
 

Off Campus Facilities and Administrative (F&A) Rate 
Policy 
 
I. Policy Statement 
Liberty University’s Off-Campus Facilities and Administrative (F&A) Rate Policy establishes 
the following: 

• definition of “off-campus”; 

• criteria for use of off-campus rate; 

• information about how to request the use of the off-campus rate on a sponsored project or 
program 

Liberty University’s current off-campus rates are negotiated through the Department of Health 
and Human Services (DHHS). 

 

II. Definitions 

Off Campus, Rented Or Leased Space 

Off-campus is defined as a project or research that is conducted in space not owned by Liberty 
University and not otherwise paid for by the University from University funds.  

Projects or research may take place in rented or leased space. “Rented or leased space” is defined 
as space that is used for research that is not owned by the University, but the costs are either paid 
from University funds, or from funds provided by an external source (grantor or sponsor). It is 
important to know who is paying for the rental or lease cost to determine whether to use on- or 
off-campus F&A rates. 

If the lease cost is not charged directly for the project and the lease is a part of Liberty 
University's F&A rate, then the project is considered on-campus. If a project is located in leased 
space and the lease is charged as a direct cost to the project, then the project is considered off-
campus. The sponsor can provide funding for off‐campus research space, either by paying 
directly for space, reimbursing Liberty for its costs in renting or leasing the space, or by 
otherwise directly providing space for research at no charge to Liberty. 

 

III. Policy  

Projects Conducted Partially Off-Campus 

If the project is conducted partially on and partially off campus, the University will determine 
which rate to use based on where the majority of the work takes place. The University will look 
at a combination of factors in making this determination: Liberty personnel effort and/or salary 
costs; if the research or project takes place off campus for a significant continuous amount of 
time (e.g., longer than one semester or three summer months); the distance of the facilities from 



 

the campus; and the extent to which university systems, resources, facilities, personnel, and 
students are being used throughout the project.  

Note that only one rate may be used in any one proposal. 

 

IV. Procedures  

Proposal Stage 

1. Prior to proposal submission, the Principal Investigator must prepare the statement of 
work, budget, and budget justification that describe the off-campus project and outline 
the off-campus costs. 

2. The PI must submit the final statement of work, budget, and budget justification to GAO 
for review. If the project is anticipated to be partially off-campus, the budget must 
include both the off-campus and the on-campus components. 

3. GAO reviews and approves the use of the off-campus rate. 

Award Stage 

1. GAO establishes the off-campus Project Grant based on the proposed plan and awarded 
funding amount. 

2. The Grants Administrator ensures appropriate off-campus costs are applied to the off-
campus Project Grant based on the proposed budget and actual expenditures. 

3. The Post Award team monitors the appropriateness of the off-campus costs that are 
applied to the grant. 

4. The Department Administrator and Principal Investigator are responsible for the same 
close-out procedures for off-campus as for on-campus projects. 


