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Authorization

International Student Center



DISCLAIMER

Before applying to USCIS, F-1 students must apply with
the International Student Center (ISC) by reviewing the
OPT webpage and video, then submitting the Liberty
University Application at:

https://www.liberty.edu/OPTSTEM

Once the application is approved, the ISC will issue the
Form |-20 with STEM OPT recommendation on page
two.

Please note, directions provided by the ISC are meant to help you in completing
your application but should not be considered legal advice. The US Citizenship
and Immigration Services (USCIS) ultimately provides the decision on your OPT
application. Itis your responsibility, as the OPT applicant, to ensure that your
OPT application is accurate and complete before you submit it to the US
government. Incomplete applications could result in a delay in processing time or
denial. Liberty University in no event will be responsible for any delay, denial, or
mistake on your OPT application.



https://www.liberty.edu/casas/international-student-center/opt-stem-extension/




U.S. Citizenship and
Immigration Services
(USCIS) Account

* Create USCIS account at:

https://myaccount.uscis.gov/

Cifcial websile of e Departrment o H

5. Citizenship
and Immigration
services

Password

Fergor your Passward?

Cne aceount far all of yaur USTIS needs.
Create an account.

Didn't recelve canfirmation insiructions?

Legal

» [Department of Homeland Secwrity Consent

e [OHS Privacy Notice

* Papsr Reduclion Act Burden Bisclosure Notice

* Terms of Lis=


http:// https:/myaccount.uscis.gov/

I Login to a USCIS Service

e Select "myUSCIS" to proceed.

Welcome to your USCIS Account

Select what you want to do

Editing your prafile includes emaii
- 1 password. phore member. secority
Edit M‘f Profile questions, lwo-slep verdication and

hackup cote

Login to a USCIS Service

Apply for immigratsan bemedfits, find
tooks and resources T -assist in
pregaration for nalurolization, and
searth for doctors in your local
Commurity.

Submit, managa and recenve Freodom
of Information fct (FOA} requesls.

Confirm your records for empioyment

a aligihility. track E-Vzrify or Geif-Check
m YE —Ve rlw case staties, and protect your identity
by locking yoor Social Sacurity
Mumber (S5M)

Net sure what service vou need? Start at USCIS ooy
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Welcome To Yeur USCIS Account

Select What YouWent 1o Do

= B a (=

Add 2 paper-filed case

4 - Enter a representding a .
8 file a form online passcods verily your identity
Wista pou cases sXatu b and =i éx

* Select "File a form online" and find the I- } Sodum b Senmix o) om AT
765 O n I i n e fo rm . } subovit snine atiomuy of Iepreseniaiva te ":'.'\;::J"l“‘:f:"-':"'ﬂ
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File a form

Tiore you start your Form, yee will metomabcally sy e your mfermstion foe 20dags, o ooy

e deek bt o worked &0 the form

select the torm you want to file online.

Application to Replace Permanent Resident Card ||-94)

Request fora Hearing on a Decision in Naturalization Proceedings
{N-336)

Applicaticn for Neturalizetion (N-400)

Application for Replacement Natumlization 'Citizenshi p Document
(N-565)

Application for Certificate of Citizenship {MN-200)

Applicaticn fer Citizership and lssuance of Certificate Under
Section 322 [N-GO0K)

» Select "Application for Employment pplication for Employmént Authorizaton (-765)
Authorization (1-765)." e

« Pre-completion OFT - (cl{3HA] sliginity categar
» Fosgbeompéstion OFT - (c)43
224 it ebensing far &

| =l igihility category; o
TEW studerts (eudents halding & degrea i toiancs
imchnology, sm@rieering, or mathematics! - icl) 3T ebgibiifty cabegory

Far sl gltver eligibil ity categories, you mush submit o paper Eopm F7E5
Petition forAlien Relathee (1-130)

Application To Evtend [Chanse Nonimmigrant Status {1-539)

Cances
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Account Type

Account Type

Select an acoount type:

[ arm s apphcant, pefitions=: oF regueston

« UECIE gty offers c=aie nesefitfypee fior online dling Peazs
e 0 EEeinnay o urhet gudssice
» ‘Tou:ganrot file an H-18 2egesratan with this scoounttyzs

I3 & Legei Representative

* Select, “l am an applicant, petitioner, or 15y b s acics i Uied i

requestor,” if you are applying by
yourself.
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Services My Account ® Redouicas - Sign out

Fligibility

|-765, Application For Employment
Autharization

ApplHation e
10t Buthonzation

ir) forelen ratlons whioare in the Unbted Stives may e Faom 1-TaS,

Car
Empioyment Authareation, to request Emp ln:r
Docwment (EAD), Other foretgn natlon als whose immigration smatus avthorizes them to work fn the
United Stateswathout restrictions may also use Form |-765 to apply for an EAD that shows such

autharization
Foreign nationals may alse apply fore Social Secudity number aad cand on Form -T65,

FESIZent, ar 2 nonimmigrznt anly

Ifyoll are & lawful permanent resident, a conditions| perman
antharized for employrment with & spacific employsi under 8 CFR 2748, 12{b}, da not use Form 1765,

» Before you start your application, know
your eligibility category: (C)(3)(C).

Lesm more about -—ITI.'";".' ot authontatron

Application

Eligibility
Cnby certain -1 students seekimg optional proctical raming (OFT) may fil= Form |

763 online This incledes




For all other eligibility categories, you must submit a paper Farm F765,

(i3] (A) eligibility categany: Submit your application up te 30 days before being
enrolled asan F-1 forsign student for one full academic year at an educational
institution approved by U.S. Immigration and Customs Enforcement Student and

F e e Exchange Visitor Program (ICE SEVYP|. Your penod of employment should not start
before you have completed one full academic y=ar. [f you completed the one-year
requirernent while in another valid nonimmigrant status and you are now in valid F-1
status, you are still eligible to apply for OPT.

