
Grant Pre-Award Checklist 
NOTE: The Grants Administration Office (GAO) requires all paperwork be submitted to them AT LEAST 

10 BUSINESS DAYS BEFORE THE DEADLINE to ensure adequate time for review. 

NOTE: The GAO is the only authorized entity on campus to submit grant applications on the behalf of 
Liberty University. 

 The Principal Investigator (PI) has a research/project idea, or the GAO finds information 
about a funding opportunity. The PI emails the GAO, or vice versa. 

 The GAO will review funding agency requirements to ensure eligibility, and notify the PI if 
LU is eligible to continue the process. 

 The GAO will schedule a meeting with the PI to discuss research/project idea and funding 
agency guidelines. 

 The PI meets with the Department Chair and/or Dean for support of their idea. If approved, 
the Dean will gain preliminary approval from the Provost Office. 

 Once approved, the PI begins preparation of the GAO Grant Proposal Form, and acquires 
the appropriate signatures. 

 Once the appropriate signatures are acquired, the PI sends the Grant Proposal Form to the 
GAO to acquire the last section of signatures. 

 The PI fills out the Financial Interest Disclosure Form, and in the case of limited or 
unallowable Facilitative and Administrative (F&A) costs, the F&A Waiver Form. 

 The PI begins preparation of the funding agency application. 

 Once the funding agency application is completed, the PI sends the application and all 
related documentation to the GAO for review at least 10 business days before the deadline. 

 The GAO reviews the application and documentation to ensure all guidelines were followed 
with the funding agency. 

 If any corrections are needed, the GAO will provide advice to the PI on how to revise. 

 Once the application is revised, the GAO and the PI will schedule a final review meeting. 

 Once the final review is complete, the GAO will submit the application. 
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