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QuadC Student Training Guide
In this training document, you’ll learn how to navigate the QuadC Dashboard, submit assignments for draft
review, and schedule live tutoring sessions.
This document contains the following sections:

e How to Access the Online Writing Center Dashboard

¢ How to Navigate the Dashboard Tabs

e How to Filter the Assignments Tab

¢ How to Submit a Draft Review

e How to View, Edit, Cancel, and Re-Submit a Draft Review

e How to Submit a Satisfaction Survey

e How to Submit a Session Review

¢ How to Book a Session

e How to Join and End a Session

¢ How to Submit a Review for a Session

How to Access the Online Writing Center Dashboard

1. To begin, navigate to myLU.Liberty.edu.

i® MNew Tab

& myLU.Liberty.edu

mylu 3 1 myLU - mylu.liberty.edu

Q, myLU.Liberty.edu - Google Search

2, mylu.liberty.edu login
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https://mylu.liberty.edu/

2. Open the Academics Set and then select Online Writing Center.

il Course Registration
Recently Used v
f CSER
. Public Safety
Public Safety All Navigation W ® CiE
| DCP3
' Academics
@ Liberty Champion
ma Library
Athletics
€ LU Votes
Athletics
V=1
/"  Online Writing Center <—-—
Student Life
B Dasidantisal Aasdamin Malasdse

3. From the Need help with an assignment? section, click the Writing Center Dashboard button.

Need help with an assignment?

Writing Center Dashboard (&

Get personalized assistance for refining essays and research papers. We offer
guidance on grammar, structure, and clarity to help you achieve academic success.
Please read the submission policies on the Online Writing Center website befare first ammar Coach [
use.

Note: Before using the Writing Center Dashboard, please review the submission policies on the OWC website.

(Back to the Top)
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https://www.liberty.edu/online/casas/writing-center/

How to Navigate the Dashboard Tabs

1. Atthe top of the dashboard, you’ll see the navigation menu, where you can access your Dashboard,
Calendar, Messages, and Assignments tabs.

Dashboard Calendar Messages Assignments | Help « -

Note: While there are other tabs within the dashboard, use the Assignments tab for all assignment submissions and tutoring
scheduling.

2. From the navigation menu, you can also access Help resources and your Profile.

Dashboard Calendar Messages Assignments JHelp - -

3. Select the Dashboard tab to see an overview of your tutoring activity, quick links to Student Account and
Account Settings, and a list of tutors or hosts assigned to you.

LIBERTY Calendar Messages  Assignments Help » g
UNIVERSITY
Student Account Welcome, Sparkette! (@
[PEELLLENG]
Upcoming Sessions View all My Hosts

Profile
-

Account Settings

Notifications

Ongoing Sessions

Calendar Sync going

Sessions

Pending Sessions

Past Sessions View all

JAN 8 MLA

11:29am ;
2 sparky (Host) £ Sparkette E. (Student) Actions  ~
View iy

) (© 34 minute(s) ¥ English
Details
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4. Select the Calendar tab to view your live tutoring sessions, including upcoming, current, and past bookings.

LIBERTY Dashboard Calendar Messages Assignments Help v -
UNIVERSITY

Expired @ Booked Session

< January 2026 >

Today
Sun Mon Tue Wed Thu Fri Sat
(o4} 02 03
04 05 08 07 08 09 10
" 12 13 14 16 16 17
@ 11-11:07 AM MLA @ 11:45 AM-12:45 PM MLA
18 19 20 21 22 23 24
@ 10:30-11:30 AM MLA
25 26 27 28 29 30 A

5. Click a booking in the calendar to view session details, reviews, and notes.

12 13 14
& 11-11:07 AM MLA q & 11:45 AM-12:45 PM MLA

19 20 21 22

@ 10:30-11:30 AM MLA

1-on-1 Session with Sparky 10: DoczuelicoRaPYKE Cancel session -on-1 Session with Sparky 10 DocsujoljeDRaPYKS Cancel session

View Assignment &2 . .
- Estimated Duration There are no reviews yet.

