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Transfer Evaluation Inquiry Guidelines (read carefully before submitting a request):

· Accreditation: Courses must be accredited through an accrediting body that is recognized by the U.S. Department of Higher Education.

· Grade:  Courses with a ‘C’ or above grades will transfer. Courses with a P or S grades will not transfer.
· Non- transferrable courses:  Remedial /developmental courses, diploma /certificate courses, graduate courses will not transfer as undergraduate courses.
· LU courses awarded: To be considered for a specific course at Liberty, the course must be at least 80% similar in content and at least 66% in credit hours.
· Calendar System:  If the transfer institution is not based on a semester calendar system, the credits will be converted to semester credits. 
· Elective Courses: In general, Bible and Philosophy courses (not taken from Christian institutions), Nursing, Engineering, Computer and Education courses will be awarded elective credit only. Student may submit a Course Substitution Request  to seek approval for an elective course to substitute  for a required course at Liberty.
Transfer Evaluation Inquiry Instructions:
· Download the Word document and save it to your desktop.  

· Rename the document with your student ID, last name, first name.doc 

(Example - L0011223344 – Last name, First name.doc)

· Fill it out following the instructions below.  Then return to LUtransfer@liberty.edu
· Supply all the required information. An incomplete form will not be processed.
· Provide course description for each course in question (use the table at the end).
· Expect evaluation result sent through email. (give ample time for research)
*Supply all the required information for each field.
	Last Name:      
	First Name:      
	Middle. Initial:      
	ID #:      

	Email Address:      
	Cell Phone # :      
	House Phone # :      

	Student’s Address:      
	City:      
	State:      

	Name of Transfer Institution:       
	 Degree:  FORMDROPDOWN 
            Major:      


*Supply all the required information for the first four columns.
	Transfer Institution Course
Course #                     Course Title 
	Liberty Course  Requested

Course #                     Course Title
	Evaluation Result

(official use only)

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Academic Evaluator:      




Date:      
Comment: 
TO EXPEDITE THE PROCESS - Course Descriptions are a must
	Course Description 
· Paste course description in this section  or
· Provide PDF copy 
	Source of Information
· Paste the link  in this section or
· Provide  Course Catalog year and page in this section
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