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Logging in to ASIST

First, login to ASIST using the link from your LU Login Portal Page

Username Anna Melcon
amelcon

Accounts
Fassword

B
! m = Banner Self Service
» Why Login? # Blackboard

» Change Password # Pharos Print Details
» Forgot your Password?

#» Create Account

Session expires 3:53 pm

Select ASIST from your list of Accounts

This page explains the Banner system and allows you to login to both the old and new versions of ASIST

You are here: Home = InformationServices

Log-in to ASIST

Liberty University would like to announce the implementation of a new Student Information System called Banner. This will
service all resident or incoming students better as we continue to move forward in your educational process. This system has

already been used successfully at hundreds of large universities across the nation to better serve the students. With Banner's
version of ASIST, you will now enjoy:

* More service options!

# Easier navigation!

* More information!

# More user-friendly formats!
s A fresher look!

Liberty is excited about this advancement in our Information System, and would like to welcome vou to participate in the new
system as you complete any of the tasks below.
Be aware that as we continue to update the system, you may experience the occasional delay. We apologize for any

inconvenience this may cause, but rest assured that we are doing everything necessary to make sure Banner meets your needs
more efficiently and effectively.

Attention Prospective Students! To complete your application, please log-in through Admissions. You can only log-in here
after you have been accepted and you have created your official Liberty network account.

Would you like to... Would you like to...

# Register for courses # Pay your bill

s Select a Meal Flan s DLP Students - Complete Financial Check-in
# Select housing for a term before Fall 2007

# ‘fiew grades and personal info # New Resident Students - Complete Financial

Check-in for Fall 2007
* Requesta new ID

Log in to the New ASIST

Log in to the Old ASIST

The task you need to complete will determine whether you need to use the new or old ASIST
Be sure to read the lists carefully so you are sure to choose the correct version



Navigating ASIST

After logging in to the new ASIST you will see the Main Menu

LIBERTY ke AT

UNIVERSITY Auto dent Information Services Tool

Clicking this tab at any time will return you to the “Student and Financial Aid" menu

Student and Financial Aid
Search ACCESSIBILITY SITE MAP HELP EXIT

You can use the Seach box to quickly find what you are looking for.
Ma | n Men u For example if you wanted to Drop, you could simply type “Drop A Class” into the seach box.

Welcome, Anna Melcon, to ASIST. Last web access on Mar 22, 2007 at 03:07 pm

This link will take you to the “Student and Financial Aid" menu
Student and Financial Aid From here you can see all of the options available in the new ASIST.

Apply for Admission, Register, View your scademic records and Financisl Aid

RELEASE: 7.3 Powered by SunGard SCT

The Student and Financial Aid Menu
Student and Financial Aid

Admissions

Apply for Admission or Review Existing Applications

Registration

Check your registration status, class schedule and add or drop classes

Student Records

View your holds, grades and transcripts

Financial Aid

Apply for Financial Aid, review status and loans

Student Account

View your account summaries, statement/payment history and tax information
Housing

View and change housing options as well as meal plan options.

Financial Check-In

All Students must complete Financial Check-In. This is the means of confirming financial arrangements, schedules and housing if available.

This menu displays the options available to each student.
Clicking these links will take you to the sub-menu for each category.

At the bottom of many pages you will also find links to other related pages inside of ASIST

[ View Holds | Change Course Options | Registration Fee Assessment ]

. owered b)
RELEASE: 7.0 SUNGARD' SCT HGHER EDUCATION



Registering for classes

Select “Registration” from the “Student and Finan
Student and Financial Aid

Admissions

Apply for Admission or Review Existing Applications

Registration

Check your registration status, class schedule and add or drop classes

Student Records

View your holds, grades and transcripts
Financial Aid

Apply for Financial Aid, review status and loans

Student Account

View your account summaries, statement/payment history and tax information
Housing

View and change housing options as well as meal plan options.
Financial Check-In

All Students must complete Financial Check-In. This is the means of confirming financial arrangements, schedules and housing if available.