Subject MLA

Thursday, Jan 15, 2026

Type Online 11:45 AM - 12:45 PM

1-on-1 Session with Sparky 10 DocaujosjcoraPYIS Cancel session

Details Reviews

Select a reason (optional)

Enter any additional infomation
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6. Select the Messages tab to view your message inbox. Please note that you should not use this or any
dashboard chat features to contact your tutors, as messages are not actively monitored. For questions
about your tutor reviews or sessions, email OnlineWriting@Liberty.edu. For quick formatting or grammar
guestions, you can also use the chat feature on our official website.

LIBERTY Dashboard  Calendar Assignments Help « -
UNIVERSITY

Messages onlinewriting@liberty.edu .
our official website "“.‘.
";‘,{ Sparky 10:42 am &"j
You booked a session Today Sparky 3
Sparkette booked a session at 10:27 am
View Profile

Sparkette E. it's you
Hi, Mr. Sparky!

Active Booking
I've been having problems with formating my paper.

When we meet later today, can we please review MLA formating? No active bookings to show

Any advice will be great! :) View all bookings

Sparkette booked a session at 10:42 am

7. Use the Assignments tab to submit your assignments for draft reviews and session reviews, schedule live
tutoring sessions, access completed assignment reviews, and find marked up assignments.

LIBERTY Dashboard Calendar Messages w Help ~ -
UNIVERSITY
Request Writing Help

- 5opti.. -

Example Doc

Jan 8th Jan 8th
12 3 Sparkette E Spark:
11:21 AM Example document explanation parkette parky 1119 AM Pending

Test Paper: Topic Research and Review

Jan 7th Jan 6th
n is assi i i i i .
05:53 PM In this assignment, we were to research a topic and cite our sources. The paper is to be formatted in ... Sparkette E 04:48 PM Pending
Test Paper: Sparky is the Best Mascot
9 Jan 6th This assignment wanted us ta write about a topi ionate about. The main criteria was Sparkette E Jan 6th
04:18 PM is assignment wanted us to write about a topic we were passionate about. The main eriteria was to ... parkette E. 0418 PM pending
Jan7th Test Paper N
s an 71l Tost Sparkette E Jan 6t
10:53 AM 10:40 AM Pending
N Test Paper "
Jan 7t Jan 6t
7 Sparkette E
10:53 AM Test P 10:25 AM Pending

Note: Draft Reviews are assignment submissions reviewed by a tutor. Session Reviews are assignment submissions reviewed
with a tutor during a live tutoring session.

(Back to the Top)

QuadC Student Training Guide



mailto:OnlineWriting%40Liberty.edu?subject=

How to Filter the Assignments Tab

1. By default, the Assignments tab displays the following information for each submission:

A. Assignment Number
B. Last Update Date
C. Assistance Type

D. Details

E. Created By

F. Assigned To

G. Submit Date

H. Status

C D

T }

Example Doc

44—
<0
&+

Jan 8th . Jan 8th
12 1:21 AM Example document explanation. Sparkette E. Sparky 11119 AM pending

Test Paper: Topic Research and Review
Jan 7th

. - . Jan 6th
n bt o In this assignment, we were to research a topic and cite our sources. The paper is to be formatted in .. Sparkette E. Py penting
Test Paper: Sparky is the Best Mascot
9 Jan 6th This assi t wanted us to write about a topi ionate about. The main criteria was t Sparkette E Jan 6th
04:18 PM Is assignment wanted us to write about a topic we were passionate about. e main criteria was 1o ... P 04:18 PM Pending

2. To filter submissions by Assignment Number(#), enter a value in the Assignment Number field.

Al -

3. To sort submissions by most recent update or submission date, select the Last Update or Submit Date field
and choose a date from the calendar.

