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Helpful Tips and Tricks

The “tools menu” (as seen on the right) features actions
that are not typically located under each form section (as
noted under “Banner Form Details”) and may change

depending on the form you are viewing.

Under “Banner Form Layout”, you may notice three places
indicating the “record number”, which may not be true for
every form. The blue status bar at the bottom of the page

is a better indicator since it will be visible for every form.

Under “Banner Welcome Page”, you may notice a spot for
“Keyboard Shortcuts”. This is not the full list. For the full
list keyboard shortcuts, refer to the document “Banner

Keyboard Shortcuts” on www.liberty.edu/banner.

For technical assistance involving Banner ADMIN, contact
the IT Helpdesk at (434) 592-7800 or chat with one of

their agents at www.liberty.edu/hdchat.
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