
 
Request Form Layout & Navigation Updates for BuyLU 

The updated forms include enhancements to improve usability 
and streamline navigation: 

• Updated Layout: The navigation menu has moved from the 
left side to the top, creating a more modern interface and 
easier access to form sections. 

• Section Completion: Each section must be completed 
before submission. A green checkmark will appear once all 
required fields are filled, helping users quickly track 
progress. 

• Workflow Visibility: The workflow panel is now on the right 
side, allowing users to view approval steps in real time—
consistent with the existing requisition workflow experience. 

 
The following forms have been updated:  

Contracts, Sourcing and Supplier 

  



Contract Request 
(Old) 

 

New Contract Form Layout (Below) 
 

 

 

 

 



Sourcing Event Request 
 

(Old) 

 

New Sourcing Form Layout (Below) 
 



Supplier Request 
 

(Old) 

 

New Supplier Form Layout (Below) 


