see Expenses and Financial Policy section). Audit fees are
not covered in block-tuition billing, and audited courses will not be
used to determine full- or part-time status. Auditors will not be
expected to take quizzes or examinations. A grade of AU will be
recorded on the auditor’s permanent record.

Course audits may not be added via ASIST, but must be
requested in person at the registrar’s office. Requests to audit a
course will only be accepted during add/drop week (or the week
before the start of a summer term for summer courses). Audit
requests will be processed and added on the last day of the
add/drop period, pending seat availability. A student wishing to
change from credit to audit status for a course may only do so until
the last day of the add/drop period. Requests to change to or from
audit status after the add/drop period will be denied.

Lecture-only courses may be audited. Courses considered
lecture/lab, labs, private instruction, etc. may not be audited.
Audited courses will not count toward graduation requirements.

COURSE SUBSTITUTIONS

1. A Course Substitution Form may be used when a student
wishes to substitute course for a required Liberty course
when there is a clear relationship between the two courses.
In this instance, the signature of the chairperson presiding
over the department in which the required course is housed
will be needed.

2. This form may also be used when a chairperson approves
a complete replacement for a Liberty course requirement
within the major or minor for which he/she is responsible.
In this instance, the signature of the chairperson of the
student’s major or minor will be needed.

3. Course substitutions within the General Education core
(associate and bachelor’s degree programs) must be
approved by the Dean of the College of General Studies.

4. Students desiring to use another course in place of a
required course must complete a “Course Substitution

Request” form and submit it to the Registrar’s Office
with all required signatures.

5. The approval of the substitution will apply toward the
degree requirement(s), but does not change the course
number on the student’s transcript. A lower-level course
which may substitute for an upper-level reqirement does
not count in the total number of upper-level hours taken.

DROPPING/ADDING/WITHDRAWING FROM COURSES

Changes are discouraged after a student and advisor have
arranged the student’s schedule for the semester.

Resident students desiring to take an online course must enroll
in the course during the prescribed Liberty University Online
registration period. Resident students taking online courses will
be charged resident tuition.

A 1-2 week intensive course may be dropped without a grade or
tuition charges through the first day of that class up to 4 p.m. A 1-2
week intensive course may be dropped with a grade of W from the
second day of class through noon on the last day of that class. The
student will be responsible to pay the tuition and fees for the course.

A summer school course (3-8 week) may be dropped without a
grade or tuition charges through the third day of class until 4:00 pm.
The student is responsible for tuition and fees after this deadline. A
summer school course (3-8 week) may be dropped with a grade of
W by 4:00 pm on the fourteenth business day after the first day of
class.

REMEMBER: Any change in status (i.e., from full-time to part-
time, etc.) may cause the reduction or cancellation of your
financial aid award. In other words, your out-of-pocket expenses
may increase.

A Fall/Spring course may be dropped without a grade,
tuition, and fee charges within the first five days of the
semester. From the sixth day until around the 10" week of
class (see academic calendar for exact date), a Fall/Spring
course may be withdrawn with a grade of W. The student will
be responsible for the tuition and fees for the course. All course
withdrawals after the 5th day will be recorded as W. W grades are
not used in calculating a GPA. Course withdrawals with grades of
W are used in determining a student’s academic load for the
semester, upon which tuition charges are based.

No course can be added after the first week of classes without
signed approval from the course instructor and the Registrar’s
Office.

Exceptions to these deadlines may be granted by the Registrar
in unusual circumstances, such as extreme illness or other
circumstances beyond the student’s control.

No course is considered officially added or dropped until the
add/drop form is submitted to the Registrar’s Office and processed.
This form may require the written approval of the instructor of the
course.

NOTE:

e A student may not withdraw or drop CLST 100, 101,
102, 103 or 105 without permission of the Director of
the Bruckner Learning Center.

e Astudent may not withdraw from GNED 101 or GNED
102 without the permission of the Christian/
Community Service Office.

WITHDRAWAL FROM LIBERTY

Students withdrawing from the University during the semester
must meet with a representative from the Student Advocate Office
for exit counseling. As a part of this process, the student must also
meet with a representative from the Financial Aid Office and the
Student Accounts Office (if there is an outstanding balance on the
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student’s account), and will be required to submit a signed
statement of withdrawal. The student’s official withdrawal date is
the date they begin the withdrawal process by notifying a
representative from the Student Advocate Office of his/her intent to
withdraw.

Students withdrawing before the semester begins must only
contact the Student Advocate Office in order to initiate the
withdrawal process.

Any student who withdraws from the University during the first
eight weeks of classes will receive a tuition refund. (See Expenses
and Financial Policy Information: Withdrawals section). This is in
effect even if the student drops classes in such a way as to go below
full-time status during add/drop week.

If a student withdraws from all classes in a term, the student has
officially withdrawn from the University. Financial Aid Recipients
are subject to the Title IV withdrawal calculation.

Students receiving all grades of FN will be considered to have
unofficially withdrawn from Liberty. The withdrawal date will be
determined by the Registrar’s Office and will be based upon
University information indicating the student’s last date of
attendance in class. Students with Federal grants and/or Federal
loans will be subject to the Title IV withdrawal calculation. The
Title 1V withdrawal calculation will result in the reduction and/or
cancellation of all Financial Aid. Consideration will be given to
students withdrawing due to circumstances beyond their control. The
Registrar’s Office will determine the official withdrawal date based
upon the extenuating circumstances.

An expulsion resulting from violation of the disciplinary system
will result in an administrative withdrawal. A grade of W will be
recorded in all courses for which the individual is officially
registered.

A $50 fee will be charged for the processing of an official,
unofficial, or administrative withdrawal. This fee will be deducted
from any refund due on the student’s account or he/she will be
responsible for payment of this fee.

Anyone who withdraws from the University is considered to be
breaking enrollment. Students who break enrollment must apply for
readmission and will be subject to the requirements of the catalog
and degree requirements in effect at the time of his or her
readmission.

A student may not withdraw after finals begin or final
exam/paper has been submitted.

COURSE REPEAT POLICY

1. The purpose of the Course Repeat Policy is to allow
students to have unwanted grades removed from their
GPA calculation after the same course (or in certain
cases a similar course) has been retaken at a later point in
time. Courses retaken at Liberty and courses transferred
into Liberty can be used. In order to activate the policy,
the student must submit the Course Repeat Policy Form
to the Registrar’s Office.

a. If the course was retaken at Liberty, then the last
grade earned for the course at the time the policy is
activated will be used toward the GPA calculation.

b. If the course was retaken at another institution and
transferred into Liberty, then the grade earned at the
other institution will not be used toward the GPA
calculation.

2. A maximum of 16 semester hours may be repeated under
this policy.

3. The grade or grades which have been deleted from the
calculation of the GPA will not count toward quality
hours or hours earned, but will remain on the record as a
course attempted. Under this policy, the grade(s) earned

previous to the last grade earned will be changed to a
grade of “R”.

4. ENGL 100, MATH 100 and 110, CLST 100/101/102/
103/105, GNED 101 and 102, and pass/fail courses may
have the repeat policy applied without counting toward
the 16 hour maximum.

5. When a student has taken the same course multiple times
and uses the Course Repeat Policy, all prior earned
grades for the same course will be replaced and only the
number of hours for the first course taken will be applied
to the 16 hour maximum.

6. Repeats for General Education courses will be evaluated
as either an exact course match or with a similar course,
which fulfills the identical General Education degree
requirement.

7. Use of the Course Repeat Policy for a prior semester will
not affect the academic standing for that semester.
Academic standing in a prior semester can be changed
only because of a grade reporting error.

8. The Course Repeat Policy form must be processed prior
to graduation for the policy to be activated.

Scholastic Regulations
Warning/Probation/Suspension/Dismissal
Students must maintain satisfactory academic standing in
order to remain at Liberty. Satisfactory academic standing for
students enrolled in bachelor’s programs is:

Minimum
GPA
Level 1 (0-23.99 hours) 1.50
Level 2 (24-47.99 hours) 1.65
Level 3 (48-71.99 hours) 1.85
Level 4 (72 or more hours) 2.00

Academic Standing is calculated only at the end of each fall
and spring semester. At the end of each fall and spring semester,
students on Academic Warning, Probation, Suspension, and
Dismissal will be sent a notification by the Registrar’s Office.

Any University organization that has students who represent
Liberty University in activities that involve student traveling
(exclusive of one-time missions exposure trips) must first provide a
list of students on the team to the Registrar to verify if the students
are in good academic standing. Students who are not in good
academic standing are prohibited from traveling.

Academic Warning

Students failing to attain and maintain the minimum GPA
required are placed on Academic Warning. During the next
semester, undergraduate students are limited to a 13-semester-hour
course load and are required to take CLST 101, 102, 103 or 105, and
may not represent the University on any team without approval from
the appropriate committee. A student may not drop or withdraw
from the course without permission from the Director of the
Bruckner Learning Center.

Academic Probation

At the end of the semester on Academic Warning, students who
fail to raise the GPA to the required academic level (see above) are
placed on Academic Probation. These students are required to sign
an academic plan from CASAS indicating the grades necessary to
remove Probation status. During the next semester of attendance,
undergraduate students are limited to a 13-semester-hour course
load, are required to take CLST 101, 102, 103 or 105, and may not
represent the University on any team without approval from the
appropriate committee. A student may not drop or withdraw from
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the course without permission from the Director of the Bruckner
Learning Center.

Academic Suspension

At the end of the semester on Academic Probation, students
who fail to raise the GPA to the required academic level (see above)
are placed on Academic Suspension. Students who desire to return to
Liberty in the future must appeal to the Registrar’s Office in writing.
If approved to return, the Registrar/CASAS will determine a plan
that will prepare students for a successful re-entry to Liberty. These
students are required to sign an academic plan from CASAS
indicating the grades necessary to remove the Academic Suspension
status. During the next semester of attendance, undergraduate
students are limited to a 13-semester-hour course load, are required
to take CLST 101, 102, 103 or 105, and may not represent the
University on any team without approval from the appropriate
committee. A student may not drop or withdraw from the course
without permission from the Director of the Bruckner Learning
Center. Students should not expect automatic readmission after
serving a period of Suspension.

Students who are enrolled for 12 or more hours and fail all
courses will be Academically Suspended.

Academic Dismissal

Students who are readmitted to Liberty after serving a period of
suspension and who fail to raise the GPA to the required academic
level (see above) by the end of the semester will be Academically
Dismissed and will not be allowed to return to Liberty unless
qualifying for Academic Amnesty.

ACADEMIC AMNESTY

Students academically suspended or dismissed from the
university must satisfy the subsequent guidelines for readmission
under academic amnesty:

1. Not enrolled at the University for a period of 5 years.

2. Eligibility for readmission affirmed in writing to the
Registrar’s Office by the following departments: (1)
Student Accounts and (2) Student Affairs.

3. Upon receiving a written appeal from the student, the
Senate Committee on Academic and Admissions
Standards (CAAS) MAY approve readmission. Said
request must be stated clearly and contain (1) reason for
request, (2) efforts made to improve during absence from
Liberty. Such corroboration as may be deemed necessary
may be requested of the student, i.e., transcripts from
other institutions, etc.

4. Only the allowable number of grade repeats that were
remaining at the time of Dismissal can be utilized.

5. Grades of A, B, and C will remain on the student’s
record and will calculate into the GPA.

6. As determined by the CAAS Committee, grades of D
and F are revised to Q.

7. Students who have been granted Academic Amnesty are
not eligible for graduation honors.

Academic Code of Honor

I. PREAMBLE

Liberty University students, faculty, administrators, and staff
together form a Christian community based upon the values and
goals of the Bible. These are defined in our foundational
statements, including our Doctrinal Statement, our Philosophy of
Education and Mission Statement, the Statement of Professional
Ethics for the Faculty, and our Student Code. Together, these
statements situate Liberty University within the long tradition of
university culture, which in its beginnings was distinctively
Christian, designed to preserve and advance truth.

Anyone, whether Christian or non-Christian, who shares our
values and goals, is both welcome and valued in our community.
We want all students to feel comfortable in our community of
learning, and we extend to all of our students our spiritual and
academic resources, with the goal of fostering spiritual growth,
character development, and academic maturity.

Communities are based upon shared values and practices.
This Code of Honor, an expression of the values inherent in our
Doctrinal Statement, defines the rules and principles by which our
community functions. At the core of this Code are two key
concepts: a belief in the dignity of all persons and an insistence on
the existence of objective truth.

While we understand that everyone will not agree with the
statements that follow, we do expect that our students respect and
uphold these standards while enrolled at Liberty University.
Abiding by the principles and behaviors established in this Code of
Honor makes possible the success of our students and the
strengthening of the Liberty community.

1l. ACADEMIC HONOR CODE
A. ACADEMIC MISCONDUCT

Academic misconduct includes, but is not limited to
plagiarism, cheating and falsification.

1. Plagiarism

Plagiarism is the intentional failure to give

sufficient attribution to the words, ideas, or data of others

that the student has incorporated into his/her work for the

purpose of misleading the reader. In some cases, a

student may be careless and fail to give credit to the

words, ideas or data of others. In such situations,

plagiarism has still occurred, but the professor may

choose a sanction as deemed appropriate. In order to

avoid plagiarism, students must conscientiously provide

sufficient attribution.  Attribution is sufficient if it

adequately informs and, therefore, does not materially

mislead a reasonable reader as to the true source of the

words, ideas, or data. Students who have any doubt as to

whether they have provided sufficient attribution have

the responsibility to obtain guidance from their professor

or other person to whom they are submitting their work.

Plagiarism in papers, projects or any assignment

prepared for a class shall include the following:

e Omitting quotation marks or  other
conventional markings around material quoted
from any printed source (including digital
material)

e Directly quoting or paraphrasing a specific
passage from a specific source without
properly referencing the source

e Replicating another person’s work or parts
thereof and then submitting it as an original

e Purchasing a paper (or parts of a paper) and
representing it as one’s own work

2. Cheating
Cheating is a form of dishonesty in which a student
gives the appearance of a level of knowledge or skill that
the student has not obtained, provides unauthorized aid,
or wrongly takes advantage of another’s work.
Examples include, but are not limited to:

e Copying from another person’s work on an
examination or an assignment

e  Allowing another student to copy any portion
of one’s work on an examination or an
assignment
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e Using unauthorized materials or giving or
receiving any other unauthorized assistance on
an examination or an assignment

e Taking an examination or completing an
assignment for another, or permitting another
to take an examination or to complete an
assignment for the student.

e  Reusing a paper from a previous course

e Paying another student to complete a course,
an individual assignment or exam

3. Falsification
Falsification is a form of dishonesty in which a
student misrepresents the truth, invents facts, or distorts
the origin or content of information used as authority.
Examples include, but are not limited to:

e Dishonestly  answering  or  providing
information in the application process

e  Citing a source that is known not to exist

e  Attributing to a source ideas and information
that are not included in the source

e  Falsely citing a source in support of a thought
or idea when it is known not to support the
thought or idea

e Citing a source in a bibliography when the
source was neither cited in the body of the
paper nor consulted

e Intentionally distorting the meaning or
applicability of data

e Inventing data or statistical results to support
conclusions.

