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  from the drop-down

 You may need to sign into your Liberty account to connect with Cisco Webex



 

 

 Fill out the meeting details like you would with Outlook to schedule a meeting

 You can also give a message in the details below (optional)

 Do not delete the bottom text in the meeting invite! This is where Webex Meetings will place the meeting link 

and other details for those invited to the meeting



 

 

 To change basic Webex settings or use a template you’ve created on the Webex website, click the Change 

Settings option at the top

 A window will pop up that will allow you to change any of the Webex Settings here. You can also change these 

settings online



 

 

 Once you schedule a meeting, it will appear in your Outlook Calendar

 Open the Calendar event to check meeting details



 

 

 Click on the Webex Meeting link to open the meeting in the Webex application

 If you would like to change the meeting details online, got to libertyu.webex.com
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