All - 5 opti... =
December 2025 January 2026 December 2025 January 2026
1 2 3 4 5 B 1 Z 3 1 2 3 4 =] ] 1 2 3
7 8B 89 W M 12 13 4 5 6 7 8 © 10 7 8 9 W0 M 12 13 4 5 6 7 B8 8 10
14 15 16 17 18 18 20 1M 12 13 14 15 16 17 14 15 16 17 18 18 20 1M 12 13 14 15 16 17
21 22 23 4 35 26 7 18 19 20 21 22 23 24 21 22 23 24 25 26 27 18 19 20 1 22 23 24
28 28 30 A 25 EB Z¥y ZB 29 30 AN 28 2B 30 N 25 Z6 Z7 Z8 I8 30 #

st |
3} W

Bl
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4. To filter submissions by Assistance Type, choose an option from the dropdown menu.

Al - Title

All
per

Draft Review

Session Review

5. To search for a submission by title, enter the name of the assignment in the Details field.

Request Writing Help

Al ~ I Test Paper: Sparky is the Best l

Test Paper: Sparky is the Best Mascot

Jan 6th
This assignment wanted us to write about a topic we were passionate about, The main criteria ...

04:18 PM

Sparkette E.

6. To customize the table view, select the gear icon, update the table settings, then click Save to apply your
changes.

Table Settings

Assignments Help -

Displayed Fields

Created By
' Target Type
Level

Citation Style

Course

Instructor(s)
Assigned To
Submit Date

Status

(Back to the Top)
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How to Submit a Draft Review

1. To submit a Draft Review, go to the Assignments tab and select Request Writing Help.

LIBERTY
UNIVERSITY
Request Writing Help ‘—

2. Select Draft Review.

Submit an assignment

Draft Review
Submit an assignment and receive written feedback from a tutor.

Session Review
Submit an assignment and then book a live session with a tutor to review it
together.

Note: A Draft Review is an assignment submissions reviewed by a tutor.

3. Choose a review type: Targeted Review or Full Review.

Submit an assignment

Draft Review =

Targeted Review

Full Review

Note: A Targeted Review focuses on grammar and formatting. A Full Review focuses on the entire assignment, from grammar
and formatting to structural flow, organization, style, and more.
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4. In the Title field, enter the assignment name or type.

Draft Review > Full Review >
Assignment Details

Title ~

Test Paper: Sparky is the Best Mascot I

What do you need help with? (select up to 10) =
O introduction/Conclusion Organization/Flow

[ P M S T | T IS T T N S

5. Inthe What do you need help with? section, select the areas you would like reviewed.

Test Paper: Sparky is the Best Mascot
What do you need help with? (select up to 10) *
O introduction/Conclusion Organization/Flow
Grammar/Mechanics O Formatting/Documentation
Content Development [ Thesis Statement

[ Just Trying This Out [ My Professor Suggested Use
O My Course Requires Use O Quality of Sources
O style/voice

Desrcrintion *

Note: For Full Review submissions, you can select up to 10 areas.

6. Inthe Description field, provide important instructions or details about the assignment.

Description *

This assignment wanted us to write about a topic we were passionate about.
The main criteria was to utilize the MLA format and to defend our thesis
statemant.

Crursa

7. Use the Course dropdown menu to select the related course. Once selected, the instructor’s name will
automatically appear.

Course
Instructor(s)

8. From the Citation Style menu, choose a writing format used in your assignment.

Citation Style *
IMLA - I
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9. In the Submission Details section, drag and drop your document or select Browse to upload your file. Then
click Submit.

Submission Details

File *

Browse Inr drag and drop a file here

The attached file must be of type: .doc, .docx

ﬁ

10. After submitting, you will receive an email confirming that your Draft Review request has been received
and is being processed.

New Tutoring Request (ID: 6)

Thank you for using our service! Your tutoring request (ID: &)

has been received and is being processed.

- Assignment Number: 6

- Title: Test Paper

- Assistance Type: Draft

- Target Type: Targeted Review
- Citation Style: MLA

- Description: Test

- Topics: Grammar/Mechanics

- Created By:

You may have submitted a paper of any length, but a maximum
of 10 pages will be reviewed per draft (the first 8 pages and the
first reference/bibliography page). The first 9 pages include any
front matter you submit (title page, TOC, abstract, etc.). Please
apply your tutor’s feedback on the first 9 pages to the rest of
wyour draft.