Student Affairs for any other disciplinary
action that may be appropriate.

f.  If non-blatant academic misconduct (such as
inadvertent plagiarism) occurs in a course, the
professor will contact the student and conduct
such further investigation as needed. If the
professor determines that a sanction is called
for, the professor may issue an oral reprimand,
send written notification to the Department
Chair or Program Director of the School in
which the course resides, reduce a grade,
adjust credit and/or require additional work.

g.  When a student receives a course grade of F
for academic dishonesty, the professor may
report the reason for the F to the Registrar and
request that it be recorded as an F grade. This
F grade will appear on the student’s transcript.

h.  The student, upon receipt of the results of the
academic honesty review, will have five
business days to appeal the decision to the
professor and the Department Chair or
Program Director.

Sanctions

If the professor determines that a sanction is called
for, the professor may issue an oral or written reprimand,
adjust credit and/or require additional work. The
professor also maintains the right to assign the grade of F
for the course if the investigation determines that it is the
appropriate sanction. In this instance, the Registrar will
record the F, which will appear on the student’s
transcript. The repeat policy may not be applied to this
grade.

B. PROCEDURES FOR THE INVESTIGATION, ADJUDI- . . Lo
CATION, AND LEVELING OF SANCTIONS FOR THE If the student is found guilty of academic dishonesty
VIOLATIONS OF THE ACADEMIC CODE OF HONOR (either blatant or non-blatant) in any subsequent course
1. Processing Allegations where a grade of F for academic dishonesty is posted, he

When an alleged violation of the Academic Code of or she will be dismissed from the University.
Honor has been reported to the instructor or In determining the sanction to be imposed, the
administration, the instructor will confront the student following will be considered: the student’s intent to
within ten business days of the discovery of the violate the Code of Honor, the degree of carelessness,
infraction. The instructor may issue an oral (or written) the gravity of the offense and the student’s overall
reprimand, send written notification to the Department conduct while enrolled at Liberty University. Student
Chair or Program Director, reduce a grade, adjust credit Affairs and Registrar may be consulted during this
on an assignment and/or require additional work. The process. o )
instructor may determine that a failing grade for the In cases of proven academic misconduct in a
course is the appropriate sanction. In any event, the particular course, the Department Chair or Program
instructor will inform the student of the decision. Director WIII_ usually defer to the course professor’s
The reporting procedure is as follows: recommendation. In some cases, however, where the
a.  The instructor will write a report outlining the Department Chair or Program Director perceives a clear
violation. conflict of interest or faulty judgment on the part of the
b.  The report will be provided to the student and faculty member, or where the_: sanct_lons sug_gested by the
the Department Chair or Program Director professor are demonstrably inconsistent with those that
along with the sanctions recommended. resulted from other similar instances of academic
c.  If blatant academic dishonesty occurs in a clear misconduct, the Department Chair or Program Director
and convincing manner, the student may reserve the right to adjust the sanction(s) as appropriate.
receive a grade of F for the course in which the ) A written copy of the decision shall be mailed or e-
academic misconduct occurred. mailed to the student.. _
d. Students receiving a grade of F for academic _ PLEAsE Note: All cases of alleged academic
dishonesty on a particular assignment will be dishonesty will be resolved with the utmost concern for
notified by the professor of the course in an strict confidentiality by those individuals involved in the
appropriate manner, including but not limited proceedings. Information about the case will be provided
to returning the assignment with comments only to those with a need to know in order to perform
email, letter, telephone call, and/or a personal their job duties.
meeting. Appeal Procedure
e. If warranted, the results of academic honesty In cases where an allegation of any Academic Code
review may be forwarded to the Office of of Honor violation occurs and the student does not admit
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guilt, he/she may pursue the process below. The student
will be given an opportunity to provide written evidence
in opposition to the charge. Persons who threaten or
conduct other acts of retaliation against those individuals
who acted in good faith (i.e., honestly and with
intentions of being fair) in reporting (even if mistakenly)
alleged instances of academic dishonesty will be subject
to disciplinary action, including possible suspension or
expulsion from Liberty. Any report of alleged academic
dishonesty not made in good faith will also be subject to
disciplinary action.

Examples of retaliation include, but are not limited

to:

e  Circumventing the appeal procedure and going
directly to a university administrator such as
the Dean, the Provost or the Chancellor

e  Threatening a faculty member or student

e  Harassment

e  Verbal or physical abuse

e  Verbal or written disrespect to a faculty or staff
member (this includes e-mails)

e Offensive or crude language directed at
individuals

e Falsely accusing someone of committing
academic dishonesty.

A complete overview of the appeal process follows:

1. Within five business days of the notification of an
alleged violation, the student may submit a written
appeal to the Department Chair or Program
Director. The Department Chair or Program
Director will review the instructor's report and the
student's written appeal, then notify the instructor
and the student of his/her decision.

2. Both the student and any Liberty University
personnel involved in or affected by the Academic
Code of Honor violation will have the right to
present their views to the Department Chair or
Program Director before any decision is rendered.

3. If the student produces additional support for
his/her appeal, the student will be given an
opportunity to provide oral evidence in person and
written evidence in opposition to the charge.

4. The Department Chair or Program Director will
determine whether the student may continue in the
class pending the outcome of the appeal.

5. Once informed by the Department Chair or Program
Director of the decision, the student may further
appeal to the Dean of the appropriate school for
review.

6. Once informed by the Dean of the decision, the
student may further appeal to the Faculty Senate
Committee on Academic & Admissions Standards
(CAAS) for further review.

7. In determining whether any violation has occurred,
the Committee will apply a “clear and convincing”
evidence standard. In some cases, Student Affairs
or another University representative may join in the
deliberations of the Committee as a non-voting
member for the purpose of providing any
background information that may be pertinent to the
case.

8. If deemed appropriate by the Committee or if
requested by the student, the student only may be

present in person at the meeting of the Committee
where the review will be made.

9. The student will not be permitted to be present after
the Committee has received all evidence and begun
its deliberation toward a decision.

10. The Committee will inform the Dean of its decision
regarding the appeal. The decision of the CAAS in
regard to the occurrence of academic dishonesty is
final.

11. The student will be informed of the decision of the
Committee by the Dean of the appropriate school in
writing or by e-mail within ten academic days of the
meeting.

12. Should no violation be found, the Committee's
report indicating such will be forwarded to the
Department Chair or Program Director and faculty
member. A report of all findings (either in favor of
or against the student) will be sent to the Student
Affairs and Registrar’s office. The findings will be
kept in the student’s official record.

13. In cases that do not require a grade of F for
Academic Dishonesty, but may require a failed
assignment, failure in the course or reduced grade,
the professor reserves the right not to report the
violation to Student Affairs’ or Registrar’s office.

C. REINSTATEMENT

Upon receiving two or more grades of F for academic
dishonesty, the student will be dismissed for violation of the
Code of Honor. Following dismissal, the student may not be
considered for readmission for a minimum of five years.
Readmission to the University will follow the academic
amnesty policy described in the Academic Catalog. The Dean
of the School has the right to refuse readmission of the
student to the same degree program from which he or she was
dismissed for academic dishonesty.

INCOMPLETES

Students who are unable to complete coursework by the last
day of class due to unavoidable circumstances such as personal
illness/injury or family emergencies may appeal to their instructor
for a temporary course grade of “I” (Incomplete). The authority for
the decision to grant an incomplete completely lies with the
instructor. Denial of the request for an incomplete may include, but
is not limited to, the student’s inability to earn a passing grade with
completion of the remaining requirements, as well as an
insufficient reason for the request. Students must initiate the
request for an incomplete directly to the instructor by the last day
of class (before the final exam period for residential classes).

The instructor will establish a new deadline for the
completion of the remaining coursework, based on the
circumstances. The instructor may grant up to two weeks beyond
the last day of the term (or sub-term for Liberty University Online
courses) for non-medical circumstances and up to four weeks
beyond the last day of the term (or sub-term for Liberty University
Online courses) for personal medical circumstances.

For extreme personal medical circumstances, a maximum of
eight weeks for Liberty University Online courses and 16 weeks for
residential courses may be given as long as sufficient medical
documentation (from a medical professional) is presented along
with the request. However, while the decision to grant an extended
incomplete remains with the instructor, the request and medical
documentation needs to be submitted to the registrar’s office. The
instructor will be responsible to communicate the remaining
requirements, as well as the extended deadline, to the student.
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The instructor will post a final grade within two weeks from
the deadline established for the incomplete. If a final grade is not
posted within two weeks of the deadline, a grade of “F” will be
posted by the registrar’s office. A grade of “I” may not be changed
to a withdrawal.

The GPA is unaffected by the incomplete until a final grade is
posted after the deadline. However, grades of “I” will count as
hours attempted and not completed, and will negatively affect a
student’s Satisfactory Academic Progress (SAP).

GRADING POLICIES AND PROCEDURES

Liberty University Faculty members, both residential and
online, must submit final grades for all students to the Registrar at
the end of each term. Faculty teaching online courses should have
grades submitted to the Registrar on or before the second
Wednesday after the course ends. Faculty teaching residential
courses should have grades submitted to the Registrar one week
after the end of each semester. Liberty University Faculty
members, both residential and online, are urged to promptly
complete and submit final course grades. Confidentiality of
student grades falls under the Family Educational Rights and
Privacy Act (FERPA) of 1974. Please see the FERPA section and
policies for more information.

Grading Scales:

Liberty University incorporates a standardized 1,000 point
system across all undergraduate and graduate programs. The
undergraduate utilizes a 100 point scale to differentiate between
letter grades, while the graduate programs utilize three distinct
scales: 80, 70 and 60 point scales to differentiate between letter
grades. Each academic department determines the scale used
within the department. The grading scale for each course will be
posted within the syllabus for each course.  Students are
encouraged to review the syllabus for each course individually to
verify the grade scale.

Undergraduate Grading Scale
(100 point scale)

A 900 to 1,000
B 800 to 899
C 700 to 799
D 600 to 699
F 599 and Below

RECORDING OF GRADES

All grades will be recorded in the Registrar’s Office as reported
by the instructors in charge of the various courses. Requests for
grade changes may be submitted in writing only by the instructor.

Any extra credit assignments that are a part of the instructor’s
syllabus must be completed prior to the final exam for the course. A
student may not submit assignments for extra credit after the
semester has ended and a final exam has been given.

GRADE APPEAL PROCESS
The appeal process for believed errors on grade reports is as
follows:

1. The appeal of the grade must be initiated within 30 days
from the beginning of the subsequent semester. The
student must submit a written rationale to the instructor.
The instructor must respond in writing within 10 days of
the receipt of the written appeal.

2. If the student is not satisfied with the written response, the
student must appeal in writing to the Department Chair
within 10 days of the written response. The Department
Chair must provide a written response within 10 days of
the receipt of the written appeal.

3. If the student is not satisfied with the response of the
Department Chair, the student must provide a written
appeal within 10 days of the response to the Dean of the
College/School. The Dean of the College/School must
respond in writing within 10 days of the receipt of the
written appeal.

4. If the student is not satisfied with the response of the
Dean, the student must appeal in writing within 10 days to
the Senate Committee on Academic and Admission
Standards (CAAS). The CAAS will follow the prescribed
procedure of the Committee for the appeal of a grade. The
recommendation of the Committee will be forwarded in
writing, along with all previous documentation, to the
Provost/Senior VPAA. The decision of the Provost/Senior
VPAA is considered final.

ACADEMIC TRANSCRIPTS

Official transcripts are made only at the written, signed
request of the student concerned. No transcript will be issued for
anyone who has failed to meet all financial obligations to the
University. Requests for transcripts are to be made directly to the
Registrar’s Office. There is a $10.00 fee for one transcript.
Additional transcript requests made at the same time are $1.00
each.

FERPA - PRIVACY OF STUDENT RECORDS: FAMILY
EDUCATIONAL RIGHTS AND PRIVACY ACT

Students attending, or who have attended, Liberty
University are given certain rights under the Family Educational
Rights and Privacy Act of 1974 as amended (20 U.S.C. 1232g) and
Rules of the Department of Education (34 C.F.R. Part 99)
implementing this Act. Department of Education FERPA site:
http://www.ed.gov/policy/gen/quid/fpco/ferpa/index.html.

Additional information and University policies regarding the
protection of student records are published online at
http://www.liberty.edu/ferpa.

GRADUATION HONORS

Honors for graduation will be determined by the cumulative
grade point average earned at Liberty. Bachelor’s degree students
who have earned 60 or more hours at Liberty must meet the
following GPA standards to earn the corresponding academic
distinction:

3.50-3.66

3.67-3.84
3.85 and above

cum laude
magna cum laude
summa cum laude

Those who have earned less than 60 hours at Liberty must
meet the following GPA standards:

3.60-3.76 cum laude
3.77-3.94 magna cum laude
3.95 and above summa cum laude

The specific honor calculated on or around April 1 of the
student’s graduation year will be printed in the Commencement
program, and the student will wear that particular honor cord. The
final cumulative GPA will be determined after all grades have been
recorded and that final cumulative GPA will determine the specific
honor that will be printed on the diploma and transcript.

Associate degree students who have a 3.50 cumulative GPA
will receive honors at Commencement.

Students graduating in the honors program wear a gold
medallion during commencement.

To receive the distinction of graduating with honors in the
University Honors Program, a student must meet the following
requirements, in addition to those mentioned above:
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1. Must complete a minimum of 36 hours in honors
courses, if the student entered the Honors Program at the
beginning of his freshman year. Of these 36 hours, 24
hours are to be taken in the honors sections of General
Education courses; 9 have to be taken within the major;
and

2. Must enroll in HONR 495 and complete a 25-page senior
honors thesis in the student’s major field of study.

GRADUATION REQUIREMENTS
All undergraduate residential students must meet these
requirements for graduation.

1. Undergraduate students must have all courses in the
General Education core and in the declared major and
minor completed before being considered candidates for
graduation.

