How to Request DMCA 499 Internship on Handshake

Ensure you have touched base with your Faculty Internship Advisor before beginning this
process if you have questions about the appropriateness of your internship for students in your

major. Prof. John Rost - dmcad499@liberty.edu

Step 1: Sign into your Handshake account

https://liberty.joinhandshake.com/

(*If you have never signed in before, no problem! You have an account, you need to claim it.
Handshake will ask you some questions to get you started, but then you are good to go).

Step 2: Click on “Career Center” on the left panel:
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Events
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Inbox @

Career center

The bestT way to
get noticed by

employers?
Reach out.

w Liberty University Career Center >

View your school’s resources

Attend an event

Learn more about employers or roles you're
interested in, directly from the source.

Reply to PMG Digital
Marketing

PMG Digital Marketing messaged you 10 days ago.
Respond to make a good impression.

Step 3: Once on the Liberty University Career Center page, click “Experiences.”

Liberty University

What can we help you find?

Appointments - Resources - Experiences - Surveys >

Experiences -

Track your internship o,
experiences
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How to Request DMCA 499 Internship on Handshake

Step 4: Once on the Experiences page, click “Submit an Experience.”

H 5 @
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areer center

You have not recorded any experiences yet. Record your experience here when you

Submit an Experience

Step 5: Make sure to select SCA-DMCA 499 Internship (for credit) as your Experience Type.

Details

* Experience template

Select atemplate -

Residential School of Business - SMGT/SETM 399, 499, 699 Internship Application

SCA - DMCA 499 Internship (for crediit) ’ » Experience template

SCA- SADA LUO Internship/Practicum

SCA - SADA RESIDENTIAL Internship/Practicum Calect a temblate
o b*:hj._,. a template

0 School of Music Internship

School of Music Practicum Anolication (MUSC 394 & MUSC 395)
* Organization

SCA - DMCA 499 Internship (for credit)

‘ Type the organization name for

Organizations may be an employer, institution, or program

(*Please ensure you fill out ALL the required information; if you do not know how to answer something,
please email your faculty internship advisor). Make sure all Site Supervisor contact information is
correct. A wrong email address will stop your application from being approved.

Step 5: Submit your Experience for approval. Your application will then enter a period of review. It
may take up to 5 business days before your Site Supervisor receives an email requesting their
approval.

If you run into questions, please contact Prof. John Rost at dmca499@liberty.edu