For targeted reviews where you choose only one aspect of
tutor focus, feedback will give within 24 hours from the time of
submission. For full reviews, feedback will be given within 48

hours from the time of submission.
You will be sent an email when your request has been marked

complete and your paper is ready for you to access. We hope

wou find our service helpful as you pursue your degree.

View Assignment

Note: You will continue to receive email updates as your submission moves through the review process. If you do not see the
emails in your inbox, please check your spam folder.

(Back to the Top)
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How to View, Edit, Cancel, and Resubmit a Draft Review

1. After submitting a Draft Review, you’ll be prompted to submit another assignment or view your current
submission.

Submit an assignment

Draft Review > Full Review =

Assignment submitted!

Great! Your draft review request is submitted. You can submit another
assignment or view this one.

Submit another assignment

2. Click Submit Another Assignment to start a new submission.

Submit an assignment

Draft Review = Full Review =

Assignment submitted!

Great! Your draft review request is submitted. You can submit another
assignment or view this one.

Submit another assignment

3. Click View Assignment to open your recent submission.

Submit an assignment

Draft Review > Full Review >

Assignment submitted!

Great! Your draft review request is submitted. You can submit another
assignment or view this one.

Submit another assignment View assignment
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4. On the submission details page, you can review information such as Assignment Details, Number of
Submissions, Status, Assistance Type, and Assigned To.

Assignment Details Edit

Assignment # Title

9 Test Paper: Sparky is the Best Mascot

Created By: Target Type: Assistance Type:
Sparkette E. Full review Draft

Status: Citation Style: Course

@ Pending MLA N/A

Instructor(s):

NJA

Topics:

ics - Content D« .0

Description:

This assignment wanted us to write about a topic we were passionate about. The main criteria was to utilize the MLA format and to defend our thesis statement.

Isuhmission #:1 Status: Pending  Assistance Type: Draft I Jan 6th, 2026 04:18 PM

Assigned To

D Test Paper.doex l Awaiting approval I

Note: If your submission is still pending approval, a tutor will not be listed in the Assigned To field.

5. Select Edit to update your assignment details.

Dashboard Calendar Messages  Assignments Help -

nce Type:

6. To cancel a Draft Review, select Cancel, then choose Yes to confirm.

Calendar Messages Assignments

Cancelling Assignment

Cancel Edit Are you sure you want to cancel this assignment?
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7. If your Draft Review is complete and you’ve made changes you’d like reviewed, open the completed
assignment and select Re-submit.

Assignment Details _’ Re-Submit
Assignment # Title

6 Test Paper

Created By: Target Type: Assistance Type:

Sparkette Eagle Targeted review Draft

Status: Citation Style: Course

& Completed ‘ MLA NjA

Instructor(s)

N/A

Topics

Grammar/Mechanics

Description

Test

8. Select an Assistance Type.

Edit Assignment

Assistance Type

Draft Review (®) Session Review
Submit and receive written feed Submit and request a live session with

a tutor.

Assignment Details

Title =

9. Inthe What do you need help with? section, choose the areas you would like reviewed.

Assistance Type

Draft Review (®) Session Review
Submit and receive written feedback from Submit and request a live session with
a tutor. a tutor.

Assignment Details

Title =

What do you need help with? =

(O Grammar/Mechanics (O Formatting/Documentation

Description *

Note: For Full Review submissions, you can select up to 10 areas.
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10. In the Submission Details section, upload your updated document, then click Submit.
Citation Style *

Submission Details

File *
I Test Paper.docx ><I ‘_

Browse or drag and drop a file here

The attached file must be of type: .doc, .docx

— =3

11. After resubmitting, you will receive an email confirming that your request is being processed. The
assignment’s completion status will update to Pending, and the number of submissions will increase by
one.