2. The bachelor’s degree requires a minimum of 120
semester hours. Of these total hours, a specified number of
upper-level (300-400) courses must be completed with
the minimum number being 30 semester hours. Each
program differs; therefore, the student must follow the
degree requirements carefully. The Associate of Arts
degree requires a minimum of 60 semester hours.

3. All Christian/Community Service requirements must be
satisfied before a degree will be awarded.

4.  Each undergraduate degree program consists of designated
General Education requirements, a major, and electives.
Electives may be taken from the undergraduate courses
offered in any department. A GPA of 2.00 or higher,
unless otherwise specified in a particular major or minor,
is required for graduation.

5. All CLEP and ICE tests must be completed prior to the
start of the student’s final semester before graduation.

6. To satisfy the requirements for the major and minor fields
of study, only grades of C or above in upper level courses
may be included. This includes directed electives. All
professional courses in a teacher preparation program
require a grade of C or above. Certain majors require a
grade of C or above in all major courses.

7. Students who return to Liberty to complete a second major
at the undergraduate level must take a minimum of 30
additional hours of coursework at Liberty to qualify for a
second degree.

8. Thirty (30) semester hours of the bachelor’s coursework
must be completed at Liberty. Fifty percent of the
semester hours in the major and minor must be completed
at Liberty, unless otherwise specified within the degree
requirements. Fifteen (15) semester hours within the
associate’s degree must be completed at Liberty, and with
the exception of the A.A. in General Studies, 50% of the
hours in the major component of the A.A. degree must be
completed at Liberty.

9. FRSM 101 (Freshman Seminar) is required.

10. CRST 290 (Creation Studies) is required.
11. Technology Competency
12.  Submission of graduation application

GRADUATION CHECKLIST

After the matriculated bachelor’s degree candidate has
completed 75 hours toward graduation, the Center for Academic
Support and Advising Services (CASAS) will evaluate the
academic and Christian/Community Service record using the
transcript and any approved exceptions to the program which
might have been placed in the file.

The associate’s degree student will be evaluated after
completing 30 hours toward graduation. Every attempt will be
made to keep students informed of curricular changes so that time
is given for correcting any deficiencies prior to graduation.

Students are also encouraged to utilize the DCP Audit on
ASIST in order to determine which requirements may still be
outstanding.

Students who break enrollment will be required to follow
the degree requirements in effect at the time of re-entry to the
University.

GRADUATION APPROVAL

All candidates for graduation must be approved by the
Faculty and the Board of Trustees. Conditions such as transfer
credit and incomplete grades should be removed by the beginning
of the candidate’s last semester.

GRADUATION CEREMONY

Degrees are granted throughout the academic school year. All
candidates for degrees may participate in the annual graduation
exercises which take place in May. All CLEP and ICE tests must
be completed prior to the start of the student’s final semester.

TIME LIMITS FOR DEGREE COMPLETION

Students pursuing an associate’s degree must complete the
degree requirements within seven (7) years of the date of
matriculation.

Students pursuing a bachelor’s degree must complete the
degree requirement within 10 years of the date of matriculation.

Any student who does not complete coursework within the
permissible time limit for any reason, including discontinued
enrollment, must reapply for readmission and will be subject to the
requirements of the Catalog and Degree Completion Plan (DCP) in
effect at the time of his/her readmission.

A break in enrollment occurs when the student fails to re-
enroll from one semester to the next. Students who break
enrollment must apply for readmission and will be subject to the
requirements of the Catalog and degree requirements in effect at
the time of their readmission.
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Academic Information and Policies — Online Program

Larry Shackleton, B.A., M.S.
Vice President for Academic Information Management/ Registrar

Michael Ocealis, B.A., M.A.R., M.Div., Th.M.
Associate Registrar for Online Undergraduate Programs

Terry Conner, B.S., M.A.
Associate Registrar for Online Academic Operations

SEMESTER CREDIT SYSTEM

The University operates on the semester system. The unit for
counting credit is the semester hour. A semester hour of credit
consists of the equivalent of one 50-minute period of class work
for fifteen weeks, with an assumption of two hours of outside
preparation or two 50-minute periods of laboratory work for each
semester hour.

PART TIME VS. FULL TIME

To qualify as a full-time undergraduate student, you must be
enrolled in a minimum of 12 credit hours. A part-time student
must be enrolled from 6 to 11 credit hours.

SEMESTER LOAD AND OVERLOAD

The Liberty University Online semesters consist of several
sub-terms. Most sub-terms are 8-weeks or 16-weeks in length, and
may begin and end at different times within the semester.

For Financial Aid purposes, full-time/part-time status will be
determined by the number of hours for which the student initially
enrolled in the semester. For example, if a student enrolls for the
first time in the semester in the third sub-term, the number of hours
the student takes in that sub-term will determine full-time/part-time
status. A part-time student who adds courses for subsequent sub-
terms of the same semester will still be considered part-time for the
entire semester and will not be eligible to use additional financial
aid until the following semester.

The usual semester load for full-time undergraduate online
students is 12 hours per semester. Students must secure permission
to take more than 18 hours in a semester. A student who has
established a cumulative GPA of 3.00 or better may, with the
approval of the Associate Registrar, take up to 21 hours; 22-24 hours
requires approval of the Associate Registrar and a cumulative GPA
of 3.50.

STUDENT CLASSIFICATION
The classification of students at Liberty is based on their
degree level and number of earned semester hours.
Classification Semester Hours Earned

Freshman 0—23.99
Sophomore 24.00—47.99
Junior 48.00—71.99
Senior 72.00—and above

GRADES, QUALITY POINTS, AND GRADE POINT
AVERAGE (GPA)
All work is graded by letters which are assigned quality points
as indicated below:
Quality Points Per

Grade Meaning Semester Hour
A Excellent 4
AU Audit 0
B Good 3
C Average 2
D Poor 1
F Failure 0

Quality Points Per

Grade Meaning Semester Hour
FN Failure for Non-Attendance 0
| Incomplete 0
IP In Progress 0
NP Did Not Pass 0
P Pass 0
Q Academic Amnesty 0
R Course Repeated 0
W Withdrew 0

To determine the grade point average, (GPA) the quality
points earned are divided by the semester hours attempted (quality
hours). Only courses taken at Liberty are used in computing the
GPA. Only grades of A, B, C, D, F and FN are used in the
calculation of the GPA.

DEAN’S LIST
Undergraduate students who earn 12 or more hours with a
term GPA of 3.50 or above are placed on the Dean’s List.

COMPUTER COMPETENCY

Students are expected to have adequate experience in computer
applications such as word processing, spreadsheets, database,
Internet research, media presentations, and email communication.
Students lacking such experience should register for INFT 110,
Computer Concepts and Applications, in their first semester.

TRANSFER OF CREDITS

Only courses and degrees from a regionally accredited
institution or those nationally accredited by accrediting agencies
recognized by the U.S. Department of Education (e.g., SACS,
TRACS, ABHE, etc.) will be evaluated for transfer of credit.
Applicants must request that official transcripts be sent directly from
the Registrar(s) of the previous school(s) to the Office of
Admissions.

Credit will be accepted for those courses that are college level
in which applicants have made a grade of C or better. Transcripts are
evaluated under the guidelines established by the Senate Committee
on Academic and Admissions Standards. Students may appeal their
transfer evaluation with a course description and Transfer Inquiry
Form.

At any point prior to degree conferral, students may petition to
have courses that are listed as electives substitute for required
courses by using the Course Substitution form.

INTERNATIONAL TRANSFER CREDIT

The evaluation of international transfer credit requires students
to submit a translated official transcript in conjunction with course
descriptions prior to the approval process.

International transfer credit is accepted only from an institution
recognized by the government of the country in which the institution
is located.

Foreign students are encouraged and sometimes required to use
foreign credential evaluation services such as World Education
Services (www.wes.org) to have their transcripts validated and
evaluated before sending them to Liberty University. A credential
evaluation service must be a member of the National Association of
Credential Evaluation Services (www.naces.org) before it can be
accepted at Liberty University.

CREDIT BY EXAMINATION

Liberty University offers students the opportunity to be
awarded academic credit toward their undergraduate degrees through
testing. Credit may be earned through the Advanced Placement,
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CLEP, ICE, DSST, Excelsior and Federal Aviation Administration

programs.

ADVANCED PLACEMENT (AP)

Students who receive a score of 3 or higher on the College

Board Advanced Placement examinations will

be awarded

academic credit toward an undergraduate degree. Credit will be
awarded only in those areas applicable to the Liberty curriculum.
An administrative fee will be charged to have this credit added to

Liberty transcripts.

credit for knowledge that a student has acquired. CLEP’s are
national general and subject exams. A list of courses that are
accepted at Liberty University via CLEP is included below.
Students are encouraged to check the minimum score requirement
prior to taking the exam. Students may take the CLEP exam at a
local testing center in their area. Students can find an approved

testing center by checking www.collegeboard.com/clep.

Upon

completion of the CLEP exam, students should request the official
scores to be sent directly to Liberty University for evaluation.

. Minimum Credit
AP Title Required LU Credit Subject Area Score LU Course(s) Hours
Score Course(s) Hours American Government 50  GOVT 220 3
Art History 3 HUMN 101 3 American Literature 50 ENGL 201/202 6
Biology 3 BIOL 101/103 4 Analyzing and Interpreting 50 ENGL 2XX 3
3 MATH 131 4 Literature
Calculus AB -
5 MATH 131/132 8 Business Law 50 BUSI 301 3
3 MATH 131 4 Calculus Elem Functions 50 MATH 131 4
Calculus BC
4 MATH 131/132 8 College Algebra 50 MATH 121 3
Calculus AB Sub-score 3 MATH 131 4 College Math 50 MATH 115 3
Chemistry 3 CHEM 121 /122 8 College Composition 50 ENGL 101 3
Comparative Politics 3 GOVT 330 3 College Composition Modular 60 ENGL 101 3
Computer Science AB 3 CSCl 111/112 6 Educational Psychology 50 PSYC 311 3
Economics — Micro 3 ECNC 213 3 English Literature 50 ENGL 215/216 6
Economics — Macro 3 ECNC 214 3 Financial Accounting 50 ACCT 211 3
English Language 3 ENGL 101 3 General Biology 50 BIOL 101/102 6
English Literature 3 ENGL 102 3 General Chemistry 50 CHEM 121/122 8
European History 3 HIEU 201/ 202 6 50 FREN 101/102 6
3 FREN101/102 6 French Language FREN 101/ 102/
59 201/ 202 12
French Language 4 FREN 101/102 /201 9
g FREN101/102/201/ 1 50  GRMN 101/102 6
202 German Language GRMN 101/102/ 1
3 GRMN 101/ 102 60 201/202
German Language 4 GRMN 101 /102 /201 History of US | 50 HIUS 221
5 GRMNI101/102/201/ ., History of US II 50  HIUS 222
— 202 Human Growth & Development 50 PSYC 210
Government & Politics: U.S. 3 GOVT 220 3
. HUMN 101
Human Geography 3 GEOG 200 3 Humanities % EnGL 2xx 6
Physics B 3 PHYS201 4 Information Systems and
ysics 50  INFT 1XX 3
4 PHYS201/202 8 Computer Applications
Physics C — Mechanics 3 PHYS231 4 Introduction to Psychology 50  PSYC101 3
Physics C — Electricity 3 PHYS232 4 Introduction to Sociology 50  SOCI 200 3
Psychology 3 PsyCi0l 3 Macro-Economics 50 ECON 214 3
3 SPAN101/102 6 Management 53 BUSI 310 3
Spanish Language 4 SPAN101/102/201 9 Marketing 50  BUSI 330 3
5 SPZAC\)’; 101,/102/201/ 12 Micro-Economics 50 ECON 213 3
Statistics 3 MATH201 3 Natural Sciences 50 BloLiol 6
Studio Art Drawing 3 ARTS210 PHYS 101
U.S. History 3 HIUS 221 / 222 Pre-Calculus 50 MATH 128 3
World History 3 HIEU 201 /202 Social Sciences and History 50 SOCI200 6
HIST 2XX
Information about these examinations may be obtained by 50  SPAN 101/102 6
writing to: The College Board; Advanced Placement Examination; Spani
X : ' panish Language SPAN 101/102
P.O. Box 977; Princeton, New Jersey 08450. 63 1201/202 12
COLLEGE-LEVEL EXAMINATION PROGRAM (CLEP) Western Civilization | 0 HIEU 201
The College-Level Examination Program (CLEP), sponsored Western Civilization I1 50 HIEU 202
by The College Board, offers a unique opportunity to gain college
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INSTITUTIONAL CHALLENGE EXAMINATIONS (ICE)

To apply for credit by examination, students must submit the
ICE Request form to the ICE Coordinator. A registration fee of
$50 will be charged for each ICE attempted. A $45 passing fee will
only be applied if a student should pass the exam. Such requests
are subject to the following guidelines:

1. Requests must be submitted through the ICE coordinator
(luoice@liberty.edu) using the ICE Request form located
at http://www.liberty.edu/index.cfm?P1D=13124

2. The minimum passing score for the undergraduate level
courses is 70%.

3. A maximum of 30 hours of ICE credits will be accepted
toward an undergraduate degree; the number of credits
that may be applied toward each major may vary.

4. Students may not take the ICE if the course has
previously been taken or is currently being taken.

5. ICE credits may not be applied toward residency hours.

6. Each exam will be available for 30 days after registering
for it. After the deadline, it cannot be accessed.

7. Liberty University Online students may take the
following ICE exams online:

BIBL 104 Survey of Biblical Literature
BIBL 105 Old Testament Survey

BIBL 110 New Testament Survey

BIBL 323 The Gospel of John

BIBL 424 Study of Acts

BIBL 425 Study of Romans

CHHI 301 History of the Christian Church
CHHI 302 History of the Christian Church Il
CMIS 110 Computing Foundations and Ethics
CMIS 211  Application Programming

THEO 104  Intro to Christian Thought
THEO 201  Theology Survey |

THEO 202  Theology Survey Il

DANTES SUBJECT STANDARDIZED TESTS (DSSTs)
DANTES Subject Standardized Tests (DSSTs) exams are
approved for credit in the Liberty University Online program.
Undergraduate college credit may be earned through the DANTES
Subject Standardized Tests (DSSTs) program. The DSST program
is administered by Educational Testing Services (ETS) in
conjunction with DANTES. Examinations are available to both
military personnel and civilians. Students may find an approved
testing center and view fact sheets for various tests that are offered
at www.getcollegecredit.com. A complete list of accepted exams,
course equivalency and the minimum required score is available at
http://www.luonline.com/index.cfm?PID=16931.