(c)(3]{B) eligibility category: Submit your application up 1o 90 days before, bul no
later than 63 days after your program end date. You must submit your application
within 30 days of the datz that your designated school official (050} enters the
recommendation for OPT Into your Student and Exchange Visitory Information
System [SEVIS] record. INvou Fail to do so, we will deny your OPT reguest.

(CzNC) eligibility category: Submit your application up to 30 days before your
current OPT-expires, but you must submit within 60 days of the DSO's approval of
STEM CPT.

Mote: Ifyou are an F-1 student filing for initial or extension of OFT, your OFT and your
o Pa $410 fee EII'I,_.‘!UL:'IFIEI'IEduEhUIiI’_H[il’JI'IWili be autormatically F_Erin':lid{i-!dif'g,:'uu .L|I3J’}Q,E ‘
V educational program levels ortransfer to-anather school. Working in the United
States without authorization may result inyour removal from the United States or
denial of re-entry. Consultyour D50 for additional details,

Fee
Fea: 3410.

Refund Policy: USCIS does not refund fzes, regardless of any action we tzke on your
application, petition or reguast, or how long USCIS takes to reach 2 decision. By
continuing this transaction, you acknowledge that you must submit fees in the exact
amount and thal you zre paying the fzes for a covernment service,

Please refer to the Instructions for the form(s) you are filing for additional




b
E Documents you may need
Maost applicants must upload:
D O C u m e n tS to u | O a d » Acopyofyour Form |-94, Nonimmigrant Arrival-Departure Record (front and back),
a printout of your electronic Form 94 fram wwwi.chp.gov/ing, passport, ar other
travel document.
o Acopy afyour last EAD (Frant and back), IFyou were not previously issued an EAD,

you must submit a copy of a government-issued identity document [such.as a
passpart) showlng your picture, name, and date of birth: a birth cerificare with

photo 105 8 viss 1ssued by 2 foreign conzulate; or a national ID document with
phota and/or fingerprint. The identity document photocopy must cleardy show

i COpy Of mOSt recent |'94 wour facial leatures and contam your biographical information.

» A caolor passport-style phorograph of yourseif taken recently.

* Passport

. . We will autematically inform vou which documents and additional evidence you may
i PreVIOUS authorlzed CPT/O PT I-ZOS need to provide as you fill eut your application These recommendations for
additional information will be based on the information you provide in the
application, such as your persanal history and circumstances.

e 2 x2 passport photo of you
Any document containing forsign languags submitted to USCIS must be
accompanied by a full English language transtation that the ransiator has cemtified as

i PrOOf Of en r0| I ment (Tra nSCFiptS or complete and accurats, and by the translator's carlification that he or she is
Un|ver5|ty d|p|0ma) competent to tranzlate from the foreign language into English.

* Copy of your EAD (front and back) card i Biometric services appointment

. WECIS may reguire that you sppear foran interview or provide biometrics
4 N ew STE M 0 PT recommen d s | t ion I-Zo (fingerprints, photograph, and/or sighature] at any time to verify youridentity, obtain
additional infermation, and conduct background 2nd secunty checks, including a
check of criminal history records maintained by the Federal Bureau of [nvestization
{FBI), before makmg a8 decision on your application or petibion. After USCIS recenves
yaur appiication and ensures it is complete, we will inform you in writing Fyou need
toatiend a biometricsenvices appaintment,




O After You Submit Your Form

NOtlflcatlonS @Trackyourcaseonline

After you submit your form, you can track its status through your online account. Sign
in to your account often to check your case status and read any important messages

from USCIS.

) Respond to requests for information

If we need more information from you, we will send you a Request for Evidence (RFE)
or Request for Information (RFI). You can respond to our request and upload your
documents through your online account.

* Please stay updated with all notifications £ Receive vour decision
regarding your [-765 once submitted. y

The decision on Form I-765 involves a determination of whether you have
established eligibility for the immigration benefit you are seeking. USCIS will notify
you of the decision in writing. If your application is approved, we will either mail your
EAD to you or we may require you to visit your local USCIS office to pick it up.




IS it | wensice 0T Re (eparment bf sumeland Setirdy  Harg's how v knie

Completing Your Form
Online

By LS. !’_'lti?-:-uship
L and Immigration
*  Services My Account = Resourcos = Sign Out

@ Compieting Your Form Gnline

[ Filing online

Submitting vear application antineis the same as maiilng ina compieted paper farm.

i HOW USCIS ma nages your Online I' Thiey both gather the same information.

765 form. Please review the following:
& Complete the Getting Started section first

D Fi | i n g O n I i n e Yo should assswer 31l questions inThe Germing Started sectian fiTst 20 we £a3n hest

customize the rest of your anline form exparience.

U Complete the Getting Started section first

M Provide as many responses as you can
 Provide as many response as you can poreciuie sAohio il oo drinkorilecs

L We will automatically save your response IS e wil auttomakically save your responses

Wi wlll autamatically save your [nfor mation wWisen you seect nest [eg0 o aney

U How to continue fillingout your form e G navigae o snothe secion ofthe fom. We will ave yourinformation or 39

days from roday, ar fram the last time you works3 an the fiorm

How to continue filling out your form

ARer you star your farm, WL E[_“Iu in fa youd account io continuewhears you
stopped last time




Department of
Homeland Security
(DHS) Privacy Notice

* Read privacy notice.

DHS Privacy Notice

AUTHORITIES: The information requested on this application, and the associated evidence,
is collected under the Immigration and Mationality Act, 8 U.S.C. § 1324a; 8 CFR 274a.12, and 8
CFR 274a.13.

PURPOSE: The primary purpose for providing the requested information on this application
is to determine eligibility for certain aliens who are temporarily in the United States
requesting an Employment Authorization Document. DHS uses the information you provide
to grant or deny the benefit you are seeking.

DISCLOSURE: The information you provide is voluntary. However, failure to provide the
requested information, including your Social Security number, and any requested evidence
may delay a final decision or result in a rejection or denial of your application.

