
STEM OPT I-765, 
Application for 
Employment 
Authorization
International Student Center 



DISCLAIMER

• Before applying to USCIS, F-1 students must apply with 
the International Student Center (ISC) by reviewing the 
OPT webpage and video, then submitting the Liberty 
University Application at:

• https://www.liberty.edu/OPTSTEM

• Once the application is approved, the ISC will issue the 
Form I-20 with STEM OPT recommendation on page 
two.

• Please note, directions provided by the ISC are meant to help you in completing 
your application but should not be considered legal advice. The US Citizenship 
and Immigration Services (USCIS) ultimately provides the decision on your OPT 
application. It is your responsibility, as the OPT applicant, to ensure that your 
OPT application is accurate and complete before you submit it to the US 
government. Incomplete applications could result in a delay in processing time or 
denial. Liberty University in no event will be responsible for any delay, denial, or 
mistake on your OPT application.

https://www.liberty.edu/casas/international-student-center/opt-stem-extension/




U.S. Citizenship and 
Immigration Services 
(USCIS) Account

• Create USCIS account at:

https://myaccount.uscis.gov/

http:// https:/myaccount.uscis.gov/


Login to a USCIS Service 

• Select "myUSCIS" to proceed.



File a form online

• Select "File a form online" and find the I-
765 online form.



File a form

• Select "Application for Employment 
Authorization (I-765)."



Account Type

• Select, “I am an applicant, petitioner, or 
requestor,” if you are applying by 
yourself.



Eligibility

• Before you start your application, know 
your eligibility category: (C)(3)(C).



Fee 

• Pay $410 fee



Documents to upload

• Copy of most recent I-94

• Passport

• Previous authorized CPT/OPT I-20s

• 2 x 2 passport photo of you

• Proof of enrollment (Transcripts or 
University diploma)

• Copy of your EAD (front and back) card

• New STEM OPT recommendation I-20



Notifications 

• Please stay updated with all notifications 
regarding your I-765 once submitted.



Completing Your Form 
Online

• How USCIS manages your online I-
765 form. Please review the following:

qFiling online

qComplete the Getting Started section first

qProvide as many response as you can

qWe will automatically save your response

qHow to continue filling out your form



Department of 
Homeland Security 
(DHS) Privacy Notice

• Read privacy notice.



Paperwork 
Reeducation Act

• Read through the Paperwork 
Reeducation Act.



What is your eligibility 
category? 

• Select Post-completion (c)(3)(C).



Select degree 

• Type your degree, you can ONLY apply for 
the STEM extension if your degree is eligible. 
For a complete list of STEM eligible degrees, 
please visit:

https://www.ice.gov/sites/default/files/docum
ents/stem-list.pdf

https://www.ice.gov/sites/default/files/documents/stem-list.pdf


Reason for applying

• Select “Renewal of permission to accept 
employment,” if you are applying for 
your STEM extension.



E-Verify

• Check to see if your employer is E-Verify 
and confirm the EIN number. 

• If your employer is not E-Verify please 
stop here and find E-Verify employment.



Preparer and 
interpret information

• Select “No," and ONLY select “Yes,” if 
working with an immigration attorney.​



About You 

• Fill out your name EXACTLY as stated in 
your passport.



Contact information

• Please fill out this section with your 
most recent contact information.



Mailing address

• ONLY provide a mailing address where 
you can retrieve your EAD card.

• If you will be relocating soon, then ask 
someone like a trusted friend or family 
member in the U.S. and write their name, 
“In care of name,” and their mailing 
address.



Describe yourself 

• Select the appropriate choice.



When and where you 
were born

• This MUST match your I-20 information.



Your immigration 
information 

• Please provide your country 
of citizenship or nationality and Form I-
94 information.

• Retrieve your most recent I-94 
information at https://i94.cbp.dhs.gov.

https://i94.cbp.dhs.gov


Your immigration 
information (continued)

• Please provide your most recent I-94 
and passport information.

• Retrieve your I-94 information 
at https://i94.cbp.dhs.gov.

https://i94.cbp.dhs.gov
https://i94.cbp.dhs.gov


Your immigration 
information (continued)

• Please provide the information listed 
in your passport.

• Please provide the class of 
admission listed in your I-94.

• Please provide the information listed 
in your I-20.



Other Information 

• Please enter your A-Number (USCIS #) 
located on your EAD card.​

• Include your USCIS online account 
number if you have created one in the 
past.



Social Security 
Number (SSN)

• Select “YES” ONLY if you have not been 
issued an SSN before. You will 
be prompted to provide your 
parents contact information so have 
this information ready.

