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e Navigate to User Approval (FOAUAPP) form
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My Banner

Banner
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e Select Next Block (Ctrl Page Down) to see list of documents awaiting your review
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User ID:  |LIRANKIN [Rankins, Linda

e Navigate to the document you need to review using the Up and Down arrows on your keyboard

e Select the Detail icon to view the document

Document Document Change

NSF Type Number Sequence Submission Originating User

fr lREQ [ros50822 [ACNOE [
Approve: Disapprove: @I Detail: EI Queue: @

fr lrEQ [r0s50823 [aCNOE [
Approve: Disapprove: @ Detail: El Queue: @]

[ REQ [RoS50824 N
Approve: Disapprove: @I Detail:

[ [REQ [ROS50825 [



o View Multiple Line Items:
Select Previous Block (Ctrl, Page Up) and Next Record (Down Arrow)
Request: |R0550824 |NDE, Andrea I Number of Items: 1 I
Line Item Information
Item: 1 Commodity: |alurinurm Mac Laptop 13" MacBook Met: 1,100.00
vendor: [L20002472 |apple Computer, Inc.
Accounting Information
Sequence Number COA Fiscal Year Index Fund Organization Account Program Activity L
[t [o o | 111101 H1040 [791012 |60 k
Project: NSF: W |— ) Amount: 1,100.00
e View the Original Document:
0 Go to Options, Document Query
-
[ £ Oracle Developer Forms Runtime - Web: Open > FOAUAPP - FOQRACT
File Edit m Block Item Record Query Tools Help
n
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Request: |[ROS50824 |Noe, Andrea
0 Select Next Block to navigate through the form
0 Close (Ctrl Q) to return to the previous screen
e View Commodity/Amount

0 Go to Options, View Commodities
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RO550824 |Moe, Andrea

Request:
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Document Type: |[REC Requisition Document Number:

Vendor: |F\pp|e Computer, Inc. Transaction Date:

ROS50824 [7 Change Sequence Numw

[22-3un-2003 |

Commodity List

Item

Quantity

Amount

A 2luminum Mac Laptop 13" MacBook |

1 [ 1,100.00

[ |

[ |




0 Close (Ctrl Q) to return to the previous screen

Select the Queue Icon to review previous/pending approvals

[ [rEQ [ross0524 [ [ |

Approve: Disapprove: @I Detail: EI Queue;
Summary'
[ [REC [rossoszs [ncnoE 1

0 Select Next Block (Ctrl Page Down) to view the form
= View Pending Approvals

e Pending Queues listed in left block

e Approvers for highlighted queue in right block

*raDocument Approval FOAAINP 7.3 (FINDEY)

Document: RO550324 Type: |REQ ) Change Sequence: Submission:

Queue Queue Queue Approval
D Description Level Level Queue Level User
‘IT Software & Hardware ‘ 1 ’— 3 |IT ‘ 1 |Hanka|, Erik
| ‘ ‘ ’— |IT ‘ 1 |Lesley, Jonathan
[ ‘ ‘ F [ir \ 1 [silbert, Jonathan
| ‘ ‘ ’7 |IT ‘ 1 |Ran|<\r|sJ Linda
| \ \ [ | \ |

= View Previous Approvals
e Go to Options, Approval History

’E_H Docurment Approval FOSAIMP 7.3 (FIMDEY)

Document Change  Submission Queue Approved
Code Type Sequence Number D Level Approver’'s Name Date
REQ ’_ ’_ = HO7T 8 ‘Nne, andres ‘zzrlum—zung
HO7T 4 |woe, Andrea [z2-30n-2009
I e e [ [ ]
\ \

e Select Close (Ctrl Q) to return to previous screen



Select the Approve icon to approve the document
0 Any comments will be sent to the originator via Banner message; they will not display on the
document or be emailed to the user.

Type: |REQ Mumber: |RO550324 Submission:
Change Sequence:

DOCUMENT IS APPROVED; Order will be filled as stock becomes available

( QK Jl( Cancel 7

Select the Disapprove icon to deny the document
0 Any comments will be sent to the originator via email and Banner message; they will not display on
the document.

Type: |REQ Mumber: |R0550525 Submission:

Change Sequence:

DOCUMENT IS DISAPPROVED; Items reguested are not supported by IT.|

( Ok j( Cancel }