ROUTINE USES: DHS may, where allowable under relevant confidentiality provisions, share
the information you provide on this application and any additional requested evidence with
other Federal, state, local, and foreign government agencies and authorized organizations.
DHS follows approved routine uses, as described in the associated published system of
records notices [DHS/USCIS/ICE/CBP-001 Alien File, Index, and National File Tracking System
of Records; DHS/USCIS-007 Benefits Information System; DHS/USCIS-010 Asylum
Information and Pre-Screening System of Records; DHS/USCIS-017 Refugee Case Processing
and Security Screening Information System of Records; and DHS/USCIS-018 Immigration
Biometric and Background Check {IBBC) System of Records], and the published privacy
impact assessments [DHS/USCIS/PIA-016{a) Computer Linked Application Information
Management System (CLAIMS 3) and Associated Systems; DHS/USCIS/PIA-027 USCIS Asylum
Division; DHS/USCIS/PIA-056 USCIS Electronic Immigration System (USCIS ELIS); and
DHS/USCIS/PIA-068 Refugee Case Processing and Security Vetting], which can be found at
www.dhs.gov/privacy. DHS may also share this information as appropriate for law
enforcement purposes or in the interest of national security.




Paperwork
Reeducation Act

* Read through the Paperwork
Reeducation Act.

[

Paperwork Reduction Act

An agency may not conduct or sponsar an information collection, and a person is not
required to respond to a collection of information, unless itdisplays & currently valid Office of
Managementand Budget {OMEB) control number. The public reporting burden far this
collection of information is estimated a4 hours par résponse, Including 1
i ring the rs

ime far

0, completing
statements, attaching necessary documen tation. and submitting
the application. The collection of blometrics is estimated to require L hourand 10 minutes.
The public reporting

orumentation and informat

burden for the coltection of informat

o Tor Form |-765W S is estimated

at 30 minutes per response, including the time for reviewing instructions; gathering the
required decumentation and information, completing the application, preparing statements,
attac -'III1|; ne

iy documentation, and jl\,,-hu'ihir:f,r the application. Send comments
regarding this burden estimate or any other aspect of this collection of information, including
suggestions for reducir.[; this burden, to;

U5, Citizenship and Immigration Services
Diffice of Palicy-and Stra
5900 Capital Gateway Drive, Mail Stop #2140
1D Springs, MD.20588-0

ey, Regulatory Caordination Divisian

Do not mail your completed I-765 application to this address.

OMEB N, 1615-0040
Expires: 07/31/2022

rity Remind

u-dio mot weork o wir form for more than 30 days, we will delete

nal inform indefin

Back
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What is your eligibility
category?

-16h, Application for
Employment Authorization

What is your eligibility category?

Getting Started . ’ 3 .
You can file your request anline enly for certain
Basis of eligihility eligibility categories
Reason forapplying [Fvowr eligibility catepary does not appear on the drop
diowin list, you must file @ pager Farm L-7A5. I vou subrmit
Prepaper g intergreeer anline zand arenod eliglhl,r: forone of the listed cakepuries;
infommation yourapplication may be denied.

* Select Post-completion (c)(3)(C). Aboutyou v

Evidence b

-
Additional Infermation v
Hewview and Submit e

clA)(4) Student Pre-Completion OPT
cl3NB] Student Past-Completion OFT

c[3C) STEM Extension

e Lt




Select degree

* Type yourdegree, you can ONLY apply for

the STEM extension if your degree is eligible.

For a complete list of STEM eligible degrees,
please visit:

https://www.ice.gov/sites/default/files/docum

ents/stem-list.pdf

S oficial wabsie of tha Separnimant of warniland Security  hare s b s knie

Gey. LS. Citizenship
| ) and Immigration
£ Services

|-785, Application for
Employment Authorization

Celting Started -
Bashs of efighility
Reazon fsrepplying

Fregaces andsnderpraks

irdormstion
Abotit You N
Elithénce w
Additfonal Information £
Heview and Submit w

My Account -

What is your eligibility category?

AL You can file your request onling only for certain
eligibility categories

IF e eligibility eategary does not appeasan tve drop
davr list, yoiur must file @ papar Foom 1765, i you submit
ofiling snd are ool elighls for dne o this lgted © BREgAriEL,

your application meay e dented.

ClIHC) STEM Extension -

What is your degree?

Resources =

Sign Out



https://www.ice.gov/sites/default/files/documents/stem-list.pdf

Reason for applying

* Select “Renewal of permission to accept
employment,” if you are applyingfor
your STEM extension.

B OEwat welbnte of the Departmentof Humelznd Securty  Hers s bow vou ko ~

(I

U.S. Citizenship
and Immigration
Services My Account w

I-765, Application for
Employment Autharization

What is your reason for applying?

Getting Started ~ Initial permission to accept employment

Basts of il Replacement of lost, stolen, or damaged
employment authorization document or correction

reason for applying of my emplayment authorization decument NOT
DUE to US Citizenship and Immigration Services

Preparer and interprster Brroi

Information
Renewal of permission 1o accept employment

Abgut You b
Evidence b
Additional Information ~
Have you previously filed Form |-7657
Review and Submit v
5
Mo

Resources =

Sigr




E-Verify

* Check to see if your employeris E-Verify
and confirm the EIN number.

* If your employeris not E-Verify please
stop here and find E-Verify employment.

What is your employer's name as listed in E-
Verify?

What is your employer's E-Verify company
identification number or 3 valid E-Verify client
company identification number?

|




Preparer and
interpret information S ———

' e LS, Ei|1:ﬁ-ns!11‘p
J@:, and Immigration

VL Services My Account = Hetouices = Sign Ouf

|-T65, Application far
Employment Authorization

Is someone assisting you with completing this
application?

Getting Started -

Yes
Bmmin cf =ligihility

Mo
Aeazon forapolying

* Select “No," and ONLY select “Yes,” if e bRt
working with an immigration attorney.

About You e —_—
Back

Evidence ~

Additional Infermation "

Review and Submit w




About You

* Fill out your name EXACTLY as stated in
your passport.

