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There are multiple ways to locate student information in Canvas. In this document, you will learn how 

to locate a student in a Canvas course.

Introduction

Instructions

Step 1: Click on “People” from the course menu on the left.

How to Locate Students

Step 2: On the People page, you can see all the members of your class, as well as their Login ID,

Section, Role, Last Activity, and Total Activity.

https://nam04.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwatch.liberty.edu%2Fmedia%2F1_3z8ljvzl&data=02%7C01%7Cmbrown377%40liberty.edu%7Ca9023eb4189c41c00c4e08d7f1fed4a9%7Cbaf8218eb3024465a9934a39c97251b2%7C0%7C0%7C637243949105266994&sdata=yvgII4R2SW2ypSkfahuXKVkr2gmXvtFyzLIdVun2030%3D&reserved=0
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Step 3:

Step 4:

Step 5:

To locate a specific student, you can scroll to find the student, use the drop-down filter to sort 

by Student, or type the student’s name in the search bar.

Click on the student’s name to open their student card.

The student card displays the student’s name, the enrolled course, a message icon, course 

analytics and student statistics.
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Step 6:

Step 7:

The message icon next to the student’s name allows you to compose a message to the 

student directly from this page.

Anytime you see a student’s name in Canvas, you can click the student’s name to open their 

student card to message the student and view their statistics and course analytics.  

We encourage you to view additional tutorials on how to leverage course analytics and messaging features 

in Canvas! 