Assignment Details

Assignment #: Title:

6 Test Paper

Created By Target Type: Assistance Type:
Sparkette Eagle Targeted review Session

Status Citation Style Course:

© Pending ‘_ MLA NJA
Instructor(s):

NJA

Topics

Grammar/Mechanics

Description:

Test

Submission #: 2 Status: Pending Assistance Type: Session Jan 7th, 2026 03:24 PM

D Test Paper.docx Book Session [

Message

Note: You'll receive an email that a new assignment submission has been submitted. You’ll continue to receive email updates
as your submission moves through the review process. If you do not see the emails in your inbox, please check your spam
folder.
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12. If your Draft Review has been disapproved and you need to resubmit, review the reason it was not
approved.

& Not Approved <_ MLA N/A

N/A
Grammar/Mechanics » Content Development « Organization/Flow

This assignment wanted us to write about a topic we were passionate about. The main criteria was to utilize the MLA format and to defend our thesis statement.

Submission #: Status: Not Approved Assistance Type:

Assigned To

D Test Paper.docx Unassigned

Submission was not approved:

Reason
Comment Balloons

Additional Details
Unfortunately, your draft contains comment balloons. Please resubmit a draft that contains no comments.

Show Less
Note: Depending on the reason listed in the comments, resubmission may not be allowed.

13. Make the necessary changes per the comments, then resubmit your assignment.

Dashboard Calendar Messages Assignments Help - -

]

Draft

Note: After resubmitting, you will receive an email confirming that your Draft Review request has been received and is being
processed. You’ll continue to receive email updates as your submission moves through the review process. If you do not see

the emails in your inbox, please check your spam folder.

(Back to the Top)
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How to Submit a Satisfaction Survey

1. After your Draft Review or Session Review is complete, you’ll receive an email with a link to the satisfaction
survey. Click the link in the email to open the survey.

Tutoring Request Reviewed (ID: 14)

Your tutering request (ID: 14) has been reviewed by the tutor.

- Assignment Number: 14

- Title: Example Doc

- Assistance Type: Draft

- Target Type: Full Review

- Citation Style: MLA

- Description: An example description of the assignment and
instructions.

- Topies: Introduction/Conclusion, Grammar/Mechanics,
Formatting/Documentation, Thesis Statement

- Created By:

Please take a moment to fill out a Satisfaction Survey regarding

your experience with the specifie tutor. The link to the survey is:

https://liberty.quadc.io/re

assignment/27sjlWeonp2H6jyg

u. Your feedback on this survey is our only method of evaluating

your tuter’s performance, so please be forthright and honest as

you fillit out. Thank you in advance for your prompt response.

View Assignment

signmaents/lrugk34Re DOThSCzn

2. You can also access the survey by selecting the View Assignment button in the email or navigating to the
assignment in the Assignments tab.

evaluating your tutor’s performance, so please be forthright
and honest as you fill it out. Thank you in advance for your

prompt response.

View Assignment

gk3ZMduH FTwig

Test Paper: Topic Research & Review

Jan 9th 8 Jan 8th =]
13 i Sparkette E. Spark
O AN ot moy, EERIE description parkette parky 1218 PM oo
Example Doc
1 Jan14th A I jon of the assi d Sparkette E Jan 9th
1255 AM Dyt Revier T oS deseription et the an . " ’ 09:45AM  Completed
Example Doc
15 Jan 13th Example description of d tinstruct d detail Sparkette E Jan 9th o
08:56 PM , xample description of document instructions and details. P - 09:46 AM Pending

QuadC Student Training Guide




3. Then select the Satisfaction Survey button.

Submission #: Status: Completed Assistance Type:
Session Booked With Session Date

D Frample Doc docx

Hiding 2 posts...

_> Satisfaction Survey [

Show All

Note: This button will be available after your tutor has finished their review and your assignment has been marked complete.

4. Leave an optional comment for your tutor.

Satisfaction Survey

How was your experience for the assignment #14, Submission #1: "Example
Doc" ?