• Select “NO,” if you already have an SSN 
or are in the process of applying.



Passport photo

• On campus: Please go to ID and Campus 
Services to have your passport picture 
taken and request to have your photos 
emailed to you.

• Off campus: Please use the U.S. 
Department of State Photo tool
at https://tsg.phototool.state.gov/photo
if you take your own picture.

• Go to CVS. Walmart , or Walgreens to 
take your passport photo and request to 
have your photos emailed to you.

https://www.liberty.edu/flamespass/
https://tsg.phototool.state.gov/photo
https://tsg.phototool.state.gov/photo
https://nam04.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.cvs.com%2Fphoto%2Fpassport-photos&data=04%7C01%7Cigarcia8%40liberty.edu%7C41022f1e739f4f632faa08d93ca118b2%7Cbaf8218eb3024465a9934a39c97251b2%7C0%7C0%7C637607484862315008%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C1000&sdata=OkWLZ3luG6WhhFgI0Ie%2FX8WJ%2BHdHguI8C%2FE0fQwpfAE%3D&reserved=0
https://nam04.safelinks.protection.outlook.com/?url=https%3A%2F%2Fphotos3.walmart.com%2Fcategory%2F83-passport-photos%3Fproduct%3D203-passport-photos%26theme%3Dfuji.themepack%253A51x51mm_x4_icao9303.passport%26design_code%3Dstandard.fullphoto&data=04%7C01%7Cigarcia8%40liberty.edu%7C41022f1e739f4f632faa08d93ca118b2%7Cbaf8218eb3024465a9934a39c97251b2%7C0%7C0%7C637607484862325003%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C1000&sdata=m6fK%2BgioLf%2BWMzrWozDIAkS5OGDNlLJHs7B010lquE4%3D&reserved=0
https://nam04.safelinks.protection.outlook.com/?url=https%3A%2F%2Fphoto.walgreens.com%2Fstore%2Fpassport-photos&data=04%7C01%7Cigarcia8%40liberty.edu%7C41022f1e739f4f632faa08d93ca118b2%7Cbaf8218eb3024465a9934a39c97251b2%7C0%7C0%7C637607484862334997%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C1000&sdata=0m0K0xRnzyPYEwdv9TrLxFFIzqcVQcYDsiQrOV%2FrWME%3D&reserved=0


Format requirements

• Please upload your passport in the 
CORRECT format as shown here.



Form I-94

• Upload your most recent I-94 at 
https://i94.cbp.dhs.gov.

https://i94.cbp.dhs.gov/I94/
https://i94.cbp.dhs.gov


EAD Card or 
Government ID

• Upload EAD card (required) or 
Government ID (passport, student visa, 
national ID)



Previous CPT/OPT I-20s

• Upload CPT/OPT I-20s 



STEM OPT I-20

• Upload the I-20 with STEM OPT 
recommendation issued by your 
International Student Advisor (ISA).



College Degree (STEM OPT) 

• Please upload your transcripts on this 
section



Institution Accreditation 

• This is only required if the STEM 
extension is based on a prior degree.



Additional Information

• Upload any additional information.



Additional 
Information 

• Add any additional information, if 
applicable.



Alerts and warnings 

• This notifies you of any corrections that 
need to be completed.



Review and Submit

• Review your application before you 
SUBMIT!



Review and Submit 
(continued)

• Review your application 



Application Summary

• Your application summary















Payment Method • Select your payment method 



Credit/Debit Card information 

• Please type the correct payment 
information 



Bank information 

• Please type the correct payment 
information 



Your Drafts

• I-765 draft available if you cannot 
process your I-765 in the same day. 
(Please know that the OPT STEM 
recommendation on your I-20 expires 
after 60 days).

• Once you are done, please safe 
your draft for record keeping.



Employment 
Authorization 
Document (EAD)

• Once you receive your EAD card, please 
email mystatus@liberty.edu a color 
copy front and back to issue you a new 
OPT Approved I-20

mailto:mystatus@liberty.edu


Report to SEVP
(within 10 days of any changes)

Update your physical 
home address.

Update your mailing 
addresses.

Update your telephone 
numbers.

Update employer 
information.

Monitor your 
employment 
authorization



Create a Portal Account

• Create your initial SEVP portal account 

https://studyinthestates.dhs.gov/assets/sevp_portal_student_user_guide.pdf


Thank you!

• Contact us:

• (434) 592-4118

• mystatus@liberty.edu

• Please DO NOT submit your I-765 online 
form WITHOUT your new I-20 with your 
STEM OPT recommendation

mailto:mystatus@liberty.edu

