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This guide provides an overview of how to navigate the Faculty Module within the SSB9  platform. The Faculty 
module provides access to the following information:

	• Accessing the Faculty Module

	• Viewing the Faculty Detail Search

	• Viewing the Advisee Search

	• Viewing the Course Search Dashboard

	• Viewing the Waitlist Summaries

Accessing the Faculty Module

1.	 To access the SSB Faculty module, navigate to myLU.Liberty.edu and sign in using your Liberty credentials.

2.	 You can access the SSB Faculty module in two ways:
•	 Option 1 : Use the Search Bar

	- Locate the search bar at the top of the page
	- Type SSB Faculty 
	- Select the module from the search results
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•	 Option 2 : Use the Global Header
	- Click the Global Header menu
	- Select SSB Faculty from the list
	- Select the module from the search results

Viewing the Faculty Detail Schedule

1.	 In the SSB Faculty Services module, click Faculty Detail Schedule to review faculty course details. 

2.	 Select a Term and CRN from the dropdown menus to view your detailed schedule.
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3.	 Your schedule details show:
A.	 Course Information
B.	 Scheduled Meeting Times
C.	 Enrollment Counts
D.	 Registration Authorization Codes

4.	 To return to the Faculty Services module, click the Liberty University icon in the header.
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1.	 Click Advisee Search to look up your advisee’s information.

Viewing the Advisee Search

2.	 Select a term from the Term dropdown menu.

3.	 Enter the student’s LUID in the Student ID field.
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4.	 Click View Profile.

5.	 The Student Profile displays key student information.

6.	 To view additional academic information, click Academic Transcript.
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7.	 You can review the student’s degree details, clicking Registration and Degree Audit. This will launch the 
Course Registration Tool, allowing you to impersonate a student to review those details.

8.	 To impersonate a student, click your Name in the top right corner and select Impersonate.
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10.	Click Completion Plan from the top of the page. 

9.	 Enter the student’s LUID and click Impersonate User.

11.	The Registration and Degree Audit will show details like courses that are Still Needed and Complete.
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Viewing the Course Search Dashboard

1.	 Click Course Search Dashboard to view all available courses and course information.

2.	 To sort which courses are displayed, use the filters menu on the right side of the page.
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2.	 You will see information such as:
A.	 Current Enrollment
B.	 Seats Available
C.	 Waitlist Capacity
D.	 Current Waitlist

Need Assistance?
If you need assistance completing this process or have questions about the SSB9 Faculty Services module, 
please contact the Registrar at Registrar@Liberty.edu.

Viewing the Waitlist Summaries

1.	 Click Waitlist Summaries to view enrollment information for upcoming terms.
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