EXPERIENTIAL LEARNING CREDIT

A maximum of 30 hours of Life Experience credits can be
awarded and applied towards an undergraduate degree at Liberty
University.

A precedent has been established for the following fields, and
these credits will be awarded to students who can document proof
of licenses, certificates, and training programs in the fields
below. Students are not required to enroll in GEED 205 or submit
portfolios for the following:

e Aviation (Private and Commercial Pilot’s)

Certified Financial Planner

Certified Pharmacy Technician
Certified Project Manager

Child Development Associate (CDA)

Child Evangelism Fellowship (CMI Diploma)
Cisco Associate Certifications
Cisco Professional Certifications
Corrections Officer
Emergency Medical Technician
Insurance License
Law Enforcement Officers
MOUS (Microsoft Office Specialist)
Expert MOUS
Real Estate Broker
e  Securities Exam Series 7
Students may petition for credit via portfolio for courses in
which they feel they can show sufficient proof of learning and
knowledge. The Portfolio Guidelines are as follows:

e Seek tentative approval from the Liberty University
Online Portfolio Coordinator at portfolio@liberty.edu.

e Enroll in GEED 205 — Learning Theory & Portfolio
Development, which is required prior to portfolio
submission, and successfully complete the course.
Education students should enroll in EDUC 205, which
has a portfolio option.

e  Prepare a portfolio(s) using the guidelines established at
www. luonline.com/portfolio.

e Submit a portfolio for each course that has been
tentatively approved by the Portfolio Coordinator.

e  Pay a $100 assessment fee per portfolio.

o  The portfolio will be assessed by the Liberty University
Online Faculty Assessor and Associate Dean within 4
weeks.

e Once the assessment is complete, the Portfolio
Coordinator will send an email notice regarding
approval.

e  Portfolios may not be submitted for Communications
courses or Internships.

e  The hours awarded are counted as transfer hours and are

not considered as hours earned at Liberty University.

MILITARY EVALUATIONS

Liberty University will evaluate students’ prior military
experience and develop a degree plan for each student to follow.
Evaluations will be based solely upon the recommendations of the
American Council of Education (ACE) guidebook, Guide to the
Evaluation of Educational Experiences in the Armed Services.
Students will generally find that the Interdisciplinary major
maximizes the use of their existing credits.

COURSEWORK AT OTHER INSTITUTIONS

Prior to registering for any course at another institution,
students must submit a Transient Request form. The online form
can be found at http://www.luonline.com/index.cfm?PID=14241.

CREDIT FOR SEMINARS

As part of the “action-oriented” curriculum at Liberty, certain
seminars and travel opportunities are offered for academic credit.
Students who wish to obtain credit for such activities must receive
prior approval from the Registrar.

CHANGE OF MAJOR

Liberty University Online students select their major when
they apply. If a student decides to change their major, the online
student must contact the Academic Advising Department and
request to change his/her major via phone or Liberty University
webmail account.
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DOUBLE MAJORS

Students who wish to complete a double major must contact the
Academic Advising Department and declare the double major via
phone or their Liberty University webmail account.

Students must have 30 unique hours within the core of the
second major or degree. The foundational and investigative studies
may be shared if they are the same, however, if any requirements
are different, the student must fulfill the higher of the two
requirements.

The requirements from one major can be used as electives for
the second major, and vice versa. At least 50% of the course work
in each major must be earned at Liberty University.

Students who wish to earn an A.A. degree with two majors must
have at least 15 unique hours in the core of the second major.

Students with a conferred A.A. degree who wish to earn a
second A.A. degree must complete at least 15 additional hours, and
there must be at least 15 unique hours in the core of the second
major.

Students who currently hold a bachelor’s degree and want to
pursue an associate’s degree will need to take a minimum of 15-
hours of which 15-hours must be unique in the core of the major.

DEGREE COMPLETION PLAN (DCP) AUDIT

The Degree Completion Plan (DCP) Audit provides real-time
advice and counsel, making it possible for students to track
progress towards degree completion at their convenience. It also
enables students to immediately see how their credits will apply
towards a different degree program. PDF versions of all DCPs are
available online at http://www.liberty.edu/index.cfm?PID=2981.

GENERAL EDUCATION REQUIREMENTS FOR OUT OF
STATE STUDENTS

In addition to Liberty University’s general education
requirements, distance education students may also be required to
fulfill additional requirements set by their home states. Details by
state will be added to the Degree Completion Plan. Specific
Degree Completion Plans for each state whose requirements differ
are available from Liberty University Online Advising.

IMPORTANT INFORMATION REGARDING
INTERNSHIPS AND CLINICAL PLACEMENTS

Students who are pursuing degrees leading to application for
professional licensure or certification, and/or who will be
participating in clinical placements, internships, or practica
through their Liberty University program should be aware that
their host facility may require a criminal background check, finger
printing, or drug screening. In such situations, each student is
responsible for obtaining and paying for the background check or
other screening process and for delivering required documentation
to the facility. Although the university will make reasonable
efforts to place admitted students in field experiences and
internship, it will be up to the host facility to determine whether a
student will be allowed to work at that facility.

Students should further be aware that a criminal record may
jeopardize licensure by the State certification body. Students
seeking licensure are urged to contact the relevant licensing agency
to determine the licensing requirements for the jurisdiction.
Successful completion of a program of study at Liberty University
does not guarantee licensure, certification, or employment in the
relevant occupation.

MINORS

Students at Liberty University are not required to complete a
minor. Those who wish to declare a minor, however, are
encouraged to contact the Academic Advising Department to

review the requirements for that minor. A minor on the student’s
transcript indicates the completion of a block of courses that
academic departments have specified as meeting the requirements
of their minor.

Consequently, since the selection of a minor is not a
graduation requirement for any major at Liberty, students may use
courses required for any given major to also count toward a minor
if such courses are required for the minor. Students must earn a
“C” or higher in all upper level courses in their chosen minor. At
least 50% of the course work must be earned at Liberty University.

SPECIAL STUDENT REGISTRATION

1. Prospective students must apply as a Special Student and
receive confirmation of acceptance.

2. Special Students may not accumulate more than 12 credit
hours under this status.

3. In order to register, Liberty University Online students
must apply as special students on the application.

4.  Students who have been Academically Dismissed are not
eligible to return to Liberty under the Special Students
category.

COURSE REGISTRATION, ACTIVATION, AND
COMPLETION DATES

Students may register for courses online through ASIST. A
student’s enrollment period (course activation) begins the first day of
the upcoming sub-term, provided that the student is in good
academic standing and has completed Financial Check-In. Students
are encouraged to allow sufficient time to review their course
materials before the beginning of the sub-term. See the University
calendar for sub-term dates.

The student has 8 weeks from the sub-term course activation
date to complete the course. In some cases, courses are 16 weeks in
length. For these courses, the student has 16 weeks from the sub-
term course activation date to complete the course. Students are
expected to submit tests and course work throughout the term. At
the end of the first week of each sub-term, courses are reviewed to
determine if the student is attending in the course. If the student has
not submitted an academic assignment (such as the course
requirements checklist, an examination, written paper or project,
discussion board post, or other academic event), the student will be
dropped from the course roster at the end of week one and will not
be allowed to submit further course work. The student may appeal
to their instructor to remain in the course.

Students who begin attendance by submitting an academic
assignment but eventually cease progressing toward the completion
of the course will be assigned a grade of FN during the semester.

If the student receives all FNs in a term, the student is subject to
the Unofficial Withdrawal procedure which includes the reduction
and/or return of all Financial Aid.

Students receiving all Fs in a term must appeal to Financial Aid
to receive aid in their next term of enroliment.

Students may drop a course for a full refund, through the day
prior to the sub-term begin date. Beginning on the first day of the
sub-term, students may withdraw from a course for a grade of W.
Failure to submit any or all of the coursework may result in a grade
of F or FN.

ONLINE CLASS ATTENDANCE

Regular attendance in online courses is expected throughout
the length of the term. Students who do not attend within the first
week of a sub-term by submitting an academic assignment (such as
the course requirements checklist, an examination, written paper or
project, discussion board post, or other academic event) will be
dropped from the course roster at the end of week one and will not
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be allowed to submit further course work. The student may appeal
to their instructor to remain in the course.

The student alone assumes responsibility for course work
missed from non-attendance. A student who presents the instructor
with an adequate and documented reason for absence may be given
an opportunity to make up the work missed.

Students who begin attendance by submitting an academic
assignment but eventually cease progressing toward the
completion of the course will be assigned a grade of FN during the
semester.

CLASS CANCELLATION POLICY

From time to time it may be necessary to cancel a class
because of insufficient enrollment or other extenuating
circumstances. The decision for such a cancellation is ultimately
that of the Provost of the University. Every effort will be made to
provide notice of the cancellation at least two weeks prior to the
first scheduled meeting of the class. The Registrar’s Office will
advise the student of the cancellation and any other options
including the possible rescheduling of the class. The University
does not assume responsibility for any delay in the anticipated
graduation date of individual students that might result from such
class cancellations.

DROPPING, ADDING, WITHDRAWING FROM COURSES

Liberty University Online students may drop a course at any
time prior to the sub-term begin date for a full refund. This is also
possible during the first week of class until students have submitted
an academic assignment (such as the course requirements checklist,
an examination, written paper or project, discussion board post, or
other academic event). Beginning on the first day of the sub-term
through the last day of the sub-term, students that have begun
attending a course by submitting and academic assignment may
withdraw with a grade of W and receive a pro-rated tuition credit
based on the date of the withdrawal and attendance in the course.

An intensive may be dropped without a grade or a tuition charge
through the end of the first day of class. After the close of the first
day through noon of the last day, a course may be withdrawn with a
grade of W and the student will be liable for tuition and fees.

Students who do not attend any sessions of an intensive in
which they are enrolled will be dropped from the course and will be
charged an administrative fee.

WITHDRAWAL FROM COURSES

Students requesting to withdraw from courses during the
semester must submit a request to their academic advisor.
Generally, the withdrawal date will be the date the student submitted
the email to their academic advisor. A grade of W will be assigned
to all courses from which the student withdraws.

COURSE REPEAT POLICY
1. The purpose of the Course Repeat Policy is to allow
students to have unwanted grades removed from their

GPA calculation after the same course (or in certain

cases a similar course) has been retaken at a later point in

time. Courses retaken at Liberty and courses transferred
into Liberty can be used. In order to activate the policy,
the student must submit a request to the Registrar’s

Office.

a. If the course was retaken at Liberty, then the last
grade earned for the course at the time the policy is
activated will be used toward the GPA calculation.

b. If the course was retaken at another institution and
transferred into Liberty, then the grade earned at the

other institution will not be used toward the GPA
calculation.

2. A maximum of 16 semester hours may be repeated under
this policy.

3. The grade or grades which have been deleted from the
calculation of the GPA will not count toward quality
hours or hours earned, but will remain on the record as a
course attempted. Under this policy, the grade(s) earned
previous to the last grade earned will be changed to a
grade of “R”.

4. ENGL 100, MATH 100 and 110, CLST 100/101/103,
GNED 101 and 102, and pass/fail courses may have the
repeat policy applied without counting toward the 16
hour maximum.

5. When a student has taken the same course multiple times
and uses the Course Repeat Policy, all prior earned
grades for the same course will be replaced and only the
number of hours for the first course taken will be applied
to the 16 hour maximum.

6. Repeats for General Education courses will be evaluated
as either an exact course match or with a similar course,
which fulfills the identical General Education degree
requirement.

7. Use of the Course Repeat Policy for a prior semester will
not affect the academic standing for that semester.
Academic standing in a prior semester can be changed
only because of a grade reporting error.

8. The Course Repeat Policy must be processed prior to
graduation for the policy to be activated.

UNOFFICIAL WITHDRAWALS

In accordance with Title 1V regulations which require that
universities have a mechanism in place for determining whether or
not a student who began a course and received or could have
received a disbursement of Title IV funds unofficially withdrew, the
University has established a procedure for students enrolled in the
online courses. This procedure is used to determine if students are
progressing toward the completion of their courses.

Students who cease submitting any academic assignments (such
as an examination, written paper or project, discussion board post, or
other academic event) during the enrollment period will be assigned
grades of FN. Students receiving all FNs in a semester will be
processed as an unofficial withdrawal. The withdrawal date will be
the last date an academic assignment was submitted during the
enrollment period. A Title IV withdrawal calculation will be
performed for the student and the student will be reported as
withdrawn. Students will be notified of the results of the Title IV
withdrawal calculation by the Financial Aid Office.

WITHDRAWAL FROM LIBERTY

Online students withdrawing from the University must
contact the Academic Advising Department via the student’s
Liberty University email account. The withdrawal date will
generally be the date the student submitted the email to the
Academic Advising Department. If the withdrawal request is
mailed or faxed to the Academic Advising Department, the
withdrawal date will generally be the date the withdrawal request
is received by the University or the last date an academic
assignment was submitted (such as a course requirements
checklist, an examination, written paper or project, discussion
board post, or other academic event). The Academic Advising
Department will notify the Financial Aid Office, Student Accounts
Office and Registrar’s Office.

Grades of W will be recorded for all courses from which the
individual withdraws. A student may not withdraw after the last
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official day of the course. For intensive courses, a student may not
withdraw after the final exam has begun. Students requesting to
withdraw will be subject to the Title IV withdrawal calculation. The
Title IV withdrawal calculation will result in the reduction and/or
cancellation of all Financial Aid. See Financial Information section.

Students who wish to withdraw from one or more courses in a
given semester must contact the Academic Advising Department in
writing or via their Liberty University email account. Students who
withdraw from all courses in which they are enrolled will be subject
to the Title IV withdrawal regulations and will be reported as
withdrawn from the University. However, it will not be necessary to
reapply unless more than 12 months have elapsed since the original
deadline date of the student’s last enroliment period. Students only
withdrawing from all courses in a given semester, and not the
University, will be allowed to re-enroll in the next semester.
However, the student will be subject to the Satisfactory Academic
Progress Policy administered by the Financial Aid Office.

BREAK IN ENROLLMENT

A break in enrollment occurs when a student is not actively
taking a class each academic year. The academic year begins with
start of the fall semester and ends with the conclusion of the
summer term.

Students who break enrollment will be required to follow
the degree requirements in effect at the time of re-entry to the
University.

