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Abstract 

Begin your abstract at the left margin (section 2.04 on p. 27 of your APA manual; see also p. 

229).  This is the only paragraph that should not be indented.  Unless otherwise instructed, APA 

recommends an abstract be between 150–250 words (p. 27).  It should generally not contain any 

citations or direct quotes.  This should be a tight, concise summary of the main points in your 

paper, not a step-by-step of what you plan to accomplish in your paper.  Avoid phrases such as 

“this paper will,” and just structure your sentences to say what you want to say.  The following 

three sentences exemplify a good abstract style: There are many similarities and differences 

between the codes of ethics for the ACA and the AACC.  Both include similar mandates in the 

areas of ----, ---, and ---.  However, each differs significantly in the areas of ---, ---, and ---.  For 

more detailed information, see “Writing an Abstract” at  http://www.liberty.edu/academics/ 

graduate/writing/?PID=12268.  This is just now at 171 words, so take a moment to eyeball how 

brief your abstract must be.  Think of your paper as a movie, and the abstract as the summary of 

the plot that you would share to draw people’s interest into wanting to come and see your movie.  

Same thing: you want to really hook and intrigue them.  What you have to say is important!  Still 

only at 237 words here; remember to try to stay under 250, unless your professor advises 

otherwise.  The keywords noted below highlight the search terms someone would use to find 

your paper in a database; they should be formatted as shown (indented ½”, with only the word 

“Keywords” in italics, and the few key words or phrases in normal print, separated by commas. 

Keywords: main words, primary, necessary, search terms 

http://www.liberty.edu/academics/graduate/writing/?PID=12268
http://www.liberty.edu/academics/graduate/writing/?PID=12268
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A Sample Paper for the Purpose of Correct APA Formatting 

The title of your paper goes on the top line of the first page of the body.  It should be 

centered, unbolded, and in title case (all major words—usually those with four+ letters—should 

begin with a capital letter) --- see figure 2.1 on p. 42 and 4.15 on pp. 101-102 of your APA 

manual (American Psychological Association [APA], 2010).  It must match the title that is on 

your title page.  You can either give a brief introductory paragraph below that or go straight into 

a Level 1 heading.  In APA format, the introduction never has a heading (simply begin with an 

introductory paragraph without the word "Introduction"); see first paragraph of section 2.05 on 

page 27, as well as the first sentence under the bolded headings on page 63 of your APA manual.   

Heading Levels—Level 1 

This sample paper uses primarily one level of headings (Level 1), so most presented 

herein are centered and in boldface.  APA style, however, has five heading levels, which will be 

demonstrated briefly for visual purposes.  See page 62 of your APA manual (APA, 2010) if 

employing more than one level.  Our Kaltura video on heading levels provides a good visual.  

Level 1 headings are bolded and in title case—capitalize each major word (usually those with 

four or more letters), including hyphenated compound words.   

Level 2 Heading 

Level 2 headings are bolded, in title case, and left-justified.  The supporting information 

is posed in standard paragraph form beneath it.   

Level 3 heading.  Level 3 headings are bolded, indented ½”, in sentence case (only the 

first word should begin with a capital letter in most cases), and end with a period.  Add two 

spaces, then begin typing your content on the same line, as presented in this paragraph. 

Level 4 heading.  Same as Level 3, except italicized, too. 

https://watch.liberty.edu/media/t/1_8x2344au
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Level 5 heading.  Same as Level 4, but unbolded.  Despite heavy writing experience, this 

author has never used Level 5 headings. 

Crediting Your Sources 

Paraphrasing is rephrasing another’s idea in one’s own words.  Quoting is using another’s 

exact words.  Both need to be cited; failure to do so constitutes plagiarism.  Include the author(s) 

and year for paraphrases and the author(s), year, and page or paragraph number for direct quotes.  

Page numbers should be used for any printed material (books, articles, etc.), and paragraph 

numbers should be used in the absence of page numbers (online articles, webpages, etc.; see 

section 6.05, pp. 171-172 of your APA manual).  Quotes of up to 39 words can be included in 

the normal paragraph of your text; quotes of 40 or more words must be “block” quoted. 

Conclusion 

The conclusion to your paper should provide your readers with a concise summary of the 

main points of your paper (though not via cut-and-pasted sentences used above).  It is a very 

important element, as it frames your whole ideology and gives your reader his or her last 

impression of your thoughts.  Be careful not to introduce new content in your conclusion. 

  



SAMPLE APA PAPER: SNIPPET 5 
 

References 

American Psychological Association. (2010). Publication manual of the American Psychological 

Association (6th ed.). Washington, DC: Author.  

 


