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The tutorial will provide you with a high level overview of your Canvas profile and some of the things 

that you can do in it.  

Introduction

Step 1:

Step 2:

From your Canvas Dashboard, select “Account”

Once the Account opens, click “Profile”

Canvas Profile Overview
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Step 3:

Step 4:

On the “Profile” page you will be able to: Edit your profile, edit 
notifications, view files, change your account settings, build ePortfolios, 
view shared content and access your Personal QR code for mobile 
login.

You can edit your profile to update your contact information, add links to 
important information and add a short biography about yourself. To edit 
your Profile, click the “Edit Profile Button”
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Note: To create folder specific content, click “Folder”

Step 5:

Step 6:

On the “Notifications” page you will be able to adjust your notification 
preferences for: Course Activities, Discussions, Conversations, 
Scheduling, Groups, Conferences and Alerts.  

Files is where you will see anything that you previously uploaded. Files 
also allows you to upload new files which you can do by clicking “Upload”
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Step 7: On the “Settings” page you can update your contact info and also view a 
list of your active integrations and Canvas features that you have enabled.
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Step 8:

Step 9:

ePortfolios are a place where you can display and discuss the significant 
submissions and experiences that are happening during your learning 
process.

The “Shared Content” page will display any content that has been shared 
with you by another Canvas user.

Note: To create ePortfolio content, click “ CREATE AN EPORTFOLIO”
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Step 10: “QR for Mobile Login” allows you to log into your Canvas account from 
any Canvas Mobile App.

Note: The QR code is only live for 10 minutes.  After the ten minutes has expired you will need to refresh the page to receive a new 

custom QR code.


