
 
 
From the Communication menu, on the left, click Discussion Boards. 

 
 
 
 
 
 
 
 



 
 
Choose a discussion board to enter. 

 
 
Click the name of a current discussion to open it and create a reply. 

 
 
Here you can see the author and their message. 

 
 
To reply click the Reply button. 
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Type your message, attach documents, and submit your reply. 

 
 
 
After submitting your message you would be able to expand the top 
thread and view your message. 

 

Type you reply here. 

Browse for attachments 

Submit your reply 