Other comments

My assignment will be better written after receiving tutor feedback than it was before *

-

| received my tutor feedback within the time promised for my chosen review type *

5. Use the dropdown menus to choose your rating for each survey question, then click Submit.

Satisfaction Survey

How was your experience for the assignment #14, Submission #1: "Example
Doc" ?

Other comments

My assignment will be better written after receiving tutor feedback than it was before *

| received my tutor feedback within the time promised for my chosen review type *

My tutor understood my writing needs and concerns *

My tutor communicated effectively *

l 'I

(Back to the Top)
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How to Submit a Session Review

1. To submit a Session Review, go to the Assignments tab and select Request Writing Help.

LIBERTY
UNIVERSITY

Request Writing Help ‘_

2. Select Session Review.

Submit an assignment

Draft Review
Submit an assignment and receive written feedback from a tutor.

Session Review
Submit an assignment and then book a live session with a tutor to review it
together.

Note: A Session Reviews are assignment submissions reviewed with a tutor during a live tutoring session.

3. Inthe Title field, enter the name or type of your assignment.

Session Review = Full Review >
Assignment Details

Title *

Test Paper: Topic Research and Review I

4. In the What do you need help with? section, select the areas you would like reviewed.

Title =

Test Paper: Topic Research and Review

What do you need help with? (select up to 10) *

O Introduction/Conclusion Organization/Flow
Grammar/Mechanics Formatting/Documentation
Content Development [ Thesis Statement

O Just Trying This Out O My Professor Suggested Use
O My Course Requires Use O Quality of Sources

[ style/Voice

Note: For Full Review submissions, you can select up to 10 areas.
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5. In the Description field, provide important instructions or details about your assignment.

Description *

In this assignment, we were to research a topic and cite our sources. The
paper is to be formatted in MLA format.

6. Use the Course dropdown menu to select the course related to your assignment. Once a course has been
picked, the Instructor’s name will populate in the box below.

Course
| -1

Instructor(s)

7. From the Citation Style menu, select a writing format for the assignment.

Citation Style *

MLA -

Cuibemicmeminm Mataile

8. In the Submission Details section, upload your updated document, then click Submit.

r drag and drop a file here

The attached file must be of type: .doc, .docx

— E3

9. Once submitted, you will receive an email notification stating that your tutoring request has been received
and is being processed.

New Tutoring Request (ID: 8)

Thank you for using our service! Your tutoring request (ID: 8)

has been received and is being processed.

- Assignment Number: 8

- Title: Test Paper

- Assistance Type: Session
- Target Type: Full Review
- Citation Style: MLA

(Back to the Top)
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How to Book a Session

1. After submitting your assignment for session review, you can click the Book a session button to schedule
with a tutor.

Submit an assignment

Session Review > Full Review >

Assignment submitted!

Great! Your session review request is ready. Book a session now or choose
another action.

Submit another assignment

2. You can also book a session with a tutor by navigating to your dashboard and clicking Book under the My
Hosts section.

My Hosts

=, Lg ~
&; Sparky ] Book |

3. Using the calendar scheduler, select the date and time from the tutor’s available time slots.

@ 1-on-1

Today Day Estimated Duration 1 hour

07 Wed 08 Thu 09 Fri Friday, Jan 9, 2026

@9 AM-5 PM

MLA - Sparky

12:00 PM - 1:00 PM

& 9-10 AM
MLA - Sparky

@12-1PM

MLA - Sparky 1:00 PM - 2:00 PM

2:00 PM - 3:00 PM

3:00 PM - 4:00 PM

4:00 PM - £:00 PM

O Repeat Weekly
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4. In the Assignment field, select the assignment you want to review during the session.

Session with Sparky view profile

Assignment *

Mo assignments match availability citation style

Citation Style MLA

Type Online

Note: You must have an assignment that fits the citation style of the tutor’s available sessions to book a session. If you do not
have an assignment that meets the criteria, you will not be able to book a session.