S F sl webrieof bhe Depectment ol Homelsnd Secansy  Haues row o o =

U8, Cirizenshi
and [mmigration
services

I-T65, Application for
Employment Authorization

Getting Hamed W
About You ~
¥our name

FOLF CenTaCT Infarmation

Describe yourself

When and whens you were born

Your immegratan informaibicn

dther information

Evidence W
#dditional Information W
Review and Submit W

MyAccount *  Resources w Sign out

What is your current legal name?

Your corrent legal naime is the name on wowe -l rch condricate, unless
Changed after birth I:-p A !_r_‘_l\lﬂl actinn sk as |r|.‘rri\|g.-_- or oourt prder, Do

nit provide any nicknames here.

Glven name {first name) Middie name

Family ngme [last namal

Have you used any other names since birth?

Cther names used may include ridknames, aliases and maiden names.

Yes

Mo




I Contact information

* Please fill out this section with your
most recent contact information.

B Official website of the Department of Homeland Security  Here's how you know

ATEARTR i 5
Aggs. U.S. Citizenship
and Immigration
Services

I-765, Application for
Employment Authorization

Getting Started v
About You ~
Your name

Your contact information

Describe yoursslf

When and where you were born

Your immigration information

Other information

Evidence v

How may we contact you?

Daytime telephone number

Mobile telephone number (if any)

This is the same as my daytime telephone

Email address



Mailing address

* ONLY provide a mailingaddress where
you can retrieve your EAD card.

* If you will be relocatingsoon, then ask
someone like a trusted friend or family
member in the U.S. and write their name,
“In care of name,” and their mailing
address.

Ocher information

Evidence
Additional Information

Review and Submit

What is your current U.S. mailing address?
Weowill use your current mailing addrecs fo contact yau throughout the
application process, We may not be able to contact you if you do nat
provide a complete and valid address. Pleass provide 2 U.S. address
anly

In care of name [if any)

Address linel
T numberan m
Address line 2
ADrTmeEnT, Suite, Ui, o e
Clty or town State ZIP code

Is your current mailing address the same as
your physical address?




I Describe yourself

» Select the appropriate choice.

EE 0Ficial webalts of the Departivent of Homelend Cemurity  Hersss haw voir khow

: .I;,"'(':ﬁ:t':;:_ U.S. Citizenship
i il and Immigration
"‘»‘.T;_J" Services

I-765, Application for
Employment Authorization

Getting Started w
About You v‘*
four name

¥our contactinfarmation
Describe yourself

When and whare youwers boen
Your | mmigratioh Infammatian

Dtherinfermation

Evidence e
hdditional Information v
Review and Submit R

My Account *  Resources

What is your gender?

Male

Female

What is your marital status?

Single
Married
Divorcet

Widowed



Herrwii pa e

1B (PSR v o Tt ma ok b St

LLS. Cirizenship
and Tonmigration
Servioed

My &ccount = Reésaurces = SiEn it

When and where you
were born

ITeR, Application for
Empboyment Authorization
What is your city, town, ot village of birth?

Geiting Stasted -
Aok Vou ~
Bar rurs

mar i minrmatiom
devctbe yoormll N " & .
What is your stzte or provingea of birth?

wbam and ushars yraswars

baon
Frar ummigracen infemaben

Ldhar mfarmaiisn

Evidarce .
Addltiapad lneevakian -
What is yaur country of birth?

R and Eubmis

e This MUST match your I-20 information.

What is yaur date of birih?

1AM DDA

= n




Your immigration
information

* Please provide your country
of citizenship or nationalityand Form I-
94 information.

* Retrieve your most recent 1-94
information at https://i94.cbp.dhs.gov.

B Dificial wcksits o the Dopartrmant b homalsnd Sacuaty  Hersshow wou know «

; :--r'\':-l‘-'_‘.'f_ -.: -LI l\‘ r‘l [ Ifl’“.‘!-h |11
g@i; and Tmmigration
ey hervices

|-765, Application for
Employment Authorization

Getting Started v
About You -
Your name

Your conlact information
Dezeribeyourzelf
Whear and whese youwere bon

Your immigration information

Other information
Evidenice w
Additional Information o

Review and submit w

My Account * Re

What is your country of citizenship or
nationality?

Li=tall countries where you are currently 2 eitizen or national.

+ Add country

What is your Form I-94 Arrival-Departure Record
Number (if any)?



https://i94.cbp.dhs.gov

Your immigration
information (continued)

* Please provide your most recent 1-94
and passport information.

* Retrieve your |-94 information
at https://i94.cbp.dhs.gov.

When did you last arrive in the United States?

kist your amyaldate, pioce of atimval, and stalus o arrival.
Brakes af arelval
MM DB

Place of arrival

SLatus 3t Last arrival

What is the passport number of your most
recently issued passport?

What is your travel document number (if any)?

What is the expiration date of your passport or
travel document?


https://i94.cbp.dhs.gov
https://i94.cbp.dhs.gov

Your immigration
information (continued)

* Please provide the information listed
in your passport.

* Please provide the class of
admission listed in your 1-94.

* Please provide the information listed
in your [-20.

What country issued your passport or travel
document?

What is your current immigration status or
category?

What is your Student and Exchange Visitor
Information System (SEVIS) Number {if any)?

s the "Additional information™ saction teinclude 21 previogsly used

SEVIE numbsars.




I Other Information

* Please enter your A-Number (USCIS #)
located on your EAD card.

* Include your USCIS online account
number if you have created one in the
past.

IS cfciat weboits of et Bapariment o Emsiane Seoufty S D (OGAT N

e U.&Ciu.r_q:n_shllp
H@ and Immigration

Services

1765, Application for
Employment &uthorization

Batting Stariad 'v
About You a
Your mame

¥our oontech mlonmation
Desonbeyo s
When and whens pau weres tom

¥ oo i grat i infanmal e

DOther imfurmation
Ewndence »
Addroonal Infarmtation w
Raviewand Submit w

My Accoint =

What is your A-Mumber?

idonat have or know miy A-Humber,

What is your USCZIS Online Account Number?

