
How to Create Your 
Undergraduate Gate 2 

Application



Note: This tutorial is intended as a tool to assist
students in submitting their Gate 2 Program Status
Check Application. The information and requirements
in this tutorial are provided as a foundational overview
of the application, but the School of Education
maintains the authority to make adjustments to the
application as deemed necessary by program
requirements. Requirements may be changed, term to
term, without notice contained in this tutorial.



• Once you have 
registered your 
account with 
LiveText, go to 
www.LiveText.com

• Click “Login”

• Sign in to your 
account

Creating Your Application

http://www.livetext.com/


• Click

• Select 

• Click on Gate 
Applications and 
select 
“Undergraduate Gate 
2 Application 
TEMPLATE”

• Scroll down and  
click



• Title the application with your 
first and last name

• then click “OK”

Now you have created your Gate 2 Application!



• At the beginning of each heading, you will see buttons such as this

• Once you click on edit, you can makes changes to that section and add 
attachments 

• To add an attachment or image select “Edit” then “Upload New File” 
then you can choose the file from your computer 

• Once you have finished editing a section, select  that will take 
you back to the rest of the application

Editing Your Application



Candidate Information

• This is where you will fill out your personal information 
*Note – Degree/Licensure Endorsement area is what your major is, not 
your cognate

-ex. “Elementary Ed. (Science)” or “Kinesiology with Teacher Licensure”



Candidate’s Photo
• You will attach a 

professional picture here
• Make sure you meet 

professional dress 
standards and you are 
alone in the photo. 

• Consider: Would this 
picture be appropriate 
to include in an 
employer application?



Degree Completion Plan Audit

• Follow these 
instructions to 
attach your DCPA 
to your application



Required Licensure Tests

• Here you will fill in your test 
scores for the licensure tests 
you have taken for Gate 2

• If you use VCLA and Praxis 
Core scores you will also need 
to attach the official score 
sheets

• If you use SAT or ACT scores 
you still need to fill in this box 
with your scores and they will 
be checked based on what 
Liberty University has on file  



Autobiographical Sketch

• Here you will attach the Autobiographical 
Sketch you completed in EDUC 220 or 221



30 Hour Practicum Paperwork

• Here you will need to attach your completed 
Field Experience Workbook, Evaluation, and 
Attendance Log

* Note - Don’t forget to include a photo of the 
school on question 1 of the workbook



Background Check and Fingerprinting

• Here you will attach the official results for your Criminal 
Background, FBI Fingerprint and VA Child Abuse checks

• Individual state child abuse clearances are required for 
states in which you have resided during the last five 
years. These can be purchased through the SOE 
background website/vendor.
– At this time, candidates are only responsible for states as 

listed and provided on this website under "Package Selection 
> Education > Child Abuse Clearances. 

*The next 3 slides will show examples of Criminal Background, 
FBI Fingerprint and VA Child abuse official results 

https://portal.castlebranch.com/LM71/package-selection


Background Check- Criminal Background 
Results



Background Check - FBI Fingerprint Results



Background Check – VA Child Abuse 
Results 



Tuberculosis (TB) Clearance
• Make appointment at a health clinic for a TB test

– The Liberty University Health Center on campus provides this free of charge for on 
campus students

– Other options are local clinics or your family doctor

• Test typically takes 48 hours
– Initial appointment
– Return 48 hours later for test to be read
– *double check specific procedures with your health clinic

• Be sure to obtain documentation from your healthcare provider
– Test must be negative
– Results must be dated with the past 12 months from your application submission 

date
– Documentation must be attached to your Gate 2 Application



Christian Educators Association International-
Membership Registration

• Go to www.ceai.org and follow these steps

Then follow 
the rest of the 
process to 
complete your 
application

http://www.ceai.org/


Christian Educators Association International-
Proof of Membership Example

• Membership 
must be 
currently valid



Satisfactory Conduct

• Answer these yes or no questions 



VDOE Notification
• You will need to initial the following statement after reading the 

notification from VDOE.  You are not answering the questions 
below at this time; rather, you are simply acknowledging that you 
will have to answer these questions at Gate 4.



Signature and Agreement Statements 
• Be sure to read each statement carefully and initial that you have read 

each in the box provided



How to Submit
Once you have finished editing your application scroll to the top of the 
application and follow these instructions to submit your application for review

*Note – when typing “Gate2” as the username 
be sure there is no space between “Gate” and “2”