Scholastic Regulations
Warning/Probation/Suspension/Dismissal
Students must maintain satisfactory standing in order to
remain at Liberty. Satisfactory scholastic standing for students
enrolled in an undergraduate program is:

Level 1 (0-23.99 hours) 1.50
Level 2 (24-47.99 hours) 1.65
Level 3 (48-71.99 hours) 1.85
Level 4 (72-95.99 hours) 2.00

Level 5 (96 or more hours) 2.00

Academic Standing for Liberty University Online students is
calculated only at the end of the Fall, Spring and Summer terms.

Students failing to attain and maintain the scholastic standing
required are placed on Academic Warning. During the next
semester, Liberty University Online undergraduate students should
plan to limit enrollment to a 13-semester-hour course load and may
be required to take CLST 100 or 101.

At the end of the semester on Academic Warning, students who
fail to raise the GPA to a satisfactory level (see above) are placed on
Academic Probation. During the next semester of attendance,
Liberty University Online undergraduate students should plan to
limit enrollment to a 13-semester-hour course load, and may be
required to take CLST 100 or 101.

At the end of the semester on Academic Probation, students
who fail to raise the GPA to the required academic level (see above)
are placed on Academic Suspension. Students who desire to continue
their studies must submit a written appeal to the Registrar’s Office.
The Associate Registrar will review the appeal, and if it is approved,
an Academic Contract will be formulated. The student must agree in
writing to abide by the terms of the contract before being permitted
to register for courses. If a student is a re-applicant to Liberty
University Online, the student must agree in writing to abide by the
terms of the contract prior to being approved for re-admission.

Students who are enrolled for 12 or more hours and fail all
courses will be Academically Suspended.

Students who are permitted to take classes while on the status
of Academic Suspension and who fail to raise the GPA to the

required academic level (see above) by the end of the semester or fail
to meet the terms of their Academic Contract will be Academically
Dismissed, and will not be allowed to return to Liberty unless
qualifying for Academic Amnesty.

At the end of each semester, students on Academic Warning,
Probation, Suspension, and Dismissal will be sent a notification by
the Registrar’s Office.

ACADEMIC AMNESTY

Approval for readmission under Academic Amnesty must be
approved by the Office of the Provost. To qualify for academic
amnesty, a student must have been academically suspended or
academically dismissed from the University, as well as must
satisfy the subsequent guidelines for readmission.

1. Not enrolled at the University for a period of five (5)
years.

2. A student seeking readmission under academic amnesty
must first appeal in writing to the Registrar’s Office. The
request must be stated clearly and contain: (1) the reason
for the request, and (2) efforts made to improve during
absence from Liberty. Corroboration may be requested of
the student, i.e. transcripts from other institutions,
certificates, awards, etc.

3. The student’s appeal, supporting documentation and a
recommendation from the Registrar’s Office will be
presented to the Office of the Provost for a decision. If the
appeal is approved, the student will be readmitted on the
following provisions:

a.  Only the allowable number of grade repeats that were
remaining at the time of Dismissal can be utilized.

b. Previously earned grades of A, B, and C will remain
on the student’s record and will calculate into his or
her GPA. As determined by the CAAS, grades of D
and F are revised to Q.

c.  Students who have been granted Academic Amnesty
are not eligible for graduation honors.

LIBERTY UNIVERSITY CODE OF HONOR FOR ONLINE

UNDERGRADUATE AND GRADUATE STUDENTS
Preamble

Liberty University students, faculty, administrators, and staff
together form a Christian community based upon the values and
goals of the Bible. These are defined in our foundational
statements, including our Doctrinal Statement, our Philosophy of
Education and Mission Statement, the Statement of Professional
Ethics for the Faculty, and our Student Code. Together, these
statements situate Liberty University within the long tradition of
university culture, which in its beginnings was distinctively
Christian, designed to preserve and advance truth.

Anyone, whether Christian or non-Christian, who shares our
values and goals, is both welcome and valued in our community.
We want all students to feel comfortable in our community of
learning, and we extend to all of our students our spiritual and
academic resources, with the goal of fostering spiritual growth,
character development, and academic maturity.

Communities are based upon shared values and practices.
This Code of Honor, an expression of the values inherent in our
Doctrinal Statement, defines the rules and principles by which our
community functions. At the core of this Code are two key
concepts: a belief in the dignity of all persons and an insistence on
the existence of objective truth.

While we understand that everyone will not agree with the
statements that follow, we do expect that our students respect and
uphold these standards while registered at Liberty University.
Abiding by the principles and behaviors established in this Code of
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Honor makes possible the success of our students and the
strengthening of the Liberty community.

Academic Code of Honor

e Reusing a paper from a previous course
e Paying another student to complete a course, an
individual assignment or an examination

Falsification

A. ACADEMIC MISCONDUCT Falsification is a form of dishonesty in which a student
Academic misconduct includes, but is not limited to, misrepresents the truth, invents facts, or distorts the origin or
plagiarism, cheating and falsification. content of information used as authority. Examples include,

L. but are not limited to:

L Plag|ar|_sm_ . . . . . - e  Dishonestly answering or providing information in

_Pla_glarlsm is the |nte_nt|onal failure to give sufficient the application process

attribution to the WOI’dS,' |dea§, or data of others that the «  Citing a source that is known not to exist
student has incorporated into his/her work for the purpose of I - . .
misleading the reader. In some cases, a student may be ¢ Attnbut_mg to a source ideas and information that
careless and fail to give credit to the words, ideas or data of are not 'nFl.UdEd in the so_urce
others. In such situations, plagiarism has still occurred, but the ¢ !:alsely C|t|.ng a source in support of a thought or
professor may choose from an array of sanctions he/she !dea when it is known not to support the thought or
deems appropriate. In order to avoid plagiarism, students must 'd,e‘:i . L
conscientiously provide sufficient attribution. Attribution is *  Citing a source in a bibliography when the source
sufficient if it adequately informs and, therefore, does not was neither cited in the body of the paper nor
materially mislead a reasonable reader as to the true source of consulted _ o
the words, ideas, or data. Students who have any doubt as to * Intentionally distorting the meaning or applicability
whether they have provided sufficient attribution have the of data o
responsibility to obtain guidance from their professor or other * Inventing data or statistical results to support
person to whom they are submitting their work. conclusions.

Plagiarism in papers, projects or any assignment prepared

for a class shall include the fo"owing: PROCEDURE FOR THE |NVEST|GAT|ON, ADJUDI-

e  Omitting quotation marks or other conventional CATION, AND ASSIGNMENT OF SANCTIONS FOR
markings around material quoted from any printed THE VIOLATIONS OF THE ACADEMIC CODE OF
source (including digital material) HONOR

e Directly quoting or paraphrasing a specific passage Processing Allegations
from a specific source without properly referencing When an alleged violation of the Academic Code of
the source Honor has been reported to the instructor or administration,

* Replicating another person’s work or parts thereof the instructor will confront the student within ten business
and then submitting it as an original days of the discovery of the infraction. The instructor may

e Purchasing a paper (or parts of a paper) and issue an oral or written reprimand, send written notification to
representing it as one’s own work the Online Department Chair, reduce a grade, adjust credit on

e Multiple submissions: Multiple submission is the an assignment and/or require additional work. The instructor
use of work previously submitted at this or any may determine that a failing grade for the course is the
other institution to fulfill academic requirements in appropriate sanction. In any event, the instructor will inform
another class. For example, using a paper from a the student of his or her decision.
prior class for a current course assignment is
academic fraud. Slightly altered work that has been The reporting procedure is as follows:
resubmitted is also considered to be fraudulent. e The instructor will write a report outlining the
With prior permission, some professors may allow violation.
students to complete one assignment for two e  The report will be provided to the student and the
classes. In this case prior permission from both Online Department Chair along with the sanction(s)
instructors is absolutely necessary. recommended.

. e  The Online Department Chair will forward report to

2. Cheating ) ) ) the Online Associate Dean. The Online Associate

Cheating is a form of dishonesty in which a student Dean will review, make decision on appropriate
attempts to give the appearance of a level of knowledge or sanction and notify the student.

skill that the student has not obtained, gives unauthorized aid, o If blatant academic dishonesty is demonstrated in a

or wrongly takes advantage of another’s work. Examples clear and convincing manner, the student may

include, but are not limited to: receive a grade of F for the course in which the

e Copying from another person’s work on an academic misconduct occurred.
examination or an assignment . e Students who receive a grade of F for academic

e Allowing another student to copy any portion of dishonesty on a particular assignment will be
one’s work on an examination or an assignment notified by the professor of the course in an

e  Using unauthorized mat_erials or gjving or receiving appropriate manner, including but not limited to
any other unauthorized assistance on an returning the assignment with comments, email,
examination or an assignment letter and/or a personal telephone call.

Taking an examination or completing an assignment e If non-blatant academic misconduct (such as
for another, or permitting another to take an inadvertent plagiarism) occurs in a course, the
examination or to complete an assignment for the professor will contact the student and conduct such
student.
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further investigation as needed. If the professor
determines that a sanction is called for, the
professor will write a report of the infraction. The
professor may issue an oral reprimand, send written
notification to the Online Department Chair of the
School in which the professor teaches the specific
course, reduce a grade, adjust credit and/or require
additional work.

e  When a student receives a course grade of F for
academic dishonesty, the Online Associate Dean
will report the reason for the F to the Registrar and
request that it be recorded as an FD grade. This FD
grade will appear on the student’s transcript.

e The student, upon receipt of the results of the
academic honesty review by the Online Associate
Dean, will have five business days to appeal the
decision to the Dean through the Online Associate
Dean.

e |f warranted, the results of academic honesty review
may be forwarded to the Office of Student Affairs
for any additional disciplinary action that may be
appropriate.

Sanctions

If the professor determines that a sanction is called for,
the professor may issue an oral or written reprimand, adjust
credit, and/or require additional work. The professor also
maintains the right to assign the grade of F for the course if
the investigation determines that it is the appropriate sanction.
In this instance, the Registrar will record the F and it will
appear on the student’s transcript. The repeat policy may not
be applied to this grade.

If the student is found guilty of academic dishonesty
(blatant or non- blatant) in any subsequent course where a
grade of F is posted, he or she will be dismissed from Liberty
University.

In determining the sanction to be imposed, the following
will be considered: the student’s intent to violate the Code of
Honor, the degree of carelessness, the gravity of the offense
and the student’s overall conduct while enrolled at Liberty
University. The Office of Student Affairs and the Registrar’s
Office may be consulted during this process.

In cases where the Dean perceives a clear conflict of
interest or faulty judgment on the part of the Online Associate
Dean, or where the sanctions suggested by the Online
Associate Dean are demonstrably inconsistent with those that
resulted from other similar instances of academic misconduct,
the Dean reserves the right to adjust the sanction(s) as
appropriate.

A written copy of the decision shall be mailed or e-
mailed to the student.

PLEASE NOTE: All cases of alleged academic dishonesty will
be resolved with the utmost concern for strict confidentiality
by those individuals involved in the proceedings. Information
concerning the academic misconduct will be provided only to
those with a need to know in order to perform their job duties

Appeal Procedure

In cases where an allegation of any Academic Code of
Honor violation occurs and the student does not admit guilt,
he/she may pursue the process below. The student will be
given an opportunity to provide written evidence in
opposition to the charge. Persons who threaten or conduct
other acts of retaliation against those individuals who acted in
good faith (i.e., honestly and with intentions of being fair) in

reporting (even if mistakenly) alleged instances of academic
dishonesty will be subject to disciplinary action, including
possible suspension or expulsion from Liberty. Any report of
alleged academic dishonesty not made in good faith will also
be subject to disciplinary action.

Examples of retaliation include, but are not limited to:

e  Circumventing the appeal procedure and going

directly to a university administrator such as the

Dean, the Provost or the Chancellor

Threatening a faculty member or student

Harassment

Verbal or physical abuse

Verbal or written disrespect to a faculty or staff

member (this includes e-mails)

Offensive or crude language directed at individuals

e  Falsely accusing someone of committing academic
dishonesty

A complete overview of the appeal process follows:

e  Within five business days of the notification, the
student may submit a written appeal to the Online
Associate Dean, but should do so through the
professor. The Online Department Chair and Online
Associate Dean will consult with the instructor and
review the student's written appeal. The Online
Associate Dean will then notify the instructor, the
Registrar and the student of his/her decision.

e  After receiving the decision by the Online Associate
Dean, the student may submit a written appeal to
the Dean, through the Online Associate Dean. This
written appeal must be received by the Online
Associate Dean within five business days of the
Online Associate Dean’s notification. The Dean
will review the student's appeal, as well as any
information provided by the faculty member. When
a decision has been reached, the Dean will notify
the Online Department Chair, the faculty member,
the Registrar and the student.

e In determining whether any violation has occurred,
the Online Associate Dean and Dean will apply a
"clear and convincing" evidence standard. In some
cases, a Student Affairs official or another
University representative may join in the
deliberations as a non-voting member for the
purpose of providing any background information
that may be pertinent to the appeal.

e Should no violation be found, a report indicating
such will be forwarded to the faculty member. A
report of all findings (either in favor of or against
the student) will be sent to the Student Affairs’ and
Registrar’s office. The findings will be kept in the
student’s official record.

e The professor reserves the right to impose a lesser
sanction and send a report to the student's file.
These situations may require a failed assignment or
reduced grade, but not a failure in the course

Personal Code of Honor
CONDUCT THAT UNDERMINES THE SAFETY, MISSION,
OR REPUTATION OF LIBERTY UNIVERSITY
Acts that may undermine the safety, mission, or
reputation of Liberty University are violations of the Personal
Code of Honor. Examples of such acts include, but are not
limited to:
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e Flagrant violations of institutional policies and
standards of dress when visiting campus (see
Appendix A for dress code)

e  Causing public embarrassment to the University, or
their representatives or employees.

e Any attempt to provide or support residential
students with the opportunity to break the
Residential Code of Honor (The Liberty Way).

Sexual, Physical, Written or Verbal Misconduct
Respect for the dignity of each individual as a person
created in God’s image is fundamental to the institutional
culture desired at Liberty University. Misconduct that is
contrary to the teachings of the Christian faith (thus
constituting a violation of Liberty University’s Personal Code
of Honor) includes, but is not limited to:
e  Sexually-oriented joking or comments
e Harassment of an individual based on race or
gender
e Unwelcome touching or any touching of a sexual
nature
e  Verbal or physical abuse
e Verbal or written disrespect to a faculty or staff
member (this includes e-mails)
e  Offensive or crude language directed at individuals
e Display of objects or pictures that depict nudity or
are otherwise sexual in nature
e  Persistent, unwanted attempts to change a casual or
friendly relationship into a romantic or more
intimate one
Non-marital sexual relations and the encouragement or
advocacy of any form of sexual behavior that would
undermine the Christian identity or faith mission of the
University are morally inappropriate sexual misconduct and
constitute violations of this Personal Code of Honor.