Prey :-.‘..'.g oL ankgEe UWSES Dnfine Sooount Mumber (D) nglp"J 5

il i alislly

el You can fing ine OAR 51 (e Top of e motice] [Tis notthe same as

Al A-Nurrilier

Lelo nak bawe or knew my USCES Online Account Number

Has the Social Security Administration (S54)
ever officially issued a Social Security card to
you?

Yes

Mo

Resources »

Sien Out




Social Security
Number (SSN)

Do you want the SSA to issue you a Social
Security card?

Yes

* Select “YES” ONLY if you have not been
issued an SSN before. You will
be prompted to provide your
parents contact information so have
this information ready.

No

* Select “NO,” if you already have an SSN
or are in the process of applying.

e e




B cficinl webstbe of the Tearment of Homeland Seperty. S o e s *
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Passport photo

Employment Authorization

2% 2 Photo Of You

Uplaad a recant ohlon photograph of yoomedt thet measiies 2 inches iy 2 Inches,

Galting Started w e S o cliin 1o thtog-od wour
L'z inchoand I 3/ inch fresm Hhe bottom of
Aboutau w '
i On ca m pus : PI ea Se go to I D a n d Ca m p u S Makiz sure your whels facs iswizible; you arefacing the camerz direckhy: snd the
Evidence - Emdhgound i= white or of-whide. Your heed mist be bane, unles monérary-to o

Services to have your passport picture e

Iy messel help undermtanefing e photo mgulvements o want eesze, iotate,

ta ke n a n d req U eSt tO h a Ve yo U r p h OtOS Formm |34 o u.bpj.:idr.:I-.\:u...:;'.-l?r.l-':’.t.:.l”: I.:‘.'-#:ri-'rel'. of 5'f:-l'=='s t:!:r.&*.f.cu'n;j-'j.".ls:-...
e m a i I ed to yo u . Eevnl cyyrment Andivaeization o o A N '

Cocument S, +
File requiremants

Previously suthonzed CFT oo & hear and resteble

* Off campus: Please use the U.S. A
Department of State Photo tool
at https://tsg.phototool.state.gov/photo ssconslinomaten

- indsrecores, snd parentheces

if you take your own picture. i S

& PNognorypied of

»  liyoor docruments auage, spioad 2 full English banskstion

anuf the translabors o with each ongins] document,

* Accepred characiers English bstters, numbers, spaces, pericds, hyphens,

 Goto CVS. Walmart, or Walgreens to S R

take your passport photo and request to
have your photos emailed to you.

ulh"' “



https://www.liberty.edu/flamespass/
https://tsg.phototool.state.gov/photo
https://tsg.phototool.state.gov/photo
https://nam04.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.cvs.com%2Fphoto%2Fpassport-photos&data=04%7C01%7Cigarcia8%40liberty.edu%7C41022f1e739f4f632faa08d93ca118b2%7Cbaf8218eb3024465a9934a39c97251b2%7C0%7C0%7C637607484862315008%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C1000&sdata=OkWLZ3luG6WhhFgI0Ie%2FX8WJ%2BHdHguI8C%2FE0fQwpfAE%3D&reserved=0
https://nam04.safelinks.protection.outlook.com/?url=https%3A%2F%2Fphotos3.walmart.com%2Fcategory%2F83-passport-photos%3Fproduct%3D203-passport-photos%26theme%3Dfuji.themepack%253A51x51mm_x4_icao9303.passport%26design_code%3Dstandard.fullphoto&data=04%7C01%7Cigarcia8%40liberty.edu%7C41022f1e739f4f632faa08d93ca118b2%7Cbaf8218eb3024465a9934a39c97251b2%7C0%7C0%7C637607484862325003%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C1000&sdata=m6fK%2BgioLf%2BWMzrWozDIAkS5OGDNlLJHs7B010lquE4%3D&reserved=0
https://nam04.safelinks.protection.outlook.com/?url=https%3A%2F%2Fphoto.walgreens.com%2Fstore%2Fpassport-photos&data=04%7C01%7Cigarcia8%40liberty.edu%7C41022f1e739f4f632faa08d93ca118b2%7Cbaf8218eb3024465a9934a39c97251b2%7C0%7C0%7C637607484862334997%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C1000&sdata=0m0K0xRnzyPYEwdv9TrLxFFIzqcVQcYDsiQrOV%2FrWME%3D&reserved=0

Format requirements

Filling Out the Form—Format Requirements

* Photos: JPG, JPEG, or PNG NOT ALLOWED
foreign characters

* Documents: JPG, JPEG, PDF, TIF or TIFF | doc or .bmp files
special characters

NOT ALLOWED

» Foreign language documents must have
English translation

* Maximum size: 6 MB per file

* Please uploadyour passportin the
CORRECT format as shown here.
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and Immigration
Services

F O r I I l | - 9 4 |-765, Application for
Employment Authorization

My Accouny = Resources = Sign Dut

I-94, Arrival And Departure Recard

Upload o copy af ang of ts folowing
Gething Startzd ~
D= partre Recocd (Froed snd back |}
Abut rau ~ ronic Fomm 84 o
ot s it o e fravest dosamenl.
Evidence -~ adritted to the Undtzd Skrtes ba CEP o 2 mivpest af senport afier fpn|

et Lo it an e

i-54 alead of a paper Forr

22 phote o you e Form

Frarem -84 United Sepizs at p lard Bords "
sassport or irevel document, 34 by CBF, maralsn
Ermplsymnart Auth eelaaboe be akbde o ovhain 2 meplacemel

Documest
H yomar Faerm: FO4 cannot be olrbsin 7 e oatrbi v by

Praviousty suthonzed CFT ce filing Eorm |-102.2palicakian for cplacement/inrial Hanioum:grant Arroal-
OFT Dzpedure Becgrd, wikth USTIS. USCH does charge a feefor this serice.

