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As an Admin in Canvas, you can search your school for courses in a specific Subterm.

Introduction

How to Filter Courses by Subterm

Filtering Courses 
by Subterm

To access your school, click on Admin from the top Canvas menu.Step 1:

From the pop-out menu, Select your School.Step 2:
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How to Filter Courses by Subterm (continued)

In the Filter by Term text box, type in the Term followed by a space. The Term can be Fall, 

Spring, Winter, or Summer.

Step 3:

Type in the year followed by a space.Step 4:
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How to Filter Courses by Subterm (continued)

Type in "S" for Subterm. 

Click on the Subterm you want to view. 

Step 5:

Step 6:

All the courses visible are part of the Subterm you selected.

All the courses listed will be for the Subterm you've specified, including Past and Future terms
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How to Filter Courses by Subterm  (continued)

To further refine your search you can use the Course dropdown to toggle between Course or 

Teacher and manually enter the course or teacher name you want to review for that Subterm.

Step 7:

To learn more about Canvas, visit www.liberty.edu/canvas.


