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Colon                   __________

Explanation: 
The colon is used after an independent clause to call attention to the words that follow it.  Also, the colon is used in various conventional ways, such as in the expression of time.  

Uses:

1. After an independent clause, a writer may use a colon to direct the reader’s attention to a list, an appositive, or a quotation.  

2. Use a colon after the salutation of a business letter, between a title and subtitle, and between divisions of time.
3. In order to separate two independent clauses: the first of which explains the second.
Misuses:

4. Colons should not be used:

a. Between a verb and its object or complement.

b. Between a preposition and its object.  

c. After “such as,” “including,” or “for example.”
Examples:
Uses:
1. (List) The routine includes the following: twenty knee bends, fifty leg lifts, and five minutes of running in place.

2. (Appositive) My roommate is guilty of two of the seven deadly sins: gluttony and sloth.

3. (Quotation) Consider the words of J. F. Kennedy: “Ask not what your country can do for you; ask what you can do for your country.”
4. (Salutation of business letter) Dear Sir or madam: . . .

5. (Title and Subtitle) Alvin Ailey: A Life in Dance
6. (Time) 5:30 p.m.

a. Also, (Bible verses) Luke 2:14

Misuses:

7. Some important vitamins found in vegetables are: vitamins A and Vitamin C.

8. The heart’s two pumps each consist of: an upper chamber, or atrium, and a lower chamber, or ventricle.

9. The trees on campus include fine Japanese specimens such as: black pines, ginkgos, and cut-leaf maples.
Practice:
1. There are many reasons for poor written communication lack of planning, poor grammar, misuse of punctuation marks and insufficient vocabulary. 

2. He collected a strange assortment of items bird's eggs, stamps, bottle tops, string and buttons. 

3. Peter had an eclectic taste in music Latin, jazz, country and western, pop, blues and classical. 
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