Formn 1310 Fi

requiremeants

* Upload your most recent [-94 at e

Additonzi infarmation v e
®  Apcegied filed

https://i94.cbp.dhs.gov. o e

= Wyoer documents are |r 2 forsign langusge, upload 3 full Engllsh brarslation
amd the transtatee s corfification with each anginal docurment

piralkL

=h lelbers, rambers, speces; penodh, nphens,

hecer

= Amenterd chamoche

wndersoores, = parsnt

& Mlastenum sz AME por s

Chanse ar drop files haie touplosd



https://i94.cbp.dhs.gov/I94/
https://i94.cbp.dhs.gov

B (i) wasbrmite of tha Desartment of Bometand Sscority Bere's howvod koo

LS, Cltlsenship
and Immigration

EAD Card or
Government |ID

Employment Autharization

My Account *  Resources = Sign Qu

Employment Authorization Document Or
Government ID

Gefting Started M Upioad mcopy o your hnst Employment Authoreation document (EAD) (frant and

wou were not previedasly issued an EAD, you must upload acopy of

Ty b 3 i i 4
TRt B 1-lssued kientity dotement [Zudhas & pazepoel| show INg your pictune,
and date of birth; & birti carifficate with phofn 125 avisa issued by a forsign

urnent with phoboandsior fimger

The identiby

e or & eironal

Evidence -
document photooapy must dlearly sow your fedial fealurss and contain your

tagmphical Informatica.

Zx Zphoto ofyou

Form -84 File reguirernents
Employment Authorization * Cleosand reatabl=
Documend = Accepted Mefonmets: JPG, JPEG, POF TIF, oi TIFF

i U p I O a d EAD Ca rd (req u i red ) O r Pt abiharined 67 o1 = Noencrypled or password-protected files

e 1 yonsr documants ade In 8 foreign lenguage

Government ID (passport, student visa, sl by nderio

Farm 1-200 Accepted characters English b=tbers, numbers, spaces, perods, byphe=ns,

n a ti O n a I I D) urderscres, und parentheses

Wazirmirn size SME narfils

wptond g full English Traredation
ral docment,

additional Infermation v

Rewizw-and Subamit w
Choose or drop Files hera ta U pload




I oicial wewknite oF Lhe Dtk of Hier ke Sacarify e’ oo jiog koo~
LS. Citizenship

and Immigration
Services

Previous CPT/OPT I-20s

Empleyment Authorization

My Account = Resalrees « Si)

Previously Authorized CPT Or OPT

Upload svidence of any previowely suthor2ed CPT of OPT and the academic level

GETHNE Startad L atwhich rtwiaz sufhonaad

About You b i ;
File requirements
& Clearaidd readabls

Evidence ~
= Accapted file formats: JPG, JPEG, POF, TIR or TIFF

2 %2 photn of you W mnerypbed or password-proteched fl=c

reipn lsngusge, upload s full Englizh trsnelstion

* Hyoordocuments sr= e

Farm -84 = -
@i the tranciabor's certiflcetion with each o Iginal docurmenk

Accepted charachers: Enghish letters, numbers, spaces, perfods, lyphena,

Employment Authorzation
underscones, and parentheses

Document

* Upload CPT/OPT I-20s B o - Moo @i

ant

o Choose o drof files bers to upload
Forma |20

addittanzl Informatian w

Review and Submit -




STEM OPT 1-20

* Uploadthe I-20 with STEM OPT

recommendationissued by your
International Student Advisor (ISA).

B Hical webnits ol the Cepartmant ol Homeland &

US, Citizenship
and Immigration
Services

i

I-T65, Application for
Employment Autharization

Getting Started v
Aboul Yau w
Evidance .
zx 2 phota.ofyou
Form 23

Emnploymmisnt Authonzation

Dociment

Previoushy authonzed CPT or

GFT

Form |20
Addidonzl information w
Review and Submmit b

b s e v byt =

My Account =

I-20, Certificate OF Eligibility For Nonimmigrant
Student Status

| ity categary, your rrvied iave mnfscad the reoom dation for OFT into
ymur SEVIS rzpard within 30 dmya of wou submithing Feem 785 [Fpo ooz
s willl dery your OPT requast Ror the (i3 etgibility catzgory, the Sorm 20
muzk have baen endomed by the D50 within 20 deys of submithng Farm 1765

File regquirements

+ Clearand readshle

R

o Aecepted e farmate JPG I PEG, POF TIR o0 T

s Noencryphed or pesswned-pratected files

racdation

o [Fyour docie

Ina I|'.|:|I5r| |-—'l|5~l-—'
ceiificabion wath e=ch cnginal docums

aind ke branislato
v Accepted characisrs! English fsthers, numbers, spaces) periodh, hyphens,
underzcores, and perentheses

e G B e fike

Choose o4 drop Tles ere o ||[||c:.|||

Back Next

Resources

Sign Chat




College Degree (STEM OPT

* Please uploadyour transcripts on this
section

B officiil veobaite of the Departmant of Henvaland Secuity. Here's howow bnew =

Shgwpo, US. Citizenship
,;._uﬂ.g and Immigration

i nETviCes

I-765, Application for
Employment Authorization

Gatling Started »
About You ~
Evidence L

2% i phiota-of you
Foom 183

Empleyment Authonzeton

Docament
Fowrmn |20
Colbzge degree

Inatitution acoeditstion

additionzl informatian A

Review arnd Subenit b

My Account = Resources =

College Degree

Upload guidence the depree that is Lhe bz s for the 3TEM 0T extznsion 15 1n one

¢ 5iznnbed [mpree Proprem

of the deares programs curmertty lisied on the STE

List ar & copy of your prior STEM degrea.

File requirements

® . Clear and rzadabla

= Acceptad fil={ormatst JPG, JPEG, POE TIF, or TIFF
& Mo enoypled o passyoed-peotected filz

v Hyour documents are ina foreign lenguage, upload = full English transiation

ard the tranudator’s ceridie=tion with =ach original document.

» Accephed charadzrs: Englinh ietters, numbers, spaces, penods, myphens,

underscores, and porentheses

= Medmum size &HE perfile

Chooss ordrop files here to upload

5




Institution Accreditation

* Thisisonlyrequired if the STEM
extension is based on a prior degree.