5. Then select Book Session.

Assignment * Test Paper - Estimated Duration 1 hour

Citation Style Thursday, Jan 8, 2026

12:00 PM - 1:00 PM
Type Online

O Repeat Weekly
Description

Booking avaialability

—

6. Once a session is successfully booked, the booking will appear in the Upcoming Sessions section of your
dashboard.

Upcoming Sessions View all

MLA

1;?}: 8 2 Sparky (Host) I Sparkette E. (Student)
H m .
P () 60 minute(s) > English

Note: You will also receive an email notification that your tutoring request has been received and is being processed.

7. To cancel a session, click the trash can icon.

Upcoming Sessions View all

MLA

JANS 2 Sparky (Host) 2 Sparkette E. (Student)
12:00pm — . . .
([~} 60 minute(s) s English

Note: You can cancel a session at any time, including during the scheduled session time.

(Back to the Top)
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How to Join and End a Session

1. Select Join Online to join your session.

Ongoing Sessions

MLA

r 3
JAN 13 2 Sparky (Host) 2 Sparkette E. (Student) Join Online

11:00am
(T) 60 minute(s) ¥4 English ~ -

Note: You can join a session up to 10 minutes before the scheduled start time.

2. Set your audio and video preferences, then click Join Now.

Choose your audio and video settings

h\ - S\ - P Test Audio

r =

_> Join Now

[ Y

To avoid echo and other problems, use the same device for your mic and speaker

(® Online classroom troubleshooting video

3. When you enter the virtual classroom, you’ll be asked if you want to record your session. Select Yes to
begin the recording.

Would you like to record this session?

@ Recording 11 W Note: A recording will automatically download
once you have clicked the "Stop" button
located in the top right corner of your screen.

Note: It is recommended to record sessions.
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4. If you do not start recording, you can begin recording at any time by selecting the Record button.

Need
00:28:20
@ help? @

5. Use the Whiteboard tab to collaborate with your tutor by drawing, adding text, and inserting images.

Need :
Whiteboard & Files Text Editor Code Editor @ oy © 002820 LeaveSession X (D

- o~ A B A~ A T sans- @ ThinBush~ fx - @§ @ Q@ Q P UploadFile % Export

Sparkette E.

@P©o o

Mic Cam  ghare Snapshot

6. Use the Files tab to upload documents or paste website links to share during your session.

Need ] i
Whiteboard Text Editor Code Editor @ e O 003 LeaveSession I (D
~ o~ av h A- A 1T sans- @ ThnBush- fx Y @ Q Q ¥ export

Uploaded Files [+]

Clear 15 Close
Example Doc.pdf
Eagle 1 I,c"
Sparketie Eagle P
Professor Sparky Eagle Sparky
ENGL 101
08 January 2026 Snapshot

Test Paper: Sparky is the Best Mascot

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Maecenas porttitor
congue massa. Fusce posuere, magna sed pulvinar ultricies, purus lectus malesuada

libero, sit amet commodo magna eros quis urna. Nunc viverra imperdiet enim. Fusce est.
Sparkette E.

©
netus et turpis
[

Cam  share Snapshot

Vivamus a tellus.

egestas. Proin pharetra nonummy pede. Mauris et orci. Aenean nec lorem. In porttitor.

Donec laoreet nonummy augue. Suspendisse dui purus, scelerisque at, vulputate vitae,

pretium mattis, nunc. Mauris eget neque at sem venenatis eleifend. Ut nonummy.

Lorem ipsum dolor sit amet, consectetuer adipiscing elit, Maecenas porttitor congue
massa. Fusce posuere, magna sed pulvinar ultricies, purus lectus malesuada libero, sit
o amet commodo magna eros quis urna. Nunc viverra imperdiet enim. Fusce est. Vivamus a

tellus,

Note: Only PDF files can be shared in the Files tab. DOCX files may be uploaded, but are not currently supported for sharing in
the virtual classroom.
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7. You can also share assignments by clicking the share icon.

Sparkette E

CLLL Share Snapshot

Note: It is recommended to use this method of sharing assignments during sessions.

