Blackboard Tutorial

In this tutorial you will learn how to send
email through Blackbaord.
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On the Course Menu click the Communication link.
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From the Communication menu click Send E-maiil.
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On the Send E-mail page choose a group to send the email to.
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After selecting a group
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, fill in the subject and the message.
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MNote: A copy of this email will be sent to the sender.

You can also add attachments under number 2.
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Note: A copy of this email will be sent to the sender.

@ Add Attachments

To send the message, use the Submit button at the bottom right of the
screen.

© Add Attachments

© Submit

Click "Submit” to finish. Click "Cancel” to abort this process.
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