Sexual Harassment

Liberty University is committed to providing students
and employees with an environment free of harassment in any
form. Any act of harassment (i.e., physical, psychological,
verbal or sexual) that threatens a person or persons is
considered a serious offense and will not be tolerated or
condoned. Any person or group who commits acts of
harassment based upon race, ethnicity, gender or disability on
or off campus will be subject to disciplinary action, which
could result in dismissal from the University. Behavior that
constitutes sexual harassment, which is a form of sexual
discrimination prohibited by Title IX of the Education
Amendments of 1972 and Title VII of the 1964 Civil Rights
Act, includes but is not limited to unwanted sexual attention,
requests for sexual favors and/or other verbal or physical
contact of a sexual nature which negatively affects another
person.

Reporting Procedure:

Any student who believes that he/she has been the
subject of harassment in any form should report the incident
immediately to the Online Student Affairs Office. The student
will be given the opportunity to express his/her concerns and
will then be appraised of the recourse available to him/her
under school policy and local and state statutes.

Penalty:
Any student of Liberty University, who engages in the

aforementioned behavior(s), is subject to disciplinary action,
which may result in community service or possible dismissal.

Since the University takes such charges seriously, where the
results of an investigation reveal a complaint of harassment
/sexual harassment to be frivolous or groundless, the
individual having made such a complaint may be subject to
the same disciplinary action.

Pornography

Involvement with pornographic, obscene, indecent, or
other similarly offensive materials, expressions, or conduct is
inconsistent with the Personal Code of Honor and the
Christian faith. Use of the University's computing network to
obtain or distribute such materials constitutes a violation of
the Personal Code of Honor.

Alcohol and Drug Use

Liberty University is dedicated to providing a learning
environment that promotes reverence for the Word of God, a
commitment to the highest ideals of academic excellence,
health, and responsible social behavior. This includes
recognizing the rights of others and respecting the Christian
ideals of Liberty University.

The following are strictly prohibited: any illegal use of a
controlled substance, any use of alcohol or tobacco by any
Liberty University Online student on the property of Thomas
Road Baptist Church or Liberty University, or any use of
alcohol or tobacco as any part of a Thomas Road Baptist
Church or Liberty University related or sponsored program
off campus (this includes school sponsored courses or
missions trips in the United States or overseas).

All Liberty University Online students, whether on or
off-campus, are expected to conduct themselves at all times in
a manner supportive of the Christian character and reputation
of Liberty University. Keeping in mind that the public will
judge Liberty University and its Christian ideals by the
actions of its students, Liberty University will not tolerate
conduct by any student, whether on or off-campus, which is
deemed by the administration to reflect negatively on the
public image of the University.

PROCEDURES FOR THE INVESTIGATION, ADJUDI-
CATION, AND SANCTIONING OF VIOLATIONS OF THE
PERSONAL CODE OF HONOR

Processing Allegations

When an alleged violation of the Personal Code of
Honor has come to the attention of the faculty, staff, or
administration, that allegation shall be passed on to Student
Affairs, who shall determine (with assistance from the
appropriate Online Associate Dean and Online Dean) whether
formal discipline is warranted and, if so, the nature of the
appropriate sanction(s).

Pastoral or Professional counseling may be
recommended in some instances. Any cost associated with
such counseling shall be borne by the student. If counseling is
deemed to have been sufficient to address the student's
misconduct, Liberty University reserves the right to remove
the record from the student’s permanent file. If counseling
was deemed to have been ineffective, then Liberty University
reserves the right to retain permanent records and dismiss the
student from the University.

Conduct Review

Where evidence exists that a violation of the Personal
Code of Honor may have occurred, Student Affairs shall refer
the matter to the appropriate Online Associate Dean and
Online Dean. They along with Student Affairs shall deliberate
and determine the appropriate penalty.
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Should no violation be found, the Director’s report
indicating such shall be forwarded to the appropriate Online
Associate Dean and Online Dean. Where a violation is found,
Student Affairs may notify the student verbally, but will also
notify the student in writing (by e-mail or letter) of the
sanction(s). The appropriate Online Associate Dean and
Online Dean shall receive a copy of the final decision.

3. Sanctions

The Findings of Student Affairs along with any
recommendations for further action will be carefully reviewed
by the appropriate Online Associate Dean and Online Dean.
These two individuals may accept, reject or modify the
Student Affairs report and shall determine the final
disposition of the matter.

The appropriate Online Associate Dean and Online Dean
may direct that the records of a disciplinary action be retained
in a student’s file, noted on transcripts or be disclosed to the
appropriate entities responsible for assessing the character and
fitness of the student as an applicant to a chosen profession.

In addition to any personal communication of the
decision to the student involved, a written copy of the
decision shall be sent to the student by e-mail or registered,
return receipt mail.

C. APPEAL PROCEDURE

Students are provided the opportunity to appeal any
disciplinary decision to the Student Affairs office, appropriate
Online Associate Dean and Online Dean. The outcome of an
appeal may include an overturn of the proposed action or
disciplinary probation, the assignment of disciplinary
community service, retention or administrative withdrawal.
The appropriate Online Associate Dean and Online Dean may
either accept or overturn a previous decision to withdraw a
student from Liberty University. Records documenting this
process are maintained by the Office of Student Affairs and
the Registrar.

1. Reapplication/Readmission

If a student is administratively withdrawn or asked not to
return, he/she must submit a written request for readmission
to Student Affairs. The student is to provide a thorough
account of the actions that led to his/her dismissal or non-
return and the student’s strategy for successfully continuing
studies at the University. In addition, the following is
required:

e Separate letters of recommendation from a

counselor and civic leader
e One letter of recommendation from a pastor or
Liberty University faculty member

Only after the aforementioned information is received
will consideration for reinstatement occur. Readmission to the
University will be subject to any stipulations made by the
appropriate Online Associate Dean and Online Dean and the
Office of Student Affairs. This process does not guarantee
readmission. If readmission is granted, the Office of Student
Affairs will notify the Office of Admissions. The Office of
Admissions will notify the student.

2. Administrative Withdrawal
Students, who are reported to have violated the policies
or regulations of the University that require an administrative
withdrawal, are required to meet (in person or by phone) with
Student Affairs for a personal conference. Student Affairs will
present the alleged violation(s) to the student and the student
will then be given full opportunity to present his/her position

concerning the allegation. Student Affairs will conduct an
investigation of the alleged violation(s). When the
investigation is complete, and the allegation is determined to
be true, Student Affairs will consider the facts and relevant
information concerning the violation(s), including the
student's prior disciplinary record. Student Affairs will
consult with the appropriate Online Associate Dean and
Online Dean before making a decision. NOTE: During the
investigative process, the student is allowed to continue
attending classes, unless they are a perceived threat to the
campus community or a disruption to the learning
environment.

3. Administrative Withdrawal Process and Appeal

e  The student has 24 hours, after receiving notification of
the decision, to decide whether he/she wishes to accept
the decision.

NoOTE: Failure to meet the 24-hour deadline will result in
an automatic administrative withdrawal.

e If the student decides to appeal the decision, the time of

the appeal hearing will be determined and the student
will be notified by Student Affairs who will schedule the
hearing within seven business days of the student’s
request for appeal.
NoTE: During the appeal process, the student is allowed
to continue attending classes, unless they are a perceived
threat to the campus community or a disruption to the
learning environment.

e If the administrative withdrawal is upheld, all academic
work is lost for the semester except classes that have
been completed before the time of the decision.

e  Once the student has been administratively withdrawn,
he/she will not be permitted to visit the campus until
his/her student status has been reinstated.

e Reapplication is subject to administrative review after a
six-month period of absence from the University.

e Readmission will be considered after a minimum one-
year absence from the University for the commission of
a felony, assault, drug and/or stealing dismissals and is
also subject to administrative review and approval.

STANDARD OF DRESS (When Visiting Campus)
Class Dress:

Students are expected to dress in a neat and professional
manner and are to dress according to the individual guidelines set
by faculty in the respective Online Graduate and Online
Undergraduate Programs.

Casual Dress:
Student are expected to dress modestly

Swimming Pool:

Women — Swimwear is only appropriate at the swimming
pool. Students are to wear appropriate casual or sport attire (as
stated in The Liberty Way) going to and from the pool. Women are
required to wear a one-piece suit that is in good taste. Swimsuits
that are see-through/mesh, expose the midriff and/or are low in the
front or back or cut high on the legs are not acceptable.

Men — Swimwear is only appropriate at the swimming pool.
Students are to wear appropriate casual or sport attire going to and
from the pool. Speedos, spandex suits, or cut-off jeans are not
acceptable.

Note: Academic Programs may choose to add requirements to
the dress code policy.

This information is available on the Internet at
http://www.liberty.edu/academics/graduate/index.cfm?P1D=19459.
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INCOMPLETES

Students who are unable to complete coursework by the last
day of class due to unavoidable circumstances such as personal
illness/injury or family emergencies may appeal to their instructor
for a temporary course grade of “I” (Incomplete). The authority for
the decision to grant an incomplete completely lies with the
instructor. Denial of the request for an incomplete may include, but
is not limited to, the student’s inability to earn a passing grade with
completion of the remaining requirements, as well as an
insufficient reason for the request. Students must initiate the
request for an incomplete directly to the instructor by the last day
of class (before the final exam period for residential classes).

The instructor will establish a new deadline for the
completion of the remaining coursework, based on the
circumstances. The instructor may grant up to two weeks beyond
the last day of the term (or sub-term for Liberty University Online
courses) for non-medical circumstances and up to four weeks
beyond the last day of the term (or sub-term for Liberty University
Online courses) for personal medical circumstances.

For extreme personal medical circumstances, a maximum of
eight weeks for Liberty University Online courses and 16 weeks for
residential courses may be given as long as sufficient medical
documentation (from a medical professional) is presented along
with the request. However, while the decision to grant an extended
incomplete remains with the instructor, the request and medical
documentation needs to be submitted to the registrar’s office. The
instructor will be responsible to communicate the remaining
requirements, as well as the extended deadline, to the student.

The instructor will post a final grade within two weeks from
the deadline established for the incomplete. If a final grade is not
posted within two weeks of the deadline, a grade of “F” will be
posted by the registrar’s office. A grade of “I” may not be changed
to a withdrawal.

The GPA is unaffected by the incomplete until a final grade is
posted after the deadline. However, grades of “I” will count as
hours attempted and not completed, and will negatively affect a
student’s Satisfactory Academic Progress (SAP).

Military Deployment

Liberty University understands the demands placed on
today’s servicemember and we are willing to work with our
students when their military duty causes delays in their academic
progress. According to military policy for Tuition Assistance, the
University must posts grades within 30-days of the end date of the
course. If a military student needs additional time to complete
their course requirements due to deployments, extended cruises,
unit operational tempo, or other duty-related extenuating
circumstances, they have two options:

1. They may contact their professor and request up to an

additional 3 weeks to complete the requirements.
2. Should they need more time, they can request a military
withdrawal.

Military students must notify their Military Education Office of
a course Incomplete if they are receiving Tuition Assistance.
Incomplete requests and supporting documents may be faxed to
(434) 455-1287 or scanned and emailed to luomilitary@liberty.edu,
or mailed to: Liberty University; Liberty University Online; Office
of Military Affairs; 1971 University Blvd.; Lynchburg, VA 24502.

COURSE SUBSTITUTIONS

A course substitution should not be made from one discipline to
another. An exception may be made in cases where the title and
description of the course clearly show relationship to another
discipline. Each department will develop a list of courses which may
fall into this category.

Course substitutions should be made with discretion. Course
substitutions are not for the purpose of giving the student a
concentration which does not exist at Liberty, nor are they to be
utilized merely to enable a student to graduate on time.

Students desiring to use another course in place of a required
course must complete a “Course Substitution Request” form and
submit it to luotransfer@liberty.edu.

GRADING POLICIES AND PROCEDURES

Liberty University Faculty members, both residential and
online, must submit final grades for all students to the Registrar at
the end of each term. Faculty teaching online courses should have
grades submitted to the Registrar on or before the second
Wednesday after the course ends. Faculty teaching residential
courses should have grades submitted to the Registrar one week
after the end of each semester. Liberty University Faculty
members, both residential and online, are urged to promptly
complete and submit final course grades. Confidentiality of
student grades falls under the Family Educational Rights and
Privacy Act (FERPA) of 1974. Please see the FERPA section and
policies for more information.

Grading Scales:

Liberty University incorporates a standardized 1,000 point
system across all undergraduate and graduate programs. The
undergraduate utilizes a 100 point scale to differentiate between
letter grades, while the graduate programs utilize three distinct
scales: 80, 70 and 60 point scales to differentiate between letter
grades. Each academic department determines the scale used
within the department. The grading scale for each course will be
posted within the syllabus for each course.  Students are
encouraged to review the syllabus for each course individually to
verify the grade scale.

Undergraduate Grading Scale
(100 point scale)
A 900 to 1,000
B 800 to 899
C 700 to 799
D 600 to 699
F 599 and Below

RECORDING OF GRADES

All grades will be recorded in the Registrar’s Office as reported
by the instructors in charge of the various courses. Requests for
grade changes may be submitted in writing only by the instructor.

Any extra credit assignments that are a part of the instructor’s
syllabus must be completed prior to the final exam for the course. A
student may not submit assignments for extra credit after the
semester has ended and a final exam has been given.

FERPA - PRIVACY OF STUDENT RECORDS:
FAMILY EDUCATIONAL RIGHTS AND PRIVACY ACT
Students attending, or who have attended, Liberty
University are given certain rights under the Family Educational
Rights and Privacy Act of 1974 as amended (20 U.S.C. 1232g) and
Rules of the Department of Education (34 C.F.R. Part 99)
implementing this Act. Department of Education FERPA site:
http://www.ed.gov/policy/gen/quid/fpco/ferpa/index.html.
Additional information and University policies regarding the
protection of student records are published online at
http://www.liberty.edu/index.cfm?P1D=17612.
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GRADE APPEAL PROCESS

Liberty encourages students to have open and respectful
communication with their professor to resolve any concerns
regarding individual course assignment grades and/or the final
grade for the course.

Criteria for appeal:

Only final posted grades may be appealed beyond the
professor. Appeals are accepted only when the grade assigned
conflicts with:

e  The published grading rubrics for the course assignments

e  Written communication (i.e., email, announcements, etc.)

e  Calculation error on an assignment (resulting in a change

to the final grade)
Appeals, other than those mentioned above, will not be reviewed.