8. Then select to share a Tab, Window, or your Entire Screen.

Choose what to share with liberty.quadc.io

The site will be able to see the contents of your screen

Chrome Tab Window

Sparky - Liberty University Online Writing
Sparky - Liberty University Online Writing
Sparky - Liberty University Online Writing
Sparky - Liberty University Online Writing
QuadC Hosts Training Documentation.pdf

How to Create a Budet Transfer Documen®

Choose what to share with liberty.quadc.io

The site will be able to see the contents of your screen

Chrome Tab Window

C] Sparky - Liberty Univ... @ New Tab

Choose what to share with liberty.quadc.io

The site will be able to see the contents of your screen

Chrome Tab Window

Screen1

QuadC Student Training Guide

Entire Screen

Select a tab to share

Entire Screen

@ Screen & System Audi...

Entire Screen

Screen 2




9. You can use the Text Editor as an additional avenue for collaborating with your tutor or to take notes.

= Need o .
Whiteboard @ Files IR AT Code Editor @ oy © 002752 LeaveSession @
Font = Size * Colour~ B I U & = = = = E E = L]

Start typing...

¢
{
Sparky

Snapshot

Sparkette E.

10. When your session ends, or if it ends early, you can leave the session using the Leave Session button.

::"l::: © 00:28:20 Leave Session * @

Note: You can leave a session at any time.

11. Choose a reason, and click End Session. Then select Leave Session to finish leaving your session.

End Session

What is your reason for ending the session? *

I Session completed

Finished session with Sparky

Leave Session

(Back to the Top)
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How to Submit a Review for a Session

1. After completing a live tutoring session, you'll receive an email asking for your feedback.

Invitation to leave a review on QuadC

Hithere,
Our record show that you have recently attended a MLA

session. Please leave a review by clicking the button below.

https:/Miberty.quade.iofreview/session/GRGkyCTE

@ 2026 QuadC

2. From the email, click the Leave Review button.

Hithere,
Our record show that you have recently attended a MLA

session. Please leave a review by clicking the button below.

Leave Review

https:/Miberty.quade. io/review/session/GRGkyCToyveg3IHGKI

3. You can also submit a review by opening the assignment you reviewed in the Assignments tab.

Test Paper: Sparky is the Best Mascot

Jan 13th 8
9 10:36 AM Dr 1L_ ~_ This assignment wanted us to write about a topic we were passionate about. The main criteria ... Sparkette E.
Test Paper: Topic Research and Review
Jan 13th 1] B , , .
n 10:16 AM B In this assignment, we were to research a topic and cite our sources. The paper is to be forma... Sparkette E.
’ Session Rev

: (B Next session 2026-01-13 11:00 AM

G Example Doc

Jan 13th .
10117 AM ecsion Rev Example document explanation. Sparkette E.

(B Next session 2026-01-20 10:30 AM

Test Paper: Topic Research & Review

Jan 9th B
13 I— Example description Sparkette E.

10:17 AM Draft Reviev
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4. Select View Session.

Submission #: Status: Assistance Type:

Session Booked With Session Date

[ csowuces — ==

5. Under the Reviews tab, click Add Review.

1-on-1 Session with Sparky

Details Reviews Notes

There are no reviews yet. Be the first to review!

+ Add Review

6. Choose your rating for your tutor, leave a comment, and then click Save.

LIBERTY

Review Your "MLA" Session
How would you rate your host? *
How confident are you in the material after this tutoring session? *

Any other feedback? *

The session with Mr. Sparky was helpful!

Need Assistance?

For help using the Online Writing Center Dashboard, review the resources available in the Help option
in the navigation menu.

For Online Writing Center resources, links, and contact information, visit the OWC app in myLU.

For immediate questions about tutor reviews or sessions, contact the Online Writing Center at
OnlineWriting@Liberty.edu.
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https://mylu.liberty.edu/academics/writing-center
mailto:OnlineWriting%40Liberty.edu?subject=