El‘:ﬁci‘. uebiihe of tha Deastmerd of Homeland Seousdly e s Do pord ke~

U5, Citizenship
antd Immigration
Services

|-785, Application for
Employment Authorization

Getting Started b
About You W
Evitenie ~

w2 phatn of you
o |-BE

Empioymant Authorization

Dooument
Foem |20

Collepe degrae

Institution accreditation
Additional Information e
Review and Fubmit o

Wy Account =

Institution Accreditation

Upioad svidence that the instbwtion that granted ymur STEM degree s curmentiy

aceredited by th

Exchange and Wi

caticn and cochified by the Stude=et

i s 3TEM OFT =ubension s based on s

L5, Depmrtrr=nt of Ed

tor Program [5E

pravioucly sarmed STEM degre=,

File requirements

Cearond readekie

Socaptad file Format=: JP&. JPES, POF TIF, or TIFF

Mo enorypled or password-protecied files

i vour documants =re in = foreign lenpuags, upload & full English frenslation

and the branslstor's certification with ssch o ginal dogument.

Sroapted characters; Engfish bethers, numbers, spaces, periods, lyphens,

dfiger s

oid peradithesss

Meapdmurn siza 6MB per file

Back

Choase or drop files here to upload

e

Resources =

Sign O




Additional Information

* Upload any additional information.

= Official websits of the Degariment of Homeland Security  Here's how vou know

AGRAAT A

Ngwe> U.S. Citizenship
@ | and Immigration
AN

“ress  Services

i

|-765, Application for
Employment Authorization

Getting Started v
About You ~
Evidence v
Additional Information rS

Additional information

Review and Submit ~

My Account -

Additional Information

If you need to provide any additional information for any of your
answers to the guestions in this form, enter it into the space below. You
should include the guestions that you are referencing.

If you do not nead to provide any additional information, you may leave
this section blank.

+ Add aresponse




Additional
Information

* Add any additional information, if
applicable.

I ofticaal webaita of the Depariment o Homeldnd Sesuiy  mar

LES. Citizenship
and Immigration
Services

|-765, Application for
Employment Authorization

Getting Stared w
Abou! Yol W
Evidence W
additional tnfarmation -

Additienal nformation

Ry and Sulmit o

My Account =

Additional Information

|t you need to provide any edditional infermation fer ary of your
GIRET
shouid Includa the guastiens thatyou are referencing

TR T intg the Space helow), You

¥ yoois il onisk e b provide ey additional nformetion, pou may leaes
thissection biank

Section
Getting Started
About You
Evitlenica
Additional infoermation
Bt

SaVe response Cancel

Resources =

Sign




Alarts and warnings

[ ]
I Al e rtS a n d Wa r n I n gS You have one or moie alerts and warmings based on the information you

provided in your application.

& red alert means you have incomplete respon=es or incensistent data.
You cannot stelbm it your application with any glarts.

i Thereare arrors in About You: Your contact
information

Edil my responses

@ [here are errors inAbout You: When and where
youwere born

* This notifies you of any corrections that
need to be completed.

Back Wext




Review and Submit

1B i rial webmos of the Depasiment o dameland Secunty Silis biie o bgs

LS, Clilzenship
and Immigration
Services My Account = Resourpes Sigr Out

1765, Application for
Employment Authorization

Check your application before you submit

we e yOUE EPRUCALIAN [0 Check Tof 3acuraly and completensss
Geming Started . bedore you aibmit i
ABTIT 404 s We sncourage you to provids = many responIes as you can throughout
the appl 7 krnnwledge. Mesing information can
Evigenca - =low de i tion,
Adaitiona] Information - ¥ou can retwn to this rage ko review your spplication as many times as

yall want bedare pou aubmit

* Review your application before you Rdcaidbbok A
SU BM IT ! Review your application Your fee

® Your form filing fee is: 5410

adless of any action we
v hong USRS mkes 1o
i
the

Refund Polay: WECHS does nat refumnd tees, ¢
take om your applicatia
TEaEh 3 de fi. By conbinuing this frag

OF el

LR T T

s st submil he axact am tand that vou arey

lees fora govednime

2WRCE




Review and Submit
continued

* Review your application

UA Clﬂrenship
and Immigratinon
Services

1765, Application for
Employment Authorization

Getting Started -
~bnut You b
Ewndance w
Additansl infermation b
Review and $ubmit ~

Review your applicstion
Your apphoatipo summany

Your stab=me=nt.

My Account =

Check your application before you submit

Wil regiew your ap Ty g

tefare you submitit.

1 e

B 20O siio provide as

1thmoughout

the apgpl

=low down the review procsss

nrany Lmesas

youifea

O Your form filing fee ig: 5410

Retund Policy: USCIE does not relend lees, regardiesa of ony action we

f your application, &

tifion or requast. 2 how iong
rzach a dackion. By continuing this transaction, you scknawl

WO T

fhat

b bt feesian

= ExaCt amaunt 2nd t

you are paying the

foes loT a governmant sorica,

Alzrts and warnings

& We found novalerts or warnings in youl
application

Back Hext

Resoprces «

Sign Out
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Services My dcoouwt »  Resowrces = Sign Out

Application Summary

Empleyrment suthaorlzation

R Bhe |- T&5 fon bnlonmalion E e

Gemting Started ¥ Hero It 3 summary,afal] the micrmaton you provded in your application

Aot Yo " Maks sure you have prossdad recponsas |

5 1w you bafore you sabmet yeu

applicaticn, You can edit your resganses DY going to esch applicaiton section usiag the site
Euldence w " o
Additenal Information w

#e also prapared 3 deafrase snapshotwith yoir responsas, which yin can donwmiaad Beloe
Review and Siibai -

& ‘iew diak snapsho
eyt our apolization
WL TR S Getting Started

roorstabement

Bamxodal

WL 6 pouRREI Iy ilogery? c{3}(R) Student Post-Completion

oPT

* Your application summary

Wihat wyour degres?