You wi |l be taken new the “Registration” sub
Registration

Select/Change Term

Add or Drop Classes

Look Up Classes

Week at a Glance

student Detail Schedule
Registration Fee Assessment
withdrawal Information
Registration Status
Update Student Term Data
Active Registration
Registration History

RELEASE: 7.3.1

9 Select/Change Term — This will take you to the Term Selection screen, if you do not select a
term from this screen you will be prompted to do so automatically. If at a later time, during the
same ASIST session, you need to change the term, this is the place where you would do that.
After selecting a term ASIST will remember that term until you logout.

9 Add or Drop Classes — From this screen you can add or drop classes for the selected term, you
can add classes according to their CRN (Course Reference Number) or by searching for them

9 Look Up Classes — This will allow you to search for classes, this is the same as the Class search
inside of Add or Drop Classes except it does not allow you to register.

0 Tip: Use this to find the CRNs of the courses you would like prior to registration opening

Note: All classes are now given a unique CRN or Course Reference Number. This number can be used to
quickly and easily identify a given course and section for a particular term
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Add or Drop Classes
Choose “Add or Drop Cl amees

Registration

from the Registratio

Select/Change Term

Add or Drop Classes

Look Up Classes

Week at a Glance

Student Detail Schedule

Registration Fee Assessment

withdrawal Information

Registration Status

Update Student Term Data

Active Registration

Registration History
RELEASE: 7.3.1

If you have not done so already, you will be prompted to select a term
Select Term or Date Range

Search by Term:

None -

Selectthet er m you are registering for from the drop do

Adding a Class - The Add or Drop Classes screen is now displayed, if you were registered for any courses
you would see them listed here.

LO0080504 Ar Mel
Add or Drop Classes Summer 2007

Mar 23, 2007 11:47 am

&R There are two ways to add a class:
1. If you know the CRN(s} for the course(s) you would like to add you may enter them here, and then click "Submit Changes" to register for the courses all at once. This option saves time if you have
already determined the classes you would like to add and know the CRNs of those courses.
2. If you do not know the CRN(s) of the course(s) you will need to locate the course using the "Class Search® button below

To drop a class, select "Drop via web" from the Action pull-down list.
Add Classes Worksheet

CRNs

Submit Changes ] [ Class Search ]

If you know the CRNs (Course Reference Numbers) of the courses you would like to add (you can look
themup prior to registration using “Look Up Cl asses
“Worksheet”™ and then press submit, emsaareaddedio as Yyou



your schedule without further confirmation, barring any conflicts.
-~ s A ~ e ~ ~ N - - - -
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I f you do not know the CRNs for the courses you Ww
button to search for a class.

Class Search

The “Look Up Classes” screen is now displayed

L00076060 Michael D. Mogren
Look Up Classes el

Mar 22, 2007 05:44 pm

&R Use the selection options to search the class schedule. You may choose any combination of fields to narrow your search, but you must select at least one Subject. Select Class Search when your selection is complete.

Subject: Accounting
Air Force ROTC =
Apologetics =
Course Number:
Title:
Instructional Method: =
Hybrid: Online and Traditional (=1
Independent Study -
Credit Range: hours to hours

Campus:
Distance Learning Program
Resident Student
Course Level: -
Doctorate =
Graduate -
Part of Term: -
Non-date based classes only |Resident Subterm (!
Sub Term A -
Instructor: =
Abraham, Nathaniel =
Ackerman, Margaret Elizabeth ~
Session: =
Afternoon =
Both Day and Night ~

Start Time: Hour 00 ~ Minute 00 ~ am/pm am ~
End Time: Hour 00 ~ Minute 00 ~ am/pm am ~
Days: [ Mon [ Tue [] Wed [1 Thur ] Fri [ Sat [ Sun

Here you can search for a class by a wide number of criteria.

The only requirement is that you choose at least one subject.