The student must provide written documentation that
demonstrates the occurrence of one or more of the above grounds for
appeal. Documentation may be in the form of email correspondence,
graded assignments, proof of timely submission, etc.

Appeal process:

A student wishing to appeal a final grade must submit the
appeal to their professor and seek to resolve the situation with
them. If the student wishes to appeal further they must follow the
process outlined below:

1. Within 30 calendar days of the end of the term, the
student may submit a written appeal to the Online Chair,
but should do so through Liberty University Online
Advising. The student must include the information
required above. The Online Chair will consult with the
instructor and review the student's written appeal. The
Online Chair will then notify Liberty University Online
Advising, the instructor and the student of his/her
decision.

2. If the student has additional support for their appeal, the
student may submit a written appeal to the Online
Associate Dean, through Liberty University Online
Advising after receiving the decision by the Online
Chair. This written appeal must be received by Liberty
University Online Advising within five (5) business days
of the Online Chair’s email. The Online Associate Dean
will review the student's appeal, as well as any
information provided by faculty member. When a
decision has been reached, the Online Associate Dean
will notify Liberty University Online Advising, the
Online Chair, the faculty member and the student.

3. If the student has additional support for their appeal,
after receiving the decision by the Online Associate
Dean, the student may submit a written appeal to the
Online Academic Dean through Liberty University
Online Advising. This written appeal must be received
by Liberty University Online Advising within 5 business
days of the Online Associate Dean’s email. The
Associate Dean will review the student's appeal, as well
as any information provided by faculty member. When a
decision has been reached, the Online Academic Dean
will notify Liberty University Online Advising, the
Online Associate Dean, the Online Chair, the faculty
member, and the student. The Online Academic Dean’s
decision is final.

ACADEMIC TRANSCRIPTS

Official transcripts are made only at the written, signed request
of the student concerned. No transcript will be issued for anyone
who has failed to meet all financial obligations to the University.
Official transcripts are not released directly to the student. Requests
for transcripts are to be made directly to the Registrar’s Office. There
is a $10.00 fee for one transcript. Additional transcript requests
made at the same time are $1.00 each.

GRADUATION HONORS

Honors for graduation will be determined by the cumulative
grade point average earned at Liberty. Bachelor’s degree students
who have earned 60 or more hours at Liberty must meet the
following GPA standards to earn the corresponding academic
distinction:

3.50 - 3.66
3.67-3.84
3.85 and above

cum laude
magna cum laude
summa cum laude

Those who have earned less than 60 hours at Liberty must
meet the following GPA standards:

3.60-3.76
3.77-3.94
3.95 and above

cum laude
magna cum laude
summa cum laude

The final cumulative GPA will be determined after all grades
have been recorded and that final cumulative GPA will determine
the specific honor that will be printed on the diploma and transcript.

Associate degree students who have a 3.50 cumulative GPA
will receive honors at Commencement.

GRADUATION REQUIREMENTS

All  matriculated students, whether Resident or Liberty
University Online, must meet the same academic requirements for
graduation. Undergraduate students must have all courses in the
General Education core and in the declared major and minor
completed before being considered candidates for graduation.

1. The bachelor’s degree requires a minimum of 120
semester hours. Of these total hours, a specified number of
upper-level (300-400) courses must be completed with the
minimum number being 30 semester hours. Each program
differs; therefore, the student must follow the degree
requirements carefully. The Associate of Arts degree
requires a minimum of 60 semester hours.

2. Each undergraduate degree program consists of designated
General Education requirements, a major, and electives.
Electives may be taken from the undergraduate courses
offered in any department. A GPA of 2.00 or higher,
unless otherwise specified in a particular major or minor,
is required for graduation.

3. To satisfy the requirements for the major and minor fields
of study, only grades of C or above in upper level courses
may be included. This includes directed electives. Certain
majors require a grade of C or above in all major courses.

4.  Students who return to Liberty to complete a second major
at the undergraduate level must take a minimum of 30
additional hours of coursework at Liberty to qualify for a
second degree.

5. Thirty (30) semester hours of the bachelor’s coursework
must be completed at Liberty. Fifty percent of the
semester hours in the major and minor must be completed
at Liberty, unless otherwise specified within the degree
requirements. Fifteen (15) semester hours within the
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associate’s degree must be completed at Liberty, and with
the exception of the A.A. in Interdisciplinary Studies, 50%
of the hours in the major component of the A.A. degree
must be completed at Liberty.

GRADUATION APPROVAL
All candidates for graduation must be approved by the
Faculty and the Board of Trustees.

GRADUATION CEREMONY

Degrees are granted throughout the academic school year. All
candidates for degrees may participate in the annual graduation
exercises which take place in May.

TIME LIMITS FOR DEGREE COMPLETION

Students pursuing an associate’s degree must complete the
degree requirements within seven (7) years of the date of
matriculation.

Students pursuing a bachelor’s degree must complete the
degree requirement within 10 years of the date of matriculation.

Any student who does not complete coursework within the
permissible time limit for any reason, including discontinued
enrollment, must reapply for readmission and will be subject to the
requirements of the Catalog and Degree Completion Plan (DCP) in
effect at the time of his/her readmission.

A break in enrollment occurs when the student fails to enroll
in at least one course during an academic year. The academic year
begins with the start of the fall semester and ends with the
conclusion of the summer term. Students who break enrollment
must apply for readmission and will be subject to the requirements
of the Catalog and degree requirements in effect at the time of their
readmission.
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Expenses and Financial Policy — Resident Program

Don Moon, B.S.
Chief Financial Officer

Vice President for Investment Management/Risk Manager

Resident Tuition and Fees 2011 — 2012

TUITION

Per
Hour

Per
Semester

Per
Year

Undergraduate (Full-Time)
(12 — 18 semester hours)

$8,903

$17,806

More than 18 semester hours

$594

EXPERIENTIAL LEARNING:

Part-Time (less than 12 semester hrs)

594

English Language Institute

4,188

8,376

English Language Institute (Summer)

2,756

HOUSING/ROOM & BOARD:

Housing Fees:
Tier 1: Main Campus
Tier 2: Lynchburg Inn
Tier 3: Quad Living/Campus East B
Tier 4: Campus East

3,340
3,340
3.685
4,025

6,680
6,680
7,370
8,050

Test Reqgistration Fee Admir;i:;ration
Aviation $-- $85
CLEP 50 7
DANTES (DSST) 50 80
ICE 50 7
WASHINGTON SEMESTER PROGRAM:
Career Direct Assessment Fee $ 20
Application Fee 25
Tuition 7,212
Housing and Metro 3,850
Technology Fee 308
Food (estimate) 800

ANNUAL FEES (Mandatory):

Activity Fee/Student Center Fee

283

566

Technology Fee

308

616

Transportation Fee

83

166

One

BASIC FEES: Time

Per
Hour

Per

Semester

Per
Year

Application Fee $40

Readmission Application Fee 40

Audit Fee

ESTIMATED COST:

Books ‘

1,400

CONDITIONAL FEES:

Vehicle Registration ‘

Assessment Fees:

Computer Skills* 45

English 10

Math 10

Drop/Add Fee (per course) 10

Graduation Fee 100

Late Check-in Fee 125

Withdrawal Fee 50

Replacement ID Card

(Flames Pass) 25

Replacement HigherOne Card 15

Check Cashing Fee (per check) 1

Returned Payment Fee
(per transaction)

35

International Health Insurance

910

Payment Plan Fees:

Payment Plan Participation Fee

45

Payment Plan Change (per change)

25

*Computer Skills Assessment Fee for Spring Semester will be $55

COURSE FEES

Course fees and fees charged for special elective-type courses
by organizations other than the University will be paid by the
student in addition to normal credit hour charges. Course fees are
published online on the Registrar’s web page at
http://www.liberty.edu/registrar.

FINANCIAL CHECK-IN

All students are required to complete Financial Check-in
through Liberty University’s online system. Official Financial
Check-in (matriculation) occurs when a student has completed
registration and has either paid or completed satisfactory financial
arrangements with Liberty University for all tuition and fees,
including prior balances.

New students are expected to complete Financial Check-in
between the time they are admitted and the time they are scheduled
to arrive on campus. Returning students are expected to complete
Financial Check-in online, after completing registration. Deadlines,
specific procedures, and payment options are posted online.

Students who do not matriculate prior to or during the official,
published Financial Check-in days will be subject to a Late Check-in
Fee of $125.

Please visit the Student Accounts webpage for current
information on procedures, payment options, and schedules at
http://www.liberty.edu/studentaccounts.

INITIAL PAYMENTS FOR RETURNING STUDENTS

Once a returning student completes Financial Check-in,
payments made prior to the beginning of the semester are held in
deposit to secure the student’s class schedule, any institutional grants
or scholarships, and campus housing, as applicable. Should the
student decide not to return, the University must be notified in
writing with a request for refund of the initial payments prior to the
last day of drop/add. Otherwise, after drop/add, without prior
written notification, the student and money on the account are
subject to the conditions described in the official withdrawal policy.

PAYMENT PLANS

The University offers Tuition Payment Plan (TPP) options to
current students in the form of scheduled monthly payments for
tuition, fees, and on-campus housing charges. A non-refundable
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Payment Plan Participation Fee of $45 is charged for each semester
that the student participates in the TPP. The scheduled monthly
payments are payable through (1) automatic draft from a bank
account; or (2) automatic debit from a charge account. No interest
is charged on the outstanding balance. Those students who enter a
TPP and later withdraw from the plan are still subject to the $45
Payment Plan Participation Fee. While the system will
accommodate online adjustments to a student’s account as
additional credits or debits change the balance due, changes to a
TPP requiring University staff intervention are subject to a $25
Payment Plan Change Fee.

It is the responsibility of the student and/or person financially
responsible for the student’s account to maintain current bank or
credit card information and to insure that the account has sufficient
funds at the time of the scheduled draft under the TPP agreement.
The bank or credit card account must be from an institution that
participates in automatic draft/debit programs. Liberty University
cannot draft payments from money market, trust, home equity, or
savings accounts.

HOUSING FEE

A student living in University housing is required to pay the
applicable housing fee each semester depending on location and
amenities. This fee covers room, and the basic resident board plan in
the University dining hall.

If a student moves into the hall at Check-in, and then withdraws
or is allowed to move off campus (see regulations in Student Affairs
section of this publication) during the first three weeks of the
semester, he will be charged as follows:

e Main Campus - $200 per week for any part of a week in

which he resides in the residence hall.

e  Quads Living - $215 per week for any part of a week in

which he resides in the residence hall.

e  Campus East - $250 per week for any part of a week in

which he resides in the residence hall.

There will be no adjustment made for the room portion of the
housing fee if he moves off campus after the three-week period,;
however, the meals portion will be rebated at a flat rate of $40 per
week for the unused portion of the semester. The three-week
adjustment period begins on the first official day of classes.

New and transfer students who attend orientation, live in
university housing prior to the first week of classes, and who then
withdraw at any time during that week, will be charged $150 for
their stay.

BOOKS AND SUPPLIES

Textbooks and supplies are available at the University
Bookstore. Costs will vary according to the student’s course of study
and the availability of used books. The cost of textbooks and
supplies will average $700 per semester. Liberty University Online
students’ books may be charged to the student’s account by means of
the online book voucher system. Resident students can use Flames
Pass Cash to purchase their textbooks.

PERSONAL NEEDS

Laundry, cleaning, spending money, items related to personal
grooming, towels, sheets, pillow, off-campus transportation, etc.,
vary with the individual and are an individual’s responsibility.

ACTIVITY FEE

All students are required to pay an Activity Fee each semester
in return for access to Ultimate LU activities, admission to athletic
events, access to the LaHaye Student Union recreational facilities,
and to help offset the cost of other resources dedicated to student

activities. Regardless of residence status, all students are subject to
this fee. This fee is not pro-rated for part-time students.

TECHNOLOGY FEE

All students, regardless of on-campus, off-campus, full- or part-
time status, are required to pay a Technology Fee each semester to
help provide for the operation and modernization of Liberty
University’s technological capabilities. These capabilities offer direct
and indirect benefits to our students as these funds contribute to
improving educational and classroom facilities, information services
accessible both on and off campus, student services, and
administration.

TRANSPORTATION FEE

The Transportation Fee helps offset the cost of the intra-campus
transportation system, off-campus transportation access, and other
resources provided by the University dedicated to student
transportation services. In addition, Liberty University students
receive universal access pass privileges to use the Lynchburg Public
Transit System at no cost. This is a required fee for all students,
regardless of residence status, and is not pro-rated for part-time
students.

NEW STUDENT ASSESSMENT FEES

All new students enrolled in the resident programs, both first-
time college students and college transfer students, will be assessed
in computer skills. An information technology assessment is
mandatory and there is a fee. If a student transfers a course that
demonstrates competency in the required computer skills, the
department administering the test can waive the assessment
requirement.

Students have the option to take assessments in English and
math. These assessments are used to assist in placing students in the
appropriate course level in these disciplines.

An Assessment Fee will be applied to the student’s account for
each assessment taken.

RETURNED PAYMENT FEE

A student will be charged a $35 Returned Payment Fee for any
returned or declined payment (check, automatic draft or declined
credit card drafts). After two returned or declined payments, all
transactions for the remainder of the academic year may be made by
cash, money order, or certified check only. Repeat offenders are
subject to losing check payment privileges completely, and the
privilege of monthly payment plan options will then be at the
discretion of the Director of Student Accounts. If a student provides
invalid checking or credit card account information for their tuition
payment plan, the student will also subject to this charge.

RESIDENT STUDENTS AND ONLINE COURSES

A resident student who takes Liberty University Online
courses, whether a couple of Liberty University Online courses or
all Liberty University Online courses for a semester, will be
charged at the resident rate.

It is the student’s responsibility to contact Financial Aid
and/or Student Accounts to make the payment arrangements after
registering for Liberty University Online courses. More
information regarding online courses is available online at
https://www.liberty.edu/index.cfm?PID=17421 (login required).

REPLACEMENT ID CHARGE - FLAMES PASS

Every student, living on or off campus, receives a Flames
Pass, the official campus identification card. In the event the card
is lost, the student may purchase a replacement at the cost of $25.
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Additional information about the Flames Pass can be found online
at http://www.liberty.edu/index.cfm?PI1D=20975.

FLAMES CASH

Flames Cash is the declining balance account on the Flames
Pass. These funds are accepted at any participating
merchant on and off campus. For more information on Flames
Cash and where funds can be wused, please Vvisit
http://www.liberty.edu/index.cfm?pid=21106.