Whiat iyt mrmpksyer's e as fisked i E-Aardy

Wikt v yoir £y Wiy compeny

idunt ian num v vafid E-Verdy o

ampany idsntifeation nomber?
Frazor forapplying

Wt iyt prassm drir ap

Initial permission te a

employment

Have yoru e sy
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Additional Information

Additional information

What is your Student and Exchange Visitor | have a prior SEVIS ID number
Information System (SEVIS) Number (if any)?

from my bachelor's degree.
N0012345789




Oy Services

I-765, Application for
Employment Authorization

Getting Started v
About You v
Evidence v
Additional Information v
Review and Submit A

Raview your spptication
Your application summary

Your statement

My Account =

Applicant's statement

You must read and agree to the statement below.

I can read and understand English, and have read and
understand every question and Instruction on this application,
as well 3s my answer to every question,

Resources -

Sign Out




-Cirizenship
and Immigration
Services

1755, Application for
Employment Authorizatic

tting Started .

Adbaut You -
Buidence b 4
Addinansi Infanmation v
Roviow and Submit A

Rraew your spplization
Yaur spplication sommary
Fouy Matrment

Your signature

tate of the Depmtmees wf foveiand Seuesy 0N ISy

My Accotint =

Applicant's Declaration and Certification

TOU Must read snd agres to the cortificstion ba| i you knowingly snd

willlully {2 ucconceal & material fact or submita Malse ocurmnant
with yolr application, we 220 dany your applisatian and may deay any

othe: ation benefit.

‘o vy alse face criminal pecsecution and

penaltiss provided by the law,

rwderstanct Hiat US0I3 iy g (e thak | etk gl
dneumemis s LSO o 3 bater dabe, Furttemars, | aubhosi=
tha reizase of oy information fmm amy 3nd sl of my reconds
UL USCES smayy edd A dwtmnied e my el adll
rrarraration beoeit that | seeh

for (e

| harthermore mattonize rvlese of information contared in
Ihis applicstion, In sipparing decuments, pndd in iy USCE
MEards, (0 o e et an anl pareons Whest naoratany for Ihe
airrenistraton sod erdorrement of U S ymmegratine law

| woderstand that USCIE may reguars mie $o appear for an
appoin bment (g take miy bilometsics (fingerpints, photograph,

et sgnefure | and, o 10t Bone, ] am ared In 2 de

Wil e tequed (o sign An oot reeffrming that:

U repewailamd sotargtond wh of S wformation tontasned
i, wed submisted Wi, my spplication; aod

1) All uf thew inforrrstior was complels,

the bema ot fibng

onwrd ezevent st

fresources -

S
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............................................................................................................

| certify, under penalty of perjury, that all of the information in
my application and any document submitted with it were
provided or authorized by me, that | reviewed and

understand all of the information contained in, and submitted
with, my application, and that all of this information is
complete, true, and correct.

-----------------------------------------------------------------------------------------------------------

| have read and agree to the applicant’s
statement



| have read and agree to the applicant’s
statement

Applicant's signature

You must provide your digital signature below by
typing your full legal name. We may deny your
application if you do not completely fill out this
application or fail to submit required documents, We
will record the date of your signature with your
application.







USCIS I-765

Please select a payment method:

O Vwant to pay with a withdrawai from a checking or savings account (ACH) ﬁ
~ VISA @ ey osceyer (RES FEEY
') 1 want to pay with a debit or credit card S g’ﬁ .’.‘.“’E’.‘ 4!3: @

Paymeﬂt MethOd  Select your payment method



Credit/Debit Card information

* Please type the correct payment
information

USCIS I-765

Please provide the Credit or Debit Card Information below
* indicates required fizlds
Agency Tracking ID: K5SHMBRMSW1ZMZ
Fayment Amount: 541000
* country- |

* Billing Addrass: |

= Gity: |

State/Province: |

ZIF/Fostal Cade: |

|
|
Billing Address 2: | |
|
I
|
|

* Account Holder Name: |

* Card Number: | |

* EXpiration Date: | |

* Card Security Code:




II Bank information

* Please type the correct payment
information




Your Drafts

* |-765 draft availableif you cannot
process your I-765 in the same day.
(Please know that the OPT STEM
recommendationon your I-20 expires
after 60 days).

* Onceyou are done, please safe
your draft for record keeping.

O i) il of bhe apgroment of Homelnd Secrtly vt hoe o ki

@ UL, Citieenship
:' |.) and Immigration
N Services O My Account

L COVID-19 announcement

506 MOrE W

Your Draits

Continue |-765 Application for Employment Autharization

You need te finish your drait

Status Last updated
‘faur draft i in progress May 13, 2021

My ACcoynt =

Resourices =

Expires

‘Sigu{) "




Employment
Authorization
Document (EAD)

LY PRSI

* Once you receive your EAD card, please
email mystatus@liberty.edu a color
copy front and back to issue you a new
OPT Approved I-20

Latest version of EAD with security features


mailto:mystatus@liberty.edu

Report to SEVP
(within 10 days of any changes)

I N V
(O X
Update your physical Update your mailing Update your telephone Update employer Monitoryour

home address. addresses. numbers. information. employment
authorization



Create a Portal Account

e Createyourinitial SEVP portal account

Create a Portal Account

To create your initial SEVP Portal account:

1. If your OPT has been approved and 1s active, check your email inbox for two email
notices. One includes a link to the SEVP Portal registration pages and the other contains a
temporary password. You can recognize the email by the sender and subject lines:

e Sender: do-not-replv.SEVP@ice.dhs.gov

Subject line: Optional Practical Training Approval — the next step. Create an SEVP
Portal account

The only way to get to the portal registration pages is to use the link in the email

If you do not receive your notification email:

o Check your spam or junk mail folder.

e Contact your DSO to confirm that the correct email address is in your SEVIS
record.

e Contact your DSO who can submit a request in SEVIS to have the create an
account email sent again.



https://studyinthestates.dhs.gov/assets/sevp_portal_student_user_guide.pdf

Thank you!

Contact us:
(434) 592-4118
mystatus @liberty.edu

Please DO NOT submit your I-765 online
form WITHOUT your new |-20 with your
STEM OPT recommendation



mailto:mystatus@liberty.edu

