
 
 
 
From within a discussion board, click the red arrow in the middle to 
expand the toolbar. 

 
 
You will see six buttons, all of which perform a different function.  The 
first three, from left to right, will allow you to select the boxes next to 
the messages. 

 
 
 
 
 
 



 
After selecting a box or boxes, you can use the remaining three 
buttons to mark a message as Unread, Read, or to Collect a series of 
messages onto one page so you can read them simultaneously. 

 