STUDENT ACCOUNT PAYMENT

A student’s account must be paid in full in order to enroll in any
courses in the subsequent semester. The online Financial Check-in
process is the means by which a student confirms their financial
arrangements with Liberty University.

Monthly statements are sent by email to current and former

students who have an outstanding balance on their account.
Statements are sent to the student’s Liberty email address.

UNPAID ACCOUNTS

Tuition, the housing fee (applicable to on-campus students
only), and all other costs for the full semester are payable prior to, or
at the time of Financial Check-in. Students who do not make
payment on their account within a reasonable amount of time will be
denied access to the cafeteria, printing services, and library until
such arrangements are made. If a student is 10 or more days
delinquent on his account, the student may be removed from classes.
Failure to make financial arrangements could ultimately result in
removal from university housing and administrative withdrawal.

Students with unpaid accounts will not be eligible to register for
subsequent terms. They will also be ineligible to receive an official
transcript or diploma until the account is paid in full. The student
will be responsible for any collection fees incurred in collecting the
account.

STUDENT ACCOUNTS APPEAL POLICY

A written appeal may be submitted to the department that
assessed the charge. If the disputed charge cannot be reconciled
with the assessing department, a written appeal can be submitted to
the Liberty University Student Accounts Office within 30 business
days of the billing/notification with all supporting documentation.

1. All pertinent information will be obtained and compiled
by the Student Accounts Office.

2. The disputed charge will be reviewed by the Supervisor
and/or the Associate Director of Student Accounts.

3. If necessary, an appeal may be reviewed by the Director
of Student Accounts as it relates to prescribed University
regulations and render a decision based upon those
regulations.

4. Inthe event the student requests an additional review, the
Vice President for Finance, or his/her designee, will
render the final decision.

All  appeals are to be submitted online at
http://www.liberty.edu/index.cfm?PID=20659. All appeals will
receive a response within 30 days after the written appeal has been
received.

WITHDRAWAL FEE
A fee of $50 will be charged for the processing of an official,
unofficial, or administrative withdrawal from the University.

OFFICIAL WITHDRAWAL POLICY

Students requesting to withdraw from courses during the
semester must submit a Withdrawal Form to the Registrar.
Generally, the withdrawal date will be the date the student
submitted the form to the Registrar.

MEDICAL WITHDRAWAL POLICY

This applies to Resident students only and only for medical
conditions documented by the on-campus Liberty University
Health Services physicians. Tuition, mandatory fees and housing
fee will be pro-rated by week or any portion for a week attended.
Fees are charged at 100%.

WITHDRAWAL REFUND POLICY

Withdrawals from Liberty University fall under different
categories: academic, administrative, medical or personal.

Resident students are considered ‘withdrawn from the
University’ if they withdraw from all courses for the semester.
Withdrawing from individual courses, while maintaining
enrollment in others, does not constitute a total withdrawal.

Any resident student who withdraws from the University and
completes the official withdrawal procedure will receive a refund of
tuition and fees as follows:

1. 100% will be credited if a student withdraws during the

first week of classes

2. 50% will be credited if a student withdraws during the

second, third or fourth week of classes

3. 25% will be credited if a student withdraws during the

fifth through eighth week of classes

4. No tuition or fees will be credited after the eighth week

of classes

The dormitory fee will be charged at the rate of $200 per
week for Main Campus residence halls, $215 for Quad-living
residence halls, and $250 per week for Campus East residence
halls, for any part of a week in which the student resides in the
dormitory.

There will be no rebate for the room portion of the dormitory
fee after the first three weeks; however, the meals portion will be
rebated at a flat rate of $40 per week for the unused portion of the
semester, regardless of room location.

TITLE IV WITHDRAWAL POLICY

When students withdraw from all classes in a given term, they
will be subject to a proration of all federal, state and institutional
aid. This proration takes into account the total number of days that
the student was enrolled. For instance, if there are 100 days in a
term, and a student withdraws on day 20, that student has earned
20% of his federal, state and institutional aid. All remaining aid is
unearned, and unearned portions of federal funds are required by
law to be sent back to the federal government (34 CFR 668.22).
Please note that Liberty University institutional aid will be
prorated according to the same schedule as Title 1V federal student
aid. Because of these provisions, please be aware that having
enough financial aid to cover your charges at the beginning of the
semester does not ensure that your financial aid will completely
cover your charges at the time of withdrawal.

To begin the withdrawal process, Liberty University Online
students must contact their Academic Advisor. Resident Students
must contact their Student Advocate. For more information on the
financial repercussions of withdrawing, please contact Liberty
University’s Financial Aid Office at 434-582-2270.
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REFUND POLICY FOR ENROLLED STUDENTS

TITLE IV AND ALL OTHER LOAN REFUNDS:

(Federal Unsubsidized Loan, Federal Subsidized Loan, Federal
Parent PLUS loan, Federal Pell Grant, FSEOG, Federal Smart
Grant, etc)

These types of credits will be refunded according to student’s
refund preference selected on his or her Higher One Card account.
Students can select either One Account Deposit or ACH Transfer
to another bank.

Credits from Parent PLUS will be refunded to the loan
applicant in the form of a check unless written authorization is
submitted to the Financial Aid Office stating that the refund may
be sent to the student. Students need to indicate at Financial
Check-in that they do not want credit balances held for future
terms in order to receive a refund. Otherwise, credit balances will
be held only until the end of the academic year.

Title 1V refunds are processed within 14 days from the first
day of classes or when loans are disbursed, whichever is later.

Credit/Debit Card Refunds

Credit balances from credit or debit cards will be refunded
back to the same card where payment was processed within 1-7
days.

All Other Refunds
(Cash, Check, E-Check, ACH Installments)

Liberty University Online students will need to submit a
refund request to luorefunds@liberty.edu. Credit balances will be
refunded by check to the students ONLY or through the Higher
One Card if requested.

HIGHER ONE CARD

The Higher One Card is issued to every Liberty University
student and is the tool needed to select a refund preference to
receive financial refunds. Higher One is the banking partner that
disburses refunds for the university. Please see the Card Services
website http://www.liberty.edu/cardservices for more information.

In the event the card is lost, the student may purchase a
replacement at the cost of $15.

ADDITIONAL INFORMATION

Additional information regarding the University’s academic
and administrative policies and procedures can be found on the
University web site at www.luonline.com, www.libertyu.com or

www.liberty.edu.
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Expenses and Financial Policy — Online Program

Online Tuition and Fees —2011-2012

One Per Per
Time Hour Term

TUITION:

Full-time (12 or more semester hours) $304 | $3,648

Part-time (11 semester hours or less) 342

Military 250

The Edge High School Dual Enrollment 495

Willmington School of the Bible 94

MANDATORY FEES:

Technology Fee ‘ ‘ | 175

BASIC FEES:

Application Fee (non-refundable) $50

Readmission Application Fee 50

CONDITIONAL FEES:

Financial Check-in Late Payment Fee 125

On-Campus Intensive Fee (per course) 25

On-Campus Intensive Technology Fee 15

Enrollment Adjustment Fee 30

Withdrawal Fee 50

Graduation Fee 100

Returned Payment Fee 35

Replacement ID Card
(Higher OneCard)

PAYMENT PLAN FEES:

15

Payment Plan Participation 45

Payment Plan Change (per change) 25

EXPERIENTIAL LEARNING:

Registration | Administration
Item

Fee Fee
CLEP $50 $77
DANTES (DSST) 50 80
ICE 50 77
Portfolio Assessment 100

FINANCIAL CHECK-IN

All students are required to complete Financial Check-in
through Liberty University’s online system. Official Financial
Check-in (matriculation) occurs when a student has completed
registration and has either paid or completed satisfactory financial
arrangements with Liberty University for all tuition and fees,
including prior balances.

Students are expected to complete Financial Check-in after
completing registration one week prior to the class start date.
Deadlines, specific procedures, and payment options are posted
online.

Students who do not matriculate prior to or during the
official, published Financial Check-in days will be subject to a

Late Check-in Fee of $125. Check-in dates are published online at
http://www.liberty.edu/index.cfm?P1D=16160.

INITIAL PAYMENTS FOR RETURNING STUDENTS

Once a returning student completes Financial Check-in,
payments made prior to the beginning of the semester are held in
deposit to secure the student’s class schedule, any institutional grants
or scholarships, and campus housing, as applicable. Should the
student decide not to return, the University must be notified in
writing with a request for refund of the initial payments prior to the
last day of drop/add. Otherwise, after drop/add, without prior
written notification, the student and money on the account are
subject to the conditions described in the official withdrawal policy.

COURSE MATERIALS

Students purchase all course materials from MBS Direct.
Purchases can be made online by accessing the web page at
http://www.mbsdirect.net/liberty. Students  should purchase
materials after registration but prior to the sub-term begin date
(course activation). Liberty does not guarantee that required course
materials will be available after the sub-term activation date.

Course materials may be charged to the student’s account by
means of the online book voucher system, if the student has a
credit on their student account. Tuition does not cover the cost of
course materials.

ON CAMPUS INTENSIVE FEE
Liberty University Online students who attend an intensive
course on campus will be charged an activity course fee of $25.

TECHNOLOGY FEE

All students, regardless of on-campus, off-campus, full- or part-
time status, are required to pay a Technology Fee each semester to
help provide for the operation and modernization of Liberty
University’s technological capabilities. These capabilities offer direct
and indirect benefits to our students as these funds contribute to
improving educational and classroom facilities, information services
accessible both on and off campus, student services, and
administration.

Liberty University Online students taking an intensive course
on campus will be charged a $15 per credit hour technology fee. If a
student has already paid the semester technology fee in which the
intensive is taken, the additional fee will not be charged.

GRADUATION FEE

The Graduation Fee is automatically assessed by the Student
Accounts Office near the time of the Graduation Application, not
degree conferral.

RETURNED PAYMENT FEE

A student will be charged a $35 Returned Payment Fee for any
returned or declined payment (check, automatic draft or declined
credit card drafts). After two returned or declined payments, all
transactions for the remainder of the academic year may be made by
cash, money order, or certified check only. Repeat offenders are
subject to losing check payment privileges completely, and the
privilege of monthly payment plan options will then be at the
discretion of the Director of Student Accounts. If a student provides
invalid checking or credit card account information for their tuition
payment plan, the student will also subject to this charge.
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COURSE FEES

In certain courses, fees will be charged in addition to
tuition. The list of course fees is published online at
http://www.liberty.edu/registrar/.

REPLACEMENT ID CHARGE (Higher OneCard)

Every student, living on or off campus, must have a student
identification card issued to him. In the event the card is lost, the
student may purchase a replacement at the cost of $15.

PAYMENT PLANS

The University offers Tuition Payment Plan (TPP) options in
the form of scheduled monthly payments for tuition, fees, and on-
campus housing charges. A non-refundable Payment Plan
Participation Fee of $45 is charged for each semester that the
student participates in the TPP. The scheduled monthly payments
are payable through (1) automatic draft from a bank account; or (2)
automatic debit from a charge account. No interest is charged on
the outstanding balance. Those students who enter a TPP and later
withdraw from the plan are still subject to the $45 Payment Plan
Participation Fee. While the system will accommodate online
adjustments to a student’s account as additional credits or debits
change the balance due, changes to a TPP requiring University
staff intervention are subject to a $25 Payment Plan Change Fee.

It is the responsibility of the student and/or person financially
responsible for the student’s account to maintain current bank or
credit card information and to insure that the account has sufficient
funds at the time of the scheduled draft under the TPP agreement.
The bank or credit card account must be from an institution that
participates in automatic draft/debit programs. Liberty University
cannot draft payments from money market, trust, home equity, or
savings accounts.

STUDENT ACCOUNT PAYMENTS
A student’s account must be paid in full in order to enroll in any
courses in the subsequent semester. The online Financial Check-in
process is the means by which a student confirms their financial
arrangements with Liberty University.
Monthly statements are sent by email to current and former
students who have an outstanding balance on their account.

UNPAID ACCOUNTS

Tuition, the housing fee (applicable to on-campus students
only), and all other costs for the full semester are payable prior to, or
at the time of Financial Check-in. Students who do not make
payment on their account within a reasonable amount of time will be
denied access to the cafeteria, printing services, and library until
such arrangements are made. If a student is 10 or more days
delinquent on his account, the student may be removed from classes.
Failure to make financial arrangements could ultimately result in
removal from university housing and administrative withdrawal.

Students with unpaid accounts will not be eligible to register for
subsequent terms. They will also be ineligible to receive an official
transcript or diploma until the account is paid in full. The student
will be responsible for any collection fees incurred in collecting the
account.

STUDENT ACCOUNTS APPEAL POLICY

A written appeal may be submitted to the department that
assessed the charge. If the disputed charge cannot be reconciled
with the assessing department, a written appeal can be submitted to
the Liberty University Student Account Office within 30 business
days of the billing/notification along with all supporting
documentation.

1. All pertinent information will be obtained and complied

by the Student Account Office.

2. The disputed charge will be reviewed by the Supervisor
and/or the Associate Director of Student Accounts.

3. If necessary, an appeal may be reviewed by the Director
of Student Accounts as it relates to prescribed University
regulations and render a decision based upon those
regulations.

4. Inthe event the student requests an additional review, the
Vice President for Finance, or his/her designee, will
render the final decision.

All appeals are to be submitted online at www.liberty.edu

[/index.cfm?PID=20659. All appeals will receive a response within
30 days after the written appeal has been received.

WITHDRAWAL FEE
A fee of $50 will be charged for the processing of an official,
unofficial, or administrative withdrawal from the University.

ONLINE PROGRAM
OFFICIAL WITHDRAWAL POLICY

A student who is currently enrolled in courses for a given term
(including overlapping 16-week sub-terms) will be considered as
totally withdrawn when that student is withdrawn from all courses in
that sub-term. Withdrawing from individual courses in a sub-term
(including overlapping 16-week sub-terms) does not constitute a
total withdrawal until that student has withdrawn from all courses in
that sub-term (including overlapping 16-week sub-terms).

Students requesting to withdraw must submit a request to their
academic advisor. This will constitute a withdrawal. Generally, the
withdrawal date will be the date the student notified their academic
advisor.

Any student who completes the official withdrawal procedure
will receive a refund of tuition and mandatory fees (i.e. technology
and activity fees, if applicable) as follows:

Any Liberty University Online student who withdraws from
Liberty University during a given term (including overlapping 16-
week sub-terms) will receive a refund of tuition and fees as follows:

1. 100% tuition a