You can clear your selections by clicking “Reset
You can select multiple values for each field by holding the CTRL key and clicking the values you would

like to add to the selection, you can also use the SHIFT key to select a range of values.

After you have selected your search criteria, cli

Class Search
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The matching classes are now displayed. Check the box to the left of the class you would like to add and

then scroll to the bottom of the page

Sections Found
Accounting

Select CRN  Subj Crse Sec Cmp Cred Title Days Time Cap AccRemWL WL WL XL XL XL

Instructor Date
Cap Act Rem Cap Act Rem (MM/DD)
=] 40320 ACCT 211 001 R 4.000 Principles of AccountingI ~ F 12:35pm-02:2534 0 34 0 0 0 0 o 0 JoAnn W. Gilmore (P) 08/20-12/14
pm
M 12:35 pm-02:25 JoAnn W. Gilmore (P) 08/22-12/13
pm
=] 40321 ACCT 211 002 R 4.000 Principles of AccountingI ~ F 12:35pm-02:2533 0 33 0 0 0 0 o 0 Melanie D. Hicks (P), JoAnn W. 08/20-12/14
pm Gilmore
w 12:35 pm-02:25 Melanie D. Hicks (P), JoAnn W. 08/22-12/13
pm Gilmore
40343 ACCT 211 003 R 4.000 Principles of Accounting I F  12:35pm-02:2533 0 33 0 o 0 0 0 0 Melanie D. Hicks (P), JoAnn W. 08/20-12/14
pm Gilmore
M 12:35 pm-02:25 Melanie D. Hicks (P), JoAnn W. 08/22-12/13
pm Gilmore

Location Attribute
APSCI 112

DEMOSS 2105

APSCI 112

DEMOSS 1077

APSCI 112

DEMOSS 1077

Note:]| f you see a “C’ instead of a checkbox

There are three buttons at the bottom of this screen

Register ] [ Add to WorkSheet ] [ Class Search

Register ¢ This will at the selected course to your schedule immediately
Add to WorkSheet—T hi s wi | | add the selected C
Class Search — Use this button to launch a new search with a new set of criteria

After clicking “Register” you will ©be
the class you have added under “Curre

is added to your schedule.
Add or Drop Classes

RN

t o

cl

t

ck e

me ans

your *\

returned to

Schedul e.
Remember, if you clicked “Add to Werkderédoetre ybhatw

nt

L0D076060 Michael D. Mogren
Fall 2007
Mar 22, 2007 06:03 pm

&R To add a class, enter the Course Reference Number in the Add Classes Worksheet and select Submit Changes to register. Course Reference Numbers can be located by selecting Class Search. To drop a class, use the options available

in the Actien pull-down list.
Current Schedule

Status Action CRN Subj Crse Sec Level Cred Grade Mode Title
**Wweb Registered** on Mar 22, 2007 None ~+ 40343 ACCT 211 003 Undergraduate 4.000 Standard principles of Accounting I

Total Credit Hours: 4.000

Biling Hours: 4.000
Maximum Hours:  12.000
Date: Mar 22, 2007 06:03 pm

Add Classes Worksheet

CRNs

Submit Changes | [ Class Search |

Repeat this process to add additional classes to your schedule
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Dropping a Class — Dropping a class is pretty straightf or war d, from the “Add or Dr
simplysel ect “Drop Via Web” from the “Action” menu for
Status Action CRN Subj Crse Sec Level Cred Grade Mode Title

**\Web Registered** on Mar 22, 2007 None - 40343 ACCT 211 003 Undergraduate 4.000 Standard Principles of Accounting I

Total Credit Hours: 4.000 DrophVialWeD:

Now click “Submit Changes” to drop the cl ass

Submit Changes ]




Get Help

Help Desk
Website: http://www.liberty.edu/helpdesk
Phone: (434) 592-7800

ILRC Staff
The ILRC Staff Members are a great resource if you are in the computer lab and need help or

have a question regarding ASIST


http://www.liberty.edu/helpdesk

